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i. OCT 1- 1948 a, 


po? Poca 41x TO: 
FRANK JORDAN, Secretary of State 


By 






Assistant Gecresety of State 


My dear Mr. Jordan: 


Attached are three copies of the following 
issued by the State Department of Social Welfare: 


regulations 


Revisions to Manual of Adoption 
Policies and Procedures 





These regulations were adopted by the State Social 
Welfare Board on September 23, 1948, pursuant to the powers 
conferred upon it by the Welfare and Institutions Code under 
Section 103, and are being filed in accordance with Section 
11380 of the Government Code. 


These regulations were adopted by the State Social Welfare 
Board to be effective immediately upon filing with the Secretary 
of State, since this has been found necessary for the immediate 
preservation of the public peace, health and safety or general 
welfare and that notice and public procedure thereon are 
impracticable, unnecessary or contrary to the public interest. 


Lode 0 


Very sincerely yours, 


Cf Ae tp athe. 


CHARLES M. WOLLSNBERG, Director 
Department of Social Welfare 
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le Adoption Manual: a 
Sec. 2h10~00 (Reve) Licensing Precess. 2 eee © © © ew oO oe Be ow 


i i @ @, 9 
Sec. 2625-00 (Reve) Marriage and Dissolution of Marriage « » ee 


FILED 


in the office of the Secretary of State 


of the State of California 


OCT 1— 1949 
At <2 A 
FRANK}. Jonas 






AN, Secrelary of State 


i” ta 
Sa Oa 
Assistonpécretary of State 


By. 


2410-00 LICENSING PRbvmdS 24).10-00 
Reve 


Fortions of this section not shown remain unchanged. 
Pz--Appisteation—Preeeaure 


tz--Appiseation—fer-Lieense—te-eonduet—an—Adeption—Ageney—shaii-—be 
made—en—forms—previced—by-she-State-Department—ef-Seciai—delfare 
and-sheii-be-sisred-—by-—the-Executive—-Offiecer-of. the-aseney-and 
she-Chastrman-er-President—of—tkhe-aseney—-beards 


2s~--Applieatieon-forms—may-be-cbtained-frem—the-State-Bepartuens—ef 
SeetatWeifeare—Diststet-Cfstee-serysne—tbhe-avea—in-whiek-—the 
CeUunty-agency—er-private-ossney-ts-—Leeated+—- Phe-ferns—and-sup- 
porting-materiai—sheuid—-be-srepaved—in-teipiicate;—twe-eopies—te 
be-submitted-te-the-State—Benartmens—ef-Seeiali—Yelfare—distriet 
effsee;-whieh-will-vesain—the-evrisinel-—and—send—ene-—eoery-te-the 
Ghite-Wetfere—Divisien;-Sacramentes——The-third—eepy—may—_be-ve- 
bained-fer-the-aceney—sites< 


Appilieetiens—shaii—be-acecomeanicd—by+ 


(a}-—HYritten-statement—of-the-proresed-plan-—ef-speratienss—-—Phis 
sheii—snetuce—she-administrative-plany—s-enrrent—ersanisa— 
Sten-ehavt—of—the-aserey—show vne-bhe-administeative-and 
funetionai-—velsticxships—ef-ati-—ynits—asa-divisiens;—and 
preposed—plan-—fer-previdine-effies—spaees—equipment,;-—and 
transportation. 

(a) 

{b}--Number-o£-stafs-ensieyed-exr-te-ke-expleyed-sn—-the-sdep- 
$20n-prosrans 


te}--Prainins-and-experienee—ef-staff—se-—bke-empleyed-in-she 
adeptien-—prosrans 


£d}--Gepies-of-any-ascney-poliecies;-—preeeduves;s~instrvetions 
er-manveis-—reteatine—te-ehildrenis—sresranss 


{e}--Gepy-of-the-preposed—budset—for-the-adeptien—sresrany 


37--Renewas-applications—wiii-feiiew-the-sreeedure-eut bined-“cr 
erigtnei-—applieatieons—exeept—that—the-written-—stetoment—sub- 
mitted-with-the-apsiieation—nay—be-lLimited—to-any—chanzes—waseh 
have-ceeurred—sinee-she-tast-—appriestiens——Althoveh—the-lesal 
requirement—fer-fitine—renewai-—apetteatien—states—shat—the 
venewad-—must—be-fited-10-days-befere—-the-expivratten—sf-—liecnse; 
tbhe-SbSW-eperatine—staff-should—be-infermed—ef-the—-sintentions—of 
the-ageney—at—least-30-days-befere-the-expiratien—date,-in-order 
that—the-ageney—may—be-kept-eurrentiylieenseds— 


An-aseney—-whieh-has—fited-sts6-applteatien—fer-—renewal—ef—lieense 
Withtn-the-time-speeified—by-Law-shait-—be-deemed—te-be-oxeratine 
under-a-lLieense-—of-the-SBSW-—until-sueh-time—as—the-apstication 
has-been-aeted-upers 


(a) To amplity procedure to be followed in application and licensing of public 
and private adoption agencies. 


ain 


2410-00 (Continued) ; : 210-00 
Es--bieenssne-Study 
After-reeesvine—-any-appiieation—for-lieense-the-State-Desertment-ef 
Seeteai—veifare—-wiil-meke~en-evainetion-of—the-aseney—to-determine 
aetten—te-be—-sakens—-This—evalvation—-wiit-snelude—e-neview—sof-the 
appiteation—and-supperting-—material-—and-a-—study—ef—the-ageneys 


Pz-—-Suvervssiten 


Phe-State—bepartment—ef-Seedai-Welfere~sheaii—matntbeain—a-supervisery 
retationship-te—ticensed-adeption-aseneiess 


D, Application Procedure 
1. Forms 

Application for license to conduct an adoption agency shall 
be made _on forms provided by the SDSW. The forms (Form 
CPA 10 AD for public adoption agencies, and CPA 10 for 

rivate agencies) may be obtained from the SDSW district 
office serving the area in which the agency is located. The 
forms and supporting material shall be submitted in duplicate 
to the SDSW district office, which will retain the original 
and_send_ one copy to the Adoption Bureau, 


2, Signature 











a. Public Adoption Agencies 


The application shall be signed by the chairman of the 
board of supervisors and shall be accompanied by a copy (a) 


of the resolution or motion of the board authorizing the 
chairman to sign the application and to enter into the 
necessary agreement with the SDSW. 


by Private Adoption Agencies 


The application shall be signed by the executive officer 
of the agency and the chairman or president of the agency 
board. 





3g) Pian ot Operation 


The application shall be accompanied by a written plan of 
Operation covering the following points: 


a. Administrative Structure of the agency, including an 
organization chart. In a multiple function agency show 
the relationship of the proposed adoption unit to all other 
units and divisions. 





lor Staff to be employed in the adoption program, giving the 


emcee tencenparencwneese 
basis for the estimate of number required, the training 


es 


and experience of the professional staff, and the statement 


that professional staff will have the qualifications set 
forthin Sec. 220-00, Part I, Subdivision h of the Adoption 
Manual. POPS ret Lee MS eet FP, ee 





(a) To amplify procedure to be followed in application and licensing of public 
and private adoption agencies. 


ie 


2410-00 (Continued) . 210-00 


Physical Arrangements, giving plans for office space 
including provision for privacy in interview), equip- 
ment, transportation, and records. 


Ce 






d. Services which will be available to parents and children, 
the plan for mental and physical examinations, the plan 
for medical care and foster home care of children, and 
the plan for recruitment and selection of adoptive homes. 


es Proposed Budget for the fiscal year, or the remaining 
Si Tao SA AE chad = A Aad Matec etc eco Mss gata) aS cod cee la ee 


portion Of ts 


Es Budget Detail Required from County Adoption Agencies 


1. Salaries and Wages 
a. Personnel spending full time on adoptions 
‘peered tate an eas red Sn ee eee eS ee 


For each worker show classification, rate of pay, and total 
salary until the end of the fiscal year. If there are 

several workers in the same classification at identical 

rates of pay, they may be grouped Showing the number of (a) 
workers, the common rate and the combined salaries. If 

salary increases are to be allowed during the year, show 


the month during which the increase is to take effect and 
POORAR AY Sent Re eae PRD 


Cain ane ee eee 
the increased rate of pay. 
th i aetaeinee Tene oa ee ee 


bs Social Service personnel devoting part time to adoptions 
CC TTS Ce tae erentnsnententeoepapaoett aries painsteshnicstenthimtinsachensiempeianesininy meet conumtyi-tisnenee 


‘Show detail for individual workers as above. Include a 
statement supporting the proportion of time to be spent 

hae roar cree oreo hee eee eee ee WE! SPRIG 

on adoptions for each worker and prorate the annual salary 


7 > Se cee ne 
chargeable to adoptions according to this proportion. 


c. Administrative and clerical personnel 
ace rnenste ae geet ee eee Lees poe PELSONneL 


Include 2 lump sun to absorb the allocation to adoptions 


from "over-all" or from "joint" programs., Explain the 
derivation of the estimated proportion of these items 


chargeable to adoptions. 
er pete eat ape ranges 


2. Maintenance and Operation 
OO te eee arene 


Show individually the total estimated expenditure of the agency 
for each relevant item in the agency's budget (Os86, telephone, 
travel i in to be charged to adop- 

tions, Explain for each item the basis for determing the amount 
so _ to be charged, Include in this item fees for medical examina- 


tions to determine fitness for adoption. 
an ae eee eens ene ae eeetneemerea te eta a aa a 






(a) To amplify procedure to be followed in application and licensing of public 
and private adoption agencies. 
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Fe 


Gé 


Renewal Application 


3. Capital Outlay 


List individual items of equipment to be purchased for the 
adoption program; give specifications and price. A justifi- 
cation for each item shall be shown, If equipment is to be 
purchased for use on adoptions only, it shall be charged to 
that program; as a consequence equipment to be purchased for 
use on programs exclusive of adoptions shall not be charged 
‘to "over-all" but to the program or "joint" programs, ex- 
‘cluding adoptions, on which it is to be used. Equipment to 
be purchased for use on adoptions and other programs shall be 


charged to "over-all" or "joint" programs including adoptions. 
h. Cost of Care 
Show the total amount necessary for cost of care. Indicate 


supporting data such as the number of children and the average 
cost of care per child, 















Renewal applications shall be submitted on Form CPA 11 Ad by county 


adoption agencies and on Form CPA 11 by private adoption agencies. 
Although the legal requirement for filing renewal application states 
that the renewal must be filed 10 days before the expiration of 


license, the SDSY operating staff should be informed of the inten- 
tions of the agency at least 30 days before the expiration date, in 


order that the agency may be kept currently licensed. 


An agency which has filed its application for renewal of license 
Within the time specified by law shall be deemed to be operating 


under _a license of the SDSW until such time as the application has 


been acted upon, 


Issuance of License 


(a) 





After receiving an application for license, the SDSW will make an 
evaluation of the agency to determine action to be taken. This 
evaluation will include a review of the application and supporting 
material and a study of the agency, 


1. County Adoption Agencies 
If the pian of the county agency is approved by the SDSW, 


an agreement to be entered into between the SDSW and the 
county board of supervisors and to run concurrently with the 
license, will be prepare 1 trip é by the Bureau of Adop- 
tions and will be sent by it to the board of supervisors for 
signature by the chairman. All three copies will be returned 
to Sacramento and will be signed by the Director of the SDSW.. 
The original will be retained in the Sacramento office, one 
copy Will be sent to the board of supervisors and one copy to 
the proper district office of SDSW. The license (Form CPA 
30 AD), which will be effective until the end of the fiscal 
year, will be signed by the Director of the SDS, and will be 


issued by the Adoption Bureau to the agency. 

























(a) To amplify procedure to be followed in application and licensing of public 
and private adoption agencies. 
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2. Private Adoption Agencies 


Licenses (Form CPA 30) to state-wide adoption agencies will 


be issued by the Adoption Bureau; licenses to Local private 
adoption agencies will be issued by the district saeere - 
the SDSW. License will b e e for a a period not tc not to exceed 0 


year. 


(a) 





He Suvervision 


The SDSW will maintain a supervisory relationship to licensed 
adoption agencies. 


(a) To amplify procedure to be followed in application and licensing of public 


and private adoption agencies. 
wa Sew 


2625-00 MARRIAGE AND DISSOLUTION OF MARRIAGE 2625-00 
Marriage -and- dissolutions -of-marriage- shall be -verified -as-follows: 
ke-- Natural -Parents- 
‘le --Marriage-reeord- of- parent -or-parents-at- time -of -ehild's. birth 


2.---Record - of -previous: marriage -of- either -parent,--and -subsequent 
-deaths -or -divorces -of -s pouss -in-each .case 


om 3a---Record- of - subsequent -marriages-of- mother -and- record. -of -termina- 
tion -of -marriage.s 
me By -- Petitioners -or- Applicants- 
--le-- Marriage--records. -of: -both;. 


2«-- Record -of: -any- previous- marriage- of- either; 


3...-Record.of - divorce. .annulments., -or- -death- of - the. spouse. -in--sach 
previous- marriage. -of -either.s- 


(a) 
The following shall be verified: 


A. Natural Parents 


1. Marriage of parent or parents at time of child!s birth. 


2. Previous marriages of mother, and termination of each by 


death, divorce, or annulment. 





3. First marriage of mother subsequent to child's birth. 
Be Petitioners or Applicants 


1. Present marriage 


2. Previous marriages of both 





3. Termination of each previous marriage by death, divorce, or 
annulment. . 


(a) Clarification 


-Q~ 


Certified as a Kegulation (or 
Regulations) of the 


(Name of State Agenc 







(Signature) 


Wire Sow 


~ (Title) 
9 ays 





(Date) 
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Earl Warren 
Goveritor 


STATE OF CALIFORNIA 
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DIRECTOR 


Sacramento 1 
October 1, 198 


C 
FILED 


in the office of the Secretary of State 
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J} 


Department of Social Welfare 


i 
WY 


SOCIAL WELFARE BOARD 


BEN KOENIG, CHAIRMAN 
1680 NORTH VINE STREET 
LOS ANGELES 
MRS. RUBY BACIGALUPI 
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SAN FRANCISCO 
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2816 OAK KNOLL TERRACE 


of the State of California 


OCT 1- 1948 


Bee 5 0) ie 
GROAN, Secretary of State 


BERKELEY 


IN REPLY PLEASE REFER 
TO: 





My dear Mr. Jordan: 


Attached are three copies of the following regulations 
issued by the State Department of Social Welfare: 


REVISIONS TO MANUAL OF POLICIES AND PROCEDURES 


These regulations were adopted by the State Social Welfare 
Board on September 23, 1948, pursuant to the powers conferred upon 
it by the Welfare and Institutions Code under Section 103, 103.5, 
103.6, and 1lkb, and are filed in accordance with provisions of 
Section 11380 of the Government Code. 


Regulations contained in 
155-60, 156-15, 156-20, 
601-42, 601-3, 601-hh, 

601-50, 626-50, 626-60, 627-10, 627-20, 

627-50, 627-85, 627-90, 645-29, 645-37, 

to be effective immediately upon filing with the Secretary of State, 

since this has been found necessary for the immediate preservation 
of the public peace, health and safety or general welfare and that 
notice and public procedure thereon are impracticable, unnecessary or 
contrary to the public interest. 


146-00, 
156-25, 
601-5 > 


155-15, 155-20, 
156-0, 156-50, 
601-47, 601-8, 601-9, 
627-30, 627-0, 627-5, 
645-39, 645-96 were adopted 


155-25, 


155-30, 361-10, 


361-50, 


Very sincerely yours, 


Ch be. mr) ha 


CHARLES M. WOLLENBERG, Director 4P~ 
Department of Social Welfare 
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of the State of California 


OCT 1- 1948 
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361-10 DECREASE IN Grint ‘ ° : 361410 
(Rev.) OAS, ANB, APSB, ANC 


Under certain circumstances adjustment for overpayment is made by an 
appropriate decrease in the grant if the recipient (child or family unit in ANC) 
remains otherwise eligible. Such decrease shall be made as soon as administratively 
possible after the necessity for such adjustment becomes known, but in no event may 
the decrease be effective later than the second month following that in which the 
overpayment occurred, (For exception in ANC see note following 1D,) 


See Sec. 361-12 for adjustment due to absence of child from home, and 
Sec. 361-50 for adjustment by discontinuance of aid, 


I Overpayment Due to Income (and/or Change in Total Need) 


Ae 


When income and/or a change in total needs of the recipient (child or 
family unit in ANC),causes the amount of the grant toecther with the 
income to exceed the amount to which he is eligible under the code or 
regulations for the particular category of aid, the adjustment shall 
take into consideration the income and total needs, plus all overpay- 
ments which occurred, during the two preceding months, 


ple 1: On May 12 the county discovers that family receiving an ANC 
grant of $160 which meets total needs, received $30 in April and 
$30 in May from an adult son living outside the home, who indicated 
he would continue to make this contribution. In a discussion with 
the mother it was agreed that the $30 received in April was not 
excess income as the full $30 was used to meet the cost of roof re=- 
pairs, Therefore, there was no overpayment for April. However, 
there was an overpayment of $30 in May, Aid for June was reduced to 
$100 ($160 less $30 overpayment for May and $30 income in June), 


‘clock. 4, A. 


oO 








Aid for July was increased to $130 ($160 less $30 income received 
in July) ° 


Example--2+---On--Oetober.-.9--the-- county discovers that-an-OAs- recipient 
secured--steady-work-carning-$L5~—in-September--and--thereafter,-Tota: 
eligible-in-both-Sevtenber-and-Oetober--to-$h5-(60-Less-G15)--bat- 
recei-ved-$55-;--resul-ting--in--$20.-everpayment-for...these..months.. 
Bffecti-ve--November-1;-~ +otal-need--i-s-G7O-and-income-continues” at 
and--Setober,..and-$1.5.-income-in..November)..- 






Tota 
reci 






ont need in Novembe December was _ 70 
pient was eligible in November and December to §$ 








ment in each of these months. 


and income continues at $15. Aid is reduced effective 
January 1 to % 370 less 20 overpayment in November and 


(a) Change in law, 


361-10 (Continued) — 361-10 


Be 


Ce 


4 decrease in the grant (or a cash adjustment by means of a refund from 
the current income including the grant to whieh the recipient (child or 
family unit in ANC) is currently eligible) shall not be made because of 
income received prior to the second month preceding the current month, 
When the overpayment is discovered too late to adjust the grant within 
this time limit, and the delay in discovering the income vas caused by 
actual or constructive fraud, request for repayment from resources other 
than the income including the current grant is in order under Sec; 
670-85, Overpayment Caused by Income, If mistake of fact occurred, re- 
quest for repayment is not in order, When the exact amount of income 
for a given month is known in advance, any necessary decrease in the 
grant shall be made for the month in whieh such income is expected to be 
received, 


Example 33 On January 10 the county determines that a family receiving 
ANC will receive $20 as a first payment on Industrial Compensation 
Insurance on or about February 10, The income, plus the current | 
grant will exceed total budgetary needs of the family budget units 
Therefore, the grant will be decreased by the amount in whieh the 
grant plus income exceeds the total budgetary necds,. 


Example lh: . The county determines on October 15, that an OAS recipient 
will receive on November 10 his first $20 monthly payment from an 
annuity. The income plus the current grant will exceed his total 
need, The grant, therefore,will be decreased effective November 1, 


When the total income for a given month can be determined only during 

the month in which it is received, or during the subsequent month, any 
necessary decrease in the grant shall become effective not later than 

the second month subsequent to that in which the income is received. 


Example 5: It is knowm that an ANB recipient's initial payment from an 
annuity will be received in October, but it is not until receipt of 
the annuity check that the amount thereof is known, Any necessary 
decrease in the grant of aid shall be made effective November 1, 
if possible, but not later than December 1, and the income to be 
received in the month of adjustment and overpayment during conn 

a 


6£-adjustmens the two preceding months shall be taken into con- 
sideration in determining the amount of deercase, 


When the income is irregular and cannot be foretold, but is determined 
not to be casual income in OAS and ANB or small intermittent income in 
ANC, adjustment’ by means of refund may be made within tne current ad- 

justment period, in licu of decreasing the grant, to the extent of 

the aid paid to which the recipient (child or family unit in ANC) was 

not entitled by reason of receipt of the income, 


Example 6; A single OAS recipient having no income and no need in ex- 
cess of 469 $65 a month secures employment in October, The a) 
county ascertains on October 15 that he was paid $35 which rep- 
resented net income, 


(a) Change in law. 


lh Sue 


361-10 (Continued) So arenas 361-10 


Adjustment may be made in cither of two ways, i.e.: 


(1) Decrease in aid effective November 1 or not later than 
December 1; 


or 


(2) Repayment by the recipient of $35 in November or December, 
such cash adjustment to be reported to the SDS in the usual 
manner, 


NOTE 


In ANC when the county finds that the decrease or cash adjustment 
would cause hardship no adjustment within the current adjustment 
period is required and aid may continue in the amount necessary to 
meet current needs, However, in instances where actual or construc- 
tive fraud exists there is right of collection from resources other 
than the income including the grant to which the family is currently 
eligible, 


The county record shall contain information upon which the deter- 
mination of hardship is based, 


II Overpayment Due to Excess Personal or Real Property 


“hen real or personal property has exceeded the legal limitation during: the 
current adjustment period but has later been reduced within the maximum, thus 
making the recipient (child or family unit in ANC) eligible to continucd aid, 
the grant is decreased within the current adjustment period as follows: 


ae 


Overpayment Due to Actual Fraud: The grant is adjusted by deducting the 
amount of aid paid during the one and/or two months preceding the month 
of adjustment from the amount to which the recipient (child or family 
unit in ANC) would otherwise be eligible in the month of adjustment, 


Example 7: The county discovers on December 16 that an OAS recipient's 
personal property totaled $612 since July 1, Actual fraud existed 
because the recipient admitted he did not report the change in his 
circumstances as he did not wish the grant of $20 stopped. By 
January 1 the property is reduced within the amount.allowable, Total 
need in January, the month of adjustment, is $70 and the recipient 
has $15 income from a son in that month, He would be entitled to 
receive $55 were it not for the overpayment due to excess personal 
property, Adjustment is in order for the full amount of aid paid in 
November and December ($0) and the grant effective January 1 is 
reduced to $15 ($55 ~ $40), (The unadjusted remainder of overpayment 
for the period July 1 through October 31, is subject to collection 
under provisions of Sec. 670~80, ) 


Overpayment Due to Constructive Fraud or Mistake of Fact: The grant is 
adjusted by deducting the largest amount by which the property exceeded 
the legal limitation during the two months preceding the month of ad- 
justment or the amount of aid received, whichever is the lesser, from 
the amount to which the recipient (child or family unit in ANC) would 
otherwise be entitled in the month of adjustment. Where there was ex 
cess property both during and before the current adjustment period and 


wee 


« 
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such excess was greater than the amount adjusted through the decrease, 
the unadjusted remainder is subject to collection under provisions of 
SeCe 670—80, 


Example 8: During November county discovers that recipient was ineli- 
gible to ANB on October 1, as total value of his cash and securities 
was $627 and he had no’ plan for rehabilitation. This value remained 
the same on November 1; but during November was reduced within the 
amount allowable. Recipient's regular monthly income was 15, 
total monthly need in October and November $95 $100, and he re- 
ceived the maximum grant of $75 $80, Although recipient was in- 
eligible in both October and November, the overpayment was due 
to constructive fraud and adjustment is in order only for the 
excess of $27, On the basis of income alone recipient is en- 
titled December 1 to $75 $80 ANB. Since the excess property (a) 
is not applicable toward Unfiet need it is deducted from the 
grant to which he would otherwise be eligible. The grant for 
December is, therefore, $48 $53 ($75 $80 less $27 excess property 


Example 9: The county discovers on February 16 that an OAS recipient's 
personal property had been excessive since September. Personal 
property had gradually been reduced from a maximum of $635 in 
September to $617 in January and $61) in February. By March 1 
the personal property is reduced within the amount allowable, 
Although the recipient was ineligible from September through 
February, it is determined that the overpayment was due to con- 
structive fraud. Thus adjustment is in order only for the excess, 
Total need in March, the month of adjustment, is $75 and the only 
income is a $15 contribution from a son. Were it not for the over- 
payment which occurred in January and February the recipient would 
be entitled to receive a grant in March of $60, The maximun by 
which personal property was excessive in January and February, 
the two months preceding the month of adjustment, was $17 and accord- 
ingly the March grant is reduced to $3 ($60 less $17 excess), 
Since in September the recipient's personal property exceeded the 
amount allowable by $35, ‘18 of this excess remains unadjusted 
@35 maximum excess less the $17 adjusted by decrease in March grant} 
This unadjusted excess shall be subject to collection under the 
provisions of Sec, 670-80, 


C, When the discovery of the excess property occurs too late to make 
the adjustment effective not later than the second month following that 
in which ineligibility existed, the right exists to request repayment 
under Sec, 670-80, Overpayment Caused by Possession of Excess Property. 


III Overpayment Due to Reason Other Than Income or Excess Property 


When overpayment has occured for reason other than income or excess property, 
and the circumstances have so changed that the recipient (child or family unit 
in ANC) is eligible to receive aid in the month of adjustment, the grant to 
which there would otherwise be-eligibility in that month is decreased to the 
extent of the overpayment occuring within the two months preceding the month 
of adjustment, 


(a) Change in Law 
5s 


361-10 (Continued) 361-10 


Example 10: An ANB recipientts application was signed on October 6. 
However aid in the amount of $75 $80 was granted from October 1. 
Since aid may not antedate the signing of the application the re- 
cipient was overpaid for five days in October or $3250 $12.90. 
Were it not for the overpayment which occurred in October the re~ (a) 
cipient would be entitled to receive $60 $80 in November. The 
grant for that month is decreased to $62.50 $67,10 and is increased 
to 675 $80 effective December 1. 


When the ineligibility was discovered too late to make the adjustment 
effective not later than the second month following that in which ineligi- 
bility existed, there is no right to request repayment if the delay in dis- 
covering the ineligibility was due to mistake of fact. If the delay was 
due to fraud, either actual or constructive, request for repayment to the 
extent of the aid paid during the months of ineligibility would be in 
order under Sec. 670-90, Overpayments Caused by Other Factors. (W&IC 1511, 
1560, 2020, 2140, 3075, 3084, 3460, 3472; AGO NSL73) 


(a) Change in law. 


361-50 DISCONTINUANCE ©. .ID 361-50 
(Reve) OAS, ANB, APSB, ANC 


When the recipient (child or family unit in ANC) does not meet the eli- 
gibility requirements, aid shall be discontinued. The discontinuance shall be 
effective as soon as administratively possible after the necessity for discon- 
tinuance becomes ic.ovn (for exceptions in ANC see note following I-B). However, 
if wus ineligibility is not discovered by the county in time to discontinue the 
aid not later than the last day of the month following that in which the ineli- 
gibility occurred, aid shall continue if the recipient (child or family unit in 
ANC) is otherwise eligible. 


If a recipient (child or family unit in ANC) is eligible on the first 
day of the month, but eligibility status changes at some time during that month 
for any reason, no overpayment occurs if aid is discontinued at the end of that 
particular month. 


Example 1: A recipient having no income and whose need was not more 
than %60 $65 received 660 $65 OAS on October 1. On October 17 
he began receiving a regular monthly income of $75. Aid is dis- 
continued effective October 31. There is no repayment dues (a) 


Example 2: A recipient received #70 $80 ANB on December 1. On 
December 5 he received #00 cash through inheritance which 
caused his personal property holdings to exceed 600. Aid is 
discontinued December 31, No repayment is due. 


Ie Overpayment Due to Income (and/or Change in Need) 


As When a delay in discovery of income (and/or change in need) makes it im- 
possible to discontinue aid effective the last day of the month in which 
the income was received, but discontinuance of aid for an otherwise 
eligible recipient (child or family unit in ANC) is effective the last 
day of the following month, the discontinuance adjusts for overpayment 
during the two months preceding the month of adjustment, ieee, the month 
for which aid is discontinued, to the extent of the difference between 
total need and the income received in the month of adjustment. Any un- 
adjusted remainder of the overpayment is subject to repayment under the 
provisions of Sec. 670-85, Overpayments Caused by Income, if the over 
payment was due to actual or constructive fraud. If due to mistake of 
fact no right to request repayment exists. 


Example 3; Family eligible as of November 1 for an ANC grant of $90. On 
November 15 the family received %60 income and the same amount on 
December 15. Aid was discontinued effective December 31 and restored 
effective February.. Had no adjustment been necessary, %90 ANC would 
have been paid for January (the month of adjustment). Since construc- 
tive fraud was determined to exist, the $120 overpayment is adjusted 
to the extent of $90 by the one month discontinuance and repayment of 
$30 is requested. If the family has no resources other than the 
income including the grant to which there is current eligibility, 
repayment shall not be required until and unless the family at some 
future time is possessed of resources from which repayment can be made. 


(a) Change in law. 


onl To 


361-50 (Continued) | ; 361-50 


Be 


Example h: An OAS recipient who has no need in excess of #60 $65 


earns $30 in September October and $0 in.geteber November, 
nothing thereafter. Income is discovered: by county on Geteber 
November 27. Aid is discontinued effective. G6eteber November 30 
and restored effective Seeember Jammary 1. Had no adjustment 
been necessary, #60 $65 OAS would have been paid for Herenker 
December (the month of adjustment). Since constructive fraud 
was determined to exist the $70 overpayment is adjusted to the 
extent of $60 $65 by the one month's discontimance, and repay- 
ment of $20 $5 shall be requested. If the recipient has no 
resources other than the income including the grant to which he 
is currently eligible, repayment may not be required until and 
unless the recipient at some future time is possessed of 
resources from which repayment can be made. 


Example -5 :--@n-September -15- the- county -Learns -that--an-OAS -recipient- (a) 


-earned- 55 - -in -Augus+t - and- 430 -in -September.---The- recipient -received. 
$60- aid--in-each- -of--those -months.---Aid-was--diseontined- effective 
September. -30 -and- restored- November -1.---The-recipientts-total. need 
both. iin - August -and- September- was. -$60,--in -October,, -$7-5»---He- began. 
receiving- 2 -contribution -of -$5-from-his.son in October. leaving. an- 
unmet. need- of. $70-in-that month.---The-$85.-overpayment -is- -adjusted. 
to- the. 6xtent-of- $70. and -repayment. of. $15 -shall -be requested -ift the 
recipient. committed. actual. or. constructive. fraud.-..If-the recipient. 
committed -actual- or- constructive -fraud-and--has-no-resources--other 
than -his. -income. -including -the -grant-to-which -he -is-currently--eli~. 
gible, -repayment. may. not -be- required. until. .and-unless--the recipient 
at- some -future- time -is -possessed- of -resources -from- whi-ch repayment - 
Can: -be- made. 





; : 7 : & “aid 
in each of those months. Aid is discontinued effective November 30 
and restored effective January 1. The recipient!s total need both 
in October and November was $65. In December his need was $75 
and in that month he began receivi a contribution of %5 from his 


son, leaving an unmet need of %70 in December. The {85 over ent 
is adjusted to the extent of $70 and repayment of %15 shall be 






requested if the recipient committed actual or constructive fraud, 


If he has no resources other than his income including the grant to 


which he is currently eligible, repayment may not be required until 
and unless the recipient at some future time is possessed of 


resources from wiich repayment can be madee ' 


When ineligibility is discovered too late to discontinue aid effective 
not later than the last day of the month following that in which the in- 
eligibility occurred, aid shall contime if the recipient (child or fami- 
ly unit in ANC) is otherwise eligible, If the delay in discovering in- 
come was caused by actual or constructive fraud, a repayment shall be re- 
quested by the county to the extent of the aid paid in the month during 
which the income was received, from resources other than the income, in- 
cluding the grant to which the recipient (child or family unit in ANC) 

is currently eligible, If mistake of fact occurred, no right of collec+— 
tion exists. 


(a) Change in law. 
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361-50 (Continued) 


IIe 


361-50 


NOTE: In ANC when the county finds that the discontinuance would cause 
hardship, the county is not required to make such adjustment with- 
in the current adjustment period and may continue aid in the 
amount necessary to meet current needs. However, where there is 
actual or constructive fraud right of collection exists in such 
instances from resources other than the income including the grant 
to which the family is currently eligible. 


The county record shall contain information on which the determin- 
ation of hardship is based. 


Overpayment Due to Excess Property or Factors Other Than Income 


If at the time excess property or other disqualifying factors are discovered 
the recipient (child or family unit in ANC) is currently eligible to contin- 
ued aid, adjustment for the prior overpayment shall be made provided the 
month of adjustment (i.ee, the month for which aid is discontinued) is not 
more than two months subsequent to the month of ineligibility. 


When the amount of overpayment is equal to or greater than the amount of the 
grant towhich the recipient (child or family unit in ANC) would otherwise 
be eligible in the month of adjustment, aid shall be discontinued for one 
monthe (When the amount of the overpayment is less than the amount of the 
grant to which the recipient (child or family unit in ANC) would otherwise 
be eligible in the month of adjustment, aid shall be decreased to the extent 
of the overpayment.) (See Sece 361-10, Decrease in Grante) 


When the disqualifying facts are discovered too late to discontinue aid 
effective not later than the last day of the month following that in which 
the ineligibility occurred, or when the discontinuance does not totally 
adjust the overpayment, right of collection exists pursuant to the provisions 
of Secs. 670-80, Overpayments Caused by Possession of Excess Property, and 
670-90, Overpayments Caused by Other Factorse 


Example 6: On October 15 county discovers that recipient was ineligible 
to $60 OAS for September and October because he possessed {900 
personal property, but his holdings are reduced within the maximum 
by November 1. Were it not for the overpayment of $120 (s}60 in both 
September and October) recipient would be eligible to a grant of 60 
on November 1. Aid is discontinued October 31 and restored December 1 
in the amount of $60. The discontinuance for November adjusts for $60 
of the $120 overpayment. The unadjusted remainder of overpayment 
(60) is subject to collection under provisions of Sec. 670~80. 


Discontinuance of aid is effective as of the last day of the month for 


which the last warrant was delivered, 


(W&IC 1511, 1552.3, 1552.5, 1560, 2020, 210, 2220, 3075, 3078.5, 308h, 


34.60, 3472; AGO NSh\73) 
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146-00 CONVERSION OF PhurnRTY 146-00 
(Reve) OAS, ANB, APSB, ANC 


Real property may be converted to personal property, and vice versa, without 
causing ineligibility provided the real or personal property received together with 
other real or personal property holdings are not in excess of the maximum permitted 
by the respective category of aid. Aid shall be discontinued when the total holdings 
exceed the maximum permitted. (See Secs. 13-10, Real Property Sold by Recipient, 
and 13-15, Acquisition of Real Property by Exchange.) 


Personal property of one type may be converted into personal property of 
another type, and eligibility continue, so long as the value of personal property 
holdings does not exceed the maximum for the particular category of aid, eege, the 
exchange of stocks and bonds for cash, or in OAS, ANB, and APSB the exchange of 
equipment for a car and vice versae 


The following represent some types of conversion of property from one form 
te another: (See Sec. 141-00, Types of Personal Property.) 


1. Principal payments on property sold under contract of sale and principal 
payments received on a mortgage or similar instrument. 


2e Payment received for Indian allotments sold by the Ue Se Government 
upon the petition of the Indian for whom the property is held in trust. 


3 Lump sums received from the maturing of life insurance policies or 
surrender of them for their cash value. (WIC 1520, 1521, 1560, 210, 
2163, 2164, 2165, 3047, 3075, 347, 34603; AGO NS801, NS943) 


In OAS, money (if retained in cash or securities) received by a recipient 
from the sale of his home under eminent domain proceedings shall not .be considered 
in determining personal property holdings during the one year period subsequent to | 
the date payment is received. Fn-erder-that—sueh-funds-may—be-eonsidered-exempt 
duving-this—sericod-a—suit—must—have-been-fsted-in—-the-Superier—Cexrt—wunder—eminent 
dematn-preecedtnes—and-the-sate-—eonsumated-subsequent-te-she-date—sueh-sutt—was 
fiteds-—Vertfieatioen-of-these—faets—mest—be-ineluded-sn—-the-ease-reesrds--It is a 
not essential that a suit be filed in the superior Gourt under eminent domain 
proceedings but verification of the fact that the property was sold under threat 

of eminent domain proceedings by duly constituted authorities Shall be aneluded 
in the case in the case record. At the expiration of the one year period the unexpended amount 
Shall be considered in determining the amount of the recipient's personal property. 
(W&IC 2165d) 





In ANB and APSB proceeds received by a recipient from involuntary conversion 
of real property shall be considered real property for a period of one year from 
date of receipt. In order that such funds can be considered as real rather than per=- 
sonal property during the one year period there must be evidence that the sale was 
involuntarye $+e<5-the-sate-was-fereed-as—the-vesutt—of-the-fiiinge—ef-—a-eourt—aetion 
ender-cminent—demain—sreecedines—er-othervises (If there is any question that a p 
ticular action was involuntary, the matter should be referred to the county's legal 
advisore) Any of the proceeds remaining at the termination of the one year period 
shall be considered as personal property in determining eligibility to continued aide 
oe 132-30, Determination of Assessed Value of Real Property) (W&IC 307.3, 
3LL7 «3 


(a) Change in policy 


(b) To conform with existing policy 


~76— 


146-00 (Continued) 16-00 


In OAS, ANB, and APSB, the value of any increment (interest and/or increase) 
accuring from the converted property shall be considered in the same manner as other 
income or property. In ANB and APSB, the assessed value ef any converted property 
shall be determined. t£-the-eonverted—property-is-ef-a-type-net—nermaiiy assessed i.) 
the-eurrent-market-valve-shaii-be-useds (See Secs. 13-10, Determination of Value 
of Personal Property; 143-35, Determination of Value of Cash on Hand and in Safe | 
Deposit Boxes: Sec. 13-37, Determination of Value of Bank and Postal Savings 
Aceounts; Sece 13-5, Determination of Value of Notes, Mortgages, and Deeds of 
Trust; and Sec. 143-55, Determination of Value of Stocks and Bonds.) 


(a) To conform with existing policy 


351-12 HOME VISIT DURING REINVESTIGATION 351-12 
(Revs) OAS, ANB, APSB, ANC 


Due -to- present -travel -restrictions,--it may -not-be- possible -to -interview 
the -recipient -in -his -home- during- the.reinvestigation.---I+-is-therefore necessary 
to use- substitute -nethods- of - giving -service -and- making necessary-investigations. 


In -OAS., -ANB,--and-APSB -the- investigation-shall-include-. any -one- of. the 
-- following -procedures: 


Le---An -interview -with -the recipient .at-his.-home. within-.a.three-month 
period. prior. to- the -completion .of. the. reinvestigations 

2e---An interview. with.the. recipient .elsewhere -than.in-his. home -within 
the. -three~month. period; 

3---When- -it -is -impossible -te-make -a -home--call-or- secure -an-interview (a) 
- elsewhere -at- the -time- reinvestigation-is -due,--Affirmation-of-Eligi- 
- bility - (Forms. -Ag-, -Bl-206)-shall- be- mailed-to-the -recipient. at -his 
home - address.. -- His -actual.-presencs -at-his -given-address-shall be 
verified by- registered. letter. with -return. receipt. or. by- some. osher 
independent -methode 


In OAS, ANB, and APSB, the reinvestigation shall include an interview 


with the recipient in his home or elsewhere within a 3 month period prior to 
the completion of the reinvestigation. In most instances a home visit is prefer- 


ablee In no case shall the reinvestigation of eligibility be considered complete 


unless there has been at least one interview with the recipiente 


In ANC the reinvestigation shall include any one of the following 
procedures : 


1. A home call shall be made during the reinvestigation or within three 
months prior to completion of reinvestigation; or when this is not 
possible, 

2 <A home call shall be made within the year preceding the completion 
of the investigation, and an interview shall be held elsewhere with- 
in the three-month period prior to completion of reinvestigation. 

In the course of this interview, the living arrangements for the 
children shall be ascertained and points of eligibility reviewed. 
(W&IC 1560, 2140, 3075, 34:60) 


(a) Change in policy. 
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— APPLICATION MADin wdILE IN CALIFORNIA YOUTH AUTHO....% FACILITY 202-75 
New ANC 


Application may be made on behalf of a child who is to be paroled from the 
California Youth Authority prier to his parole. (WIC 1560) 


New Section 


=Bl. 


230-89 INVESTIGATION OF APPLICATIONS MADE ON BEHALF OF CHILDREN 230-89 


(New) PAROLED BY THE CALIFORNIA YOUTH AUTHORITY 
ANG 


When application is made on behalf of a parolee from the California Youth 


Authority, the application shall be processed by the county in which the parolee | (a) 
has residence. The California Youth Authority will assist in obtaining informa- 


tion necessary for establishing eligibility. (W&IC 156 


(a) To incorporate provisions regarding eligibility of parolees from the California 
Youth Authority. 


35 


122-08 COUNTY RESIDENG: 122-05 
(Reve) OAS, ANB, APSB, ANC 


Assistance may be paid to @ persen, otherrise eligible, who has state 
residence under provisions of the respective eategory ef aid provided that he 
resides in county in which application 1s made and has 50 resided eontinuously 
for at least one year (six months for ANB or APSB applicants who beeame blind 
while a resident. of this state) immediately preceding date of appligation, 


Any person otherwise eligible who qualifies under state residence re- 
quirements and who does not have county residence of one year (six months for 
ANB applicant who became blind while a resident of this state) may file applica~ 
tion, or have application filed on ‘nis behalf, in county in which he residese 
Aid, if granted, shall be reimbursed in full by state until required period of 
county residence has been completed. (See also Sec. 122-15, Non-County Residence.) 


If an applicant is not living in the county of residence, the county in 
whieh the applicant is actually living shall accept the application for the 
county of residence and shall, without delay, submit the signed application to 
the county of residence. The county in which the applicant is living then obtains 
all available information and submits it to the county of residence. The county 
of residence shall then complete the investigation. (For exception see SecSe 
202=55, Application of Patient on Leave from State Hospital and 201-15, Person (a) 
Making Application, ANC) 


If a county in which an applicant is living accepts an application and 
grants aid, the SDSW will reimburse on a joint basis until county responsi=- 
bility or non-county status is determined, When this determination has been made 
the SDSW will make the proper reimbursement adjustment. (W&IC 1526, 1527, 1560, 2140, 
2160, 2220, 300, 3041, 3042, 3042.10, 3075, 3090, 3430, 3431, 3432, 3433, 3450, 3460 


(a) To incorporate provisions regarding eligibility of parolees from the California 
Youth Authority. 


=~26— 


122-10 ANC DETERMINATIO * COUNTY RESIDENCE’ 122-10 
(Rev.} ANC 


Residence of a child follows county residence of the parent who has cus- 
tody. Residence of parent is determined by his union of act and intent. In order 
to determine county residence of children under ANC law, the following rules shall 
govern and shall be operative in consecutive order; i.e., subdivision a must be 
applied first and if that is not applicable, subdivision b must be applied; if that 
is not applicable than c must be applied, etc: 


ae Residence of father determines that of child during lifetime of father 
unless father has abandoned child, has been legally deprived of its 
custody, or is in fact living separate and apart from mother of child. 
In the latter case, residence of child is determined by residence of 
parent who has his custody. "Legally deprived of its custody" is held 
to mean deprived of custody (1) because of the appointment of a legal 
guardian; (2) by reason of a court order declaring the child free from 
the parents care and custody under Sec. 775 et. seq. of the WeIC or 
(3) by court order in a divorce action. A parent of a child who is 
made a ward of the Juvenile Court under Sec. 700 of the W&IC is not 
deprived of custody by reason of such commitment. 


If the mother's residence has been controlling the residence of the 
child under the provisions of the above paragraph, upon the death of 
the mother the county residence of the father begins to govern unless 
he has abandoned the child or has been legally deprived of its custody 
under Sec. 775 of the W&IC. 


be. If child's residence is not determined under subdivision a, then resi- 
dence of mother determines that of child during lifetime of mother, un- 
less mother has abandoned child or has been legally deprived of its 
custody. (See subdivision a for definition of "legally deprived of 
custody."") Residence of husband shall not be deemed residence of wife 
when they are living separate and apart and in such case each may have 
a separate residence, dependent upon proof of the fact. The fact of 
living separate and apart in such instance implies physical separation 
and may be voluntary, or may be involuntary, e.g., when husband is a 
patient in public or private hospital or inmate of a prison or in a 
county jail for a continued length of time, 


ce If the residence of the child is not determined under subdivision a 
or b above, then residence of any individual who has been appointed 
legal guardian determines the residence of the child. 


If the residence of the child is not determined under subdivision a 

or b above, the child has no guardian and such child is a ward of the 
Juvenile Court (committed to the care of the probation officer or the|(a) 
California Youth Authority), the county in which the court is located 


shall be considered the residence of the child. 


ad. A foundling is deemed to have county residence in the county in which 
he is found. 


ee If the residence of the child is not determined under subdivision a, b, 
c, or d above, and the child has been placed in an institution or 
boarding home by a public agency, the county in which the child has 
residence at the time of such placement shall’ be considered the resi- 
dence of the child until his residence can be determined under subdi- 
WISLON ‘ay Be OP Se 


(a) To incorporate provisions regarding eligibility of parolees from the California 
Youth Authority. ~87~ 


122-10 (Continued) ; 122~10 


For the purposes of this section, a boarding home is a private family 
home which accepts one or more children to board with or without com- 
pensation, except that this does not apply to the boarding of nieces, 
nephews, grandchildren, brothers, or sisters. 


Example: Family resided in County A. Mother died and fatherts whereabouts 
became unknown. County A placed child in an institution in County B, 
located father and secured support. Subsequently father disappeared 
and it was necessary to apply for ANC. For purposes of ANC, the resi- 
dence of the child remains County A until and unless his residence can 
be determined under subdivision a or c. 


If residence is not de termined under subdivision a Bs. Cs Oy or @, above, 
“then the following shall be invoked: 


County in which child is living shall be deemed the county of resi- 
dence when the child has been physically present in county for one year. 
This applies to child who does not have a parent or guardian in the 
state to establish county residence for him, or whose parent or guardian 
cannot be located after a complete investigation by the county, It 
also applies to a child living in an institution, except when the county 
placed the child in the institution, in which case the county in which 
the child has residence at time of placement shall be considered his 
residence, The county may accept an application from person who is 
actually caring for child regardless of relationship between child and 
such person, or, if this procedure is not deemed advisable, the county 
may, in its own behalf, file an application for support for child, 

(See Sec. 125-05, Residence of ANC Child, Application for Aid Filed by 
Institution, ) 


Example A: Half orphan child living in Counvy”A with mother since 19)0. 
Mother dies September 30, 192. Child remains in same county living 
home of Uncle. Uncle appointed child's legal guardian on October 20, 
1942. Uncle dies June 6, 1943. Child continues to reside with uncle's 
wife in County A. Application for ANC filed August 15, 193. 


Child's residence in County A determined by natural mother (sub- 
division b) from August 15, 1942, through September 30, 192; by 
physical presence (subdivision £) from October 1, 19he2,° to October 20, 
1942; by guardian (subdivision.c) from October 20, 1942, to June 6, 
191133 by physical presence (subdivision f) from Sau 7, 193, to date 
of application. 


Example B: Relatives make application for ANC for a half-orphan child 
living with them in County A. The father's whereabouts has been un- 
known for two years and, after a complete investigation the county is 
unable to locate him, The child has no legal guardian and is not a 
ward of the Juvenile Court, and the provisions of WeIC Sec. 1526 (e) 
do not apply. Therefore residence is determined under W&IC Sec. 1526 (f), 
that is, physical presence. (W&IC 1525, 1526, 1560) 


3G 


162-00 (FNEEEGEBELIFY LuivIBILITY OF PUBLIC INSTITUTION _..fATES 162-00 | 
(Rev.) ANC On ees 


nid-shaii—net~—be-sranted—fer-—a-ehitd-eared—-fer~—in-a-Federai;s—State-er 
eounty—-tnstttutson—oer—sekoois——Exeeptien+-~Aid-may-be-sranted—under-eertatn—ctr— 
eumstanees—te-a-ehtdd-in-a-eounty-hespitais--(See-Sees-L6h-195-Bhsesbibity—Bar- 
tne-Hespitetication} 





(a) 


A child confined in a public institution for correctional or custodial 
care is not eligible for ANC. A child confined in a county hospital for 
temporary medical or surgical care may be eligible for ANC. ee Sec. 


Eligibility During Hospitalization 


Aid shall be discontinued effective as of the last day of the month in 
which the child for whom aid is received entered the public institution. 


(a) 
6h)-10 








When aid is discontinued aue-te because of the confinement of such child! (a) 
in any public institution, the county may provide that aid be restored when the 
child ceases to be an inmate of the insitution. Upon release of the child, aid 
may be granted for the balance of the month during which time the child was not 
an inmate provided the child is otherwise eligible. 


A child committed to the California Youth Authority, and paroled by the 
Authority to the care of relatives or 2 boarding-home, is cligible for ANC pro- 
vided the child meets all other eligibility requirements, Application for such | (a) 

' 


Child may be made while he 1s still in the Youth Authority facility. (W&IC 1529, 
1560) 





(a) To incorporate provisions regarding eligibility of parolees from the California 
Youth Authority. 
~$9~ 





201-15 PERSON MAKING A___ICATION 201-15 
(Rev.) ANC 


A parent,’ guardian, relative, or person in loco parentis may sign an 
application for a child or children. It is generally preferred that the person 
with whom the child is living sign the application.’ 


Hewevex When a child is in a boarding home or institution, the appli- 
cation shall be signed by the parent, guardian, or person responsible for’ the 
placement of the child. When a ward of the Juvenile Court committed to the 
Youth Authority has been placed or is about to be placed on parole in a board- (a) 


ing home, the application may be .completed by the parole officer of the Youth 
Authority and filed with the county of residence. 


Vhen children of the same parent are living in different homes, separate 
applications may be made for the group in each home, or one application may be 
made for all the children. (W&IC 1560) 


(a) To incorporate provisions regarding eligibility of parolees from the 


California Youth Authority. 
90+ 


The second action of the board of supervisors is revorted on a 
Notice of Change as follows: 


Effective date 
Change of Change Grant Income 








Decrease 


Inercase 





Discontinuance 1/31/48 Lio xxx xxx 


Reason for Change 





Former conditional restoration, Hligibility from 10/1/4# 8 now established as 
follows: 


Oct. 1, 1944 8 - $60 65 grant - no income 

Nov. 1, 1947 118 - $45 50 grant - $15 income, need not above $60 65 

Dec, 1, 1947 U8 - te 65 grant ~ ineome ceased 

Dec. 31, 1944 48 - Ineligible further payment, Personal property resulting 
from sale of real property on 12/21 excessive. 


Approved by the Board of Supervisors of County on 1/15/48 9. 


Example 3, If in Example + 2 there had been no property sale but the $15 
income which began in November was continuing income, overpaymcnt occurred 
not only in November but in December and January. With no need in excess 
of $66 65 there was an overpayment of $45, By board of supervisors! 
action on 1/15/48 9, the grant for February would be reduced to $25 20 
which adjustment would take into consideration the $15 income to be re- 
ceived in February and the overpayment for December and January (both of 
which months would be within the current adjustment period) and the grant 
would be increased to $45 50 effective 3/1/48 9. (See Sec. 361-10, 
Decrease in Grant.) Repayment of the $15 overpayment in November is re- 
ouested. (See Sec. 670-88) 


The Notice of Change reporting the action would be completed as follows: 


matt Effective Date cee = 


' of Change 











$15 earnings 
S15 Dec. o «De 
Decrease i 30 $15 Jan, OPe 


Increase 


Restoration 


Discontinuance 


~J1-AH 


Reason for Change 


Former conditional restoration, Eligibility from 10/1/47 48 now established as 
follows: 


Oct. 1, 194% 8 - $60 65 grant - no income 
Nov. 1, 1947 LS and thereafter (45 50 grant + $15 income and need not 
above $69 65 


Approved by the Board of Supervisors of County. on 1/15/48 9. 


Colum 6, No entry is made unless the total verified need exceeds {360 65 a 
month in OAS or $75 80 in ANB in which case the total need per month is 
reported heres e.f., “if the total need of the recipient is established as 
being 980 85 a month this amount is entered in Column 6. 


Sec ° 362-25 


Example B: On December 1, a recipient of ANB begins to receive income of $12 
a month and his total need is established at $906 95 although he has re- | 
ceived %45 80 aid, Form Bl 232 reporting computation of the grant effec- 
tive December 1, on the basis of need in excess of $45 80 shall be submit~ 
ted. In February the income increases to $16 a month, but total need is 
established as $95 100 a month, The submission of Form Bl 232 to report a 
change in the income and the need is not necessary, as the grant remains 
the sane, In March the income increases to $25 a month, but total need 
remains the same, Appropriate adjustment in the grant. shall be reported 
by submission of Form Bl 232, 


~J1~B- 


155-15 METHOD OF DETERminING THE AMOUNT OF GRANT IN OAL 155=15 
(Reve) OAS 


The applicaet or recipient who has no net income from any source shall 
be granted $66 $65 a month, the amount provided by law to meet the minimum 
need of the indi iaual. Likewise a grant of §€9 $65 a month shall be made when (a) 
the only income received is: 


Casual Income (see Secs. 150-0, Definition of Casual Income and Incon- 
sequential Resources; 150-50, Types of Casual Income; and 150-60, Re- 
cording of Casual Income and Inconsequential Resources), 


If the applicant or recipient has income other than casual income, non- 
deductible agricultural income, or income from nursing services, the net income 
must be taken into consideration in determining the grant. The amount of net 
income shall be ascertained in accord with the Income Chapter. 


The net income is subtracted from §60 $65 (see Sec. 155-20, Statutory 
Maximum ($60 $65) Less Income), the minimum need of the individual, unless the ()f 
need is in excess of $60 $65, in which case the income is subtracted from that 
amount which represents the total need, In those instances where there is income 
the record shall show that total needs were discussed with the recipient and how 
the total need was determined, i.e., the recipient's needs as reported by him 
shall be recorded together with the amounts required to meet them; also any 
special needs reported by him and the consideration given to them shall be re- 
corded. If the recipient does not wish to have his special or budgetary needs 
considered the record shall show that the possibility of doing so was presented 
to him and was rejected by him. If the determination of the grant on the basis 
of need in excess of $60 $65 would appear to be to the recipient!s benefit, but 
he rejects this plan, that fact shall be recorded. In no case, however, may the 
grant exceed $60 $65. ‘e 

a 


There are two ways of establishing that the need is more than $60 $65. 

1. The cost of special items of need may be added to the $60 G05 
statutory maximum. (See Sec. 155-30, Total need - Statutory 
Maximum ($60 $65) Plus Special leeds.) 

or 

2. The amount required to meet the continuing basic needs of the in- 
dividual together with the cost of any special items of need may be 
determined by computing a budget of the individual's requirements. 
(See Sec. 155-25, Total Need -- Determination by Budget.) 


No monetary limit has been placed upon the extent that need may be in 
excess of $60 $65. (WIC 2020, 2020e5, 2025, 2140; U.S. Pub. L 5) ( | 
a 


(a) Change in law. 


«ee 


155-20 THE STATUTORY MA JM ($60 S65) LESS INCOME 155-20 | 
(Rev.) OAS 


The law establishes $60 $65 as the minimum need of the individual, When | 
total need of the individual has not been established to be in excess of this amount, 
the income which must be considered in determining the grant shall be subtracted from 
$60 865. (See Secs, 150-50, Types of Casual Income, and 151-95, Income from Agri~ 
cultural Labor.) The amount of the grant so determined shall be such that when added 
to the income it equals exactly $60 $65. (W&IC 2020) 


The advantaces of making grants in whole dollars is recognized, and this is 
sometimes possible, However, income which is received in a specified known amount, 
ieew, fixed income, shall be deducted in its exact amount, 


Example A; A recipient whose need does not exceed #60 $65 is receiving OASI 
in the amount of $21.19 each month, This is his only income, The incom 
is subtracted from $60 $65 and aid is granted in the amount of $38.82 
$43.81 (#69 $65 minus $21.19). 


Certain other types of income may be adjusted to make the grant of aid ina 
whole dollar amount. The following types of income may be adjusted, 


1. Regular income which is estimated, as in the case of value of a contri- 
bution in kind, such as free rent, free board and room, etc. . 


Example B: A daughter, in whose home an OAS recipient lives, contributes 
the recipient's share of the utilities, This is estimated to average 
about $3.25 per month, This estimate may be reduced to $3, resulting 
in a grant of $57 $62 (460 $65 minus $3). 


2. Irregular income of such a nature that consideration of the income re- 
ceived in the past is the only possible way ¢f estimating the amount that 
the recipient might reasonably expect to receive in the future, That 
amount which represents the monthly average over the preceding three 
monthst period reduced to the nearest whole dollar may be deducted in 
determining the grant, 


Example C: A recipient regularly engages in the repairing of lawn mowers 
and his exact income from month to month can not be foretold, Income 
over the past three months has been as follows: June earnings, $9.50; 
July earnings, $12.75; August earnings, $9,903; total earnings, $32.15 
or a monthly average of $10.71, Therefore, $10 is determined to be the 
recipient's average monthly income, and the grant is 450 $55 (#60 $65 | 
minus $10). eur i SB 


3 Income which represents both fixed and adjustable incomes 


Example D: A recipient whose need does not exceed $60 $65 is furnished free | 
utilities by his daughter which are estimated at approximately 4h. 35. 
In addition he receives OASI in the amount of $21.85, The estimated 
income may be lowered to $l.15 which, when added to the fixed income of 
$21.85, adjusts the total income to $26, Aid is then granted in the 
amount of $3k $39 ($60 $65 minus $26).. | 


When reporting income on the Certificate of Verification of Eligibility 
(Form Ag 201), or on the Notice of Change (Form Ag 232), the adjusted amount of in- 
come that was used in determining the grant should be reported, (See Secs. 237-10, 
Instructions for Certificate of Eligibility, and 362-05, Instructions for Recording 
on Notice of Change, Section I.) (W&IC 210) 


(a) Change in law. 
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155-25 TOTAL NEED - DETERMINATION BY BUDGET Page 1 of 155-25 
( Rev. ) OAS 


The individualts budget is one way of establishing total need when it is 
in excess of $60 $65 a month. (See Sec. 155-30, Total Need - Statutory Maximum 
($60 $65) Plus Special Needs, for another way of determining that total need is 
in excess of $60 $65.) When a budget of the individual's requirements shows 
that his need is in excess of $69 $65 a month the grant is determined by sub- (a) 
tracting the income (other than casual income, and non-deductible income from 
agricultural employment and nursing services) from the total need as established 
by the budget, except that in no event may the grant exceed $60 $65. (See Secs. 
150-50, Types of Casual Income, and 151-95, Income from Agricultural Labor.) 
When the difference is in partial dollars, aid may be granted in that amount 
which represents the next highest whole dollar, 


The amount of aid plus the income (other than causal income and non- 
deductible income from agricultural employment or nursing service) shall -not:. 
exceed the total need. except to the extent that the grant is adjusted to the 
next eT whole dollare ° 


Example: Total need as determined by the recipient's budget is $6380 
68.80.. He has OASI income of $15.37 per month. The difference is (4g) 
GHSshs $53.43. Aid is granted in this amount or in the amount of 
$h9 GOL, the next higher whole dollar. 


Portions of this section not relative to changes are omitted from the agenda, 
EXAMPLES OF DETERMINATION OF GRANT BY MEANS OF BUDGET SCHEDULE: 
Portions of this section not relative to changes are omitted from the agenda., 
Example B: A single recipient lives in his own home, assessed value 
$800, Taxes average $3 $8 per month, and a street assessment, | 
required payments on which average $1.05 per month,. represents the 


only encumbrance... Upkeep is $2 per month. He has no special needs.. 
He receives OASI in the amount of $10 per month. 


Total Need Income 
Food $27.15 Net value of 
Housing occupancy $ 2.95 ($l less 
Taxcs 8.00 3-00 $1.05) 
Assessment 1,05 OASTI 10.00 
Upkeep 2.00 $12.95 
Net value of occupancy 2695 + * # 
Electricity 1.20 68.65 
Gas 1.85 Total Need 63465 
Water 1.0. Total Income 12.95 (a) 
Household operations 3.95. Budget OB. 70 
Clothing 6.10 deficiency%}5e.+79 
Incidentals 10,00 55.70 
Transportation 3.00 Grant $50-76 


56365 56.00 
68.65 or &S4<00 


(a) Change in Law. 
~Sle 


155-25 (Continued) : Page 7 of 155-25 


Example C: A couple, each receiving OAS, live in their own encumbered 
home assessed at $1000. Taxes average $6 a month, required month- 
ly payments on the total encumbrance are $22 $20. Upkeep is $2 a (a) 
month. The couple state their monthly utility needs are, electri- 
city $2.60, gas $3.50, water $1.50. The husband receives $20 a 
month veteran's pension. Necessary medical care for the wife costs 
$5 a month. The budget for the husband is as follows: 


Total Need ‘ Income 
Food $27.15 Net value of occupancy None 
Housing Veteran's pension after 
Taxes $ 6.00 allowing = for wife $10,00 
Encumbrance +2399 20.00 ®10.00 
Upkeep 2.00 14.00 % ¢ & 
of F20e00 28.00 20700 68.00 
Net value of occupancy* None Total need {364490 
Utilities: Total income 10.00 
Elec. % 2.60 Budget deficiency *5E+00 
Gas 3.50 58.00 
Water 1.50 58.00 
4 of 5 7-00 3.80 Grant $Sk.00 
Hosehold operations 3.95 
Clothing 6.10 
Incidentals 10,00 
Transportation 3.00 
pene 
68.00 


*To arrive at net value of occupancy (See Sec. 152-10, Occupancy 
Value of Homes Owned by Recipient) deduct from the table value the 
recipient's share of the encumbrance payment. In this case the 
recipient's share of the encumbrance payment eliminates value of 
occupancy. 


**The prorated share of utilities is allowed for each of the couple (a) 
in computing his total need and each recipient fills in the affi- 

davit at the bottom of the Budget Work Sheet (Form Ag 21) as to 

the amount of his share of the utilities for the household. (See 

co Form Ag 241, Budget Work Sheet, and Instructions for 

Use. 


The need of the wife is the same as that of her husband except that 
she has an additional need of $5 per month for medical care. There- 
fore, her total need is $64+90 $68.00 plus $5 or $6990 $73.00, and 
her grant is determined as follows: 


Total Need Income 
969390 73.00 Net value of occupancy None 


3 of Veteran's pension 
received by husband $10.00 


e # & # 73.00 

Total need 569400 
Total income 10.00 
Budget deficiency 359300 
63.00 


Grant $5960 63,00 i 
Portions of this section not relative to changes are omitted from the agenda. 


(a) Change in law. 95 


155-25 (Continued) 155-25 


Example E: A couple, both recipients, live in a three-room rear cottage 
on property owned by them. There is a five-room house on the same 
lot which is rented for $0 a month. The water bill for both houses 
is $4 a month and is paid by the couple. The total property is mortgaged, 
the required monthly payments being $2), of which amount $16 is in- 
terest and the balance is payment on the loan. The property is as- 
sessed at $1800 and taxes average $12 a month. The couple state 
their monthly utility needs are electricity, $5.30 (used for lights 
and cooking). Phere-are-ne-speetai-—needss Hach of the couple has 
medical need of $7 a month. Each spouse receives a $10 contribution |(a) 
fron a son. The budget for each spouse will be the same and is com= | 
puted as follows: 


Total Need Income 
Food $27.15 Net value of Occupancy None 
Housing* Contribution from son $10.00 
Net value of 4 Net from rentals u.91 
occupancy** None Sih .9L 
Taxes & 4.50 68.35 
Encumbrance 9.00 Total need 364435 
Upkeep 2.00 Total income $14.91 
_& of 715.50 7.75 Budget deficiency SE6sKE | (b) 
Utilities 53 lilt 5ue00 = 53.U4 
Electricity 530 Grant Uhéskk or $h7+00 
Water (3/8 x $h.00) 1.50 
-$of i $9 6600 3,0 
Household 
operations 3.95 
Clothing 6.10 
Incidentals and 
personal needs 10,00 
Transportation 3.00 
Medical need 7.00 
‘Otea5 
68.35 


*Since there are five rooms in the front house and three in the rear 
cottage the expenses of ownership on the property occupied is based 
on 3/8 of the taxes, encumbrances, etc. 


%#Value of occupancy of rear cottage is based on the occupancy table 
for 3/8 of the total assessed value of the whole property (Sec, 
152-10) less each spouse's share of 3/8 of the required encumbrance 
payment. 


*x#*From the $40 rental deduct 5/8 of the taxes, 5/8 of the interest 
(no deduction for principal payment), upkeep (determined according 
to formula, see Sec. 152-00), and 5/8 of the water bill which the 
couple pay for the total property. Since the income property is 
community property, each spouse has one-half of the net income. 


(a) Clarification 
(bo) Change in law. 
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155-25 (Continued) 


155-25 


Example F: A recipient in feeble physical condition pays $45 $65 per 
month board and room in a rest home, where all services are pro- 
vided. He is unable to leave the house, and has no need of trans- 
portation. He has income of $21 per month from OASI benefits. 


Total Need 


Board and room 
Clothing 
Incidentals 


(a) Change in law. 


Income 
OASI $21.00 
x * & % 81,10 
Total Need $6439 
Total income 21.00 


Budget deficiency 380s30 


|(a) 


(a) 


60.10 61.00 $60.10 


Grant S40s0 or 342<90 


po TOTAL NEED - STA ORY MAXIMUM ($60 $65) PLUS SPE L NEEDS 155-30 | 
Reve OAS : 


Since the law provides that the income of the recipient together with 
the amount of the grant shall equal at least 460 $65, it is the presumption that | 
$60 $65 covers the basic continuing needs common to all recipients. (Should the 
recipient elect to have his need determined on the basis of his budget the pre- 
sumption that $60 $65 is adequate to meet his basic continuing needs may be 
‘refuted. See Sece 155-25, Total Need - Determination by Budget.) 


The basic continuing needs comnon to all recipients and which are presumed 
to be met on $68 $65 a month, the minimum amount which the law guarantees to | 
every eligible individual, are: 


1. Food — The normal amount and kind of food needed by the average aged 
adult to maintain health and vigor. 


2. Housing — Adequate, suitable, sanitary housing, in the locality 
chosen by the applicant or recipient. 


3. Utilities -- Lights, water, and fuel needed to maintain health and 
comfort. 


le Clothing -- Adequate, healthful clothing. 


5.» Household Replacements -- The occasional replacement of normal house- 
hold equipment and/or supplies. 


6. Transportation and Communication -- Carfare, gasoline for automobile, 
stamps, stationery, etc. 


7. Incidentals -— The usual expenditures for haircuts, recreation, in- 
cluding expenses necessary to maintain normal social contacts, etc. 


In addition to the basic continuing needs comnon to all, the individual may 
have additional requirements, isee, special needs arising out of impaired health, a 
particular handicap, etc. (See Sec. 155+50, Definition and Determination of Special 
Needs in OAS.) 


When a recipient has special needs in addition to basic continuing needs, 
the amount of total need may be established by adding the cost of special items 
of need to $60 $65. (See Sec. 155-25, for another way of establishing the total 
need of one whose requirements are such that they cannot be met on a 365 a 
month.) The amount of the grant is then determined by subtracting the income 
from that figure which represents the total need, except that in no event may 
the grant exceed-$60 $65. When this difference is in partial dollars,.aid may be 
granted in that amount which represents the next highest whole dollare | 


The amount of aid plus the income of the individual shall not exceed the 
total need except to the extent that the grant is adjusted to the next highest 
whole dollar. (W&IC 2020, 2025, 21)0) 

Example A: Total need is determined to be $68.98. The recipient has 


OASI income of $1.61 ver month, The difference is $54.37. Aid is 
granted in this amount of $55, the next highest whole dollare 


(a) Change in law. 
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155-30 (Continued) 155-30 
EXAMPLES OF DETERMINATION OF TOTAL NEED: 
Example B: A single recipient earns $17 a month. He has no other income, 


The recipient has need for dentures and has made arrangements to pur- 
chase them, paying $15 a month for four months. 


Need Tnceome 
Basic needs #60<09 $65. 00 Earnings 17 200 
Dentures 15.00 
Bi5200 $80.00 


KERR K HHH 


Total need we hgee $80. 00 
Total income 17.00 


Grant F58<09 $63.00 


At the end of a four-month period the need for dentures no longer 
exists. If other conditions remain the same the income is then sub- 
tracted from $60 $65, and the grant adjusted to-643 $48. 


Example C: A couple, both recipients, live in their own home, 4800 as- 
sessed value. The husband has regular part-time employment and earns 
$22 each month. The wife's need for insulin has been established by 
her physician. It costs approximately $7 a month and the need is 
expected to continue indefinitely. The house leaks and requires ex- 
tensive roof repair. A plan has been agreed upon between the con- 
tractor and the recipients whereby the roof will be repaired for $80 
and the recipients will pay the contractor a total of $8 a month for 
ten months. The grant for the husband is computed as follows: 


Need Income 
Basic continuing needs 669 $65 Value of occupancy $ h 
Root repair % of the earnings 11 
($ of monthly payment) in Total income % 
Total need Bek $69 


KEKE HE 


Total need $6480 $69.00 
Total income 15,00 


Grant FROLOS $5.00 

The grant for the wife is computed as follows: 
Need Income 
Basic needs 660 $65 Value of occupancy % hy 
Insulin 7 + of husband's 
Roof repair earnings 11 
($ of monthly Total income FL> 
payment ) 4 
Total need Bre 876 
(a) Change in law. HUH HR HHH 


i aes 2 M 
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155-30 (Continued) 155-30 


Total need $7400 $76.00 
Total income 15.00 


Grant $56.00 $61.00 


At the end of the ten-month period the need for roof repair will 
have been aklowed in full. If the conditions remain the same the 
man's grant should be reduced to 6k5 $50 (460 $65 minus 415) and 
the woman's grant shall be reduced to $52 $57 (86? $72 minus $15). 
(See Sec. 155-60, Reporting Need in Excess Of 69 $65 fo SDSW.) 


(a) Change in law. 


~100- 


155-60 REPORTING NEED Il CESS OF $60 $65 TO SDSW 155~60 
(Reve) OAS 


APPLICATIONS: 


When the grant for an applicant is determined by subtracting the income from 
total need which is in excess of $60 $65 a month, that fact shall be reported on the | 
Certificate of Verification of Eligibility (Form Ag 201). See Sec, 237-10, Instruc~ 
tions for Certificate of Eligibility, Item 12, which specifies the information to be 
reported when total need has been established by the individual's budget (See Sec, 
155-25, Total Need ~ Determination By Budget) and when total need has been determine 
by adding the cost of special needs to $60 $65, (See Sec, 155-30, Total Need ~ 
Statutory Maximum (#60 $65) Plus Special Needs.) 


CURRENT CASES AND RESTORATIONS: 


When the grant is determined by the individual's budget (See Sec, 155-25, 
Total Need ~ Determination by Budget) that fact shall be reported in the usual manner 
by submission of a Notice of Change (Form Ag 232). (See Sec, 362-05, Instructions 
for Recording on Notice of Change, Section 1,) The amount of total need is entered 
in Column 6, and in Column 7 the notation "Form Ag 21 on file" is entered, (The 
verification of those items of need for which verification is required, and the veri- 
fication of the income, shall be included in the case record, usually on Form Ag 21, 
Budget Work Sheet, ) 


When the grant is determined by subtracting the income from total need as es- 
tablished by adding the cost of special items of need to 460 $65 (See Sec, 155+30, 
Total Need - Statutory Maximum ($60 $65) Plus Special Needs) that fact shall be re- 
ported in the usual manner by submission of a Notice of Change (Form Ag 232), The 
amount of total need is entered in Column 6, and in Column 7 a statement shall be 
made of the particular special needs, the cost of each, and how the need and the 
cost were verified, (See Sec, 362-05.) 


See Sec, 362-25, Change in Need or Income —- No Change in Grant, for report~ 
ing requirements as the need and/or income change, and the basis on which the grant 
is determined changes, (W&IC 210) ; 


“Ca) Change in law. 


~LOl~ 
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156-15 METHOD FOR DETER ING THE AMOUNT OF GRANT IN ANE 156~15 
(Rev.) ANB 


The law recognizes that the total need of the individual blind recipient may 
actually be in excess of the maximum statutory grant of $75 $80 a monthe (See Sec. 
156-25, Definition and Determination of Needs in Excess of Basic Continuing Needs in 
ANB.) When the circumstances of the individual are such that need in excess of 
$80 a month exists, the cost of such need shall be considered in addition to the cost 
Of basic needs to determine the total need, (See Sec. 156-20, Definition of Basic 
Needs in ANB) The grant of aid in such a case shall be the difference between the 
actual need and the income of the recipient, if any, but in no case shall the grant 
of aid exceed $75 $80 a monthe Income and the value of the use of resources shall 
be taken into consideration as income except casual income and inconsequential re- 
sources, (See Secs, 150-0, Definition of Casual Income and Inconsequential Re~ 
sources, 150~50, Types of Casual Income, and 151-00, Definition of Income; also other 
pertinent sections of Income Chapter.) 


Example: 
Total Need Income 
Basic Continuing Need $75e80 $80.00 OASI Benefits $110.00 
Eye Glasses (Per Month) 5,00 ANB Grant 4h<80 $19.00 
Special Diet prescribed $8L,00 $89.00 
by physician’: 4.00 
Total Need S8E-00 89,00 


The statutory maximum grant of $7£ $80 a month is considered to provide for 
the basic need of blind persons, Basic need includes food, housing, utilities, usual 
items of clothing, household replacements, transportation and communication, and in-' 
cidentals of a minor nature, (See Sec, 156-20, Definition of Basic Needs in ANB, — 
for a more Detailed Description of these basic needs.) 


Other common needs of blind persons are considered as need in excess of basic 
need and these are determined with reference to the health, comfort, and well-being 
of the blind persons, Such needs usually fall within one’ of the following categories: 
medical care, sanatorium or rest home care, prescriptions, or other medication, © 
special diets, repairs of homes, replacement of household equipment, supplies and 
clothing, housekeeping service, nursing service, excess heat, occasional unusual 
needs and special needs incident to blindness, (See Sec, 156-25, Definition and 
Determination of Needs in Excess of Basic Continuing Needs in ANB for a more De~ 
tailed Description.) (W&IC 3075, 308) 


When the circumstances of the individual are such that there are no needs 
in excess of the basic needs, the grant of aid is computed by deducting income and 
the value of the use of resources (except casual income and inconsequential resources) 
from the maximum statutory grant of $75 $80 a month. (See Sec. 151-20, Definition 
of Resource.) (W&IC 3075, 308), 3084.1) 


(a) Change in law. 
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156-20 DEFINITION OF BAS NEEDS IN ANB 156-20 


(Reve) ANB 


(a) 


The basic needs maperted to be covered by the statutory maximum aeasiil of $35 
$80 a month are: { 


1. 


26 


30 


le 
De 


6. 


Te 


Food -~ The normal amount and kind of food needed by the average person 
to maintain health and vigor, 


Housing ~~ Adequate, suitable, sanitary housing, in the locality chosen 
by the applicant or recipient. 


Utilities — Lights, nee and fuel needed to maintain health and 
comfort. 


Clothing — Adequate, healthful clothing, ‘ 


Household Replacements — The occasional replacements of normal household 
equipment and/or supplies, 


Transportation and Communication — Carfare, gasoline for automobile, 
stamps, etc. 


Incidentals -- The usual expenditures for haircuts, recreation, includ 
ung expenses necessary to maintain normal social contacts, etc, (W&IC 
3075, 3084, 3084.1) 


Change in law. 


10 So 


156-25 DEFINITION AND DninAMINATION OF NEEDS IN EXCESS Or »ASIC 156~25 
(Rev.) CONTINUING NEEDS IN ANB 
ANB 


The ANB law recognizes that the minimum need of an individual ANB re- 
cipient is $75 $80 a month. (See Sec. 156-20, Definition of Basic Needs in 
ANB.) The amount of aid granted plus the income received must equal at least (a) 
the statutory maximum of $75 $80 a month to cover the basic continuing need of 
such recipient. qa, 


Portions of this section not relating to changes are omitted from the agenda, 


(2) Change in law, 


156-0 MSTHOD OF REPOR....3 NEED IN EXCESS OF BASIC CONT_.._ING 156-10 
(Rev.) NEEDS IN ANB 

ANB 

In every instance in which the cost of the actual need of a recipient 
exceeds the maximum statutory grant ($75 $80 a month) and income of the recipient (a) 
is applied toward the additional need, the Certificate of Verification of Eligibi- 
lity (Form Bl 201) for new applications, or the Notice of Change (Form Bl 232) 
for current cases shall show: 


1. The source and amount of each item of income. 


2. The particular need or needs in excess of the statutory maximum and 
how the need was established. 


3. A statement of the verification which established the cost of the 
excess need. (W&IC 3075) 


(a) Change in law 
-105- 


156=50 GRANT OF AID IN WHOLE DOLLAR AMOUNTS IN ANB 156-50 
(Reve) ANB 


It is recognized that there are advantages to making grants of aid in 
whole dollars whenever possible. While certain types of income must be deducted 
in their exact amount, other types may be adjusted to make possible the grant of 
aid in a whole dollar amount. For certain other types of income which may be 
disregarded, see Secs. 150-50, Types of Casual Income and 150-0, Definition of 
Casual Income and Inconsequential Resources. 


A. INCOME WHICH MUST BE DEDUCTED IN ITS EXACT AMOUNT 
Fixed income must be deducted in its exact amount. 


Example A: A recipient is receiving OASI in the amount of $21.19 each 
month, There is no other income and no established need in excess 
of $75 $80 a month, Aid shall be granted in the exact amount of : 
653-83 $58.81. (See Sec. 361-00, Increase in Amount of Aid.) (a) 


Portions of this section not relative to changes are omitted from the agenda. 


3. Grants of aid may usually be kept in whole dollar amounts when a 
case involves both fixed and adjustable income. 


Example D: An ANB recipient for whom there is no established need 
in excess of $#5 $80 is furnished free utilities by a daughter | Ca) 
the value of which is estimated at approximately $.35 a month. 
In addition he receives OASI in the amount of $21.85 each month. 
The estimated income may be lowered to $l.15 which, when added 
to the fixed income of $21.85, adjusts the total income to $26.00. 


When reporting income on the Certificate of Verification of Eligibility 
(Form Bl 201) and the Notice of Change (Form Bl 232), the amount of income used 


‘ in arriving at the amount of the grant should be reported. (W&IC 3075, 308h, 
308).1) 


(a) Change in law 
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610-0 RECIPIENT OF PAYMENT 610-0 
(Rev,) OAS, ANB, APSB, ANC 


Payments of aid shall be made directly to the grantee or authorized payee, 
except under certain conditions following death when the provisions of Sec, 611-00, 
Payment When Grantee Dies, and 611-10, Payments When Child Dies, shall be followed. 


In OAS, ANB, and APSB, when a guardian is the payee, Summary of Letters of 
Guardianship (Form DPA 5) shall be on file with the SDSY. (See Sec. 626-60, 
Identification on Aid Pay Rolls.) The guardian's name shall appear on the pay 
roll together with the name of the grantee. 


ANC payments shall be made to the person or institution providing care for 
the children on whose behalf the grant is made, If ANC is paid on behalf of 
a) 


children who are wards of the Juvenile Court, the payments may be made to the 
probation officer; if payments are made on on behalf of parolees from the 


California Youth Authority for whom the ] parole officer signed the @ application 
the warrants shall be made payable to the boarding home and shall be mailed 

in care of the area office of the Calitomia Youth Authority. Payments in every 
case where circumstances permit should be made to a payee eligible under the 


Social Security Act. (See Sec. 628-00, Payees Eligible Under Social Security 
Act.) (W&IC 1556.5, 1557, 1560, 210, 2183, 3075, 3460; FSSB) 


(a) To incorporate provisions regarding eligibility of parolees from the 
California Youth Authority. 
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645-29 EXPENSES OF SURveid BY PRIVATE AGENCIES 6l5=29 
(New) OAS, ANB, ANC 


In some instances, federal participation may be claimed for the cost of sur» 
veys made by private agencies. Such surveys will ordinarily consist of position 


classification surveys, although organization or procedure surveys may be included, 


Counties contemplating such surveys shall forward two copies of the following 
information to the SDSiV: 


1. Name of the county agency or department initiating the survey. 


2, Name of the private agency to be employed to conduct the survey. 


3. Reasons necessitating the survey, and a description of its scope. 
4. Reason for the employment of a private agency, 


5. Extent to which the surve 





will cover other county agencies. 





6. Period over which the survey is to be conducted. 


7. Zstimated cost, and the method of segregating those costs for which 


reimbursement will be claimed. 





8, Other pertinent data. 


Written approval of federal matching shall be obtained from the SDSW prior 
to initiation of the survey. All such requests are subject to federal review, and 


claim will be allowed oniy in unusual circumstances and after special justification. 
Claim may be made only upon receipt of written approval from the SDSW and after 


payment of the expense of the survey has been made by the county. 





New Section 
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645-37 EXPENDITURES FOR REPAIRS AND ALTERATIONS 645-37 
(Reve) OAS, ANB, ANC 


Federal matching of expenditures for repairs and alterations is based on 
the assumption that such expenditures are related to the maintenance of proper 
facilities for the administration of the public assistance programs. The ap- 
proval of such expenditures is dependent upon whether or not these expenses are 
necessary for the administration of the assistance programs, are reasonable in 
cost and soundly planned. The approval or disapproval will in all cases be based 
on the circumstances of the individual situations. 


Repairs and alterations may be defined as improvements or structural 
changes in a building which results in a better piece of property in the sense 
of greater durability or increased efficiency. The cost and the anticipated 
life of the improvement or change will often determine whether it is to be 
considered as a repair or alteration or merely a current maintenance repair. 
For example, the patching of a roof would be a maintenance repair, as defined (a) 
in Sec. 645-39, 


Expenditures for Rent of County Offices, whereas replacement 
of a whole roof for a life ectancy of several years would be considered a 
repair or alteration within the meaning of this section. 


Before incurring expenditures for repairs and alterations for which re- 
imbursement will be claimed, the following requirements shall be considered: 


1. The expenditures must comply with the requirements of state law and 
federal regulations. 


2s Form DFA-117 (Request for Approval of Expenditures for Repairs and 
Alterations) shall be completed in detail and four copies submitted 
to SDSW for approval. 


3e Claims for reimbursement are not to be filed for expenditures for 
repairs and alterations until the county has been notified of approv- 
al and of the amount to be claimed. 


he Additional expenditures for further improvements may be required 
later and these costs, after they have been submitted and approved, 
may be added to the claim. (WIC 1560, 2140, 3075, FSSB) 


Costs of Repairs and Alterations to Publicly or Privately Owned Buildings 


Federal funds may match the expenditures of local government for altera- 
tion and repair of space occupied by public assistance agencies in either pri- 
vate or public buildings if not previously claimed as a part of rent. Matching 
may be claimed in full at the time the expenditure is incurred, subject to the 
above provisions. The following principles will govern the matching of expendi- 
tures: 


le The benefit of the repairs and alterations must be realized by the 
public assistance agency within the period of occupancy of the build~ 


ing, commensurate with the extent of cost involvede In the event 
such benefit is not realized, financial adjustment must be made. 


(a) Clarification. 
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645+37 (Continued) 645-37 


2» The economy of the expenditures must be established by comparison 
with the amount of rent that would be required for other suitable 
space of comparable location, construction, facilities, and condi- 
tion, with particular concern to the adaptability of the space re~ 
paired for the use of the public assistance agencye 


3« Where space is also occupied by other agencies than the public 
assistance agency, the cost of the repairs and alterations will need 
to be allocated on the basis of a reasonable pro rata share, charged 
to each of the agencies sharing the space. The amount chargeable to 
the welfare department will be allocated to Overall in the same man- 
ner as other costs. (W&IC 1560, 2140, 3075, FSS-Admin.) 


Costs approved by the SDSW shall be reported currently and shall be 
identified as expenditures for repairs and alterations when itemized on the (a) 
Administrative Expense Worksheet {for DFA ea submitted to the SDSW with the 


Administrative ense Affidavit The county shall maintain 
records to substantiate these ee FSS- Sey 


(a) Clarification. 
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65-39 EXPENDITURES FOR RENT OF COUNTY OFFICES 65-39 
(Rev.) OAS, ANB, ANC 


Expenditures incurred by a county government in providing adequate office 
space for local public assistance operations will generally be expenses for which 
federal matching may be claimed, Maintenance repair is defined as an expenditure 


costa dasiaaslabisiatbeanpdeyt na 


Which neither materially adds to the value of the property nor appreciably prolongs|@) 
its life, but merely keeps it in an ordinary efficient operating condition. 


Rent in Privately Owned Buildings 


Payments of rent, and of service and maintenance costs as defined above, in 
privately owmed buildings will be subject to federal participation provided: 


1. Benefit of the expenditure was received by the state or local public 
assistance agency; and 


@e Payments are in accordance with the cost of comparable space and facili-~ 
ties in the community. 


Service and Maintenance Costs in Lieu of Rent in Public Buildings 


Federal participation is available to meet costs incurred by local govern=- 
ments in lieu of rent for quarters occupied provided certain conditions are met, 


In each instance in which federal matching is claimed for service and 
maintenance costs in lieu of rent in public buildings it is required that the county 
submit with its initial claim full information regarding the expenditures, The 
allowance of federal funds under this classification is dependent upon the informa- 
tion received from the counties, 


Information in detail required from the county with its initial claim is: 


1. Location of building. If the building is also occupied by another 
agency, indicate this fact, 


2. The number of square feet of space in the building and the number 
occupied by the public assistance agency. 


3. The elements of cost to be included (i,e. maintenance, light, heat, 
janitor services, etc.) , If depreciation is included, describe basis 
on which the charge is made, 


4. The monthly amount to be charged for the space occupied and the basis 
for arriving at the charge, If the building is occupied by agencies 
other than the public assistance agency, indicate average monthly total 
cost for the building and the basis for prorating costs to the public 
assistance agency, 


5. The prevailing rental per square foot for similar suitable commercial 
space with comparable service and facilities. 


(a) Clarification 
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65-39 (Continued) 65-39 


Such service and maintenance expense may include costs of heat, light, power, 
insurance, elevator service, janitor service, cleaning, painting, decorating, and 
maintenance repairs, These expenses may be charged on the basis of a uniform monthly 
per square foot charge, provided the unit cost is a reasonable approximation of such 
expenses over a long-run period, and in no instance would exceed the cost of rent for 
such spacé, (I'SS-Admin. ) 


Such costs shall be reported currently and shall be identified as expendi- 
tures for rent or for service and maintenance costs in lieu of rent when itemized 
inistrati e Form DFA 6 submitted to the SDS) with \(a) 
« The county shall maintain 










(a) Clarification 
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645-96 REPORTING OF COST OF ADMINISTRATION 65-96 


(Rev.) OAS, ANB, ANC 


Reperting-of administrative expenditures should be effected by the cash 
flow method; that~is,;- upen~the~-basis-of-bills. paid: during the-month irrespective: : 


ofthe month. to-whieh--the- particular. expense-is-applicable,.- Reporting--of.-expend-- 


itures- based--upon--budget-encumbrance or--oblLigations~ineurred-is-not-preferred- 
for the-purpose of -claimingreimbursement~in- the publie- assistance -programs~in- 
asmuch..as.. these. systems .do..not. show. actual. expenditures, 


When a -ecounty makes~-a-change~from-one~basis to-another~ inthe reporting: 
of--its--expendi tures, there-shall -be-no- duplication in-the -claims..for--matching any 
item of expenses (FSS-Admin,) 


Reporting of public assistance administrative expenditures shall be 
effected by the cash flow method; that is, upon the basis of bills paid during 
the month irrespective of the month to which the particular expenditure is appli- 
cable. Reporting of expenditures based upon budget encumbrance or obligations 


incurre does not comply wi the requirements in claiming reimbursement in the 
public assistance programs, inasmuch as these systems do not show actua 


expenditures, 


Items of administrative expense shall be reported on the claim for the 
period in which disbursement is made, Beginning with expenditures incurred 
after June 30, 19L8, claims for items erroneously omitted from any monthly claim 
shall not be allowed unless claimed within twelve months from the date of dis- 


bursement. Items erroneously omitted from claims for months prior to July 1, 
1948, will be allowed only if included in claims to the SDSW no later than the 


ne nS 


claim for the month of June 19h9, Allowance of such retroactive claims shall be 





(a) New policy 


(a) 
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601-2 COLUMN 2, ESTIMATED AVERAGE PAYMENT 601-)2 
(Rev.) OAS, ANB, APSB, ANC : 


A review is made of the claims for the last quarter available to determine 
the average monthly grant for the eligible individuals and the average monthly grant 
for the ineligible individuals, The last digit of the average payment should be a 
whole number, Consideration is then made of the law in effect during the period 
covered by the claims and the law in effect for the period covered by the current 
estimate. For example, when the estimates for the quarter ending December 31, 2947, 
198, were prepared, the comparison would have been made with the claims for the 
quarter ending June 30, 2947+ 19))8. 


Example: 
OAS 
Amount ‘Amount 

Number Number Faid To Paid To 
Last Monthly Eligible Ineligible Eligible Ineligible 
Claim Filed Persons Persons  FPersons. Persons 
April 1133 3 $220-594<20 $211,160.55 $2854.09 {180.00 
May 188 1 2235275369 2,369.80 55.00 60,00 


June 4191 3 2232948530 2,544.85 465599 180,00 
Total esis” “7 ~—«—- BEBRSGLF=89 $730,075.20 4385-00 $100.00 


Average Payment for Eligible Persons $53235 58.35 (a) 
Average Payment for Ineligible Persons 55.00 “0.00 


Since the maximum grant for OAS increased’ from $55<90 60.00 to {69.00 65.00 
effective August-25-29475 October 1, 1948, the average payment would be in- 
creased 5,00 on the estimate for the quarter ending December 31, +947, 1918, 
making the average eligible payment %58235 63.35 and the average ineligible 
payment $40,069 65.00, 


The average payment must not exceed the State Basis for Participation, 


Maximum State Basis 


OAS $40>00 65,00 
ANB and-APSB 75-090 80.00 
APSB_ 75400 
ANC-Zligible First Child 85-590 88.50 
" Bligible Additional Children 45-700 18,00 
ANC-Ineligible* First Child 72.00 
"  Jneligible* Additional Children 36,00 


*Ineligible +e for federal participation 
(W&IC 1560, 2140, 3075, 360) 


(a) Change in law. 


Al 25 


601-3 COLUMN 3, TOTAL BSPIMATED ASSISTANCE 
(Rev.) OS, ANB, APSB, ANC 


601-),3 


The total estimated assistance should be the Estimated Number of Persons 
(Column 1) times Estimated Average Payment (Colum 2). 


OAS 
a. Eligible 
bs. Ineligible 
ec. Total 


ANB, APSB 
a, Eligible 
b. Ineligible 


cs Total 

ANC 

a, Bligible 
b. Ineligible 
ec, Total 








Estimated Number Estimated Average 
of Persons Payment 
(Col, 1) (Col. 2) 
9 18 $43333  59.U1 
3 2 46.00 65,0 
+2 20 
8 7 $54s92 72.60 
5 6 53.00- 71.25 
13 
hy 934595 37,3) 
10 28.242 29,02 
Se zy 


(1&IC 1560, 210, 3075, 360) 


(a) Change in law. 


Total Assistance 
ene De 


$38852% 1,069,38 
138300. 130,00 
$526.17: 1,199.38 





$439-236 508 20 
9404435 935.70 


#5396595 1,530.9) 
284.29 2901.20 


$1.5680,25- 1,821.1) 


601+), COLUMN , ASSISTANCE IN EXCESS OF FEDERAL MAXIMUM un ELIGIBLE CASZS 601-l) 
(Rev.) OAS, ANB, ANC 


The maximum basis for federal participation is $45 $50 for each OAS and ANB 
eligible case and $24 $27 for one and $25 $18 for each additional eligible child in 
the fanily for ANC, The amount of assistance granted which is more than the federal 
maximum is considered as "Excess," (See Sec. 601-99, Estimate Forms) 


Example: 
Amount of 
Excess 
OAS § 42500 18.00 (Col. h, Form 4e AB 801) 
ANB 203543 159.17 (Col. h, Form Bz AB 801) 
ANC 25396706 1,531.07 Basis for state participation (Eligible, Total 


Col, 5a, Form CA 801) 
Less 706239 805.0 Basis for Federal Participation (Total Col. 6, 
Form CA 801) 


§ 689564 725.67 Excess 
For estimate purposes, show excess in whole dollars, 


A percentage may be taken from your claims for the last quarter to determine 
what percentaze of the total aid paid is in excess of the federal basis. 


Example: 

OAS Total Aid Paid Amount of Excess 

July $ 498.50 % 34.00 

August 502.75 37,50 

September 526.17 2,00 
Total $1,527.42 divided into $ 113.50 equals 7.13% 


If the estimated total expenditures for aid for the first month is $560.00, 
the Estimated Amount of Excess would be 7.13% of $560.00 = $1.60 or $2.00, 
(&IC 1560, 2140, 3075, 360) 


(a) Change in law. 
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601-45 COLUMN 5, BASIS | FEDERAL PARTICIPATION 601-5 
(Reve) OAS, ANB, ANC 


OAS, ANB 

The maximum amount the Federal Government participates in payments made 
to OAS and ANB recipients is $45<00 $50.00. The amount of aid granted over 
$4500 50.00 is considered excess. To arrive at the "Basis for Federal Partici- (a) 
pation," the amount of assistance granted in excess of 645%00 $50.00 reported 
for Eligible Cases (Col. h) is deducted from the Total Assistance for Eligible 
Persons (Col. 3a). 






Example : OAS ANB 
Total Assistance-Eligible (Col. 3a) $388<27 $1,069.38 $439436 $508.20 
Excess (Col. h) b2500 184,00 204~900 159.00 


Basis for Federal Participation (Col. 5) W3u6sa7%p O0S.30% H5ab~36x 
(a) 





*Basis for federal participation for OAS and ANB cannot exceed the 
number of eligible persons (Col. la) times #45<00 $50.00, 


ANC 

The maximum amount the Federal Government participates in payments made 
for ANC is $2k<00 $27.00 for one child and $25 $18 for each additional eligible 
child in the family budget unit. To arrive at the "Basis for Federal Participa-— (2) 
tion," the amount of assistance granted in excess of $24<00 $27.00 for one child 
and $4509 $18.00 for each additional child (Col. 4) is deducted from the amount 
of Total Assistance for Eligible Children (Col. 3a). 


Example : 

Total Assistance Eligible (Col. 3a) $45396<05 9 $1,530.9h 

Less: Excess (Col. );) 690=88 726.00 

Basis for Federal Participation (Col. 5) §--#66205% 3 S0q.olx (a) 


“Basis for federal participation for ANC cannot exceed the number of 
eligible first children times §24s00 $27.00 plus the number of eligible 
additional children times $3506 $18.00. 


(W&IC 1560, 2140, 3075, 360) 


(a) Change in law. 
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601-7 COLUMNS 9, 10, Aww 11. FEDERAL SHARE 601-7 
(Reve) OAS, ANB, ANC 


OAS; -ANB- 


Column -9,--Federal- Share -of- -Assistanee 
‘In -OAS -and -ANB, - the- maximum -Federal: Share - of -Assistance -is- -$2500- 


--Example-+ 


-There- is -no -federal- participation - in the--APSB ‘programe 
Method - of - arriving- at-maximum-federal-share. 


2/3 -of -$15-=- $10200----- 
Plus -1/2- of- (ghs- Less -#1:5)--$30->- 15:00 - 
-Maxcimum- federal -basis- $45- Sa at 
Maximum- federal - share -> - $25.,00- 


‘The - short - formula: -is- used -in -eomputing: the estimated -federal--share;- that 


isy 
-L/2--of- -Gh:5 - (federal - basis for -partieipation)-=- $22.50 
SS a ---2.50 - (For -each -eligible 
-person)- 
-Maximun- federal -share - - --$25,.00 


-The -short—formula—is—to-be -used -when- computing the -estimated -federal -share 
of: assistance. 


-- OAS- 
(a) 
-- Total -Eligible-Persons - (Cols -la)- 9 -times -$2.50- = - 4 -22550-- 
-Plus.-1/2. of- Basis -for- Federal Participation: (Cols 5) 436017 -=-----: 173408: - 
. Total. Federal. Share -of. -Assistance -(Gol.- 9) FL95 658 - 
--Total-Bligible- Persons - (Gol. -1a)-8-times -§2.50-= 20-600 -- 
Plus. 1/2-of -Basis-for Federal- Participation (Coks 5)- 335% 365. 167468 -- 
Total Federal. Share -of. Assistance. -(Col. -9.) $L07.68.- 
-- ANE: - 


In. ANC. -the -maximum -Federal -Share- of- Assistance. -is- -$13.50- for -ene -child-- 
and. $9.00. for .each-addition- eligible -child-in- the -family- budget- unite 


-Method .of . arriving. -at- maximum -federal -share.-. 


--One- Bligible -Child-- -Additional- Eligible -Children- 
.-2/3- of. $900. =. $5 6000 ---2/3-0£-G9,00-=- were enes $6600 -- 
--Plus -1/2- of- -(42h- Less- $9)--$a5-=- -- F450 - -Plus -1/2-:of- - (445--Less- $9)- $6. =- -+3400-- 
Maximum -federal -basis- $2k: - Maximum -federal -basis- $15 - 
Maximum- federal- share - $13.50-- Maximum federal--share -- - $9 .00--- 


The .short- formula-is- used. in- computing -the -estimated-federal- share. - that -- 
As, -1/2.-of. -§3900--(#2h- plus- $15 -= $39). Federal Basis- for -Participation = --- $19.50- 
.. Plus- 2-{Number- of -Bligible--Ghildven)- times. -$1.50-=- -- 300- 
--Federal-Share-- ---§$22.50-- 


(a Y Clarification 
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601-7 (Continted) 601-7 


‘The. short -formala -is-to- be. used-when- computing- the -estimated- Federal. 
Share -of -Assistance. 


-- Total -HlLigible- Children -(Col:.-1a)-41--times -$1,50- =- 4- 6150 
--Phas -1/2--0f- Basis--for- Federal: Participation -(Col-«-5)-4706,05-=----353.03 


.-Total .Federal. Share - of -Assistance -(Col.-9)--- SUL0.53 


Col. 9, Federal Share of Assistance 


In OAS and ANB the maximum basis for federal participation is $50. (There 
The maximum federal share is 


is no federal participation in the APSB program. 
$30 which is al of $20, plus 1/2 the difference between $50 and $ 
3/u x 820 = $15.00 
1/2 x (#50 - $20) 












=" 53078 = #18500 
15 + $15 = $30.00 


The short formula for computing the maximum federal share is: 3 the basis 
for federal participation plus %5 for each eligible person. For one eligible 
erson this formula is: (3 x %50) # = $25 # $5 = $30.00, 


On Form Ag 809 this formula becomes: 
X Cole 5 = 3 x $885.38 = $2.69 


Col. la - $5 = $18 x %5 = $ 90.00 
Col. 9 = $442.69 + $90.00 = 4532.69 
On Form Bl 809 this formula becomes: (a) 
Cole la x $5 = $7 x $5 = $ 35.00 
Col. 9 = $174.60 + $35.00 = $209.60 


In ANC the maximum basis for federal participation is $27 for one eligi- 
ble child and $18 for each additional child in the family budget uni The 


‘maximum federal share is $16.50 for one child and $12 for each additional child 


in the family budget unite 


The method of arriving at the maximum federal share is as follows: 
One eligible child Additional eligible children 





op | 


3/4 x $12 = $ 9.00 3/h x $12 = $ 9.00 
% x ($27 ~ $12) = $15/2 = $ 7.50 x ($18 ~ $12) = $6/2 = $ 3.00 
$9 + $7.50 = $16.50 22050 + $3 = 412.00 


The short formula for computing the maximum federal share for two chil- 
Re SO SS SON ake ee eG ee he el toe See ye 
3 x (427 # $18) = 2 x Gud = $22.50 
2 x $3 = % 6.00 
$22.50 + #6 = $28.50 
On Form CA 809 this forma becomes: 
4x Cole $= 43x $80.9) = $02.17 


Col. la x $3 = Ll x $3 = $123.00 
Cole 9 = $402.47 4 $123.00 = $525.17 


(a) Clarification 
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601-47 (Continued) 601~):7 


Column 10, Federal Share of Administrative Expense 
OAS, ANB, ANC 


The Federal Government sharesone-half (1/2) of the estisieted eligible 
administrative expense. 


Enter in Col. 10, "Federal Share of Administrative Expense" one-half (1/2) of 
the amount reported in Col. 6, "Administrative Expense Eligible to Federal," 


Column 11, Total Federal Share 
OAS, ANB, ANC 


The Total Federal Share is Total Federal Share of Assistance, Column 9, 
plus the Total Federal Share of Administrative Expense, Col. 10. (Wé&IC 1560, 
2140, 3075, 3460) 


~131- 


601-8 COLUMN 12, STATE SHARE 601-8 
(Rev.) OAS, ANB, APSB, ANC 
OAS 
Method of arriving at State Share for OAS: 
Total Estimated Assistance (Col,. 3c) $526.27 $1,199.38 
Less: Federal Share of Assistance (Col, 9) 295-58 532.69 
6/7 of balance 330,59 66.69 
is State Share $283.36 $ 571.115 (Show 
Col. 12) 
ANB, APSB 
Method of arriving at State Share for ANB and APSB; 
Total Estimated Eligible Assistance (Col. 3a) $429256 508,20 
Less: Federal Share of Assistance (Col, 9) 287-568 209,60 
3/h of *ha6 balance “#oay68 $298.50 
is State Share of ANB cases Sh88576 $223,9 
Plus 5/6 of APSB cases (Col. 3b) $265-00 $427.50 220583 356,25) 
Total State Share SHO9s55 $580.2 
(Show in 
ANC Gol, 12) 


Method of arriving at State Share for ANC: 
Total Estimated Assistance (Col. 3c) 
Less: Federal Share of Assistance (Col. 9) 
2/3 of this balance 
is State Share 


5680525 
bits 53, 525 4h 
Sa5005572 $1,295.67 
84383 
Col. 12) 


In order that the total amount claimed for the quarter is mathematically walle 


rect, adjustments of one cent should be made, if necessary, on the monthly federal | 
(See Form Ag 809 in Sec, 601-99, Estimate Forms) 


and state shares, 


Example: 


ist Month 


énd Month 


3rd Month 


Total 





(a) Change in law. 


Total 
$---388537 
328-90 
¢---52S,3F 
$---388-37 
38-00 
g---526,1F7 
$—-~-388537 
+3800 
$---D26517 
$-25264553 
“424560 
w-t558955E 


$1,069.38 
130.00 
$1,199.38 


v1, 069.38 
"130.00 
1,199.35 


$1,069.38 
“130,00 
$1,199.38 


$3, 208.1) 
390.00 
93,590.14 


Federal 
% 532.69 
$-295558 


532.69 
Bes ghd 


532.69 
295559 


o506-76 
$1,598.07 


State 
$ S71.U5 
$-283536 


571.45 
283536 


571 lilt 
283,535 


County 


» 95 42h 
3-44323 


95.2h 
47522 


95.25 
49523 









ethis 
$285.73 


13 


601-48 (Continued) 601-18 


Even though the monthly totals were the same, the Federai-end state shares 
were changed so that the quarterly totals would be in agreement, 


Total Eligible Cases 27 5 x $2.59 {35,00 = $-67558 $ 270,00 
Plus 1/2 of (Total Federal Basis for 


Participation) $25038552-$2,656.1) = gps2e 1,328 207 
Total Federal Share taeeae Tesstor 
(a) 
Total Assistance eagetesot ct Se 
Less: Total Federal - $86576 598,07 


$ $Ois%> B00. Or 


6/7 of $993<75 $2,000.07 or $850,507 $1,711.35 is the state share 
1/7 of $994e75 $2,000.07 or $242.68 $285, 73 is the e county share 


(1&IC 1560, 2140, 3075, 360) 


(a) Change in law 
ooh 5 em 


601-19 
(Rev. ) 


CERTIFICATION OF COUNTY FUNDS 
OAS, ANB, APSB, ANC 


601-9 


The Federal Government requires that the county auditor certify that the 
county share of assistance and administrative expense has been appropriated or made 


available from county funds. 


A. County Share of Assistance CAS 


ANB, APSB 
ag $35598.1) $2,007.10 
Total Assistance (Total Col. 3c) Aa ag. c3 $2,333.08 
Less: Federal Share (Total Col, 9 1,598.07 628.80 
( 586546 Ss3a,ch 
State Share (Total Col. 12 1,714.34 1,740.60 
Mele eva ceri: "850207 £5228,78 
County Share 9 205e73 % 437.70 pts 295.07 
drive 323426 
B, County Share of Administration 
OAS ANB, APSB 


Total Administration (Total Col, 8) $75<90 $135.00 $90<00 $105.00 


Less Federal Share (Total Col, 10) 30398 60.00 33375 _ 37,50 
County Share eHbs99 % 75.00 26 967,50 


(&IC 1560, 2140, 3075, 3460) 


(a) Change in law, 


ANC 
$5 463.42 
9550hO5F5 
1,576,u1 
25243558- 
2,591.34 
S5o3tehs 










$5265572 


ANG 
$450.00 


187.50 
lO. 
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601-50 COMPLETENESS OF CLAIM FOR ESTIMATED QUARTERLY EXPENDITURES 601-50 
(Reve) OAS, ANB, APSB, ANC 


Since there is but a limited time for the state to audit the county Claim 
for Estimated Quarterly Expenditures, it is imperative that the estimate claims 
be complete and accurate, 


If the signature of the ehairman of the board of supervisors cannot be 
obtained in time for your estimates (Form Ag, Bl, CA 809) to reach the SDSW by 
‘the due date, the duplicate copy of each estimate shall be submitted imnediately 
without the chairman's Signature and as soon as the signature is obtained, the 
original copy shall be submitted to SDSW. Every effort shall be made to obtain 
all signatures immediately, as the request for federal funds to Washington can- 
not be submitted by the SDSW until all county reports are complete. A rubber- 
stamped signature is not acceptable. 


If -the- signature - on- the -estimate - of - the ‘director -or-offi-cial--in. charge 
is--acknowledged. by-a--person- other. -than--the - county- clerk-or -his- deputy, - the--of fi- (a) 
cial -seal-shall. be -affixed -to-all. copies, 


Since the signature of the director or official in charge is signed under 
oath, a proxy signature is not acceptable. (RIC 1560, 2140, 3075, 360) 


(a) Enactment of WIC 7.5 (included in Sec. 102-95) 
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626-50 SUPPLEMENTAL AID CLAIMS 626-50 
(Reve) OAS, ANB, APSB, ANC 


Portions of this section not relative to changes are omitted from the agenda, 


A separate supplemental pay roll (Forms Ag;-Bt; AB 801, CA 801, and CA (a) 
801-BHI) shall be prepared each month in which retroactive payments are made. (b) 
It shall cover all of the retroactive payments made during that month for prior 
months, shall be attached to the regular current month's pay roll, and shall be 
submitted to the SDSW under one affidavit. The supplemental pay roll shall be 
marked "Supplement for prior months," shall show the month during which payments 
are made, and shall clearly indicate the amount paid for each month and the month 
for which each payment is made. 





&-seperate-Reeapitutation-Sheet—(Perms—Ae;-Biys-SA-802,5-revised-Ceteber-ty 
+94,6)-shadi-be-submitted-coverine—the-supsienental—elaim-for—prior-months-atter 
Seteber—L5-19465-and-sheti-—be-markec—“Suppiement—for—prier-nonths -The-tetais 
skheti~be~earried—ferward—te-the-eoiumn—fer—priov—months—on—-she-Add-Affidavat 
(Peras—Aey—-Bis-GA-806-and-GA-800-BUT}, 


Ruemple+—-in-danuery5—-0id—is-appreved-+e-besin-—on-Nevember-ty—and-2n 
danuery-warrants—are-iasued—2 or—November;—Beeembers—and—-danuarys 
Phe-denuary-warrant—is-seperted-en-the-resuiar—eurrent—pay-vresst 
but-a-separate—supprenentai—danuary—pey-retli-—is—prepared-eovertng 
she-atd—paid-fer-beth-Novenber-and-Beeember-and-ts-marked—“Suppiement 
for—Prier—-Henshs~l--Ati—eshexr-warrents-issued-in-dannary-fer-srier 
menshs~are-akse~ineluded—on-she-same-suppiemensai-—danuary-pay-vetk. (db) 
Phe-aneunt—pasd-£er-eaeh-menth«éer-eeeh-case-i5-eleariy—reporteds 
Phe-vesuiar—pay-veti-—and-veeasitutation-sheet-eoveringe—payments—made 
fer-the-month-ef-cannary—and-—the-danuary—sepplenental-pay-reii-—and 
veeapituration-sheet-for-sri.cr—monthe-are-submitted—as—the-danvary 
suppiementai—pay—roli—and-vecaprtuiation-sheet—fer—prier-months—are 
submitted—as—ene-eraims——(Sxeepsion+--There—is—ne-reeapiterasion 
sheet-fer-BHT-eLaines)-—The-sebais—for-each-pay-reit-—are-earrzed 
fervard—te-their-respeetive-eelunns—for-evprent—and—prier-montns—6n 
the-danvary—Aid-Afficavis—(Pomis—Ae,s—Bis-GA-800-and-GA-SO0-SHI}. 


Bue~$e-she-change-in-federai-savsieipation—effeebive-Cetober-i,-19h6, 
when-retresetive-aid-is-—elaimed—fer-months—prier—te—Geteber-1;-1£9465-another-se- 
parate-veeapssulation—shees—-(Porms—hs;—Bh;-GA-802-effeetive-—dannavy—hy-L9hh) 
shat+-be~-fited-ecoveritne—att-—menths—us-te-that—dates.—-Phe-tetais—en-the-recapitu— 
tatien-sheet-for-months-befere—Oeteber—15-1946,-and-the-sosais—en-the-reeapitura— 
bion-sheet~-for-menths-after—-Oetober-35-19465-ahati-—be-eombined-in-she-eoitmn-—foer 
prior—perieds—en—bhe-Aid-affidavit,——(Zorms—Apy -Bh5-GA-8005} 


Buampie+——Retreaetive—aid-is—svanted-by-the-SSWB- frem—-Apesi—i,-29465 
throush-Becember-335-3916, -and—is—paid—by-the-eounsy- in-dannary Ob Fe 
Pwe-veeapitutation-sheets—are-—prepared,—sne—eovering—the-monshs—ef 
Aprii-threveh—-Septerbe»,—and-sre-eovering-the-merntks-—ef—leteber 
threveh-Decembers——The-pay-veii~fer—peser-months—and—beth-reeapituia— 
bien—sheets—are-atteeckhed—te—the-vresul av-—danuaery—etaims——The-betal gs 
shown-en—beth-reeapstulesien-skheets-—are—eombined-and-earzied—forward 
+4e-she-eelumn-for-—prier-pericas—on—the-danvavy-Aid-Afsidavat—llora 
hez-Biy-GA-890}5 


(a) Forms combined 


(ob) Change in federal matching 
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626—50 (Continued) 626-50 


A separate Recapitulation Sheet (Forms Ag, Bl, CA 802) shall be submitted 
covering the supplemental claim for prior months and shall be marked "Supplement 


for Prior Months". Due to the numerous changes in federal and state participation 


i a ee 


it_may be necessary to submit more than one recapitulation sheet covering retro- 
active aid claims. Federal and state participation in retroactive payments is 
determined by the rules and regulations existing during the pericd covered by the |(a) 
retroactive payments. Consequently, if the retroactive payments cover a period 
during which two or more different statutes were in effect, it will be necessary 

to submit two or more recapitulation sheets. 





Example: Retroactive OAS is’ granted by the SSWB from July 1, 1947; 
through October 31, 1948, and is paid by the county in November 


T9h8, Three recapitulation sneets are prepared, one covering the 


period of July 1917, one covering the period of August 197 

through September 194, and one covering the period of October 19)8. 
(In each of these periods the method of computing the federal, state, 
anc county participation was different.) The pay roll for prior 
months and all three recapitulation sheets are attached to the 
regular November claine he totals shown on the three recapi- 
tulation sheets are combined and carrieca forward to the column for 
prior periods on the November Aid Affidavit. 





See Sec, 627-30, Federal Participation, for the method of computing the 
federal share on supplemental payments. 


Bie-te-the-ehange-in-the-ratie-of—state-partiespation—effeetive-August-ly 
$94) 75-in-GAS;5-~and-Geteber-15-19475—sn-AND-and-A PSB, -separate-reeapstulation 
sheets-(Porm-Ags—Bl-802-effeetive—Seseber—15-29h9.)-shab-be-filed-eeverine-sup- 
plementali—aid—for-months-—subsequens—te-shese-dates~ 


Buompie+-—Retreaetive-—CAs—is-—sranted—by—the-SSHB-fvem-dune-i5-bolfs 
bhveugh-Ceteber-315-4044,-and-is-paid—ps-—she-eounty-in-Nevember-1947~ 
FHe-reeapituiatseon-sheets-are-prepared;—onc-eoverins—the-menths-of (a) 
dune-ané—duty-and-ene-eoevertng—the-menths—ef-Angust—threush-Getobers 
fhe-tetais—shewn-en—-the-twe-reeapsturetien—sheets—are-eembined-—and 
eavrted—fervard—+e-the-eoliunn-fer-pricor-peried-—sn-the-Nevember-aid 
attszdavis< j 


| (a) Change in federal matching 


626-60 IDENTIFICATION ON AID PAY ROLLS 626-60 
(Reve) OAS, ANB, APSB, ANC 


The following information shall be included on each aid pay roll (Forms 
sey-Bty AB 801, CA 801, CA 801~BHI): county filing claim; month and year for \(a) 
which claim is filed; warrant numbers and dates (except on county hospital claims); 
state case numbers; and apportionment of grants. (See Sec. 627-20, Apportionment 
of Grants.) 


In OAS, ANB, and APSB, the recipient's name shall be shown exactly as it 
appears in the signature on his application (Forms Ag, Bl 200) and on the warrant. 
When a guardian of the estate or of the person and estate has been legally appointed, 
both the name of the guardian and the recipient ere shall be shown on the aid |(b) 
pay roll (Forms Ag, Bl 801). 


In ANC, the name of the payee shall be shovm exactly as it appears on the 
application (Form CA 200) or latest Notice of Change (Form CA 232) and the warrant, 
with the family and given names of all the children for whom aid has been granted. 
The total numbers of children in each family budget unit eligible and ineligible 
te for federal participation are shall also be shown on the aid pay roll (Form (b) 
CA BOI). (See Sec. 610-0, Identification on Warrants, Sec. 202-20, The Applica- 
tion Form and Sec. 629-99, County Aid Claim Forms.) (W®IC 1556, 1556.5, 210, 

2189, 3087.3, 3482) 


(a) Forms combined 


(bo) Clarification 
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627-10 


(Rev.) OAS, 
TYPES OF 
PART IC IPAT ION 


REGULAR...... 
NON-COUNTY... 


NON-FEDERAL .. 
NON=COUNTY~ 
NON-FEDERAL . 
COUNTY INSTI- 
TUTIONAL SUB- 
VENTION 


REGULAR. «e.s 
NON~COUNTY, ee 


NON-FEDERAL . « 
NON-COUNTY+ 
NON+FEDERAL . 
COUNTY INSTI- 
TUTIONAL SUB~ 
VENT ION 


NON-FEDERAL .. 

NON-COUNTY— 
NON-FEDERAL 

REGULAR OR 
REGULAR~EL I- 
GIBLE 


NON-COUNTY OR 


NON-FEDZRAL OR 
REGULAR} INEL I+ 
GIBLE 


NON-COUNTY~ 
NON+FEDERAL 
OR NON-COUNTY 
INELIGIBLE 


*The actual federal maximum share in OAS and ANB is $25 
$12 for each additional child in the same family budget unit. 


ANB, APSB, ANC 


MAXIMUM MONTHLY 


GRANT 


60 
69 


@eoreeree 


45 


#6 80 


75 
75 


(A) $85 259$88,50 
for one child eli- 
gible to federal 
(B) $45 $48 for 
each additional 
child in same fam- 
ily budget unit 
eligible to fed- 
eral. 

(A) $85450 $88.50 50 
for one child eli- 
gible to federal 
(B) $45 $48 for 
each additional 
child in same fam- 
ily budget unit 
eligible to feder- 
al. 

(A) $72 for one 
child. (B) $36 
for each addi- 
tional child in 
home 

(A) $72 for one 
child. (B) $36 
for each addi- 
tional child in 
home ¢ 


i 


1/2 the grant (not 
counting excess over 
$45 $50) plus $2450 
$5.00 

172 the grant (not 
count ing excess over 
$45 $50) plus $2+50 
$5.00 
None...... 


NONC oeocsess 
NGG .6.05.0564.5 


1/2 the grant (not 
counting excess over 
$45 $50) plus $2259 
$5.00 

172 the grant (not 
counting excess over 
$4£ $50) plus $2450 
$5. 00 

NOG rises bins cra deo 
NONC ceeecys 

NON@'s 00 + os 


None..... 
None... 


1/2 the grant (not 
counting excess over 


#24 $27 for one child 


and $35 $18 for each 
additional eligible 
child in same family 
budget unit) plus 
$2450 $3 per child, 


1/2 the grant (not 
counting excess over 


$24 $27 for one child 


and $35 $18 for each 
additional eligible 
child in same family 
budget unit) plus 
$3250 $3 per child. 


None yee. 


NONCs.0cccdeccesoses 


CHART OF FINANCIAL PARTICIPATION IN GRANTS OF AID 


FEDERAL oem 


RATIO OF 
__PARTIC IPATION 
STATE SHARE 


as of 
balance after de- 
ducting federal 
share. 

Entire balance 
after deducting 
federal share, 


Six-sevenths..,. 


Entire grant... 
State's share of 
OAS person was 
receiving at time 
of entrance to 
county institu- 
tion, 
Three-fourths of 
balance after de- 
ducting federal 
share. 

Entire balance 
after deducting 
federal share. 


Three-fourths... 


Entire grant.... 
State's share of 
ANB person was 
receiving at time 
of entrance to 
county institu- 
tion. 
Five-sixthse..,.. 
Entire grant..,.. 


Two-thirds of bal- 


ance after deduct- 
ing federal share 


Entire balance 
after deducting 
federal share. 


Twoe-thirdse.s.+e 


Entire grant.... 


627-10 


COUNTY SHARE 


One«seventh of 
balance after 
deducting fede - 
eral share, 
NORG 6060s eceens 


One-seventh,.. 


NOMNBs o:0:0609 <9 
NONE 9.900500 909 


One-fourth of 
balance after 
deducting fed- 
eral share, 

NONG sepeevciess 


One-fourth.... 


None soee-- 
Non@pescoceves 


Onersixth..... 
NGG v5:e i waeas 


One-third of 
balance after de 
ducting federal 
share. 


NONG 6 psi wnepe ad: 


One-third... 


None eccecesocee 





$30 and in ANC $23—50 $16,50 for one child and $9 
(See Sec. 627-30, Federal Participation,) 


(W&Ic 1510, 1511, 1553, 1554, 2020, 2021, 2160.7, 2186, 2187, 3025, 3042, 3044.1, 3084, 3087, 3087.1, 3420, 


3432, 3472, 3480; FSS-Act) 


(a) Change in maximum grant due to increased federal participation. 
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627420 APPORTIONMENT OF ANTS ON PAY ROLLS OR CLAIMS 627-20 
(Reve) OAS, ANB, APSB, ANC 


The federal and state shares are computed on the total basis by use of 
the Recapitulation Sheet (Form Ag, Bl, CA 802) which is self-explanatory. (See 
Sec. 626~20, Forms Used in Aid Claimss) In county institutional and BHI claims, 
the Aid Affidavits (Forms AB 800-H and CA 800-BHI) also serve as the recapitula~ 
tion sheets. (RIC 1560, 2140, 3075, 3160) 


OAS, ANB, APSB 
VOUCHER AID PAY ROLLS (Forms Agy-B+ AB 801) are composed of: ka) 


1. Regular cases for which no designation is necessary. The total 
grant and the amountin excess of $45 $50 shall be showns (See i(b) 
Cases Nos, 1,2, 3,4, 5, 75 89, 115.12, 13, 15, 16, 17, 18, 20, 
and 21, Aged Forth Ag AB 801 and Nos. i, ake be ee eee y Os Op By Oey Ley 


and £2 13, Blind Form 8 AB 801, )* pat 


2. Non-county cases--designated by one asterisk (*) or the term "non- 
county." The total grant and the amount in excess of $45 $50 shall 
be shown, The federal and state shares may be extended to the cor- | (b) 
responding columns. (See Cases Nos, 2 8 and & 19, Aged Form Ag 
AB 801, and Nos. 3-end-6 1, Blind Form BE AB 801\)* 





3. Non-federal cases--designated by two asterisks (:+) or the term 
"non=federal," The total grant shall be shown. The state share may 
be extended to the corresponding column. (See Cases Nos. 6-and-iO 
1h,Aged Form 4¢ AB 801 and Nos. #5-95-and—ky i, 7, 11 and 14,Blind |(p) 
Form BE AB 801. )* RN ee ee 


h. Non-county-non-federal cases~-designated by three asterisks (+++) or 
the term "non-county-non-federal." The total grant shall be shown. 
The state share may be extended to the corresponding column, (See 
Cases No. 9 10, Aged Form Ag AB 801, and Nos, 5 and 10, Blind Form (pb) 
Bt AB 801.)* a 


Extension of the federal and state shares for "non-county," "non-federal" 
and "non-county-non—federal" cases is not mandatory. They may be shown for easier 
segregation by the county of the different types of cases in compiling the Recapi- 
tulation Sheets (Forms Ag, Bl 802.) (ii&IC 210, 3075, 3460; FSS-Admin.) 


ANC 


VOUCHER AID PAY ROLL (Form CA 801) consists of cases both eligible and 
ineligible for federal participation. The Warrant Amount, Basis for State 
Participation, and Basis for Federal Participation are shall be extended to the (c) 
corresponding columns. Children who do not have one year county residence are 
re by one asterisk (*) in the appropriate column. (See Case No. 7, Form 
CA 801.) 


The Basis for State Participation (see note at end of this section) is 
divided into two columns as follows: 


1. Ge Total amount for that portion of the grant allowed for all chil- \(c) 
dren in each family budget unit eligible for federal participation, 
and 


Examples of the various types of cases are shown on the sample forms in Sec. 629+99, 
County Aid-Claim Forms. 

(a) Forms-cémbined 

(b) Change in maximum grant due to increased federal participation , 

(ce) Clarification =1ln0. 


627-20 (Continued) 627-20 


2. One Total amount for that portion of the grant allowed for all chil- (a) 
dren in each family budget unit ineligible te for federal participa- 
tion. oo 





In making this separation, the following rules are observed: 
> 3’ 


A. When a family budget unit is composed of two or more children, all 
of whom do not have a common status with respect to federal parti- 
cipation, and the grant equals or exceeds the maximum basis for 
state participation, the maximum state basis for the eligible chil- 
dren and the maximum state basis for the ineligible children is 
allocated on the payroll. {See-Gases-Nes<-i-and-75-Ferm-GA-8015% 


Example: A family budget unit consists of three children, two of 
whom are eligible +e for federal participation. The grant for 
this family is $175.50. The maximum basis for state and federal | (b) 
participation is §£66<5@ $172.50, $330s50 $136.50 of which is 
the maximum for the eligible children, and $36.00 of which is 
the maximum for the ineligible child, Allocation is made accord- 
ingly on the payroll. (See Case No. 1, Form CA 801) 


B. When a family budget unit is composed of two or more children, all of 
whom do not have a common status with. respect to federal participa- 
tion, and the grant is less than the maximum basis for state partici- 
pation, the grant is divided proportionately among the eligible and 
ineligible children, except as stated in C, D and B: 


Example: A family budget unit consists of three children, two of 
whom are eligible for federal participation, The grant for this 
family is $100. Two-thirds of $66.67 is apportioned to the two 
eligible children, and one-third or $33.33 is apportioned to the 
ineligible child. (See Case No. 2, Form CA 801) 


C. When, by using the method prescribed in B, the apportionment to the 
eligible children is less that the maximum amount in whith the 
Federal Government participates ($39 $5 for two children, $54 $63 
for three children, $69 $81 for four children, etc.), then the (b) 
maximum amount upon which the Federal Government participates is 
_ apportioned to the eligible children and the remainder of the 
grant is apportioned to the ineligible children, except as stated 
in D: 


Example: A family budget unit consists of five children, three of 
whom are eligible for federal participation. The total grant 
for this family is $60 $70. Of this grant, $54 $63 (the federal 
basis for three eligible children) is apportioned to the 
eligible children, and the remainder, $6 $7 is apportioned to the 
two ineligible children, (See Case No. 3, Form CA 801)% 


(b) 





D. When the budgetary needs of the family budget unit less food, clothing, 
and personal needs of the ineligible child/children in the family 
budget unit, less any income specifically designated for the eligible 
children, are less than the maximum basis for federal participation 
($24 ee7 for one child, §39 eu5 for two children, $54 $63 for three {(b) 


*Examples of the various types of cases are shown on the sample forms in Sec. 629-99, 
County Aid Claim Forms 

(a) Clarification 

(b) Change in law. ~~ 
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children, etc..), a separate computation is made to determine the 
actual federal basis for the eligible child/children. The budget 
deficiency (warrant amount) and the basis for federal participation 
are reported on the Certificate of Verification of Eligibility (Form 
CA 201) or Notice of Change (Form CA 232). On the pay roll these 

same amounts are reported in their respective columns; the basis for 
state participation for the eligible child/children is the same amount 
as the basis for federal participation; and the basis for state parti- 
cipation for the ineligible child/children is the difference between 
the ANC grant and the amount allocated to the eligible child/children. 


Portions of this section not relative to changes are omitted from the agenda. 


The Basis for State Participation (see note at end of this section) shall 
be shown opposite each child's name on the pay roll in either Column 5A, state and 
county cases, or Column 5B, non-county cases, as follows: 


1. Amounts for children having one or more years! county residence shall 
be entered in Column 5A. (See Cases Nos. 1, 2, 3, h, 5, 7, 8, and 9 
CA 801-BHI)+* 


Portions of this section not relative to changes are omitted from the agenda. 
Note: The basis for state participation is equal to the amount of the grant under 
the ANC law or the amount of the monthly payment for the care of the chil- 


dren, whichever is the lesser, and not to exceed the following: 


1. When all of the children in the family budget unit are eligible +e 
for federal participation: 


The maximum state basis is $85-59 $88.50 for one child plus 
G45 $48 for each additional child. 





2 When all of the children in the family budget unit are ineligible 
%e for federal participation: (a) 


The maximum state basis is $72 for one child plus $36 for each 
additional child, 


3. When part of the children in the family budget unit are eligible +e 
for federal participation and part are ineligible se for federal 
participation: 


The maximum state basis is $85+56 $88.50 for one eligible child 
plus $45 $48 for each additional eligible child plus $36 for 
each ineligible child. 


h. For children in boarding homes: 


The maximum state basis is $72 for one child and %36 for each 
of the other children in the boarding home. 


*kxamples of the various types of cases are shown on the sample forms in Sec. 629-99, 
County Aid Claim Forms. 
(a) Change in law 


~142— 
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5. For children in an institution: (As defined in Sec. 161-08) 
The maximum state basis is $36 for each child, 
6. When a child transfers between homes during the month. 


When a child is the "first" child in all homes, the maximum 
participating base for state funds is $72 for all payments 
made for the month. Likewise, when a child is not the "first" 
child in any of the homes, the maximum participating base for 
state funds is $36 for all payments made for the month. 


If a child is in several homes during the month and is desig- 
nated as a "first" child in some of the homes, the maximum 
participating base for state funds for the child is given by 
the following formula: 


Ne+-ef-days-in—-homes-—where 
ehiid-was-Ufirss—ehiid 

: ¥--$72 
Nez-ef-days-in-ati—hemes 
Ne+-ef-daye—-tn—-hemes-—where 
ehiid—was-net—the-Ufivsgu 
ehiid- 

¥--$36 (a) 


Hez-ef-days-in-ait—kemes 


Maxdmum—besis—fex-—state-funds—fer-the-ehsied 








Maximum basis for No, of days in homes where 

state funds where ce child was "first" child x $72 

child was "first" Fa 

child No. of days in all homes 

Maximum basis for No. of days in homes where 

state funds where child was not the "first" 

child was not child ss 

"first! child " , cane $36 
No. of days in all homes 

Maximum basis for Maximum basis for state 

state funds for x funds where child was 

the child "first" child + Maximum basi 


for state 

funds where 
child was no 
"first" chil 


(a) Clarification 
~143- 


627-30 FEDERAL PARTICIPA.._N 627-30 
(Rev.) OAS, ANB, ANC 


Basis for Federal Participation and Actual Federal Share: 
OAS, ANB 


In OAS and ANB the maximum basis for federal participation is $45 $50. 
(Thereis no federal participation in the APSB program.) The actual federal 
share is: 273 3/h of $25 $20, plus 1/2 of the difference between the amount 
paid (not counting excess over $45 $50) and $25 $20. If the grant is less than (a) 
che ES 1/2 of the difference between the grant and $35 $20 is deducted from 
af3 37h of $25 $20. The maximum federal share is $25 $30. 


The short formula for computing the federal share is: 1/2 the amount 
paid (not counting excess over $45 $50) plus $2550 $5.00, | 


Bxampie-A+--OAS-srant-560---Federat-basis-$h55-ery-ANB-evant-$75-—-Ped- 


evai-basis-Sh55 

Regutar—fermuta-------— 2/3-e£-$15-~-+--------~----------- fi559 
32-08 —LBL5~$2.5)-$30~a—— ane 1.5490 
Fedevai-—skare------ wanna = e25508 

Shert-fermute-------.---3,/2-e£-$),5-—--------------------+-. $22.50 
Piws----- RS A LEIA Ie aE aed wh oe Sgt 
Fedevai-share--------~~-------- —--$25700 


(a) 
Bxempte-B+--Grant-$22~-—-Pedevai—basis-hi2 ; 


Resuier-fermute—---—---2/3-9£-G$}5-—--------~~----------~- -$20700 
£/2-0f-($42-$355-minus-63-----~-~- --3559 
‘Pedevai-share--~--------~--~-+-+--~3 "8506 

Shert-fermuta---------- +/2-6£-$42-----~---~--~---~--- aa $- ty 56 
Piblipnsccwninne inne aoe tam ececcnailiagllt 
Federah-share---~--------~-------- $-8556 


Bxampte-G+-—-Grant-$h-~-Pederai-—basis-$h 
Reguier~fermuta------—-2/3-9f-615-—----—-------++----+~--$39.99 
2/2-0£-{$4-$353—minus-$33----------- 5359 
Federai-share——---~----~--~~----$"] 550 
Shert-fermata--------~- 3.42-ef-G4)----~-----+----—---.-----—- $-2500 


PRG earn aren ese teeing nee on ASQ 
Federad-skare---------~----~------5-] 556 


(a) Change in law 
+] ae 
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Example A: OAS grant $65, federal basis $50; or ANB grant $80 
federal basis $50 


Regular formula 3/h x $20 = $15,00 

1/2 x ($50 - $20) = $30/2 = 15,00 

$15 + $15 = $30,00 

Short formula (1/2 x $50) + $5 = $25 + g5 = $3000 
Example B: Grant $17, federal basis $17 

Regular formula 3/4 x $20 = $15,00 

1/2 x ($17 = $20) = = $3/2 = 41,50 

$15.00 = $1.50 = $13.50 

Short formula (1/2 x $17) + $5 = $8,50+ $5 = $13.50 

Example C: Grant $4, federal basis $) 

Regular formula 3/4 x $20 = #1500 

1/2 x ($h ~ $20) = - $16/2 = § 8,00 

$15 ~- $8 = ¢ 7,00 

Short forumula (1/2 x $h) + $5 = $2495 = 4 7,00 


Prier-te-Setober-i5-1946; -the-maximum—basis-fer-federal-partieipation 
wes-$h05--Phe-setual-federel-—sharc-wes-one—hal-the-menthiy—grant—up-te-a-sebab 
grent-of-G0—{the-maximun-being-§20)-on-aii-eases—whieh-meb-federah-chigibibity 
requirements+-—Supprementai—elains-fer-—perieds—prier-te-Gebeber-1y—19146,-~should - 
be-computed-—aecordingiys——{(See-See+-626-50;-Suppiementar-Aid-Clains.)- 


When-a-supplemental~—payment-i6—made-—eevering—aid—fer-Cetobers—29465-and 
subsequent—menths;~—speeiai-eare-3s-—needed-in-computing—the-federai—shares——Fer 
exampie;~an-CAS-—ease—recesves-Gh0-in—Ceteber;s-19165~and-in-Nevember—reecives—a 
$20-supplenental—payment-appiieable—se-Cesobers--The-—prineipie-ef-eompusation 
may—be-itilustrated—as—fellews+ 


Fetai—---—-Federa}-—~---~- Stase----- —~—Geunty 
Petai-——fer-Cetober-—-—----~------ $50400--~---$25.,99-~--—-~ $20+83---—--$-537 
Pirst—payment—fer-Getoeber--—-—-- O70G~-~-~--~22,50----- ~--3.}4,58---------2592 
Supplemental-payment—---------- §+0500-—---—-§-2550---- -—_-g-€,25------_4.T a5 


tn-ether-words;-the-Federal—Cevernment-—shares—in-one—hal£-of-that—parts 
of-the-supplemental—payment—neeessary—te—bring-the-tetel—paymens—be—she-anddvd- 
duai-te-$455-er-up-te-the-bebak~amount—padd—for-the-month-s£-bess—than-$h5,--(in 
the~above-oxample+——$45-=-G40-firet—pament—5-45--1/2-=-2,.50)--(HEIG-2186, 
3087+-FSS-Aes} 


(a) Change in law 


(b) Obsolete 


(b) 


=1h5~ 
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In determining the maximum basis on which the federal share is computed 
in ANC, the total grant to a family budget unit is considered. The maximum fed- 
eral basis is $24 $27 for one child and $25 $18 for each additional eligible 
child in the family budget unit. Therefore, if there is one eligible child in 
a family budget unit, the maximum basis for. federal participation is $24 $27; 
if there are two eligible children in the family budget unit, the maximum basis 
for federal participation is $39 $453 if there are three eligible children, the 
maximum basis is $52 $63, etc. 





(a) 
The actual federal share is: 243 3/l, of $9 $12 for each eligible child, 
pus 1/2 of the difference between the amount paid (not counting excess over 
ge 527 for the first eligible child and $35 $18 for each other eligible child) 
and a $12 for each eligible child. If the amount paid is less that $9 $12 for 
each eligible child, 1/2 the difference is deducted from 243 3/h of $9 $12 for 
each child, The maximum federal share is $4356 316.50 for one child and $9 
g12 for each additional child. 


The short formula for computing the federal share is: 1/2 the amount 
paid (not counting excess over $24 927 for one child and $45 $18 for each addi- . 
tional eligible child in the family budget unit) plus $2+50 $3.00 for each child. 


Rxempte-B+—-—Gne-etisibie-ehilid--—-prans-536---Pederai-basis—S2hs 


Resuier-fermate---------- 2/3-6f-$9-------------—--------- Seegits 
ay-06-16ah-§09-035----——o aaa 
Fedsral-ghare------------------ aS 

Shert-fermute--—--- re iad hiincinsstoncnrninnintoreeesiencclillkcl 
Pint nim tenmmenspiarengsneseninaltenticianet =—sgaeee 
Pederai-share----—----------—-- 33.55 


Rxample-R+--Pwe-elisible-ehildren-——grant-$67.50---Federal—basis-$39+ 


ReguLar-formula—.—-------2-~childron-x-$9-= (a) 
g8-x-243----------~--~--~------$.2,09 
+/2-e£-(6$39-638)-$23------------ 20559 
Pederai-skhare----- w--- se2ebo 
Shert-fermuka-------—---}./2-ef -§39------------- 849450 
PLus—2-ehiidren-x-Gi+50-~-------- 309 
Federai-skare-~-----—---------— $228.50 


Bxeampie-F+--Three-elisibie—ehildven---srant-—$25---Pederai-basis-$25, 


Regular-formula-_-——-----3-shildran-x-S9-= 





$29-x-2/3----~-~-~----------- $2800 
£/2-0£-{$25-$27)—minus-$2-----~-- tyes 
Pederat-skare----~------------~- a24560 
Shert—fermuke------—-----3./a-9£-g25-------______---_--_-_¢22.,56 
Pius-3-ehiidren-x-$1,50---------- be Se 
Federai-share---------~---—---- GtFs00 


(a) Change in law 
-14u6~ 
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Example D: One eligible child - grant $88.50, federal basis $27 | 


Regular formula 3/4 x $12 = $ 9.00 
1/2 x@27 - $12) = $15/2 = $ 7.50 

$9.00 + $7.50 = 16,50 

Short formula (1/2 x $27) + $3 = $13.50+ $3 = 416,50 


Example E: Two eligible children ~ grant $136.50, federal basis OS 


Regular formula 3/h x (2 x $12) = 3/7, x $2h = $18.00 ~ 
1/2 x ($h5 - $2h) = $21/2 = 10,50 
$18.00 + $10.50 = 428,50 
Short formula 1/2 x $45 = $22 250 
2x $3 = $ 6.00 
22,50 + $6.00 = $28.50 


Example F: Three eligible children - grant $25, federal basis $25 


Regular formula 3/u x (3 x $12) = 3/4 x $36 = $27.00 
1/2 x ($25 - $36) = ~ g11/2 = 4 5,50 

$27.00 - $5.50 = $91.50 

Short formula 1/2 x $25 = $12.50 
3x93 = $ 9,00 

$12.50 + $9.00 = $21.50 


Prier—+e-Geteber-15-1946,-the-meaximun-basis—fer-federai—participetion 
was-$i8-fex-ene-ehiid-and-$i2-fer-eaeh-eddstionat—elistbie—ehiid—stn-a-famtty 
bpudget—untt>-—The-aetual—federai-—share-—was-one-half—the-ameunt—paid—wp-te—she 
mexamun—-federat—bagis—(the-maxinum-shave—being-$9-fer-ene-ehtid-—and-36é—Ler-eaeh 
additienel—ehiid)<--Suppiementai—elains-for-perieds—prier-te-Geteber-t5-19h6; 
sheuid—-be-eenputed-aceordingty+--(See-Sees—626-505-Supplementai-Aid—-Giainss)— (b) 


When-a-suppienental-—payment—is—made-eevering-aid-fer—Getebers—-1946,-and 
subsequent-menths,—speeteai-—eare-is—needed-—in-computing-the-federai—sheve.—-For 
exampte;—-ene-ehiid-elisible-fer-federal—ease-reeeived—$20-an-Cetebers-29h65-and 
tn-Nevember-reees ves—a-$9~50-suepiementai-paynent—applieabie—te-—Cetebers——The 
prineipie-ef—ecomputation-may—be-stiustrated-as-feiiews+ 


~Petal--~--Fedevrai-----~-State-------Seunt# 
Pebal-fer-Oebeber-----— orem $39450-+-—~ Ce $3.5.90--~-----833400 
Fipst——Peyment—-for—-Geteber—-----20,556-----~ $3<50---~-----5.,§2--------- 2363 
Suppiementeai—Payment------- ~--~$59=50-----$-2,90—-----8-9553-------G-BEF 


n-ether-werds;-the-FPedersi-severnment-—skares—in—ene—haif-ef-that—part 
ef-the-suppiementai-payment-neeessary—te—brine—the-tebai—payment—be-he-one 
ehitd~te-$2h;-er—-up-to-the-tetal—emount—peid—for—the-—menth-i£-Less-than-tne 
mexsmum-Pederal—basgis7--(3n-the-abeve-—exampies—-G2k-—-h20-f4r9%-—paymens—= 
$h-H-2/2-5-G2,)~—-(WREC-25535-25605-PES-het} 


(a)Change in law 
(b)Obsolete 


~17~ 
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627-30 (Continued) 627-30 


When one or more children of a family group have non-county status and, 
the remaining children have regular status, the $24 $27 basis for federal parti- | (a) 
cipation is allocated to a child having regular status. (See Case No. 7, Form 
CA 801.)* (&IC 1556, 1560) 


When Federal Participation is Available: 


OAS, ANB, ANC 


The first payments made on new applications and restorations are initial 
payments. Federal participation is available in initial payments provided the 
puvard of supervisors! action occurs within the month for which the aid is granted 
and the warrant is delivered during the same month or not later in the following 
month that the time when such payment would normally be issued under the county's 
customary fiscal procedure. Federal participation is also available in initial 
payments as follows: 


le Fn-appeai-eases-sranted—by-the-SSH¥B- When a retroactive payment has 
been made to adjust an appeal which has been filed, but not yet (b) 
heard by the SSWB, or to carry out an appeal decision by the SOWB. 
The Federal Government participates in the payment for all or any 
part of the period during which the appeal was pending, plus the 
month during which the appeal was signed and the two preceding months, 
provided such period does not antedate the month in which payment 
was improperly denied or witheld, 





Portions of this section not relative to changes are omitted from the agenda. 
5. Correction of Erroneous Payment 


ae When a payment in a particular month is made for less than the 
authorized award for that month and the error is corrected by de- 
livery of an additional warrant within a three-month period, in- 
cluding the month in which the erroneous payment was made. No 
action of the board of supervisors is necessary. 


Example I; The authorized award for January is $0. Through error only 
$30 is paid on January 1. The additional $10 may be paid later in 
January, in February or not later than March 31. No change in the 
award is made to correct the underpayment. 


b. When a payment is made in excess of the authorized award. The 
Federal Government participates in the excess payment only if 
the amount of the excess is taken into consideration in the pay- 
ment for either of the two months following the month in which 
the overpayment was made. No change in the authorized award 
should be made to correct the overpayment. A letter notifying 
the SDSW of the error and the month in which the adjustment is 
to be made will assure full federal participation in the author- 
ized award for each month. 


*¥Bxamples of the various types of cases are shown on the sample forms in Sec. 629-99, 
County Aid Claim Forms. 
(a) Change in law 
(ob) Clarification 
~Lige 


627-30 (Continued) 627-30 


Example J: The authorized award in OAS is S45 $50 through error $55 
“60 is paid in January. In February or March $10 less than the 
authorized award is paid to adjust for the $10 overpayment in 
January. No change in the award is made to correct the overpay- (a) 
ment. A letter notifying the SDSW of the error and the month in 
which the adjustment is to be made will assure full federal parti- 


cipation in the maximum basis of $99 $100 for the two months. 


Portions of this section not relating to changes are omitted from the agenda. 


(a) Change in law 
“1L9~ 


627-0 PARTIAL MONTHS ClasdS-—COMPUTATION OF TOTAL AMOUN__ 627=)0 
(Reve) OAS, ANB, APSB, ANC 


In computation of a partial month's claim, the rate of aid per day is 
computed on the basis of the actual number of days in the month. The appropriate 
SDSW rate table should be used to determine the amount of such claim. Aid is 
claimed for both the date of beginning and date of discontinuance. 


Example A: OAS in the amount of §60 $65 a month begins on November lh. 
Aid for 27 days is allowed (27/30 x $60 $65), making a total pay- 
ment of $54 $58.50. vee 


Example B: ANB in the amount of $75 $80 a month begins on December lh. 
Aid for 28 days is allowed (28/31 x @75 $80), making a total pay- 
ment of $67474 $72.26. (a) 


Example C: APSB begins on February ) during a 28-day month at the rate 
of $75 a month. Aid for 25 days is allowed (25/28 x $75), making 
a total payment of $66.96. 


Example D: ANC in the amount of $75 $88.50 a month is discontinued on 
February 2h during a 29-day month, aid for 2, days is allowed 
(2/29 x $75 $88.50), making a total payment of 462797 $73.23. 


For additional examples, see Sec. 627-50, Computation of Payments When 
Child Transfers Between a Private Home and Boarding Home or Institution and 
627-85, Federal Participation When an Additional Child Becomes Eligible During 
Month (Example c).. (W&IC 1511, 1553, 1556, 1559, 1560, 2020, 210, 2186, 2189, 3075, 
3084, 3087, 3087.3, 3460, 3480, 382) 


(a) Change in Law 


=150~ 


627-5 PARTIAL MONTHS! ULAIMS--BASES FOR STATE AND FEDER PARTICIPATION 627-5 
(Rev.) OAS, ANB, APSB, ANC 


In an OAS, ANB, and APSB case for which a partial month's claim is made, 
the bases for both state and federal participation (no federal in APSB) are the 
actual amount of aid paid, the federal basis not to exceed the maximum of $45 
$50. Federal participation is not prorated. (W&IC 2020, 2021, 2186, 2187, 
3025, 3084, 3087, 3420, 3472; FSS-Admin. ) 


Example A: When 20 days' aid at the rate of 60 $65 in a 30 day month, 
or $40+90 $3.33 is paid to an OAS recipient §&6+00 $3.33 is the 
basis for state and federal participation. (See Case Nod+21, Aged 
Form Ag AB 801.) 


Example B: When 25 days! aid at the rate of $55 $80 in a 30-day month, | (a) 
or $45.83 $66.67 is paid to an ANB recipient, $45.83 $66.67 is the 
basis for state participation and $45 $50 is the basis for federal 
participation (See Case No. 36 13, Blind Form Bt AB 6801.)* 


Example C: When 17 days! aid at the rate of $75 in a 30-day month, or 
$42.50, is paid to an APSB recipient, $2.50 is the basis for state 
participation. (No federal.) (See CaseNo.d+1) Blind Form BL 
AB 801. )#* ey ee 


In an ANC case for which a partial month's claim is made, the basis for 
state participation is the actual amount paid, not to exceed the state maximum 
for a full month as the actual maximum state share may be claimed for a portion 
of a month, as well as for a full month, 


In an ANC case for which a partial month's claim is made, the basis for 
federal participation is the same as the basis for state participation for the 
children eligible for federal, not to exceed the federal maximum. (24<00 
927-00 for one child, §39 $45 for two children, $54 $63 for three children, etc.)]|(a) 
(WEIC 1510, 1511, 1553, FSS-Act; FSS-Admin.) RG 


Example D: When 15 days! aid at the rate of $75 in a 31-day month, or 
36629, is paid for one child in a boarding home, $36.29 is the basis 
for state participation for a first child. (See Case No. 6, Form 
CA 801~BHI. )* 


Example E: ‘When 25 dayst aid at the rate of $100 in a 31-day month, or 
980.64, is paid for one child ineligible for federal participation, 
®72 is the basis for state participation. (See Case No. 15, Form 
CA 801, )* 


Example F: When 10 days! aid at the rate of $95 in a 31-day month, or 
$30.65, is paid for three children eligible for federal, $30.65 is 
the basis for both state and federal participation. (See Case No. 16, 
Form Cé 801, )* 


Example G: When 17 days! aid at the rate of $89 $100 in a 31-day month, 
or 43587 $5.8) is paid for three children, two of whom are eligible |(a) 
for federal, $43287 $54.8 is the state basis and $39+90 $5,00 is 
the federal basis. (See Case No. 17, Form CA 801,)* 


* Examples of the various types of cases are show on the sample forms in Sec. 629-99, 
County Aid Claim Forms. 
(a) Change in law. 
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627-50 COMPUTATION OF PAYMENTS WHEN CHILD TRANSFERS BETWEEN A 627-50 
(Reve) PRIVATE HOME AND BOARDING HOME OR INSTITUTION 
ANC 


When a child is moved from the home of a relative or legally appointed 
guardian to a boarding home or institution (or vice versa) during a month, ANC 
ahould be computed and claimed as follows: 


1. When an amount equaling or ‘exceeding the maximum monthly grant is 
paid in advance to the relative or guardian for the full month, or when an amount 
paid in advance or during the month to the relative or guardian for a partial month 
equals or exceeds the maximum “zlowable for a full month, a full month's aid is 
allowed on the voucher claim. No aid is claimed on the BHI claim for that month. 


Maximum for full month Example A: A 15-year-old child is living with his mother 


Paid in advance to and the monthly ANC grant in the amount of $&.50$88.50 
Relative is paid to the mother on January 1. On January 25, 


the child is placed in a boarding home. Aid is 
claimed only on the voucher claim on the maximum 
basis of $85.56 $88.50 with the mother show as 
payee. The Notice of Change (Form CA 232) shows 
the effective date of the change as February l. 


Maximum for Partial Example B: A 15-year-old child living with his mother 
month paid in advance and receiving aid at the rate of $100.00 a month is 
to relative to be placed in a boarding home on January 28 29. 


The change is known in advance and on January I the 
mother is paid for 27 28 days in the amount of 

$87%+20 $90.32 427/32 (28/31 x $100). Aid is claimed |(a) 
only on the voucher claim on the maximum basis of 

$85=50 $88.50 with the mother shown as payee. The 
Notice of Change (Form CA 232) shows the effective 

date of change as February 1. 


Transfer from BHI to Example C: A 15-year-old child living in a boarding 


relative during month. home is moved on January 5 L to his mother's home, 
Relative paid maximum where aid is granted at the rate of $100.00 a month 
for partial month from January 5 4. The mother is paid for 27 28 


days in the amount of $8720 $90.32 ¢27/32 (28731 
x $100). Aid is claimed only on the voucher claim 
on the maximum basis of $85+50 $88.50 with the 
mother shown as payee» The Notice of Change (Form 
CA 232) shows the effective date of change as 
January 5 h. 


2 When less than the maximum monthly grant is paid in advmce to the 
relative or guardian for the full month, or when less than the maximum is paid in 
advance or during the month for a partial month and a payment is also made to a 
boarding home, the maximum reimbursement of state funds is allowed between both 
the voucher and BHI claims. The voucher claim should show the total amount paid 
to the relative or guardian and the regular bases for federal (if eligible for 
federal) and state participation for the full month, not to exceed the amount actu- 
ally paid. The BHI claim should show the warrant amount paid to the boarding home 
or institution; however, the basis for state participation should be only in an 
amount necessary to effect the maximum state reimbursement in both payments for the 
month, not to exceed the amount actually paid, The Notice of Change (Form CA 232) 
should show the effective date of the change of payee and the new monthly rate. 


(a) Change in law. 
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627-50 (Continued) 


Transfer from relative 
to BHI. Full month paid 
in advance to relative 
less than maximum. 


Transfer from relative 
to BHI. Partial month 
paid to relative in 
advance~less than 
maximum. 


Wixan ples of the various ty 


627-50 


Example D: A 15-year-old child having one year's or 


more county residence and living with the mother 
is receiving aid at the rate of $64+50 $67.50 a 
month. On December 16 the child is moved to a 
boarding home and the grant is increased to 
$77.50. The child is the only child in the 
boarding home. On December 1 a warrant is issued 
to the mother for the full month in the amount of 
$6459 $67.50. At the end of the month a warrant 
is issued to the boarding home for 16 days! aid (a) 
in the amount of $40.00 (16/31 x $77.50). The 
total amount of the advance payment of $64<50 
$67.50 shown on the voucher claim as the basis 
for state participation and $24 $27 is shown as 
the basis for federal participation, resulting 

in an actual claim of $23+50 $16.50 federal 
funds and $3 state funds. Only $1) state share 
($48 maximum state share less $3 allowed on the 
voucher claim) may be claimed on the BHI claim, 
making the basis for state participation $21 

(314 = 2/3 of $21). (See Case No. 8, Form CA 

801 and Case No. 3, Form CA 801-~BHI. )* 


If this example were a non-county case, the actual 
state share on the voucher claim would be$51,00 
and on the BHI Claim $21.00, or a total of $72.00. 


Example E: A 15-year-old child having one year's or 


more county residence and living with the mother 
is receiving aid at the rate of $66 a month. on 
December 6 the child is moved to a boarding home 
and the grant is decreased to $60; The child 

is the only child in the boarding home.’ This 
change is known in advance and on December 1 

a warrant is issued to the mother for 5 days! aid 
in the amount of $10.65 (5/31 x $66). At the end 
of the month a warrant is issved to the boarding 
home for 26 days‘ aid in the amount of 450,32 
(26/31 x 460). ‘he total amount of the advance 
payment of 410.65 is shown on the voucher claim 
as the bases for state and federal participation, 
resulting in an actual claim of $6783 $8.33 
federal funds and $255 $1.55 state funds. The 
basis for state participation on the BHI claim 

is the same as the warrant amount, $50.32, re~ 
sulting in an actual claim of $33.55 state funds 
(2/3 of $50.32). The total state share for the |(a) 
month on both claims is only $3630 $35.10 

($2555 $1.55 on the voucher claim plus 933.55 on 
the BHI claim) as the amount paid to the boarding 
home is not sufficient to allow the maximum of 
#4800 for the month. (See Case No. 9, Form CA 
801 and Case No, ) Form CA 801-BHI.)* 





If this example were a non-county case, the act- 

ual state share on the voucher claim would be 

$3+82 $2.32 and on the BHI claim $50.32 or a (a) 
total of $54sth $52.6. 


ples of the various types of cases are shown on the sample forms in Sec. 629-99, 


County Aid Claim Forms. 
(a) Change in law. 
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627-50 (Continued) 


Transfer from BHI to 
Relative. Partial month 
paid to relative — less 
than maximum. 


e 


627-50 


Example F: A 15-year-old child having one yearts or more 


county residence is the only child living in a board- 
ing home where aid is being paid at the rate of $8h 
amonth.e On December 26 the child is moved to his 
mother's home where aid is granted at the rate of 
$89 395.50 a month effective December 26. Two war- 
rants are issued one to the boarding home for 25 
days' aid in the amount of $67.7) (25/31 x $8h) 

and one to the mother for 6 days! aid in the amount |(a) 
of $25s48 418.9 (6/31 x 486 $95.50). The total 
amount of the payment of $35s48 $18.9 made to the 
mother is shown on the voucher claim as the basis 

for state and federal participation, resulting in 

an actual claim of $922 $12.25 federal funds and 
$4.16 state funds. Only $03.8h state share (48 
maximum state share less $h.16 allowed on the 
voucher claim) may be claimed on the BHI claim, 
making the basis for state participation %65.76 
(343.8h = 2/3 of $65.76). (See Case No. 10, Form 

CA 801 and Case No. 5, Form CA 801-BHT,. )* 








If this example were a non-county case, the actual 
state share on the voucher claim would be $6.2) and 
on the BHI claim $65.76, or a total of $72. 


(W&IC 1507, 1510, 1511, 1512, 1552.3, 1553, 155k, 
1556, 1556.5, 1559, 1560; FSS~Admin. ) 


“Examples of the various types of cases are shown on the sample forms in Sec, 629-99, 


County Aid Claim Forms. 
(a) Change in law. 


“15M 


627-85 FEDERAL PARTICIP, oN WHEN AN ADDITIONAL CHILD BE 2S 627-85 
(Rev. ) ELIGIBLE FOR AID ovtING MONTH 
ANC 


Federal participation for the full month is allowed for an additional child 
of a family receiving ANC for whom aid is approved to begin during the month, who 
meets all federal requirements of eligibility, provided the grant is made in one 
total amount, one warrant is issued for the entire family group, and no separate 
amount is shown for the additional child. 


Example A: Two children eligible for federal participation are receiving 
aid at the rate of $100 on December 1. Aid is approved to begin on 
December 1), for an additional child of the same family who is also 
eligible for federal participation. Aid continues at the rate of 
$100 for the family, one warrant is issued in the amount of {3100 and 
the basis for federal participation for the three children is $54 
$63. (See Case. No. 11, Form CA 801.)#* 


Example B:; Two children eligible for federal participation are receiving 
aid at the rate of $150 (6230550 $136.50 basis for state participation {(a) 
and $2950 $13.50 county supplemental aid). An additional child be- 
comes aligiete Per ANG on December 13, and is also eligible for federal 
participation. The basis for state participation is increased to $150 
and ANC is continued at that rate. One warrant in the amount of $150 
is issued. The basis for state participation for month of December 

s $150 and the federal basis is $54 $63. (See Case No. 12, Form 

CA 801. )+ oer 


When, however, a supplemental warrant is drawn subsequent to the issuance of 
the first warrant because an additional child becomeseligible during the month, the 
amount subject to federal matching is computed on the basis of each individual 
warrant. 


Example C: Two children eligible for federal participation are receiving 
ANC at the rate of $100 on December 1. The family grant is increased 
to 120 on December 1h, when aid is approved to begin for an additional 
child of the same family, who is also eligible for federal participation. 
The method of arriving at the total payment for the month is as follows: 


13 days © $100 & 1.93 
18 days © #120 § 69.68 


Total basis for 
state participation $111.61 


At the beginning of the month, one warrant is drawn in the 
amount of $100 for the first two children, and in the middle of the 
month a supplemental warrant in the amount of $11.61 is issued to cover 
the increase for the third child. 


The basis for federal participation is $39 $5 in the first 
warrant of $100 issued for the first two children and $11.61 in the 
supplemental warrant issued for the additional child, or a total of |(a) 
§50+6% $56.61 for the three children, instead of $54 $63. (See Case 
No. 13, Form CA 801.)* 


One warrgnk, in the amount of $120 is issued for the next 
month, if the children remain eligible for the same amount. The 
beats for federal participation is $54 $63. (W&IC 1553, 1511, 1560, 
S$S-Admin. ) er 
* Examples - the various types of cases are shown on the sample forms in Sec. 629-99, 
County Aid Claim Forms. 
(a) Change in law, ~1L55~- 


627-90 TWO OR MORE FAMi__ BUDGET UNITS IN ONE HOUSEHOLD Md 627-90 
(Reve) ANC 


When two or more family budget units are maintaining the same household and 
there is a responsible person, as defined in Sec, 628-00, Payees Eligible Under 
Social Security Act, in charge of each family budget unit who receives separate 
monthly warrants, federal participation is available on the basis of the amount paid 
up to a maximum of $24 $27 for one eligible child in each family, and up to a 
maximum of ¢#5 $18 for each of the additional eligible children in each family. 

(See Case Nos. 5 and 6, Form CA 801,)* When all of the children in a household |(a) 
are in the care and control of one person or the aid for all of the children in 
the household is paid to one person, federal participation is allowed on the basi 

of the amount paid up to a maximum of $2k $27 for only one eligible child in the 
household and up to a maximum of $45 $18 for each additional eligible child in 

the same household. (See Case No. 1h, Form CA 801) (W&IC 1553, 1560, FSS-Admin.) 


*Examples of the various types of cases are shown on the sample forms in Sec. 629-99, 
County Aid Claim Forms. 
(a) Change in law. 
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311 SOUTH SPRING STREET epar nie ora e are  Subeenee 
(13) 
JOHN GC, CUNEO 
SAN FRANCISCO OFFICE ee eee ee 922 J STREET 
GRAYSTONE BUILDING DIRECTOR MODESTO 
948 MARKET STREET ' GORDON X. RICHMOND 
a Sacramento 1 eae 
- October 8, 198 ORANGE 
REV. THOMAS H. MARKHAM 
413 N F 
Hon. Frank M. Jordan MEACRAMENTO 
Secretary of State F | b E D , JOHN T. MARTIN 
Room 109, State Capitol in the office of the Secretary of Stat v SAN DEC 
Sacramento, California of the State of California i MRS. JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 
beer OCT 1 3 BERKELEY 
3 348 IN REPLY PLEASE REFER 
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N, Secretary ef State 
By. rat 


Assistant S = ar Sa 


My dear Mr. Jordan: 

Attached are three copies of the regulations issued 
by the State Department of Social Welfare with Manual Letter 
Noe 12). 


These regulations were adopted by the State Social Welfare 
Board on September 23, 198 pursuant to the powers conferred upon 
it by the Welfare and Institutions Code under Sections 103, 103.5, 
103.6, and 1llb, and are filed in accordance with provisions of 
Section 11380 of the Government Code. 


Regulations contained in 16-00, 155-15, 155-20, 155-25, 
155-30, 155-60, 156-15, 156-20, 156-25, 156-0, 156-50, 361-10, 
361-50, 601-2, 601-3, 601-4, 601-45, 601-7, 601-8, 601-9, 
601-50, 626-50, 626-60, 627-10, 627-20, 627-30, 627-0, 627-5, 
627-50, 627-85, 627-90, 645-02 , 645-28, 645-29, 645-30, 645-37, 
645-39, 645-66, 645-71, 645-76, and 645-96 were adopted to be 
effective immediately upon filing with the Secretary of State, 
since this has been found necessary for the immediate preservation 
of the public peace, health and safety or general welfare and that 
notice and public procedure thereon are impracticable, unnecessary 
or contrary to the public interest. 


This material was previously filed with your office on 
September 30 and October 1, 198. It is now being sent to you in 
manual form. 


Very sincerely yours, 


Len gh Oot 
2 
CHARLES M. WOLLENBERG,' Director 


4.68 352 Department of Social Welfare 
Attachments 


ec: Mre Ralph N. Kleps 
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Division of Administrative Procedure 
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EARL WARRiziN 
Governor 


STATE OF CALIFORNIA FILED 
DEPA RTM ENT OF SOC | AL WELFA F.Ehe office of the Secretary ef State 
616 K STREET of the State ef Califernia 
SACRAMENTO 14 
October 5, 19,8 OCT 13 1948 


wh 20, 20 sass acuta 2 
FRANK M. JORDAN, Secretary of State 
ati sh 


By_4 
Assistant Secretary of State 


The attached revisions are to be entered in your Manual of Public Assistance 
Policies and Procedures and the revision numbers canceled on the sevarators of the 
revised chapters. The revision numbers are as follows: 


Residence Revisions 62 and 63 
Personal Proverty Revision 85 

Amount of Grant Revisions 117 thru 132 
Institution Innates Revision }8 
Applications Revisions 59 and 60 
Investigation and Decision Revision 19), 
Continuing Services Revisions 205 thru 212 
Financial Procedures Revisions 392 thru 30 


These revisions were adopted by the Social Welfare Board on September 2h, 
1948, and are effective as follows: 


September 30, 198 October 1, 1918 November 1, 198 
645-02 16-00 361-50 627=20 122-05 202-75 
6l45+28 155415. 601-2  627~30 122-10 230-89 
645=30 155=20 60143 627-0 162-00 351-12 
64.5=66 155925 6OlNalh 62745 201-15 610-10 
645-71 155=30 601-45 627-50 


615-76 


155-60 601-l:7 627-85 
156-15 601-8 627-90 
156+20 601+)9  6)5-29 
156-25 601-50 65-37 
156-0 626-50 6)5=39 
156-50 626-60 6h5+96 
361-10 627-10 


Sec. 146-00 as revised eliminates the requirement that a condemnation suit 
must have been filed in order that the money received from the sale of a home under 
eminent domain proceedings shall be considered real property during the one year 
subsequent to the date payment is received. 


Sec. 351-12 as revised makes a personal interview with the recipient manda- 
tory in reinvestigations of eligibility in OAS, ANB, and APSB. 


Secs. 202-75 and 230-89 have been added and Secs. 122+05, 122410, 162-00, 
201-15, and 610-0 revised to incorporate provisions with respect to parolees from 
the California Youth Authority. 


Sec. 601-50 has been revised to eliminate the following two statements: "A 
rubber=stamped signature is not acceptable," and "If the signature on the estimate of 
the director or official in charge is acknowledged by a person other than the county 
clerk or his deputy, the official seal shall be affixed to all copies." 


Sec. 615-02 has been revised to include the provision that federal parti- 
cipation may be claimed for the cost of physical examinations by vrivate physicians 
of fathers in CIF and TBF casese 


Seese 645-28, 65-29, and 645-30 are new sections dealing with federal 
participation in the expenses of a county civil service department, expenses of sur- 
veys by private agencies, and expenses of various other county agenciese 


Secse 615-37, 645-39, and 645-66 have been revised to clarify existing 
policy in regard to federal participation in expenditures for repairs and alterations, 
rent of county offices, and automotive purchase and maintenance and operation. 


Sec. 65-71 as revised permits the county to subnit plan material for the 
allocation of charges for certain expenditures of county agencies other than the 
welfare department if these expenditures are not readily allocable by other methods 
outlined in the section. 


Sece 645-76 as revised specifies that time reports are required of all 
welfare department employees, including the welfare director and supervisors. 


Sec. 645-96 as revised provides that the reporting of the cost of adminis- 
tration shall be on a cash flow basis and not on the basis of budget encumbrance or 
obligations incurred. 


The following sections have been revised as a result of the change in maxi- 
mum grant and federal sharing: 


155-15 156-0 601-5 627-20 
155-20 156-50 601-7 627+30 
155-25 361~10 601-8 627-0 
155=30 361-50 001-9 627-5 
155=60 601-2 626-50 627-50 
156-15 601-3 626-60 627-85 
156~20 601=hiy 627-10 627=90 
156=25 


The following resolution was adopted by the Social Welfare Board on 
September 2h, 198: 


RESOLUTION 


Certain sections affected by the October 1, 1948, changes in maximum grants 
will not be reprinted until a later date since the necessary revisions consist almost 
exclusively of substituting new grant figures for old. Manual holders shall correct 
specified sections in accordance with the following instructions. 


In the following sections, wherever %60 appears as the maximum grant for 
OAS, it shall be changed to $65, and wherever %75 appears as the maximum grant for 
ANB, it shall be changed to $80. Any derived computations in examples in these sec- 
tions shall be ehanged so as to be consistent with new maximum grants. No change 
shall be made in the amount of grant or in any other figure relating to APSB. These 
changes are effective October 1, 198, 
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Section Location of Change 


101-00 Aid, Item A 

237-10 Item 12 

361-25 Item 11, Examples A and B 
361-80 Paragraph 2 

362-05 Column 

362-05 Example 

362—25 Paragraph 1 

362—25 Examples A and C 

611-70 Example C 


The amounts in Sec. 150-00, 155-05, and 156-05 shall not be changed since 
they are shown as they appear in the WéIC. 


Other changes resulting from the increase in grants are to be made as follows: 
Sec. 352-20 


Item 5. Need in excess of {65 80 per month - = In ANB when aid in excess of 
$65 80 is established, enter the nature of the need which is in excess 
of S65 80 per month with verification of need and the amount of same. 


Sec. 361-22 


Example 2. The request for restoration was signed on September 10. By action 
of 10/21 the board of supervisors conditionally restored aid from 
October 1 in the amount of $69 65 per month to a recipient having 
no income and whose personal property holding hac not yet been 
established. The investigation was not completed until action by 
the board of supervisors on January 15 and showed that the recipient, 
having no need in excess of $60 65, had $15 income in November and 
no income in December or thereafter. Personal property holdings 
were established to be within the maximum until 12/21 when funds 
received from sale of real property made him ineligible for further 
aid. 


The second action of the board of supervisors is reported on a 
Notice of Change as follows: 


Effective date 










Change of Change Grant Income Need 
Increase 
Restoration 


Discontinuance See 





1/31/48 ho 
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Reason for Change 


Former conditional restoration. Eligibility from 10/1/47 48 now established as 
follows: 


Octe 1, 194% 48 - S69 65 grant - no inaome 

Nove 1, 1947 U8 = SkS 50 grant - G15 income, need not above %60 65 

Dec. 1, 194% 8 - S60 65 grant - income ceased ys 

Dece 31, 19k? L6 - Ineligible further payment. Personal property resulting 
from sale of real property on 12/21 excessives 


Approved by the Board of Supervisors of County on 1/15/48 ho. 


Example 3. If in Example 2 2 there had been no property sale but the $15 income 
which began in November was continuing income, overpayment occurred not only 
in November but in December and January. With no need in excess of $60 65 
there was an overpayment of $5. By board of supervisors! action on 
1/15/48 49, the grant for February would be reduced to $25 20 which adjust- 
ment would take into consideration the %15 income to be received in February 
and the overpayment for December and January (both of which months would be 
within the current adjustment period) and the grant would be increased to 
ShS 50 effective 3/1/48 49. (See Sec. 361-10, Decrease in Grant.) Repayment 
of the $15 overpayment in November is requested. (See Secs 670-88) 


The Notice of Change reporting the action would be completed as follows: 


Effective Date 
of Change 


















| #15 earnings 
#35 Deca O«eDe 
#25~09 20.CO | H15 Velie OsDe 










_2/1/e8 49 








3/1/48 49. ghss00 50.00 | 8 
mae ac 





Discontinuance 


Reason for Change 


Former conditional restoration. Eligibility from 10/1/47? 8 now established as 
follows: 


Oct. 1, 1947 8 - $60 65 grant - no income 
Nov. 1, 1947 48 and thereafter $45 50 grant - $15 income and need not 
above %69 65 


Approved by the Board of Supervisors of County on 1/15/48 9. 
Sec. 362-05 


Column 6. No entry is made unless the total verified need exceeds 69 65 a 
month in OAS or $75 80 in ANB in which case the total need per month is 
reported here; eege, if the total need of the recipient is established as 
being $389 85 a month this amount is entered in Column 6. 


MANUAL LETTER NO. 12h 
Page 


Secs 362-25 


xample B: On December 1, a recipient of ANB begins to receive income of Gl2 a 
month and his total need is established at 90 95 although he has received 
s#5 80 aid, Form Bl 232 reporting computation of the grant effective 
December 1, on the basis of need in excess of $75 80 shall be submitted. In 
February the income increases to #16 a month, but total need is established 
as $95 100 a month. The submission of Form Bl 232 to report a change in the 
income and the need is not necessary as the grant remains the same. In 
March the income increases to $25 a month, but total need remains the samee 
Appropriate adjustment in the grant shall be reported by submission of 
Form Bl 232. 


Revised Forms Ag, Bl, and CA 809 are included to replace the Forms Ag, Bl, 
and CA 809 now in Sec. 601-99. Other forms and examples on forms are not being 
revised at this time to include the change in maximum grant. 


MANUAL LETTER NO. 12h 
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Publis Assistance Program 





122-05 COUNTY RESIDENCE. - 122-05 
OAS, ANB, APSB, ANC 


Assistance may be paid to a person, otherwise eligible, who has state 
residence under provisions of the respective category of aid provided that he 
resides in the county in which application is made and has so resided continuously 
for at least one year (six months for ANB or APSB applicants who became blind 
while residents of this state) immediately preceding date of application. 


Any person otherwise eligible who qualifies under state residence re= 
quirements and who does not have county residence of one year (six months for 
ANB applicant who became blind while a resident of this state) may file applica~ 
tion, or have application filed on his behalf, in county in which he resides. 
Aid, if granted, shall be reimbursed in full by state until required period of 
county residence has been completed. (See Seo» 122-15, Non-County Residence.) 


If an applicant is not living in the county of residence, the county in 
which the applicant is actually living shall accept the application for the 
county of residence and shall, without delay, submit the signed application to 
the county of residence. The county in which the applicant is living then obtaire 
‘all available information and submits it to the county of residence. The county 
of residence shall then complete the investigation. (for exception see Secs. 202-55, Ap« 
plication of Patient on Leave from State Hospital, and 201-15, Person Making Application, ANC) 


If a county in which an applicant is living accepts an application 
and grants aid, the SDSW will reimburse ona joint basis until county responsi- 
bility or non-county status is determined. When this determination has been made 
the SDSW will make the proper reimbursement adjustment. (WIC 1526, 1527, 1560, 2140, 
2150, 2220, 3040, 3041, 3042, 3042010, 3075, 3090, 3430, 3431, 3432, 3433, 3450, 3460) 


122-10 ANC DETERMINATION OF COUNTY OF RESIDENCE -122=10 
ANC 


Residence of a child follows county residence of the parent who has cus= 
tody. Residence of parent is determined by his union of act and intente In or- 
dex to determine county residence of children under ANC law, the following rules 
shall govern and shall be operative in consecutive order; isee, subdivision a 
must be applied first and if that is not applicable, subdivision b must be ap-~ 
plied; if that is not applicable then c must be applied, etc; 


ae Residence of father determines that of child during lifetime of fa- 
ther unless father has abandoned child, has been legally deprived of 
its custody, or is in fact living separate and apart from’ mother of 
child. In the latter case, residence of child is determined by 
residence of parent who has his custody. "Legally deprived of its 
custody" is held to mean deprived of custody(1) because of the ap- 
pointment of a legal guardian;(2) by reason of a court order declar- 


(Section Continyed on Next Page) 
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Public Assistance Program ; Pa RESIDENCE. — x cr 122-00 


121-77 (Continued) aye ah 121=77 


46 ane 


Example Bs Child born in Ohioe On August 6, 1939, family enters California to visit Relatives. 
Parents return to Onio but. leave child for extended visit with relativese Father dies, mo- 
ther remins in Ghioo ANC residence requirements~ would “not be fulfilled before August 6, 
1940 : ; rs) sy Pe 


Example Cs Child born in Iowae Parents divorced in Iowa, October 19380 Mother established 
California residence on May 8, 1939, and has resided here since that dates Father and child - 
remain in Iowae Father dies in Iowa, July 1940. Child Joins’ mother in Californiac Child 
eligible to ANC in so far as residensa is concernede : j 


Example Dz Child born in Ohioe Parents established California residence on April 9, 1933, but~ 
shild remained in Ohiog Father died June 23, 1940,mther ‘continues to reside in Californias 
Child comes to California to join mother July 6, 1940, eligible to ANC in so far as residence 
is soncernéde on 


eet. 


‘Example Es Child born in Nevada in 1935— Family established. California residence in Novamber 
1936, and revained here until January, 1940, when they returned to Nevada intending to live 
permanent?y on cousin's ranche Quarreled with cousin and returned to California, March 3, 
19400 ather sent to state prison April 16, 19400 ANC residenss requirements not fulfilled 
untii on or after March 3, 19410 hice wane os 


121-95 EFFECT OF ABSENCE FROM UNITED STATES mes ; 121-95 
OAS. ANB, APSB, ANC 


The testsof intent of residence discussed in the foregoing sections /are 
applied if an applicant has been absent from United States. (See Sece 123-59, Loss of 
State Residence While in Receipt of Aid} (W&IC 1560, 2140, 3075, 3460) ; . 


122-00 COUNTY RESIDENCE--GENERAL ee | | an 0 
OAS, ANB, APSB, ANC 


A period of county residence prior to date of application is not a re= 
quirement for eligibility to OAS, ANB, ANC, or APSB.° However, length of resi- 
dence in the county of application determines which governmental units partici=- 
pate in payment of aid. The State reimburses in full the amount of aid paid by 
the county to an eligible. recipient until the required “period -of county resi- 
dence has been completed. aby se FE 

In OAS, financial participation by county is required when recipient has 
completed one year of residence therein. In ANB or APSB, six months' county 
residence is sufficient if the recipient ‘became blind while a resident of Cali- 
fornia; otherwise, the period is one year. In ANC, county financial participa- 
tion is not required until a child has resided in the county for one year, ex= 
cept in the case of foundlings. i 


The legislature has set forth that applicantsfor or recipients of aid 
shall have the same freedom of movement and choice of residence accorded other 
residents of California, The county should inform applicants for or recipients 
of aid that such freedom of movement within the state entails administrative 
action, and therefore they should notify county of changes in residence in order 
to insure continued payment if in needs (WaIC 1526,1527, 1560, 2140, 2160, 2200, 3040, 3042 » 


4042, 3042010, 3075, 3090, 3430, 3431, 3432, 343201, 3433, 3450, 3460) 
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122-10 RES TDENCE Public Assistance Program 





122-10 (Continued) 122-10 


f. If residence is not determined under subdivision a, b, c, d, ore, 
above, then the following shall be invoked: 


County in which child is living shall be deemed the county of 
residence when child has been physically present in county for one 
year. This applies to child who does not have a parent or guardian 
in the state to establish county residence for him, or whose parent 
or guardian cannot be located after a complete investigation by the 
county. It also applies to a child living in an institution, except 
when the county places the child in the institution, in which case 
the county in which the child has residence at time of placement 
shall be considered his residence. The county may accept an appli- 
cation from person who is actually caring for child regardless of 
relationship between child and such person, or, if this procedure is 
not deemed advisable, the county may, in its owm behalf, file an ap- 
lication for support for child. (See Seco 125-05, Residence of ANC Child, 
Application for Aid Filed by Institution.) : 


Example Az Half orphan child living in County A with mother since 1940. Mother dies Septem- 
ber 30, 1942. Child remains in same county living in home of Uncle. Uncle appointed child's 
legal guardian on October 20, 1942. Uncle dies June 6, 1943. Child continues to reside 
with uncle's wife in County Ae Application for ANC filed August 15, 1943. 


Child's residence in County A determined oy natural mother (subdivision B) from August 
15, 1942, through September 30, 1942; by physical presence (subdivision I) October 1, 1942, 
to October 20, 1942; dy guardian (subdivision C) from October 20, 1942, to June 6, 1943; by 
physical presence (subdivision F} from June 7, 1943, to date of application. 


Example Be Relatives make application for ANC for a half-orphan child living with them in Coun- 
ty A» The father's whereabouts has been unknown for two years and, after a complete inves- 
tigation the county is unable to locate hime The child has no legal guardian and is not a 
ward of the Juvenile Court, and the provisions of WIC Secs 1526 (e} do not apply- There- 
fore residence is determined under j&IC Sec. 1526 (f), that is, physical presence. (WIC 
1525, 1526, 1560) 
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Public Assistance Program RESIDENCE 122-10 
12210 (Continued) 122=10 


ing the child free from the parents! care and custody under Seco 775 
et. seq. of the W&IC or (3) by court order ina divorce action. A 
parent of a child who is made a ward of the Juvenile Court uncer 
Sec. 700 of the W&IC is not deprived of custody by reason oi such 
commitment. . 


If the mother's residence has been controlling the residence of the 
child under the provisions of the above paragraph, upon the death of 
the mother the county residence of the father begins to govern un- 
less he has abandoned the child or has been legally deprived of its 
-custody under Sec. 775 of the W&Ic. 


be If child's residence is not determined under subdivision ay then 
residence of mother determines that of child during lifetime of mo= 
ther, unless mother has abandoned child or has been legally deprived 
of its custody. .(See subdivision a for definition of “legally deo 
prived of custodye") Residence of husband shall not be deemed resic 
dence of wife when/they are living separate and apart and in such 
case each may have a separate residence, dependent upon proof of the 
facts The fact of living separate and apart in such instance im= 
plies physical separation and may be voluntary, or may be involun= 
tary, @ege, when husband is a patient in public or private hospital 
or inmate of a prison or in a county jail for a continued length of 
timee 


c. If the residence of the child is not determined under subdivision a 
or b above, then residence of any individual who has been appointed 
legal guardian determines the residence of the childe 


Tf the residence of the child is not determined under subdivision a 
or b above, the child has no guardian and such child is a ward of 
the Juvenile Court (committed to the care of the probation officer 
or the California Youth Authority). The county in which the court 
is located shall be considered the residence of the child. 


de A foundling is deemed to have county residence in the county in 
which he is founde 


e. If the residence of the child is not determined under subdivision a, 
by Cy or d above, and the child has been placed in an institution or 
boarding home by a public agency, the county in which the child has 
residence at the time of such placement shall be considered the 
residence of the child until his residence can be determined under 
subdivision a, by or Co 


For the purposes of this section, a boarding home is a private famie 
ly home which accepts one or more children to board with or without 
compensation, except that this does not apply to the boarding of 
nieces, nephews, grandchildren, brothers, or sisterse 


Example: amily resided in County Ae Mother died and father's whereabouts became unknowns 
County 4 placed shild in an institution in County B, located father and secured support. 
Subsequently father disappeared and-it was necessary to apply for ANC. For purposes of ANC, 
the residenee of the child remains County A-until and unless his residence ean be deter- 


mined under subdivision A or C ; 2 mats - seis a 
: ; (Section Continued on Next Page) 
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-446~00 PERSONAL PROPERTY Public Assistance Program 
146-00 (Continued) 16-00 


The following represent some types of conversion of property from one 
form to another: (See Sece 141-00, Types of Personal Property.) 


1. Principal payments on property sold under contract of sale and prin~ 
cipal payments received on a mortgage or similar instrument. 


2. Payment received for Indian allotments sold by the U. S. Government 
upon the petition of the Indian for whom the property is held in 
trust. 


3. Lump sums received from the maturing of life insurance policies or 
surrender of them for their cash value. (wWaIc 1520, 1521, 1560, 2140, 2163, 
2164, 2165, 3047, 3075, 3447, 3460; AGO NS801, NS4943) 


In OAS, money(if retained in cash or securities) received by a recipient 
from the sale of his home under eminent domain proceedings shall not be consid= 
ered in determining personal property holdings during the one year period subse~- 
quent to the date payment is received. It is not essential that a suit be filed 
in the superior court under eminent domain proceedings but verification of the 
fact that the property was sold under threat of eminent domain proceedings by 
duly constituted authorities shall be included in the case record. At the expir~ 
ation of the one year period the unexpended amount shall be considered in deter- 
mining the amount of the recipient's personal property.  (wWalIc 21654) 


In ANB and APSB, proceeds received by a recipient from involuntary con- 
version of real property shall be considered real property for a period of one 
year from date of receipt. In order that such funds can be considered as real 
rather than personal property. during the one year period there must be evidence 
that the sale was involuntary. (If there is any question that a particular ac- 
tion was involuntary, the matter_.should be referred to the county's legal ad- 
visor.) <Any of the proceeds remaining at the termination of the one year period 
shall be considered as personal property in determining eligibility to continued 
aid. (See Sece 132-30, Determination of Assessed Value of Real Property) (W&IC 3047.3, 344723) 


In OAS, ANB, and APSB, the value of any increment (interest and/or 
increase) accruing from the converted property shall be considered in the same 
manner as other income or property. In ANB and APSB, the assessed value of any 


converted property shall be determined. (See Seos. 143-10, Determination of Value of Personal 
Property; 143-35, Determination of Value of Cash on Hand and in Safe Deposit Boxes; 143-37, Determination 
of Value of Bank and Postal Savings Accounts; 143-45, Determination of Value of Notes, Mortgages, and Deeds 
of Trust; and 143-55, Determination of Value of Stocks and Bondse} (W&IC 2140, 3075, 3450) 
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PUBLIC ASSISTANCE PROGRAM PERSONAL PROPERTY 146-00’: 
(45-10 PERSONAL PROPERTY ACQUIRED BY INHERITANCE 145-10 


OAS, ANB, APSB, ANC 


' The value of personal property acquired through inheritance shall be 
taken into account together with the value of other personal property holdings 
in determining eligibility in accordance with the provisions of the respective 
category of aids (See Seco iN4-10, DETERMINATION OF PERSONAL PROPERTY VALUE OF UNDISTRIBUTED ESTATES.) 


Exceptions 


When the recipient receives personal property through the death of the 
spouse, or is the beneficiary of insurance of a spouse (or of a child in ANC), 
such property or funds may be considered as being encumbered or charged with the 
funeral expenses of the deceased. When verification has been made that all or a 
portion of. such property or funds has been or are to be used to defray such ex= 
penses,these funeral costs shall be deducted before determining the net value of 
the property. Only the net value, computed after deduction of funeral expenses, 
shall be considered in determining eligibility. (W&IC 1521.5, 1560, 2140, 216301, 3047.5, 
3075, 3443, 3460; CC654; AGO NSK769) 





146-00 CONVERSION OF PROPERTY 146-00 
OAS, ANB, APSB, ANC 


Real property may.be converted. to personal property, and vice versa, 
without causing ineligibility provided the real cr personal property received 
together with other real or personal property holdings are not in excess of the 
maximum permitted by the respective category of aid. Aid shall be discontinued 
when the total holdings exceed the maximum permitted. (See Secs. 13-10, Reat PROPERTY 
SOLD BY RECIPIENT, AND 134-15, ACQUISITION OF REAL PROPERTY BY EXCHANGE.) 


Personal property of one type may be converted into personal property of 
another type, and eligibility continue,so long as the value of personal property 
holdings does not exceed the maximum for the particular category of aid, eepo, 
the exchange of stocks and bonds for cash, or in OAS, ANB, and APsB the exchange 
of equipment for a car and vice versa. 


(Section Continued on Next Page) 
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"155=15 AMOUNT OF GRANT Public Assistance Program 
(5-15 METHOD OF DETERMINING THE AMOUNT OF GRANT: tN OAS L55<55 
“OAS 


The applicant or recipient who has no net income from any source shall 
be granted $65 a month, the amount provided by law to meet the minimum need of 
the iadt-ridual. Likewise a grant of $65 a month shall be made when the only in= 


& 
come is received ise 


* Casual Income (see Secs. 150-0, Definition of Casual Income and Incon- 
sequential Resources; 150-50, Types of Casual JINcome; and 150=60, Re= 
cording of Casual Income and Inconsequential Resources). 


If the applicant or recipient has income other than casual income, non= 
deductible agricultural income, or income from nursing services, the net income 
mist be taken into consideration in determining the grante The amount of net 
income shall be ascertained in accord with the Income Chapter. . 


The net income is subtracted from $65 (see Seco 155=20, Statutory Maxi=- 
mim ($65) Less Income), the minimum need of the individual, unless the need is 
in excess of $65, in which case the income is subtracted from that amount which 
represetits the total need. In those instances where there is income the record 
shall. show that total needs were discussed with the recipient and how the total 
need was determined, ie@e, the recipient's needs as reported by him shall be 
recorded together with the amounts required to meet thems also any special needs 
reported by him and the consideration given to them shall be recordede If the 
recipient does not wish to have his special or budgetary needs considered, the 
record shall show that the possibility of doing so was presented to him and was 
rejected by hime If the determination of the grant on the basis of need in ex 
cess of $65 would appear to be to the recipient's benefit, but he rejects this 
plan, that fact shall be recorded. In no case, however, may the grant exceed 
$65. : 


There are two ways of establishing that the need is more than $65. 


‘le The cost of special items of need may be added to the $65 statutoxy 
maximume (See Sece 155=80, Total Need - Statutory Maximum ($65) 
Plus Special Needs.) eis 


or 


2. The amount required to meet the continuing basic needs of the in- 
dividual together with the cost of any special items of need may be 
determined by computing a budget of the individual's requirements. 


(See Seco 155-25, Total Need -~ Determination by Budget.) - 


No monetary limit has been placed upon the extent that need may be in 
excess of $65¢ (WIC 2020, 2020.05, 2025, 2140; UsSe Pub L 45) 


evis ember 24, 
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Public Assistance Program AGOUNT OF GRANT 155=05 


155-05 PROVISIONS OF Wg1C REGARDING DETERMINATION 155-05 
OF AMOUNT OF GRANT IN OAS 
OAS 


The amount of aid to which any applicant shall be entitied shall be when 
added to the income (including the value of currently used resources, but excepi~ 
ing casual income and inconsequential resources) of the applicant from all other 
sources, sixty dollars ($60) per month. When the actual need of an applicant ex- 
ceeds sixty dollars (60} per month, such applicant shall be entitled to rece. ve 
aid in an amount (not to exceed sixty dollars ($60) per month) which when added 
to his income (ine uding the value of currently used resources, but excepting cas- 
ual income and iuconsequential resources) from all other sources, shall equal 
his actual need. (WaIc 2020) 2 


When amendments to the Federal statutes or rules and reguiations of the 
F&S<Administration permit, income or resources of the applicant shall not » 
deducted from the amount of aid towhich the applicant would otherwise be en= 
titled.  (waIc 2020605) 


If, when,and during such times as the United States Government increases 
or decreases its contributions in assistance of the aged in this State above or 
below the amount being paid on January 1, 197, or above or below the amount pay= 
able as a result of any such increase or decrease, the amount of the grant of aid 
provided for in this article shall be increased or decreased by an amount equa! 
to such increase or decrease by the United states Government, but in no event 
shall the total aid granted under this chapter be more than sixty~five dollars 
($65) nor less than fifty-five dollars ($55) per month, It is the intent of the 
Legislature that any change in contributions by the United States Government, 
whether increase or decrease, shall result in a corresponding change in the amount 
of this grant, within the limits established by this section. (WaIc 2025) 


Every person administering aid shall endeavor at all times tc perform 
his duties in such manner as to secure for every aged person the maximum amount 
of aid to which he is entitled, (wIc 242.5) 


No rule or regulation shall be adopted or continued in force if it re= 
sults in discrimination against practitioners of any type of therapy, treatment 
by prayer or spiritual means, or other treatment recognized as a branch of the 
healing arts in favor of the practitioners of any other branch of the healing 
arts (WIC 2140) 


Within ten days after making a request, every applicant or recipient 
shall be given an itemized report setting forth the amount of deductions if any, 
the aid granted him, and the budget allowances mace in determining the amount of 
aid granted to him The pricing established for food, clothing, incidentals, 
and personal needs,, household operations and transportation shall be compatible 
with decency and health. (watc 2016) 
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1b5—20 AMOUNT OF GRANT Public Assistance Program 
156-20 (Continued) 155=29 
3e Income which represents both fixed and adjustable incomeée 


Example:D: A recipient whose need does not exceed $65 is furnished free 
utilities by his daughter which are estimated at approximately $e35. 
In addition he receives OASI in the amount of $21-85. The estimated 
income may be lowered to $15 which, when added to the fixed income 
of $21285, adjusts the total income to $26. Aid is then granted in 
the amount of $39 ($65 minus $26). 


When reporting income on the Certificate of Verification of Eligibility, 
(Form Ag 201), or on the Notice of Change (Form Ag 232), the adjusted amount of 
income that was -used in determining the grant should be reportede (See Secs. 
237-10, Instructions for Certificate of Eligibility, and 362-05, Instructions for 
Recording on Notice of Change, Section Ie) (wate 2140) 


155-25 TOTAL NEED - DETERMINATION BY BUDGET Page | of 155-25 
OAS 


The individual's budget is one way of establishing total need when it is 
in excess of $65 a month. (See Sece 15530, Total Need - Statutory Maximum ($65) 
Plus Special Needs, for another way of determining that total need is in excess 
of $65.) When a budget of the individual's requirements shows that his need is 
in excess of $65 a month the grant is determined by subtracting the income(other 
than casual income, and non=deductibhe income from agricultural employment and 
virsing services) from the total need as established by the budget, except that 
in no event may the grant exceed $65. (See Secs. 150-50, Types of Casual Income, 
and 151-95, Income from Agricultural Labore) When the difference is in partial 
dollars, aid may be granted in that amount which represents the next highest 
whole dollar. 


The amount of aid plus the income (other than casual income and non- 
deductible income from agricultural employment or nursing service) shall not ex- 
ceed the total need except to the extent that the grant is adjusted to the next 
highest whole dollare 


Example: Total need as determined by the recipient's budget is $68480. 
He has OASI income of $15.37 per month. The difference is $5336 
Aid is granted in this amount or in the amount of $54, the next 
higher whole dollar. : 


Any applicant or recipient who would benefit by having his net income 
deducted from his total need as established by a budget of his requirements may 


(Section Continued on Next Page) 


ee 2 eee ee er aw nts Sgr i oo aM EAT TG et So OE RS SEDEERDER CaS LOSE 
SDSW-CALTFORNIA-MANUAL $ REVISION 119 Effective October 1, 1948 


Public Assistance Program AMOUNT OF GRANT 155=20 - 


155-20 THE STATUTORY MAXIHUM ($65) LESS INCOME 155-20 | 
OAS 


The law establishes $65 as the minimum need of the individuale When 
total need of the individual has not been established to be in excess of this 
amount, the income which must be considered in determining the grant shall be 
.subtracted from $65. (See Secse 15050, Types of Casual Income, and 151-95, In- 
come from Agricultural Labor.) The amount of the grant so determined shall be 
such that when added to the income it equals exactly $65. (WaIc 2020) 


The advantages of making grants in whole dollars is recognized,and this 
is sometimes possiblee However, income which is received in a specified known 
amount, ieee, fixed income, shall be deducted in its exact amounte 


Example A: A recipient whose need does not exceed $65 is receiving OASI 
in the amount of $21.19 each month. This is his only incomee The 
income is subtracted from $65 and aid is granted in the amount of 
$3281 ($65 minus $21.19). 


Certain other types of income may be adjusted to make the grant of aid 
in a whole dollar amount. The following types of income may be adjusted. 


le Regular income which is estimated, as in the case of value of a con= 
tribution in kind, such as free rent, free board and room, etce 


Example B: A daughter, in whose home an OAS recipient lives,contributes 
the recipient's share of the utilities. This is estimated to average 
about $3.25 per month. This estimate may be reduced to #35 resulting 
in a grant of $62 ($65 minus $3). 


2e Irregular income of such a nature that consideration of the income 
received in the past is the only possible way of estimating the 
amount that the recipient might reasonably expect to receive in the 
future. That amount which represents the monthly average over the 
preceding. three months! period reduced ta the nearest whole dollar 
may be deducted in determining the grante 


Example C: A recipient regularly engages in the repairing of lawn 
mowers and his exact income from month to month can not be foretold. 
Income over the past three months has been as follows: June earn- 
ings, $9.50; July earnings, $12.75; August earnings, $9.90; total 
earnings, $32e15 or a monthly average of $10.71. Therefore, $10 is 
determined. to be the recipient's average. monthly. income, and the 
grant is $55 ($65 minus $10). 


(Section Continued on Next Page) 
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Example Cs. A-couple, each receiving OAS, live in their own encumbered 
-home assessed at $1000, Taxes average $6 a month, required monthly 
| _ payments on the total encumbrance dre $20. Upkeep is $2 a month. 
; The couple state their monthly utility needs are, electricity $2260, 
gas $3.50, water $1.50. The husband receives $20 a month veteran's 
pension. Necessary medical care for the wife costs $5 a month. The 

budget for the husband is as follows: 


Total Need Income 
Food $27.15 Net value of. occupancy None 
Housing , Veteran's pension after 
Taxes $ 6.00 allowing = for wife $10.00 
Encumbrance 20,00 . ° 
Upkeep 2.00 +. ECS 
3 of $28.00 1.00 
Net vaiue of occupancy# None Total need $68.00 
Utilitiesx Total income 10,00 
Elec. — $ 2.60 Budget deficiency ° $58.00 
Gas 3.50 
Water 1450 
3 of $ 7.60 3.80 Grant $58.00 
Household operations 3695 
Clothing 6.10 
Incidentals 10.00 
Transportation 3-00 
$68.00 


*To arrive at net value of occupancy (See Seco 152-10, Oceupancy Value of Homes 
Owned by Recipient) deduct from the table value the recipient's share 
of the encumbrance payment. In this case the recipient's share of 
the encumbrance payment eliminates value of occupancy. 


x#The prorated share of utilities is allowed for each of the couple 
in computing his total need and each recipient fills in the affi- 
davit at the bottom of the Budget Work Sheet (Form Ag 2);1) as to 
the amount of his share of the utilities for the household, (See Seve 
155-26, Form Ag 241, Budget Work Sheet, and Instructions for Uses) 
The need of the wife is the same as that of her husband except that 
she has an additional need of $5 per month for medical care, There- 
fore, her total need is $68.00 plus $5 or $73.00, and her grant is 
determined as followse 


Total Need - Income 
$73.00 Net value of occupancy None 

3 of Veteran's pension 
received by husband $10.00 

He Kx 

Total need $73 200 
Total income 10.00 
Budget deficiency $63 .00 


Grant $63.00 
(Section Continued on Next Page) 
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EXAMPLES OF DETERMINATION OF GRANT BY MEANS OF BUDGET SCHEDULE: 





Example At A single recipient living alone pays rent of $20 a month. 
Rent includes water and garbage removal but does not include other 
utilities. Gas for cooking costs on an average of $2.35 per month. 
The recipient has to buy wood for heating at an. average cost of 
$3.25 a month. He has no special needs. His only income is $10 a 
month contribution from a son. 


reves Resd income 
Food $27.15 Contribution from son $10.00 
Rent 20.00 
(including water) - a ee 

Electricity 120 
Gas 2.35 Total Need $77.00 
Wood for heating 3.225 Total income 10.00 
Household operations 3.95 Budget deficiency $67.00 
Clothing 6.10 ; 
Incidentals 10,900 Grant $60.90 
Transportation 3.00 

$77.00 


Example B: A single recipient lives in his own home, assessed value 
$800. Taxes average $8 per month, and a street assessment, required 
payments on which average $1.05 per month, represents the only en- 
cumbrance. Upkeep is $2.per month. He has no special nceds. He 
receives OASI in the amount of $10 per month, 


Total Need Income 
Food $27.15 Net value of 
Housing occupancy $.2.95 ($ less $1.05) 
Taxes 8.00 OASI 10,00 
Assessment 1.05 $2.95 
Upkeep 2200 
Net value of occupancy 2095 % ke & 4 
Electricity 1.20 
Gas 1.85 Total Need 68,65 
Water 1.40 Total income 12.95 
Household operations 3.95 Budget 
Clothing 6.10 deficiency $55.70 
Incidentals 10,00 
Transportation 3.00 Grant $55.70 
$65.65 or $56.00 


(Section Continued on Next Page) 
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155-25 (Continued) >Page 9: of 155-25 
Total Need : aD xs ee Ras Pa OP Income 
Food ee Reh ANS a e715. Net: waive of: occupancy None 
' Housing* “92> ~ Secs} »Contribution from son $10.00 
Net value of © eres. ood Nete from rentals be91 
occupancy**  y EOE EE None:.: pies ome TES $in.91 
Taxes $ 4.50 pees. © -ae™, SE 
Encumbrance 9.00 Total need $68.35 
Upkeep 2,00 Total income $1h 91 
Sof $15.50 7. a Budget deficiency $53 hh 
‘Utilities * mie 
Electricity ©: $430 3% Grant $53. hh or $511.00 
Water (3/8 x ohe oe ee : 
bof ¥E.8 3.10 
Household ass 
operations - 3695 
Clothing ~ ; ~ 610 
Incidentals and ce 
personal needs ‘10.00 
Transportation: | ° 3-00 


Medical Need 7200 


“Since there are five rooms-in the front house .and three in the rear 
cottage the expenses of ownership on the preety. occupied is based 
on 3/8 of the taxes, encumbrances, etc, 


#*Value of occupaney of rear -cottage is based on the occupancy table 
for 3/8 of the. total assessed value of the whole property (Sec. 
152-10) less each spotisé's share.of 3/8 of the required encumbrance 
payment. 


x%#From the $0 rental deduct 5/8 of the taxes, 5/8 of the interest 
(no ‘deduction for’ principal payment), : upkeep (determined according 
to formula, see Sec, 152-00), and: 5/8 of the water bill which the 
couple pay for the total: property. Since the income property is 
ener ie goo each spouse has Sne-ae of the net income. 


Example ys rs recipient in: feeble physical condition pays $65 per month 
board and room in a rest home, where all services are provided. He 
is unable to leave the house and has. no’ need of transportation. He 
has income of” $21 month from OASI. benefits. 


Total Neéd eR % hs Income 
Board and room $65.00 OAST $21.00 
~ Clothing: ° Ci 6.10 
Incidentals 10,00 a es 
$81.10 Total Need $81.10 
Total income 24400 
Budget deficiency $60.10 


Grant $60.10 or $61.00 
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Fxample Dt A single recipient earns $15.00 and in addition receives 
free rent and utilities ina rear cottage owned by a sister. The 
county has determined the value of free rent and utilities to be $1) 
a month. There is no other income. The recipient has need for den- . 
tures and has made arrangements to purchase them, paying $15 a month. 
for four months. He also requires regular medical care which costs 
$5.50 a month. 


Total Need ; Income _ 
Food $2715 Value of free rent and 
Rent and Utilities 1.00 utilities $1), .00 
Household operations 3695 Earnings 15.00 
Clothing 6210 Total income $29.00 
Incidentals 10.00 Hu % HK 4 
Transportation 3290 Total need $8),.70 
Dentures 15.00 Total income 29.00. 
Medical care 5.50 Budget deficiency 855.70 


Grant $55.70 or $56.00 


At the expiration of a four-month period, aid must be reduced as the 
need for dentures no longer exists. If other conditions, remain the 
same, and the need for medical care continues, his total need accord- 
ing to the budget method will then be $69.70 instead of 8);.70. The 
grant is adjusted as follows: ‘ 


Total need $69.70 
Total income 29.00 
Budget deficiency $0.70 


Grant $0.70 or $1.00 


Example Es A couple, both recipients, live in a three-room rear cottage 
on property owned by them. There is a five-room house on the same 
lotCwhich is rented for $0 a month. The water bill for both houses 
is’$) a month and is paid by the couple. The total property is 
mortgaged, the required monthly payments being $2, of which amount 
#$i6vis interest and the balance is payment on the loan, The property 
iscassessed at $1800 and taxes average $12 a month. The-couple state 
their monthly utility needs are electricity, $5.30 (used for lights 
and cooking). Each of the couple has medical need of $7 a month. 
Each spouse receives a $10 contribution from a son. The budget for 
each spouse will be the same and is computed as follows: 


(Section Continued on Next Page) 
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155: 30% — 
: oe 


155-30 (Gontamaea) 
Example A: Total need is determined to be $68.98. The recipient has 


aes _OASI, income of $14.61 per month. The difference is $54.37. Aid is 
z= as ; granted, in this. amount or. $55, the. next highest whole, dollar. 


© EXAMPLES” OF DETERMINATION OF TOTAL NEED: 
“Rxample B: A single recipient earns $17 a month. He has no other 


incomee The recipient has need for dentures and has made arrange~ 
ments to purchase them, paying $15 a month for four months. 


” Need income 
. Basic needs $65.00. Earnings — $17.00 
< Dentures . 15.00: 
$80 .00 
ee a 


* 


Total need $80.00 
' Total income . 17.00 

Grant ° 
At the end of a four-month period the need for dentures no longer 
. exists. If other conditions remain the same the income is then sub= 
‘tracted from $65, and the grant adjusted to $48. . 


Risks Example _ C: A couple, both recipients, live in their own home, $800 as- 
i sessed value. The husband has regular part-time employment and earns 
$22 each month. The eres s need for insulin has been established by 
_ her physician. It costs -approximately $7 a month and the need is 
“expected to continue indefinitely < ‘The house leaks and requires ex= 
“tensive ‘roof repair. A plan has been agreed upon between the con= 
= _, tractor and the recipients whereby the roof will be repaired for $80 
hak! 2S rea phe recipients will pay the contractor a total of $8 a month for 
cag ten: months. The grant ‘for the husband ~ ‘is computed as ne 


Need Income 
~~ “Basic continuing needs $65 Value of occupancy $ by 
" “Roof repair : $ of the earnings Tes 

(% of monthly payment) h Total income $15 
Total need - ~ $69 oe 

“% % % % e & # 

Total need $69 .00 

Total income 15,00 

S500 


“Grant 
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155-30 TOTAL NEED = STATUTORY MAXIMUM. ($65) PLUS SPECIAL NEEDS. 155-30 
OAS 


Since the law provides that the income of the recipient together with 
the amount of the grant shall equal at least $65, it is the presumption that $65 
covers the basic continuing needs common to all recipientse (Should the recipi-e 
ent elect to have his need determined on the basis of his budget the presumption 
that $65 is adequate to meet his basic continuing needs may be refutede See Sece 
155—25, Total Need = Determination by Budgete) 


The basic continuing needs common to all recipients and which are pre= 
sumed to be met on $65 a month, the minimum amount which the law guarantees to 
every eligible individual, ares 


le Food —— The normal amount and kind of food needed by ‘the average 
aged adult to maintain health and vigore 


2e Housing — Adequate, suitable, sanitary housing, in the locality 
Chosen by the applicant or recipiente 


3e Utilities — Lights, water, and fuel needed to maintain health and 
comtorte 


le Clothing —- Adequate, healthful clothing. 


Se Household Replacements — The occasional replacement of normal. house= 
hold equipment and/or suppliese 


6 Transportation and Communication —- Carfare,gasoline for automobile, 
stamps, Stationery, etCe 


7e Incidentals == The usual expenditures for haircuts, recreation, in» 
cluding expenses necessary to maintain normal social contacts, etce 


In addition to the basic continuing needs common to all, the individual 
may have additional requirements, ieee, special needs arising out of impaired 
healthy a particular handicap, etce (See Sece 155-50, Definition and Determina= 
tion of Special Needs in OASe) 


When a recipient has special needs. in addition to basic continuing needs, 
the amount of total need may be established by adding the cost of special items 
of need to $65¢ (See Sece 155-25, for another way of establishing the total need 
of one whose requirements are such that they cannot be met on $65. a monthe) The 
amount of the grantis then determined by subtracting the income from that figure 
which represents the total need, except that in no event may the grant exceed 
$65@ When this difference is in partial dollars, aid may be granted in that 
amount which represents the next highest whole dollare 


The amount of aid plus the income of the individual shall not exceed the 
total need except to the extent that the grant is adjusted to the next highest 
whole dollare (waitc 2020, 2025, 214c) 


(Section Continued on Next Page) 
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155-50 (Continued) 155-50 


Business and Professions Code, by one giving treatment by prayer or 
spiritual means, or by other treatment recognized as a branch of the 
healing arts, represents a special need when verified by the physi- 
cian or practitioner in attendance. 


2. Sanatorium or Rest Home Care: 


The type of care required should be designated by the physician or 
other practiticner in charge of the case. 


3. Medication: 


Prescriptions and proprietary drugs or other medication prescribed 
by practitioners of any of the healing arts. 


le Eyeglass Prescriptions: 
When ordered by a physician, optician, or an optometrist. 

5. Special Diets: 
On the written recommendation of a physician or other practitioner 
and in the amount that the special diet exceeds the cost of the 

| normal diet. 

6. Occasional Repairs of Homes Owned and Occupied by Recipients: 
deterioration, the expense of occasional repairs represents a spe- 
cial need until allowance has been made for the costof such repairs. 


The plan for payment agreed upon between the contractor or vendor 
and the recipient should be recorded in detail. 


| If necessary to provide safe and healthful housing, or to minimize 


7> Replacement of Worn-Cut Household Equipment and/or Supplies, Cloth- 
ing, etces 


Household furniture, equipment, and/or clothing may be inadequate or 
substandard to a point where the expense of securing necessary items 
is in excess of ordinary upkeep. This may be the situation of per- 
sons whose income, prior to receipt of aid, was insufficient to meet 
normal requirements. It also may result froma change in living 
plen. When such is the case, the cost of necessary replacement or 
of augmenting the present supply represents a special need. 


(Section Continued on Next Page) 
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The grant for the wife is computed as follows: 


Need Income 
Basic needs _ $65 Value of occupancy $h Pe 
Insulin 7 $ of husband's 
Roof repair earnings . 11 
($ of monthly Total income $15 
_ payment ) u 
Total need 376 | 
oo ee 

Total need $76.00 

Total income 15.00 

Grant $61.00 


At the end of the ten=-month period the need for roof repair will 
have been allowed in full. If the conditions remain the same the 
man's grant should be reduced to $50 ($65 minus $15) and the woman's 
grant shall be reduced to $57 ($72 minus $15). (See Sec.155=60, Reporting 
Need in Excess of $65 to SDSWe) : 


155-50 DEFINITION AND DETERMINATION OF SPECIAL NEEDS IN OAS 155-50 
OAS 


In addition to the basic continuing needs as discussed in Sec. 155-30, 
Total Need=-Statutory Maximum ($65) Plus Special Needs, the individual may 
have other needs. Additional requirements or "special needs" may exist due to 
the impaired health and/or activity of the recipient, physical handicap, hous- 
ing conditions, etc. Special needs shall be determined on the basis of the 
individual's circumstances, and in such amount as required to cover factual and 
realistic needs of the individual and not a family group. Required payments on 
a debt represent a current need when the debt is secured by the recipient's home 
or is secured by his furniture or some other item of personal property which is 
a current necessity. The liquidation of debts not so secured may represent a 
current need if the debt was for a bona fide excess need and was incurred while 
a recipient of aid. Payments on an unsecured debt incurred while not a recipient 
of aid shall not be considered a current need. 


The special needs which are most often found to be in excess of basic 
continuing needs of the individual recipient include: 


le Medical Care and/or Treatment Under Other Healing Arts: 


The need for care or treatment by 2 physician or surgeon, by the 
practitioner of any type of therapy subject to licensing under the 
(Section Continued on Next Page) 
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$56-05 PROVISIONS OF W&IC REGARDING DETERMINATION OF AMOUNT OF 156-05 


GRANT IN ANB 
ANB 


The amount of aid to which any applicant shall be entitled shall be, 
when added to the income (including the value of currently used resources, but 
excepting casual income and inconsequential resources) of the applicant from all 
other sources, seventy-five dollars ($75) per month. When the actual need of an 
applicant exceeds seventy-five dollars ($75) per month, such applicant shall be 
entitled to receive aid in an amount (not to exceed seventy-five dollars ($75) 
per month) which when added to his income (including the value of currently used 
resources, but excepting vasual income and inconsequential resources) from all 
other sources, shall equal his actual need. (WEIC 308%) 


Free board and lodging supplied to an applicant for ANB because of his 
necessity therefor, by a friend or relative who is not responsible for his sup- 
port or who is financially unable to support him, shall not be a ground for re- 
fusing aid. (w&iC 30k9) 


The county board of supervisors shall investigate, annually or oftener, 
the qualifications of the blind persons receiving aid under the provisions of 
this chapter and may increase or decrease the allowance within the limits pre- 
scribed in this chapter, or, if the board is satisfied that any person receiv- 
ing such aid is not entitled thereto, it shall deny him further aid and shail 
forthwith notify the county auditor and the Chief of the Division for the Blind 
in the SDSW of such action. The person receiving aid, however, shall have the 
right of appeal to the SSWB from such action. (WSC 3089) 


When amendments to the Federal statutes or rules and regulations of the 
Federal Security Agency permit, earnings of the applicant shall not be deducted 
oe amount of aid to which the applicant would otherwise be entitled. (walc 

If, when, and during such times as the United States Government increases 
its contributions in assistance of the needy blind in this state, the amount of 
the grant of aid provided in this chapter shall be increased by an amount equal 
to such increase by the United States Government.  (W&IC 3088.4) 


Every person administering aid shall endeavor at all times to perform 


his duties in such manner as to secure for every blind person the maximum amount, 
of aid to which he is entitled. (W&IC 3082e1) 
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(See Sec. 361-10), or when determining the amount of retroactive aid to be paid 
for either or both of the two months preceding the current month (See Sec. 
361-25, Item 11), the amount required to meet special items of need occurring 
in those months, rather than the unpaid balance of the cost, shall be considered. 


Payments made in advance for anticipated future medical care can not be 
considered as need in excess of basic continuing need. (wale 2020, 2025, 2140) 


155-60 REPORTING NEED. IN EXCESS OF $65 TO SDSW “155. 60 
OAS 


APPLICATIONS : 


When the grant for an applicant is determined by subtracting the income 
from total need which is in excess of $65 a month, that fact shall be reported 
on the Certificate of Verification of Eligibility (Form Ag 201). See Sec. 237- 
10, Instructions for Certificate of Eligibility, Item 12, which specifies the 
information to be reported when total need has been established by the individ- 
val's budget (See Sec. 155-25, Total Need - Determination by Budget} and when total need has 


been determined by adding the cost of special needs to $65. (see Sec. 155-30, Total 
Need - Statutory Maximum ($65) Plus Special Needs.) 


CURRENT CASES AND RESTORATIONS + 


When the grant is determined by the individual's budget (see Sec. 155-25, 

Total Need = Determination by Budget) that fact shall be reported in the usual manner 
by submission of a Notice of Change (Form Ar 232). (See Sec. 362-05, Instructions for Re- 
cording on Notice of Change, Section 1.) The amount of totalneed is entered in Colum 6, 
and in Colum 7 the notation "Form Ag 21 on file" is entered.(The verification 
of those items of need for which verification is required, and the verification 
of the income, shall be included in the case record, usually on Form Ag 2h], 
Budget Work Sheet.) 


When the grant is determined by subtracting the income from total need as 
established by adding the cost of special items of need to $65 (see sec. 155-30, Total 
Need - Statutory Maximum ($65) Plus Special Needs) that fact shall be reported in the usual 
manner by submission of a Notice of Change (Form Ag 232). The amount of total 
need is entered in Column 6, and in Column 7 a statement shall be made of the 
particular special needs, the cost of each, and how the need and the cost were 
verified. (See Sec. 362-05.) 


See Sec. 362-25, Change in Need or Income - No Change in Grant, for re- 


porting requirements as the need and/or income change, and the basis on which 
the grant is determined changes. (waiIc 2140) 
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156-20 DEFINITION OF BASIC NEEDS IN ANB 156-20 
ANB 


The basic needs expected to be covered by the statutory maximum grant of 
$80 a month ares ; 


1. Food --. The normal amount and kind of food needed by the average pex- 
son to maintain health and vigor. 


2. Housing -- Adequate, suitable, sanitary housing, in the locality 
chosen by the applicant or recipient. 


3. Utilities -~ Lights, water, and fuel needed to maintain health and 
comfort. 


le Clothing -- Adequate, healthful clothing. 


5. Household Replacements -- The occasional replacements of normal 
household equipment and/or supplies. 


6. Transportation and Communication -~ Carfare,gasoline for automobile, 
stamps, etc. 


7. incidentals -- The usual expenditures for haircuts, recreation, in- 


cluding expenses necessary to maintain normal social contacts, etc, 
(WIC 3075, 3084, 3084.1) 
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156-15 METHOD FOR DETERMINING THE AMOUNT. OF GRANT. PMD. pare os 156-15 
ANB - 


The law recognizes that the total need of the individual blind recipient 
may actually be in excess of the maximum statutory erant of $80 a month. (see Sec. 
156-25, Definition and Determination of Needs in Excess of Basic Continuing Needs in ANB.) When the 
circumstances of, the individual are.such that need in excess of $30 a month 
exists, the cost of such need shall be. considered in addition to the cost of 
basic needs to determine the total need, (See Sece 156-20, Definition of Basic Needs in ANB} 
The grant of, aid in such a case shall be the difference between the actual need 
and the income of the recipient, if. any, but .in no case shall the grant of aid 
exceed $80 a month. Income and the value of the use of resources shall be taken 
into consideration as income except casual income and inconsequential resources. 


(See Secs. 150-40, Definition of Casual Income and Inconsequential Resources » 150-50, Types of Casual In- 
come, and 151-00, Definition of Income; also other pertinent sections of Income Chapter.) 


Example z 


Total Need ~~ Mees ; Sat 2102! Ieee 
Basic Continuing Need $80.00 OASI Benefits $40.00 
Eye Glasses (per month) y 5.00 ANB Grant ; 49.00 
Special Diet prescribed °° bs) = SOUT.) Ce ERs EE 5989.00 
by physician 4,00 ; 


Total Neéd $89.00 


The statutory maximum grant of $80 a month is considered to provide for 
the basic need of blind persons. Basic need includes food, housing, utilities, 
usual items of clothing, household replacements, transportation and communicae 
tion, and incidentals of a minor nature. (See Seo. 156-20, Definition of Basic Needs in ANB, 
for a more detailed description of these basic needs-} 


Other common needs of blind persons are considered as need in excess 
f basic need and these are determined with reference to the health, comfort, 
and well-being of.the blind persons. Such needs usually fall within one of the 
following categories; medical care, sanatorium or rest home care, prescriptions, 
or other medication, special diets, repairs of homes, replaccment of household 
equipment, supplies and clothing, housekeeping service, nursing service excess 
heat, occasional unusual needs and special needs incident to blindness. (see sec. 
156-25, Definition and Determination of Needs in Excess of Basic Continuing Needs in ANB, for a more de- 
tailed description.) (W&IC 3075, 3084) 


Then the circumstances of the individual are such that there are no 
needs in excess of the basic needs, the grant of aid is computed by deducting 
income and the valve of the use of resources (except casual income and inconse-~ 
guential resources) from the maximum statutory grant of $80 a month. (see sec-151-20, 


Definition of Resource.) (W&IC 3075, 3084, 3084.1) 
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156~25 | AMOUNT .OF GRANT Public Assistance Program 
156-25 (Continued) ~~ 486-25 


| spiritual means, or by other treatment recognized as a branch of the 
healing arts, represents a special need when verified by the physi- 
cian or practitioner in attendance. 


2. Sanatorium or Rest Home Care: 


The type of care required should be designated by the physician or 
other practitioner in charge of the case. 


3« Medication: 


Prescriptions and proprietary drugs or other medication prescribed 
by practitioners of any of the healing arts, 


he Eyeglass Prescriptions:. When ordered. by a physician, optician, or 
an optometrist. 


5. Special Diets: 


On the written recommendation of a physician or other practitioner 
| and in the amount that special diet exceeds the cost of the normal 
diet. 


6, Occasional Repairs of Homes Owmed and Occupied by Recipients ; 


| If necessary to provide safe and healthful housing, or to minimize 
deterioration, the expense of occasional repairs represent an excess 
need until allowance has been made for the cost of such repairs. 
The plan for payment agreed upon between the contractor or vendor 
and the recipient should be recorded in detail. 
7. Replacement of Worn-out Household Equipment and/or Sunplies, Cloth- 
ing, etce: 





Household furniture, equipment, and/or clothing may be inadequate or 
substandard to a point where the expense of securing necessary items 
is in excess of ordinary upkeep. This may be the situation of per- 
sons whose income, prior to receipt of aid, was insufficient to meet 
normal requirements. It also may result from a change in living 
plan. When such is the case, the cost of necessary replacement or 
of augmenting the present supply represents an excess need. 


Replacement of necessary household equipment and supplies, clothing, 
etc., destroyed in a catastrophe such as fire, flood, etc,, repre- 
sents need in excess of basic continuing needs to the extent that 
such. possessions have not. been-covered by insvrance: 


(Section Continued on Next Page) 
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Public Assistance Program AMOUNT OF GRANT 156-25 - 


156-25 DEFINITION AND DETERMINATION OF NEEDS IN EXCESS OF BASIC 156-25 
CONTINUING NEEDS IN ANB 
ANB 


The ANB law recognizes that the minimum need of an individual ANB re 
cipient is $80 a month. (See Sec. 156-20, Definition of Basic Needs in ANB) The amount of aid 
granted plus the income received must equal at. least the. statutory maximum of 
$80 a month to cover the basic continuing need of such recipient. 


There are many special needs which are often, incident to blindness or 
unusual circumstances and which may be necessary to effect those physical, social, 
or economic adjustments required to promote the well-being of the individual 
blind person. These special needs may be in excess of the basic continving 
needs, (See Sece 156-20.) No monetary limit has been placed upon the extent of the 
need in excess of the basic continuing needs. 


NEEDS IN EXCESS OF BASIC CONTINUING NEEDS . 


Needs in excess of the basic continuing needs shall be determined on 
the basis of the individual recipient's circumstances, and to the extent that is 
required to cover factual and realistic needs. These needs must be determined 
with reference to the health, comfort. and well-ceing of the individual recipi- 
ent, and not a family group. 


In those instances where there is income including the value of current 
ly used resources, there shall be recording in the case record concerning dis- 
cussion with the recipient as to any special needs he may have and the amount 
required to meet such special needs; also the determination with regard to the 
establishment of need in excess of basic continuing needs, 


Required payments on a debt represe:.i; a current need where the debt is 
secured by the recipient's home or. is secured by his furniture. or some other 
item of personal property which is a current necessity. The liquidation of debts 
not so secured may represent a current need if the debt was for a bona fide ex- 
cess need and was incurred while a recipient of aid. Payments on an unsecured 
debt incurred while not a recipient of aid shall not be considered a current 
need. 


The items listed below are not__intended to be all inclusive and there 
are undoubtedly special needs of recipients which are not listed and which may 
well constitute an actual need. Conversely, the fact that anitem has been listed 
as a possible need in excess of basic continuing needs does not imply that every 
expenditure for such item is automatically such a need. 


The needs which are most usually found to be in excess of basic contin- 
wing needs of the individual recipient inelude: 


1. Medical Care and/or Treatment under Other Healing Arts: 


The need for care or treatment by a physician or surgeon, by the 
practitioner of any type of therapy, subject to licensing under the 
Business and Professions Code, by one giving treatment by prayer or 


(Section Continued on Next Page) 
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156=l,0 AMOUNT OF GRANT Public Assistance Program 


156-0 METHOD OF REPORTING NEED IN EXCESS OF BASIC CONTINUING 156-40: 
NEEDS IN ANB 
ANB 


In every instance in which the cost of the actual need of a recipient 
exceeds the maximum statutory grant (#80 a month) and income of the recipient is 
‘applied toward the additional need, the Certificate of Verification of Eligibi- 
lity (Form Bl 201) for new applications, or the Notice of Change (Form Bl 232) 

‘for current cases shall shows 


le The source and amount of each item of income. 


2. The particular need or needs in excess of the statutory maximum and 
how the need was established. 


3. A statement of the verification which established the cost of the 
excess need. (WaIC 3075) 


156-50 GRANT OF AID.IN WHOLE DOLLAR AMOUNTS: IN ANB 156-50 
ANB 


It is recognized that there are advantages to making grants of aid in 
whole dollars whenever possible. While certain types of income must be deducted 
in their exact amouht, other types may be adjusted to make possible the grant of 
aid in a whole dollar amount. For certain other types of income which may be 
disregarded, see Secse 150-50, Types of Casual Income and 150-40, Definition of 
Casual Income and Inconsequential Resources. 


Ae INCOME WHICH MUST BE DEDUCTED IN ITS EXACT AMOUNT 
Fixed income must be deducted in its exact amount. 
Example Ag A resipient te réceiving QASI in the amount of $2119 each monthe There is no other 


income and no established need in excess of $80 a monthe Aid shall be granted in the exact 
amount of $5881. (See Sece 361-00, Increase in Amount of Aide) 


B. INCOME WHICH MAY BE ADJUSTED TO KEEP THE GRANT IN WHOLE DOLLARS 





It is possible to keep grants af aid in whole dollar amounts when the income 
received is not in a regular or known fixed amount, by reducing such income 
tu the nearest whole dollar; likewise, in case of excess need, when the 
difference between total need and total income is in odd cents, the grant 
may be computed in whole dollar amounts by increasing the grant to the next 
highest whole dollar. 


(Section Continued on Next Page) 
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Public Assistance Program AMOUNT OF GRANT 156-30: 


156-30 PROCEDURE FOR ESTABLISHING NEED IN EXCESS OF BASIC CONTINUING 156-30 
NEEDS: IN ANB 
“ANB 


The need for household repairs and household replacements can best be 
evaluated by the county in terms of the recipient's surroundings, household 
equipment, etc, The county's determination of the need for other items, for 
which no specific method of determination is indicated, is adequate. Inevery 
ease the record must show the verification secured and/or the facts or circum- 
stances upon which the county determined the need for the particular item estab- 
lished as an excess need, The probable period over which the need will continue 
shall also be recoruede. 


Income received shall not be designated to provide for specific items of 
need, The total income must be applied toward the total need, and need in excess 
of basic continuing needs may be allowed only during the period that such need 
actually exists. Since income received in the current month and the two pre- 
ceding months is considered current income, an excess need that occurred in the 
two preceding months is considered current need, without regard to the amount 
which may have been paid toward its cost from the recipient's grant or his re 
sources. Thus, when determining the amount of adjustment, if any, to be made 
with the current adjustment period (See. Sece 361-10), or when determining the 
amount of retroactive aid to be paid for either or both of the two months pre- 
ceding the current month (See Sece 361-25, Itemn11), the amount required to meet spe- 
cial items of need occurring in those months, rather than the unpaid balance of 
the cost, shall be considered. 


Payments made in advance for anticipated future medical care can not be 
considered as need in excess of basic continuing needse¢ (W&IC 3075, 3084, 308461) 
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- 157605 AMOUNT OF GRANT PUBLIC ASSISTANCE PROGRAM 
157-05 (Continued ) 157-05 


5. The value of the use and occupancy of premises owned . and occupied 
by the applicant; 


6. The net income from real and personal property owned by the appli- 
cant. Income in addition to the above specified shall be computed 
on the basis of net income. (W&IC 3472) 


Free board and lodging supplied to an applicant for APSB because of his 
auszessity therefor, by a friend or relative who is not responsible for his sup- 
pest or who is financially unable to support him, shall not be a ground for re- 
fusing aid,  (W&IC 54lg) 


The county board of supervisors shall investigate, annually or oftener, 
the qualifications, of the blind persons receiving aid under the provisions of 
this chapters and may inerease or decrease the allowance within the limits pre- 
soribed in this chapter, or, if the board is satisfied that any person receiving 
such aid is not entitled thereto, it shall deny him further aid and shall forth- 
with notify the county auditor and the Chief of the Division for the Blind in 
the SDSW of such action. The person receiving aid however, shall have the right 
of appeal to the SSWB from such action. (See Secs. 151-36, DEFINITION OF Exempt INCOME IN 
APSB, avo 057=05, M@THOD FOR DETERMINING THE AMOUNT OF GRANT IN APSB.) (W&IC 3089, 3460) 


Every person administering aid shall endeavor at all times to perform 
his duties in such manner as to secure for every blind person the maximum amount 
of aid to which he is entitled. 


157-15 METHOD FOR DETERMINING THE. AMOUNT OF GRANT. IN APSB 157-15 
APSB 


After the exempt income exceeds $800 ina given year, an adjustment 
shall be made in the amount of aid and the total net income including aid shall 
not exceed $75 per month (See Sec. 361-15, ADJUSTMENT IN AMOUNT OF GRaNT in APSB) for the bal- 
ance of the year. Exception: If the recipient is making an allocation to a spouse, 
no adjustment shall be made until the support of the spouse has been met, but in 
no event shall the amount allocated to the support of the spouse exceed $800 in 
any given year. Such allocation shall not be made until the recipient has had 
his full maximum of $800 exempt income. (See Sec. 153-80, Division oF INCOME WITH Spouse.) 


An APSB recipient may have net income up to $800 from exempt sources 
without affecting the maximum monthly grant of aid, unless a smaller grant must 
be given because of general relief which is granted for any part of the period 
covered by the first APSB warrant. (Sse Sec. 610290, DuPLicaTION oF GR (aLso KNOWN as JN) AND 
CATEGORICAL AID PaYMENTs) 


An applicant (including original applications, restorations, transfers 
from ANB, and reapplications) for APSB who has a regular monthly net income in 
excess of $141.67 a month from the various sources of allowable income (see Sec» 
157-05, Provisions of W&IC Regarding Determination of Amount of Grant in APSB ) 
is deemed to have income sufficient to provide a reasonable and decent standard 


of living and is ineligible to aid, even though he has a spouse without other 
means of support. (W&IC 3460, 3472) 
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Public Assistance Program AMOUNT OF GRANT 157-05 
156@50 (Continued) 156-50 


The following are types of income which may be adjusted to whole dollars: 


le Regular income which is estimated as in the case of the value of a 
contribution in kind, such as free rent, free board and room, etco 
(See Sece 152-90, Value of Contributions in Kind.) 
Example Bz A daughter,in whose home an ANB- recipient lives,contributes his share of the 


utility bill. This is estimated to averages about $3.55 a monthe This estimate may 
be reduced to $3.00. 


2. Irregular income of such a nature that consideration of the income 
received in the past is the only possible way of estimating the 
amount the recipient might reasonably expest to receive in the 
future. That amount which represents the monthly average over the 
preceding, three months' veriod reduced te the nearest whole dollar 
may be deducted in devermining the grant. 

Example Cz: A recipient of ANB not eligible for APSB (see Sece 233-50,Verification of Plan 
for Self-Suoport, and Seco 121-10, Blind While Not a Resident of Califernia}, tunes 
pianos and his exact income from month te month cannot be foretoide Incomes over the 
past three months has been as follows: June earnings $9250, July, earnings $3.04 


August earnings $12.75, total earnings $25.25 ox an astvel monthly average of $8242. 
Therefore, $8.00 is determined to be the recipient's average monthly incomee 


3. Grants of aid may usually be kept in whole doliar amounts when a 
case involves both fixed and adjustable income. 

Example Dz An ANB recipient for whom there is no established need in excess of $80 is 
furnished free utilities by a daughter the value of which is estimated at approximate 
ly $4.35 a month. In addition he receives OASI in the amount of $21085 each monthe 
The estimted income may be lowered to $4215 which, when added to the fixed income of 
$21.85, adjusts the total income to $26.00. 


When reporting income on the Certificate of Verification of Eligibility 
(Form Bl 201) and the Notice of Change (Form Bi 232), the amount of income used 
in arriving at the amount of. the grant should be reported. (WIG 3075, 3084, 308401) 


157-05 PROVISIONS OF Hl. & 1. CODE REGARDING DETERMINATION OF AMOUNT 157-05 
OF GRANT IN APSB 
“APSB 


The amount of aid to which any applicant for APSB shall be entitled 
shall be, when added to the net income of the applicant from all other sources, 
$75 per month. Net income from any of the following sources of 2 combined total 
value not exceeding $800 per annum shall not be considered for any purpose: 


. 


le Income from applicant's labor or services; 


2. The value of foodstuffs preduced by the applicant or his family for 
his use or that of his family; 


32 The value of firewood and/or water produced on the premises of the 
applicant or given to him by another for the applicant's use}; 


he The value of gifts; 


(Section Continued on Next Page) 
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163-00- . INSTITUTION INMATES Pustic ASSISTANCE Program 





163000 ELIGIBILITY OF INMATES OF NONPROFIT, FRATERNAL AND 163-00 
BENEVOLENT INSTITUTIONS 
OAS, ANB, APSB 


Aid shall be granted to any person, otherwise cligible, who is an innate 
of a home or institution maintained by any fraternal, benevolent or nonprofit 
organization provided all the following conditions are met: 


1, There is no contract obligating the home or institution to care for 
the immate for life. (See Sec. 163-60, Lire-Care Contracts IN NONPROFIT, FRATERNAL 
AnD Benevorenr bnstivuTions.) (wWalC 3044.5, 3460) 


2. The inmate is either obligated to pay the institution for the sup- 
port provided, or the value of the support given without charge to 
the inmate is such that his full need is not met. Whether or not the 
institution he: made a bona fide request for payment of the support 
given shal? ve ascertained. When full support is not furnished by 
the institution and the inmate is otherwise eligible, aid shall be 
granted in an amount necessary to cover the portion of his care not 
furnished by the institution. (W&IC 3075, 3460; ACO NS5220) 


Per capita cost is not a factor in determining eligibility except ae 
provided in Sec. 143-30, Inmate's Interest Resulting from Assignment of Property 
to Nonprofit Institution. (WIC 2140, 2160.5, 304.5, 3075, 3460) 
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Public Assistance Program INSTITUTION INMATES 162=05. 


162-00 ELIGIBELITY.OF PUBLIC INSTITUTION “INMATES 169-90: 
“ANC 


A child confined in a public institution for correctional or custodial 
care is not eligible for ANC. A child confined in a county hospital for tempor= 
ary medical or surgical care may be eligible for ANC. (See Seeo 164-10, BAigibility Dur- 
ing Hospitalization} 


. Aid shall be discontimied effective as of the last day of the month in 
which the ‘child for whom aid is received entered the public institution. 


When aid is discontinued because of the confinement of such child in any 
public institution, the county may provide that aid be restored when the child 
ceases to be an inmate of the institution. Upon release of the chiid, aid may 
be granted for the balance of the month during which time the child was not an 
inmate provided the child is otherwise eligible. 


A child committed to the California Youth Authority, and paroled by the 
Authority to the care of relatives or a boarding home, ig eligible for ANC pro= 
vided the child meets all other eligibility requirements. Application for such 
child may be made while he is still in the Youth Authority facility. (waic 1529,15¢9) 


162-05 ELIGIBJLITY.OF PUBLIC INSTITUTION INMATES AND PAROLEES 162-05 
OAS, ‘ANB, ‘APSB 


An inmate of a public institution may apply for aid, and if otherwise 
eligible,aid shall be granted. The applicant may remain in the institution until 
he receives his first warrant at which time he shall cease to be an inmate. Up-= 
on release aid shall be granted to such inmate from the first day of the month 
in which the determination is made that he is eligible,but in no event shall the 
aid commence prior to the date of applicatione  (WaIC 2160e, 3044, 3444) 


The warrant delivered upon the applicant's release from the institution 
shall be in the full monthly amount, provided the application was signed on or 
prior to the first day of the month in which aid was grantedo (See Secwe 610-60) Paye 
ment to Inmate of Public Institution, and 610-70, Certification of Payment after Release of Inmate From 
Institutiono) (W&IC 2140, 21600, 2183, 3044, 3075, 3084, 3444, 3460} 


‘A person may apply for and receive aid while on parole from a state 
hospitals (See Seco 124-35, Residence While on Parole) (AGO NS858, 1\NS3293) 


Aid shall be granted to a person on parole from a prison if he is othere= 
wise eligible. (AGO Ns5624) 


An inmate of a federal hospital or home may apply for ANB or APSB and 
receive such aid while an inmates (W&IC 3044, 304405, 3075, 3444, 3460; AGO NS5S72) 


A person confined in a public institution of a custodial or correction- 
al character is not eligible to receive aid and aid shall be discontinued as of 
the last day of the month in which a recipient enters such institution. When 
aid is restored following discontinuance because of confinement in a public 
hospital or in a public institution of a custodial or correctional character, 
aid may be restored for the balance of the month during which he was not confined 
in such institution, provided he is otherwise eligible. (See Seco 215-00,Restoration of 
Aido) (W&LC 2140, 21600, 3044, 3075, 3444, 3460) 
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7200-20 0 CA PPICATIONS Perc “ASSISTANCE PROGRAN _ 


201-20 RIGHT TO MAKE APPLICATION ~ aE 3 ‘goieao 
OAS, ANB,, APSB, ANC 


Any person who believes that he meets the requirements © of a specific 
category of aid has ‘the right to” apply for stich aid and his application shall be 
received by the county. In ANC, this applies to the person who makes application 
for aid for the child. (See Sec. 201- -00, DeFiNITION oF APPLICATION. ) 


One who believes that he meets the eligibility requirements of more than 
one category of aid has the right to chod8é the type of aid for which he will 
apply. (See Sec. 102- 60, CHANGE FROM ONE Form OF AID TO ANOTHER. ) (W&IC 1560, 2440, 3075, 3460) 


20)-25 WHEN APPLICATION TO BE TAKEN : as, Cpe 
OAS, ANB, APSB, ANC 


An application shail be taken on all requests for aid at the time of the 
first interview,(i.e. —. the time that the applicant first makes known his need) 
unless definite ineligibility under the law is apparent, and the applicant is 
convinced of that fact and therefore does not desire to continue with the appli- 
cation, (For exception see Sec. 215-00, RESTORATION OF AID.) 


When aid has been dénied, or when it has been discontinued ‘for a period 
of more than 12 months, a new application shall be ease tes with the following 
exceptions: 


1. When an application has been denied erroneously; i.e., when the 
'“ eounty had information that the person was’ eligible but the appli- 
cation was denied because this information was misinterpreted or 
overlooked, or when the applicdtion was denied before all reasdnable 
sources of information as to eligibility had been exhausted. 


NOTE: © When aid is granted on the same Spplisiticn that was denied 
peng Fae erroneously, the board of supervisors ‘shall formally rescind 
‘its previous denial. Formal notice of this action sha 
sent to the SDSW. The Notice of Change form may be used for 
this purpose. The date of the original application will then 
govern the date when aid will Peers (See Sec. 611-50, BEGINNING 
“Date oF AilD -- New APPLICATIONS); Cree ae 
‘2; When aid is granted on appeal to ) the SSUB ; 


3. In OAS, ANB and APSB, when the board of supervisors rescinds its 
former denial action as the result of a hearing by the board of sup- 


ervisors. (See Sec. 325-00, Provisions of W & | Cope ReGaRDING Fair HEARING)$ 


(Section Continued on Next Page) 
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Public Assistance Progran APPLICATIO. 20115 - 


201-12 APPLICATION MADE BY AUTHORIZED REPRESENTATIVE 208-12 
OAS 


An authorized representative who is making application for an OAS applie 
cant shall present written evidence that he is the authorized representative. 
He shall complete the Application by Authorized Representative of the Applicant 
(Form Ag 200B) in triplicate. One copy shall be given to the representative as 
evidence that the application was made. The authorized representative shall not 
sign the application (Form Ag 200) unless. he is the guardian of the person or of 
the estate, (See See. 201-16, Person Making Applications, (WKIC 2140, 2180; Preb. C 1405; AGO S999) 


The date on which the Application by Authorized Representative of Appli- 
cant (Form Ag 200B) is signed by the authorize’ representative shall be cone 
sidered the date on which the application ts filede (Wait 7140, 2183) 


After receipt cf an applica'icn filed py an authorized representative, 
the county shaii cail = the home «' the applicant and secure the completed and 
signed.application (Form fg 200. An exact copy of the comnleted Forms Ag 200 
and Ag 200B shai? be fiver ic the applicant. (WIC 2146) 2180) , 


The or igina’ *: « Ag  .00B shall be attached to the original Form Ag 200. 
(See See. 250-05, Reporting Aetion on Application to Dsw) (waIc 2140) 
201-15 PERSON. MAKING “APPLICATION 201-15 
“ANC 


A parent, guarcian, relative, or person in loco pareniis may sign an ap= 
plication foo a child or chiidren. It is genera!'y preferred inat the person 
w.un whom the cht 'o is living sign the arnplicatior. 

When a child .© °7 a boardiug hese or institution, the application shall 
be signed by the parent, guardian, or person responsible for the placement of 
the chiide When a wari of the juvenile court commitiec to the Youth Authority 
has been placed or ‘<2 about to be placed on parole in a boarding home, the ap= 
plication may be completed by the parole officer of the Youth Authority and filed 
with the county of residence. r 

When children of the same parent are living in different homes, separate 
applicat’cns may be made for the group in each home, or one application may be 
made for all the children.  (warc 1560) 
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202=70 APPLICATIONS Public Assistance Program 


202-70 APPLICATION MADE WHILE IN A PRIVATE INSTITUTION 202-70 
OAS 


When an applicant resides ina home or institution maintained by any 
fraternal, benevolent, or other non=profit organization in a county in which he 
does not have pesidance, (see Secso 125-15, OAS. Residence of Inmates of Private Institutions and 
125.20, Determining County from Which Inmete Entered Institution), the county in which the insti- 
tution is located shall, on behalf of the county of residence, take the appli- 
sation and forward it to the county of residences (see Sec. 230-80, Investigation of ap- 
plicatiors Made in Private Institutions.) See Secs. 163-00, Eligibility of Inmates of Non- 
Profit, Fraternal and Benevolent Institutions, for special points of eiservitety: 
to be cleaved in these investigations. (weIc 2140, 2160-5) 


202-75 APPLICATION MADE WHILE IN CALYFORNIA YOUTH AUTHORITY FACILITY 202-75 
ANC 


Application may be made on behalf of a child who is to be paroled from 
the Caiifornia Youth Authority prior to his pardle. (weIc 1560) 


210-00 REAPPLICATIONS 210-00 
OAS, ANB, APSB, ANC 


A reapplication is a request for assistance received by the county from 
or on behalf of a person (a)whose former application has been denied or has been’ 
voluntarily withdrawn, or (b) whose aid has been discontinued for a period of 
more than 1@ months. (Por exceptions see Secs 201-25, When Applicatton to be Taken.) 


A new application form (Form Ag, Bl, CA 200) is required for each re= 
application except as provided in Sec. 201-25, When Application to be Taken. (see 
Secs 215-00, Restoration of Aide) (W&IC 1560, 2140, 3075, 3460) 


210-05 RIGHT. TO. MAKE: REAPPLICATION 210-05 

OAS, ANB, APSB, -ANC 

An applicant whose application for OAS, ANB, or APSB has been denied by 
the county may not again apply for such aid until the expiration of one year from 
date of the previous application except with the consent of the county, or on 
order of the SDSW, or until the condition because of which his application was 
denied, has been eliminated. The county shall accept such reapplisation when a 
change in the applicant's circumstances may have rendered him eligible or on the 
presentation of new evidence regarding eligibility. (Wale 214¢, 2162, 3068.5, 347405) 


There are no restrictions on the right of a person to reapply for ANC 
for a child. (See Sec. 351-57, Transfer Procedure from ANB tc APSB, or Vice Versae)  (W&IC 1560, 
3078, 3460) 
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Public Assistance Progra APPLICATIONS 202=55 - 


202-55 APPLICATION.OF PATIENT ON: LEAVE FROM STATE HOSPITAL 202-55 
OAS, ANB, APSB 


' When persons who are about to be given a leave of absence from state 
hospitals wish to apply for OAS, ANB, or A®SB, the application procedure shall 
be. as outlined below. It shall apply to the applicant for whom a guardian has 
been appointed and to the applicant who has no guardian. (See Seco 230-60, ‘uardian- 


ship) ‘ 


1. Prior to release of the person on a leave of absence, the SDMH shall 
refer the request for aid to the county in which the inmate had res- 
idence at the time of commitment. The referral shall be by letter 
giving a resume of the social data in the institution's records. In 
addition the letter shall contain the following: 


ae A statement that the applicant is ready for a leave of absence 
and whether a guardian has been, or is to be, appointed. (When 
it is determined that guardianship is necessary the guardian 
should be appointed before the application is signed.) 


be. Information as to the home placement which will be available 
when eligibility for aid is establishede 


2. The county of residence shall send the application (Form Ag, Bl 200) 
to the SDMH. The SDMH is responsible for securing a signed, proper=- 
ly acknowledged application (see Secs 201-1C, Person ‘aking Application)» 
When a guardian has been appointed he shall sign the Form Ag, Bl 200 
and a copy of the letters of guardianship shall be sent to the coun= 
ty (see Secs 230-60, Guardianship)» The application interview is taken by a 
social worker of the SDMH who transmits the Form Ag, Bl 200 and a 
record of the interview to the county of residence. 


When the applicant has already been given a leave of absence and is liv- 
ing in the county in which he had residence at the time of commitment (see Secs» 
122-05, County Residence, and 124-35, Residence While on Parole), application shall be made by 
him or in OAS, by him or his agent (see Sec. 201-12, Application Made by Authorized Represen- 
tative to the local county welfare department (see Secs 201-05, Place of Making Application). 
If the applicant has a guardian the application shall be signed by the guardian 
as indicated in Sec. 230-60, Guardianship. The application shail be processed 
as any other application and the SDMH does not participate in completion of the 
application or the investigation. 


. When an applicant has already been given a leave and is living in a 
county other than that in which he had legal residence immediately prior to com= 
mitment to the institution, the county in which he lives shall accept the ap= 
plication (Form Ag, Bl 200) on behalf of the responsible county. The county in 
which application is made shall interview the applicant in his home (or else= 
where as provided in Sec. 230-75, Home Visits During Investigation) and give all 
necessary assistance in the establishment of eligibility. (See Sece 230-85, Investiga- 
tion of Applications Made While in or on Leave from State Hospitalse) (WzIC 2140, 2160e, 3044, 3075, 3444, 
3460} 
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The county of legal residence is responsible for assembling all infor- 
mation pertinent to eligibility prior to preparation of the Certificate of Veri- 
fication of Eligibility (Forms Ag, Bl, 201),and for the payment of any fees re- 
quired- in- connection with the determination of eligibility; for example, an eye 
examination fee for an ANB ov AFSB applicante 


Action of the board of supervisors shall be secured and the applicant 
and SDSW notified as provided in Secs. 250-00, Disposal of Applications, 250-05, 
Reporting Action .on Application to SDSW, and 250-10, Reporting Action of the 
Board of Supervisors to Applicante  (W&IC 2140, 3075, 3460; AGO NSS624) 


230-89 INVESTIGATION OF APPLICATIONS MADE ON BEHALF OF CHILDREN 230-89 
PAROLED BY THE CALIFORNIA YOUTH AUTHORITY ; 


ANC 


When application is made on behalf of a parolee from the: California Youth 
Authority, the application shall be processed by the county ir which the parolee 
has residence. The California Youth Authority will assist in obtaining informa- 
tion necessary for establishing eligibility. (WIC 1560} 


230-90 INVESTIGATION OF APPLICATION AFTER DISCONT4INUANCE 230-90. 
DUE TO EMPLOYMENT 
OAS 


When reapplication is made following discontinuance of more than 12 
months because of employment (See Sec. 215-05, Application or Restoration after Discont inuance 
Due to Employment), the county shall have a period of thirty days after the date ofre- 

‘application within which to determine eligibility for aid. If ali of the facts 
pertinent to eligibility determination have not been secured by the date of the 
first meeting of the board of supervisors subsequent. to the end of the 30-day 
period from the date the application was signed in the same county which discon- 
tinue? the aid, the grant shall be conditionally restored by action of the board 
of supervisors from the first of the month in which the 30-day period endede The 
application is conditionally granted on the basis of the former recipient's pre- 
sumptive eligibility (See Sec. 627-30, Federal Partieipation).» On the Certificate of Elig- 
ibility (Form Ag 201) in the space immediately preceding the certification state- 
ment in [tem L2,the appropriate one of the following statements shal! be inserted: 


‘7 
2 


‘Bligibility established" (ieee 311 of the facts have beer. 
determined and the investigation is compieted by action of 
the board of supervisors). 


ax 
"Conditional grant presumptive eligibility" (ies. ai 
of eligibility not yet established). 


i items 


Whenever aid is. conditionally granted the investigation shall continue 
with diligence. A:further action of the board of supervisors based. on the re- 
sults of the continued investigation shall be taken.and report-thereof shall be 
submitted to the SDSW on-a Notice of Change as provided in Sec. 361-22, Inves- 
tigation of Condi bilonal Restorati OMe (See Sec,611-50,Beginning Date of Aid = New Applications.) 
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(See Sec. 610-75, Payments to Patients on Leave from State Hospitals.) 


: When the applicant on leave is living in a county other than the county 
of residence, the county of physical presence shall give the county of residence 
necessary assistance in securing the information essential to the establishment 
of eligibility. (See Sec. 202-55, Application of Patient on Leave from State Hospital.) This in 
cludes forwarding the completed application and other documents which. require 
the applicant's signature, all available proof relating to age, citizenship, 
blindness, or-.other points of eligibility, and a list of the names and addresses 
of responsible relatives. When the information secured from the applicant indi- 
cates..that he has, or has had, real or, personal property holdings in the county 
where he is living, the required property search and the necessary determination 
of the value of personal property holdings shall be made and forwarded to the 
responsible county. The county of legal residence is responsible for assembling 
all information pertinent to eligibility prior to preparation of the Certificate 
of Verification of . Eligibility (Forms Ag, Bl, 201), and for the payment of any 
fees: required in connection with the determination of eligibility; for example, 
an eye examination fee for an ANB or APSB applicant. 


:.2  ¢ When the applicant « on leave is living in the county in which he has the 
required period of residence, the application shall be processed by that county 
in the same manner as an Gepereeton from any other resident of the county. (waic 
2140, 3075, 3460) 


230-88 INVESTIGATION OF APPLICATIONS MADE WHILE ON PAROLE’ FROM PRISON 230 88 
OAS, ANB, APSB 


_ . When a parolee from a state or federal prison lives in the county in 
which he had legal residence immediately prior to commitment to the institution 
and applies for aid in that county, the application shall be taken and the usual 
investigation of eligibility completed. For a statement regarding residence of 
parolees from prison see Sec. 124-35, Residence While on Pane (See Sec. 162-05, 
Eligibility of Public Institution Inmates end ey 


When a parolee froma state or federal prison lives in a county other 
than that in which he had legal residence immediately prior to commitment to the 
institution, the county in which he lives shall accept the application(Forms Ag, 
Bl, 200) on behalf of the responsible county. The county in which application 
is made shall interview the applicant in his home (or elsewhere as provided in 
Sec. 230@75, Home Visits During Investigation) and give all necessary assistance 
in the establishment of eligibility. This in¢gludes forwarding the completed ap=- 
plication and other documents which require the applicant's signature,all avail- 
able proof rélating to age, citizenship, blindness, or other points of eligibil- 
ity, and a list of the names and addresses of responsible relatives. When the 
information secured from the applicant indicates that he has, or has had, real 
or personal property holdings in the county where he is living, the required 
property search and the necessary determination of the value of personal property 
holdings shall be made and forwarded to the responsible county. 
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In ANB, and APSB, the degree of blindness of the recipient and his abil- 
ity to be partially or totally self-supporting shall be reviewed. 


In ANC, the following factors also shall be reviewed: 


1, Classification 

2. Whereabouts of parents 
3. Payee-relationship 

ho School attendance 

5. Assistance plan 


These factors are discussed in more detail in the following sections.(waic 
1560, 2140, 2184, 3075, 308305, 3089, 3460, 3473} 


35f-tf COMPLETION OF AFFIRMATION OF ELIGIBILITY 351-11 
OAS, ANB, APSB. ANC 


The Affirmation of Eligibility (Form Ag, Bl, CA 206) contains the mini- 
mum information which shall be secured annually from the recipient in OAS, ANB, 
and APSB or from the person responsible for child in ANC. The requirement that 
the recipient sign the Form Ag, Bl, CA 206 before a notary or other person au= 
thorized to attest his signature is optional with the county. Otherwise the in- 
structions regarding completion of signatures in Sec, 202-20, The Application 
Form, apply. The completion of this form is the logical starting point of the 
reinvestigation process, The county may substitute its omforms provided the 
substitute form contains all the information called for on Forms Ag, Bl, CA 206, 
respectivelyo i 


Each space on the form should be filled in with the appropriate informa- 
tion or the words "none" or "not known", The type of real or personal property 
which has been disposed of .or acquired should be noted in the space provided, 
such as house ad lot, automobile, stocks, etce 


The county shall give all assistance necessary in the completion of this 
form, The completed form shall be kept in the county case records 


In ANC, Part 1 of Form CA 206 is comple ted in the same way as the appli- 
cation forme (see Seco 202-20,-The Application Form) Parts 2 and 3 do not require com- 
pletion but are used to ascertain that the child qualifies under one of the sub- 
headings. Part ) is completed with a description of the real or personal prop= 
erty which has been acquired or disposed of. (warc 1560, 2140, 2184, 3075, 3089, 3460) 


35'-12 HOME VISIT. DURING REINVEST! GATION 351-12 
OAS, -ANB, APSB, ANC 


In OAS, ANB, and APSB, the reinvestigation shall include an interview 
with the recipient in his home or elsewhere within a three month period prior 
to the completion of the reinvestisation. In most instancesa home visit is pref- 


(Section Continued on Next Page) 
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If in the same example the reinvestigation was completed in 
April, the next annual reinvestigation will be due to be com- 
pleted not later than the following April. 


A reinvestigation date once set may be changed provided the adjusted ~ 
date results in the new due date being set not later than twelve months from the | 
last original or reinvestigation. When two or more persons in the family group 
are receiving assistance it may be desirable to make the reinvestigation for each 
such recipient at the same time. Under these circumstances the reinvestigation 
for each recipient living in the same household is made in the month in which the 
earliest reinvestigation falls due. The next reinvestigation for each would be 
due not later than twelve months from such reinvestigation. Similarly it may be 
of advantage to adjust the reinvestigation date for persons living in a particu- 
lar vicinity so that reinvestigations will fall due in the same month. (See Ses. 


£65200, Insteustions fer Preparation of Monthly Report en Reinvestigations.) (WaIC 1560, 2140, 2184, 3075, 
4 
3083 085 3089, 3460, 3473) 


358-10 REQUIREMENTS OF. REINVESTIGATION 35!-80 
OAS, ANB, APSB, ANC 


Fach recipient in OAS, ANB, and APSB, or in ANC, parent, guardian, or 
person caring for child or responsible for his placement shall be requested to 
sign an Affirmation of Eligibility (Form Ag, Bl, CA 206) once each year at the 
time of annual reinvestigatione (See See. 230-60, Guardianship) 


The reinvestigation shall include all points of eligibility which may 
have changed during the preceding year. Certain items of eligibility once es- 
tablished ordinarily require no further investigation as the eligibility status 
of the recipient in so far as those items are concerned is not changed by the 
passage of time; e.g, age and citizenship in OAS. If conflicting information 
has come to light which suggests possible ineligibility on any one of such 
points, all investigation necessary to determine eligibility shall be made. 


In ANC, the child's residence may be changed or affected by the action 


of the parent or guardian or by the child's own physical presence. (See Chapter 
126-00, Residence, especially Seco 121<20, State Residence, and Seco 122-1C, ANC Determination of  Covnty 
Residenee-) 


In OAS, ANB, APSB, and ANC, the following points shall be covered: 


le Real Property 

2. Personal Property (cash or securities in ANC) 
36 Income 

he Relatives 

Se Living arrangements (living plan in ANC) 

6, Amount of aid 
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Transfers of real property which are revealed during the reinvestigation 
shall be evaluated in accordance with the provisions set forth in Sec. 135-00, 
Transfer of Real Property to Qualify for Aid, 


The dates of verification and findings regarding real property shall be 
recorded in the case record, (WiC 1560, 2140, 2184, 3075, 3089, 3460) 


351-20 REINVESTIGATION OF PERSONAL PROPERTY 351-20 
OAS, ANB, APSB, ANC 


The amount of reinvestigation regarding personal property depends upon 
the circumstances in the case, In general, the following policies governs 


When changes in the value of personal. property holdings as previously 
determined are reported, a complete investigation of all personal property hold- 
ings shall be made in accordance with the provisions of the respective category 
of aide (For Personal Property considered in ANC, See Seo. 142-10, Limitaticns on Personal Prapertye) 
When there is a marked deviation in personal property holdings from those pos~ 
sessed when the preceding investigation was made, the reason for such deviation 
shall be ascertained and reported in the case record. When personal property 
was formerly substantial in amount and the amount has been appreciably reduced, 
funds may have been disposed of for the purpose of qualifying for aid or con= 
verted into other forms of personal property. When the facts indicate such 
possibility, verification shall be made of the disposition of holdings, When 
there has been an appreciable increase in personal property; e.ge,a bank account, 
the source of the increase shall be ascertained, 


In OAS, ANB, and APSB, if a trust has been in existence for funeral, inter- 
n@ab,, or other similar expenses, investigation shall be made to determine if the 
trust continues or has been revoked (See Sec. 1-08, Determination of Value of 
Trust Funds). : 


The value of personal property which may increase in value shall be re= 
determined in accordance with the requirements of the specific category of aid. 
In ANB and APSB, the amount of encumbrances of record against personal property 
shall be determined. 


When personal property is of fluctuating value and approaches the maxi- 
mum permitted for the specific category of aid, its value shall be redetermined 
at least every three months. 


Transfers of personal property which are revealed during the reinvesti- 
gation shall be evaluated in accordance with the provisions set forth in Sec. 
16-10, Transfer or Assignment of Personal Property. 
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erable. In no case shall the reinvestigation of eligibility be considered com- 
plete unless there has been at least one interview with the recipient. 


In ANC the reinvestigation shall include any one of the following 
procedures: 


1. A home call shall be made during the reinvestigation or within three 
months prior to completion of reinvestigation; or when this is not 
possible, 

2. A home call shall be made within the year preceding the completion 
of the investigation, and an interview shall be held elsewhere with- 
in the three-month period prior to completion of reinvestigation. 
In the course of this interview, the living arrangements for the 
children shall be ascertained and points of eligibility reviewed. 
(WaIC 1560, 2140, 3075, 3460) 


351-15 REINVESTIGATION OF REAL PROPERTY 351-15 
OAS, ANB, APSB, ANC 


When a statement is made on the Affirmation of Eligibility (Forms Ag,Bl, 
CA 206) that the recipient, or in ANC the child or his parents, has not acquired 
real property since the last investigation. anda report of an earlier two-year 
property search is on file, no additional real property investigation need be 
made unless information which conflicts with the statement is found. When there 
is no report of a previous property search, a search shall be made for the two- 
year period preceding the current reinvestigation. (See Seoso135-40, Real Preperty Search, 
146-00, Conversion of Property, and 233-00, Verification of Real and Personal Property.) 


When changes in property holdings are reported on the Forms Ag, Bl, CA 
206 or otherwise come to the attention of the county, a complete reinvestigation 
of property holdings shall be made. See Chapter 130-00, Real Property, for eli- 
gibility policies on real property. (See Secso 352-10, 352-15, and 352-20, Resording of Re- 
investigation. ) 


The amount of encumbrances of record against real property shall be deter- 
mined. (See Seco 132-03, Eneumbranses of Record Deducted from Assessed Value of Real Propertyo) 


(Section Continued on Next Page) 
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with the mother it was agreed that the $30 received in April was not excess income ag 
the full $30 was used to meet the cost of roof repairse Therefore, there was no over« 
payment for Aprile However, there was an overpayment of $30 in May. Aid for June was 
reduced to $100 ($160 less $30 overpayment for May and $30 income in June). 


Aid for July was increased to $130 ($160 less $30 income received in July)» 


Example 2: In December the county discovers thatanOAS recipient secured steady work earn- 
ing $15 in November and thereaftere Total monthly need in November and December was 
$70- The recipient was eligible in November and December to $55 ($70 less $15) but re- 
ceived $65 resulting in a $10 overpayment in each of these monthse In January the need 
is $70 and income continues at $15» Aid is reduced effective January 1 to $35 ($70 less 
$20 overpayment in November and December and $15 income in Januery)e"  ~ 


Be A decrease in the grant (or a cash adjustment by means of a refund 
from the current income including the grant to which the recipient 
(child or family unit in ANC) is currently eligible) shall not be 
made because of income received prior to the second month preceding 
the current month. When the overpayment is discovered too late to 
adjust the grant within this time limit,and the delay in discovering 
the income was caused by actual or constructive fraud, request for 
repayment from resources other than the income including the current 
grant is in order under Sec. 670-85, Overpayment Caused by Income. 
If mistake of fact occurred, request for repayment is not in order. 
When the exact amountof income for a given monthis known in advance, 
any necessary decrease in the grant shall be made for the month in 
which such income is expected to be received. 


Example 3: On January 10 the county determines that a family receiving ANC will receive 
$20 as a first payment on Industrial Compensation Insurance on or about February 10¢ 
The income, plus the current grant will exceed total budgetary needs of the fanily 
budget unite Therefore, the grant will be decreased by the amount in which the grant 
plus income exceeds the total budgetary needse 


Example 4: The county determines on October 15, that an OAS recipient will receive on 
November 10 his first $20 monthly payment from an annuitye The income plus the current 


grant will exceed his total neede The grant, therefore, will be decreased effective 
November le 
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361-00 INCREASE. IN. AMOUNT OF AID 361-00 
OAS, ANB, APSB, AIIC 


The grant of aid shall be increased as soon as administratively possible 
when a decrease in the income causes ‘the amount of the grant together with in- 
come to fall below the amount to which the recipient (or child in ANC) is en- 
titled under the provisions of the law for the particular category oi aids — 


In OAS and ANB when. monthly interest payments in decreasing amounts . 
(which have not been determined an inconsequential resource) are received,either . 
of the two following methods may be used for adjusting the grante 


(1) The total amount of income from this source may be determined for 
each three-month period. Any necessary adjustment in the grant may 
be made in the first or not later than the second month following 
the end of the three-month period, for which the amount was deter~. 
mined. 


(2) The total amount of income from this source may be determined for 
the ensuing twelve-month period and the monthly average thereof tak- 
en into consideration in making any necessary adjustment in the 
monthly grant. (WIC 1560, 240, 3075, 3460) : 


‘361-10 .DECREASE. IN. GRANT: ‘361-10 
OAS, ANB, APSB, ANC 


Under certain circumstances adjustment for overpayment is made by an 
appropriate decrease in the grant if the recipient (child or family unit in ANC) 
remains otherwise eligible. Such decrease shall be made as soon as administra- 
tively possible after the necessity for such adjustment becomes known, but in no 
event may the decrease be effective later than the second month following that 
in which the overpayment occurred. (For exception in ANC see note following 1D.) 


See Sec. 361-12 for adjustment due to absence of child from home, and 
Sec. 361-50 for adjustment by discontinuance of aide 


I Overpayment Bue to Income (and/or Change in Total Need) 


A» When income and/or a change in total needs of the recipient (child 
cr family unit in ANC) causes the amount of the grant together with 
the income to exceed the amount to which he is eligible under the 
code or regulations for the particular category of aid, the adjust- 
sent shall take into consideration the income and total needs, plus 
all overpayments which occurred, during the two preceding months « 


Example 1: On May 12 the county discovers thet family receiving an ANC grant of $160 which 
meets total needs, received $30 in April and $30 in May from an adult son living outside 
the home,who indicated he would continue to mke this contributions Ina discussion 
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Il Overpayment Due to Excess Personal or Real Propert 





When real or personal property has exceeded the legal limitation during the 
current adjustment period but has later been reduced within the maximum, thus 
making the recipient (child tr family unit in ANC) eligible to continued aid, 
the grant is decreased within the current adjustment period as follows; 


Ae Overpayment Due to Actual Fraud: The grant is adjusted by deducting 
the amount of aid paid during the one and/or two months preceding 
the month of adjustment from the amount to which the recipient (chiia 
oc family unit in ANC) would otherwise be eligible in the month of 








adjustment. 


Example 7: Tre county discovers on December 16 that an OAS recipient's personal property 
totaled $612 since July 1. Actual fraud existed because the reciplant admitted he did 
not report the change in his circumstances as he did not wish the grant of $20 stoppede 
By January 1 the property is reduced within the amount allowable. Total need in 
Jamary, the month of adjustment, is $70 ami the recipient has $15 income fromason in 
that monta.e He would be entitled to receive $55 were it not for the overpayment dus to 
excess personal property. Adjustment is in order for the full amount of aid paid in 
November and December ($40) and the grant effestive January 1 is reduced to $15 ($55- 
$40) (The unadjusted remainder of overpayment for the period July 1 through Ostober 
31, is subject to collection under provisions of Ses» 670-80) 


Be Overpayment Due to Constructive Fraud_or Mistake of Fact: The grant 
is adjusted by deducting the largest amount by which the property 


exceeded the legal limitation during the two months preceding the 
month of adjustment or the amount of aid received, whichever is the 
lesser, from the amount to which the recipient (child or family unit 
in ANC) would :.otherwise be entitied in the month of adjustment. 
Where there was excess property both during and before the current 
adjustment period and such excess was greater thar the amount adjust- 
ed through the decrease, the unadjusted remainder is subject to 
colieetion under provisions of Sec. 670-80. 





Example 8¢ During November county discovers that recipient was ineligible to ANB on 
Qctober 1, as total value of his cash and securities was $627 and he had no plan for 
rehabilitatione This value remined the same on November 1, but during November was 
reduced within the amount allowable. Recipient’s regular monthly income was $15,total 
monthly need in October and November $100, and he received the maximum grant of $800 
Although recipient was ineligible in both October and November,the overpayment was diu¢ 
to constructive fraud and adjustment is in order only for the excess of $27. Qn the 
basis of income alone recipient is entitled MDecember 1 ta $80 ANB. ince the excess 
property is not applicable toward unmet need, it is deducted fromthe grant to whirh 
he would otherwise be eligibles The grant for December is, therefore, $53 ($80 less 
$27 sxcess property). 
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C. When the total income for a given month can be determined only dur- 
ing the month in which it is received, or during the subsequent 
month, any necessary decrease in the .grant shall become effective 
not later than the second month subsequent to that in which the ine 
come is received. 


Example 53 It is known that an ANB recipient's initial payment from an annuity wil] be ree 

. 6eived in October, but it is mot umtil receipt of the annuity cheek that the amount 

thereof is known. Any necessary decrease in the grant of aid shall be made effective 

November 1, if possible, but not later than December 1, and the income to be rece ived 

in the month of adjustment and overpayment during the two preceding months shall be 
taken into consideration in determining the amount of the decreaséo 


De When the income is irregular and cannot be foretold,but is determined 
not to be casual income in OAS and ANB or small intermittent income 
in ANC, adjustment by means of refund may be made within the current 
adjustment period, in lieu of decreasing the grant, to the extent of 
the aid paid to which the recipient (child or family unit in ANC) 
was not entitled by reason of receipt of the income. 


Example 6: A sifigle OAS recipient having no income and ne necd in excess of $65 & month | 
secures employment in Octobero The county ascertains on October 15 that he was paid 
$35 which represented net incomes 


Ad justment way be made. in either of two ways, io@ot 
(1) Decrease in aid effective November 1 or not later than December 1; 


“or 


(2) Repayment by the recipient of $35 in November or December, such cash adjustment to 
be reported to the SDSW in the usual manner. 


NOTE 


In ANC when the county finds that the decrease or cash adjustment 
would cause hardship no adjustment within the current adjustment 
period is required and aid may continue in the amount necessary 
to meet current needs. However, in instances where actual or 
constructive fraud exists there is right of collection from re- 
sources other than the income including the grant to which the 
family is currently eligible. 


The county record shall contain information upon which the deter= 
mination of hardship is based. 
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361-12 ADJUSTMENT DUE TO ABSENCE OF CHILD FROM HOME 361-42 
ANC 


Adjustment due’ to absence of child from the home is governed by the 
following policies: 


When a child, otherwise eligible, is in the family unit on the first day 
of the month (or leaves the home as of that date} such child is eligible 
to receive aid for the full month. This includes children receiving 
foster care when the payment is made to the boarding home or institution 
for the full month. 


When aid has been discontinued and the child, otherwise eligible, is not 
in the home as of the first of the month, aid may be restored from the date on 
which the child returned to the home. 


When a child leaves the home for a temporary period aid may continue to 
the payee for such child for the two following calendar months. In 
boarding home cases, decision as to payment during such temporary 
absence will depend upon the facts in the individual situation. 


Example A: A sixteen year old unemancipated minor to whom ANC is granted leaves his mother's 
home on June 23 to take a job for two months that pays $50 a month and room am board. The 
boy returns to the mother's home September 1. It is the plan to use his earnings for special 
needse ANC grant may continue for July and August while the boy is out of the homes 


Example Bs ANC is granted for three children in the home of the mothers At the close of school 
June 25, one child goes to the home of a relative. Aid continues to the mother for this 
child for July and August. The child returns to the home on August 26 and aid my continue 
to the mother. 


(WRIG 1511, 1560; AGO NS4473) 


361-15 ADJUSTMENT IN AMOUNT OF GRANT IN -APSB 861-15 
APSB 


Adjustment in the grant of aid shall be made when the annual income of 
the recipient from exempt sources (see Sec. 151-30, Definition of Exempt Income ,APSB) exceeds 
$800 within a one-year period. : 

When the income for a given year or for any number of months thereof can 
be determined before the close of said yearly period, any necessary adjustment 
of the grant shall be made for the month in which the income exceeds the #800 
annual allowable exempt income, but shall not be made later than the second 
month following that in which the income exceeds the maximum allowede When the 
excess income is larger than the grant of aid for the month, discontinuance of 
aid for the month adjusts for the excess incomes (See Sec. 157-15, Method for Determining 
the Amount of Grant in APSBe) 
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Example 9: ‘Tne county discovers on February 16 that On OAS recipient’s personal property 
had been excessive since Septembere Personal property had gradually been reducedfrom 
@ mximuim of $535 in September +e $617 in January and $614 in February. By March 1 the 
personal property is reduced within the amount allowable. Although the recipient was 
ineligible from September through February, it is determined that the overpayment was 
due to constructive fraude Ths adjustment is in order only for the excesse Total need 
in March, the morth of adjustment, i= $75 and the only income is a $15 contribution 
froma sone Were it not for the overpayment which occurred in January and February the 
recipient would be entitled to receive a grant in March of $60. The maximum by which 
personal property was ex essive in January and Fe»ruary, the two months preceding the 
month of adjustment, was $17 and acvordingly the March grantis reduced to $43 ($60 ies 
$17 excess)» Since in September the recipient's personal property exceeded the amount 
allowable by $25, $18 of this exsess remains unad justed ($35 maximum exces Jess the 
$17 adjusted by decrease in March greut). “his unadjusted excess shall be subject te 
esllection under *he orovisions cf Sese 67/0=80s 


Ce When the diseorery of the excess property occurs too late to make 
the adjustment effective not later than the second month following 
that in which ineligibility existed, the right exists tc request re= 
payment under Ser. 670-80,Overpaymernt Caused by Possession of Excess 
Propertye 


[lI Overpayment Due to Reason Other Than Inc-me or Excess Propert 





When overpayment. has ovturred for reason other than income or excess prop= 
erty, and the tirmmstances have so changed that the recipient (child or 
family unit in ANC) is eligibi« to receive aid in the month of adjustment, 
the grant to which there would otherwise be eligibility in that month is 
decreased to the extent of the overpayment x¢curring within the two months 
preceding the month of adjustments 


Exampie 102 An ANB recipient'~ application was signed on October 6- However aid in the amount 
of $80 was granted from October 1. Since aid may not antedate the signing of the appli- 
cation the recipient was overpaid for five days in October or $1290. Were it not 
for the overpayment which occurred in October the recipient would be entitled to re- 
agive $80 in Noverber. The grant for +hat month is decreased to $6710 and is increased 
to $80 effective December 1. , 


When the ineligibility was discovered too iate to make the adjustment 
effective not later thar tne second mmth folizwing that in which inelig= 
ibility existed, there is no right to request repayment if the delay in 
discovering the ineligibility waz due to mistake of fact. If the delay was 
due to fraud, either actus] or constructive, request for repayment t the 
extent of the aid paid during the months of ineligibility would be in order 
under Sece 070-96, Overpayments Cansed by Other FactorSe (WaTc 1511, 1560, 2020, 
2169, S075, 3984, 3460, 24/2; ACO NS4473} 


@vigsd September 4, i 
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361-56 CONTINUING SERVICES Public Assistance Program 


361-50 (Continued) 361-50 


Example 4: An OAS recipient who has no need in excess of $65 earns $30 in October andi $40 in 
November, nothing thereafter. Income is discovered by county on November 27e Aid is discon- 
tinued @ffective November 30 and restored effective January 1. Had no adjustment been  nec- 
essary, $65 QAS would have been paid for December (the month of adjustment). Since constne- 
tive fraud was determined to exist the $70 overpayment is adjusted to the extent of $65 by 
the one month's discontinuance, and repayment of $5 shall be requested. If the recipient 
has no resources other than the income including the grant to which he is currently eligible, 
repayment may not be required until and unless the recipient at some future time is possessed 
cof resources from which repayment san be madee 


Exampie 5: On November 15 the county learns that an OAS recipient earned $55 in October and 
$30 in Novembero He received $65 aid in each of those monthse Aid is discontinued effec- 
tive November 30 and restored effective January 1. The recipient's total need both in 
Qcotober and November was $65. In December his need was $75 and in that month he began re- 
ceiving a contribution of $5 from his son, leaving an unmet need of $70 in Decembere The 
$85 overpayment is adjusted to the extent of $70 and repayment of $15 shall be request~ 
ed if the recipient committed actual or constructive fraude If he has no resources other 
than his income including the grant to which he is currently eligible, repayment may not 
be required until and unless the recipient at some future time is possessed of resources 
from which repayment san be mdece 


Be When ineligibility is discovered too late to discontinue aid effective 
not later than the last day of the month following that in which the in- 
eligibility occurred,aid shall continue if the recipient (child or fami- 
ly unit in ANC) is otherwise eligible. If the delay in discovering in- 
come was caused by actual or constructive fraud,a repayment shall be re- 
quested by the county to the extent of the aid paid in the month during 
which the income was received, from resources other than the income, in- 
cluding the grant to which the recipient (child or family unit in ANC) 
is currently eligible. If mistake of fact occurred, no right of collect- 
ion exists. 


NOTE: In ANC when the county finds that the discontinuance would cause 
hardship, the county is not required to make such adjustment with 
in the current adjustment period and may continue aid in the 
amount necessary to meet current needs, However, where there is 
actual or constructive fraud right of collection exists in such 
instances from resources other than the income including the grani. 
to which the family is currently eligible. 


The county record shaii contain information on which the determin~ 
ation of hardship is based. 


ayment Due to Excess Property or Factors Other Than Income 





If at the time excess property or other disqualifying factors are discovered 
the recipient (child or family unit in ANC) is currently eligible to contin~ 
ued aid, adjustment for the prior overpayment shail be made provided the 
month of adjustment (i.e¢., the month for which aid is discontinued) is not 
more than two months subsequent te the month of eligibility. 


(Section Continued on Next Page) 
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361-50 DISCONTINUANCE OF AID 361-50 
OAS, ANB, APSB, ANC 


When the recipient (child or family unit in ANC) does not meet the eli- 
gibility requirements, aid shall be discontinued. The discontinuance shall be 
effective as soon as administratively possible after the necessity for discon= 
tinuance becomes known (for exceptions in ANC see note following I-B). However, 
if the ineligibility is not discovered by the county in time to discontinue the 
aid not later than the last day of the month following that in which the ineli- 
gibility occurred, aid shall continue if the recipient (child or family unit in 
ANC) is otherwise eligible. : 


If a recipient (child or family unit in ANC) is eligible on the first 
day of the month, but eligibility status changes at some time during that month 
for any reason, no overpayment occurs if aid is discontinued at the end of that 
particular month. 


Example 13 A recipient having no income and whose need was not more than $65 received $65 ‘OAS 
on October lo On October 17 he began receiving » regular monthly income of $75. Aid is 
discontinued effective October 31. There is no repayment dueo 


Example 22 A recipient received $80 ANB on December le On December 5 he received $400 cash 
through inheritance which caused his personal property holdings to exceed $600. Aid is 
discontinued December 31.0 No repayment is dueo 


I. Overpayment Due to Income (and/or Change in Need} 


A. When a delay in discovery of income (and/or change in need) makes it im- 
possible to discontinue aid effective the last day of the month in which 
the income was received, but discontinuance of aid‘ for an otherwise 
eligible recipient (child or family unit in ANC) is effective the last 
day of the following month, the discontinuance adjusts for overpayment 
during the two months preceding the month of adjustment, iee., the month 
for which aid is discontinued, to the extent of the difference between 
total need and the income received in the month of adjustment. Any un- 
adjusted remainder of the overpayment is subject to repayment under the 
provisions of Sec. 670-85, Overpayments Caused by Income, if the over- 
payment was due to actual or constructive fraud. If due to mistake of 
fact no right to request repayment exists. 


Example 3: Family eligible as of November 1 for an ANC grant of $90. On November 15 the family 
YeGeived $60 income and the same amount on December 15. Aid was discontinued effective 
December 31 and restored effective February. Had no adjustment been necessary ,$90 ANC would 
fave been paid for January (the month of adjustment). Since constructive fraud was de- 
termined to exist, the $120 overpayment is adjusted to the extent of $90 by the one month 
discontinuance and repayment of $30 is requested. If the family has no resources other than 
the income including the grant to which there is current eligibility, repayment shall ‘not be 
required until and unless the family at some future time is possessed of resources from 
which repayment ear be madeo : 


(Section Continued on Next Page) 
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601=))3 FINANCIAL PROCEDURES——~ Estimates, Advances and Expenditures Public Assistance Program 


| 608-43 COLUMN 3, TOTAL ASSISTANCE 601-43 
OAS, ANB, APSB, ANC 
The total estimated assistance should be the Estimated Number of Persons 
(Column 1) times Estimated Average Payment (Column 2). 





Estimated Number Estimated Average 
of Persons Payment Total Assistance 
(Cole 1) (Cole 2) (Cole 3) 
*, OAS ; 
fae Eligible 18 $59 iL . $1,069.38 
be Ineligible 2 65.00 130.00 
Ce Total 20 $1,199.38 
ANB ,APSB 
ae Eligible t $7260 $ 508.20 
be Ineligible 6. 71025 4427.50 
ce Total 13 $ 935670 
ANC 
ae Eligible hl $37 3h $1553009h 
be Ineligible 10 29.02 290.20 
Cs Total 51 $1, 821-1 


(WIC 1560, 2140, 3075, 3460) 


601-44 COLUMN.4, ASSISTANCE IN EXCESS OF. FEDERAL MAXIMUM ON ELIGIBLE CASES 601-44 
OAS, ANB, ANC 


The maximum basis for federal participation is $50 for each OAS and ANB 
eligible case and $27 for one and $18 for each additional eligible child in the 
family for ANC. The amount of assistance granted which is more than the federal 
maximum is considered as "Excess! (Seo Seo. 601-99, Estimate Forms) 


Example 3 
Amount of 
Excess 
OAS $ 184200 (Col. 4, Form AB 801) 
ANB 159217 (Col. 4, Form AB 801) 
ANC 1,531.07 Basis for state participation(Eligible, total ColeSa,Form 


CA 801) 
Less aot Basis for federal participation(total Col.6,Form CA 801) 
$ 725.67 Excess 


For estimate purposes, show excess in whole dollars. 


A percentage may be taken from your claims for the Last quarter to deter- 
mine what percentage of the total aid paid is in excess of the federal basis. 


Example : 

OAS Total Aid Paid Amount_of Excess 

July § 19850 $ 5 200 

August - 502.75 , | STee0 

September 526.17 42600 

Total $1527 642 divided into #& 113250 equals 744% 


If the estimated total expenditures for aid for the first months is $560,00, 
the Estimated Amount of Excess would be 743% of $560.00 = $1.60 or 
$42000. (WIC 1560, 2140, 3075, 3460) 
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Public Assistance Program FINANCIAL PROCEDURES—— Estimates, Advances,and Expenditures 601=})2 


601-42 COLUMN.2, ESTIMATED AVERAGE PAYMENT 601=42 
OAS,. ANB, APSB, ANC 


A review is made of the claims for the last quarter available to deter= 
mine the average monthly grant for the eligible individuals and the average 
monthly grant for the ineligible individuals. The last digit of the average pay~ 
ment should be a whole number. Consideration is then made of the Law in effect 
during the period covered by the claims and the law in effect for the period 
covered by the current estimate. For example, when the estimates for the quarter 
ending December 31, 1948, were prepared,the comparison would have been made with | - 
the claims for the quarter ending June 30, 198. 


Example ¢ 
OAS 
Amount Amount 
Number Number Paid To Paid To 
Last Monthly Eligible Ineligible Eligible Ineligible 
Claim Filed Persons Persons Persons Persons 
April 4133 3 $21,160.55 $ 180.00 
May 4188 1 2), 36980 60.00 
June 4191 3 2h, Slulre85 180,00 
Total 12512 7 $730,075«20 $ 420.00 


Average Payment for Eligible Persons $58.35 
Average Payment for Ineligible Persons $60.00 


Since the maximum grant for OAS increased from $60.00 to $65.00 effective 
October 1, 19)8,the average payment would be increased $5200 on theesti- 
mate for the quarter ending December 31, 1948, making the average eligi- 
ble payment $63.35 and the average ineligible payment $6500. 

The average payment must not exceed the State Basis for Participation. 


Maximum State Basis 


OAS $65 200 
ANB 80.00 
APSB 75200 
ANC-Eligible First Child 88.50 

" Eligible Additional Chilcren 48.00 
ANC~IneligiblexFirst Child 72600 
* Ineligibles Additional Children 36200 


#Ineligible for federal participation 
(WaIC 1560, 2140, 3075, 3460) 
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601-117 _ FINANCIAL PROCEDURES—=fstimates, Advances and Expenditures Public Assistance Program 


608-47 COLUMNS 9, EO:AND [1. FEDERAL SHARE 608-47 
OAS, ANB, ANC. 


Cole 9; Federal Share of Assistance 


Tn. OAS and ANB the maximum basis for federal participation is $50. (There 
‘is no federal.participation in the APSB program.) The maximum federal share is 
$30 which is 3/ of #20; plus 1/2 the difference between $50 and $20. 


3/k x $20 = $ 15200 
1/2 x ($50 = $20) = $30/2 ® $ 15.00 
Federal share = $15 $+ $15 = $ 30.00 


The short formula for computing the maximum federal share is: 4% the 
basis for federal participation Pius $5 for each eligible persone For one eli- 
gible person this formula is: (4 x $50) + $52 oS $ aa $30.00. 


On Form Ag 809 this formula becomés $ 


4 x Cole 5 = 4 x $885 238 = $2.69 
Col. la x $5 = $13 x $5 = $ 90.00 
Cole 9 = $42.69 + $90.00 = $532.69 


On Form Bl 809 this formula becomes: 


ex Col. 5 = $ x $349.20 = $17.60 
Col. la x $5 = $7 x $5 = $ 35.00 
Col. 9 * $174.60 + $35,00 = $209.60 


In ANC the maximum basis for federal participation is $27 for one eligi- 
ble child and $18 for each additional child in the family budget unite The maxi- 
mum federal share is $16.50 for one child and $12 for each additional child in 
the family budget unit. \ 


The method of arriving at the maximum federal share is as follows: 


One eligible child Additional eligible children 
3/u x $12 = $ 9,00 3/4 x $12 = $ 9,00 
5x ($27 = $12) = $15/2 = $ 7.50 2 x ($18 = $12) = $6/2 = $ 3.00 
Federal share = $9 + $7.50 = $16.50 Federal share = .$9:+ $3 = $ 12.00 


The short formula for computing the maximum federal share for two chil- 
dren iss 
3 x ($27 + $18) = 3 x $45 = $ 2 
222053 etd 6.00 
$22.50 + baer % 2 
On Form CA 809 this formula becomes: 
4x Cole 5 = 4 x $80.9) = $402.47 
Col. la x $3 = 41 x $3 = $123.00 
Col. 9 * $02.47 + $123.00 8 $525.7 


(Section Continued 6n Next Page) 


Effective October 1, 1948 


“SDSW-CALIFORNIA-MANUAL.—~C*C*‘éRVISSTON 395°C Sep RoMEP ON, TOTS — 





Publis Assistance Program FINANCIAL PROCEDURES—- Estimates Advances and Expenditures 601=1;6 


601-45 COLUMN 5, BASIS FOR FEDERAL PARTICIPATION 601-45 
OAS, ANB, ANC 


OAS, ANB 

The maximum amount the Federal Government participates in payments made 
to OAS and ANB recipients is $50.00. The amount of aid granted over $50.00 is 
considered excess. To arrive at the "Basis for Federal Participation," the 
amount of assistance granted in excess of $50.00 reported for Eligible Cases 
(Col. ) is deducted from the Total Assistance for Eligible Persons (Col. 3a). 


Example : OAS ANB 
Total Assistance-Eligible (Col. 3a) $1,069 38 . $508.20 
Excess (Col. )) 18),.00 159.00 
‘Basis for Federal Participation (Col. 5) $ 885.38% $3119 «20% 


xBasis for federal participation for OAS and ANB can not exceed the 
number of eligible persons (Col. la) times $50.00. 


ANC 


The maximum amount the Federal Government participates in payments made 
for ANC is $27.00 for one child and $18.00 for each additional eligible child in 
the family budget unite To arrive at the "Basis for Federal Participation," the 
amount of assistance granted in excess of :$27.00 for.one child and $18.00 for 
each additional child (Cole 4) is deducted. from the amount of Total Assistance 


for Eligible Children (Col. 3a). 


Example s 

Total Assistance Eligible (Col. 3a) $1530.09) 

Less: Excess (Col. ) aa 

Basis for Federal Participation (Col. 5) $ SO4eMyi 


“Basis for federal participation for ANC can not exceed the number of 
eligible first children times $27.00 plus the number of eligible 
additional children times $18.00. 

(WIC 1560, 2140, 3075, 3460) 


608-46 COLUMNS 6, 7 AND 8. ADMINISTRATIVE- EXPENSE 601-46 


OAS, ANB, APSB, ANC 


The Administrative Expense Worksheets (Forms DFA 6, DFA 6A) are to be 
used as a guide in estimating the amount of administrative expense. Enter the 
astimated amount of administrative expense eligible for federal participation 
under Cole 6 and the estimated amount of administrative expense ineligible for 
federal participation under Cole 7. The Total Administrative Expense (Col. 8) 
is the total of Cols. 6 and 7.  (WeIC 1560, 2140, 3075, 3460) ‘ 
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608-48 COLUMN 12, STATE SHARE 60L-48 
OAS, ANB, APSB, ANC 


OAS 
Method of arriving at State Share for OAS: 


Total Bstimated Assistance (Col. 3c) $1,199.38 
Less: Federal Share of Assistance (Cole 9) 532069 
6/7 of balance 009 
is state share $ 571¢5 (Show in 
t % Cole 12) 
ANB, APSB 
Method of arriving at State Share for ANB and APSBs 
Total Estimated Eligible Assistance (Cole 3a) $ 508.20 
Less: Federal Share of Assistance (Cole 9) 209.60 


3/4. of balance 298260 
is State Share of ANB cases $223695 
Plus 5/6 of APSB cases (Col. 3b) $427.50 356025 
Total State Share —~ $580.20 (Show 
in 
NC ANC Cole 12) 
Method of arriving at State Share for ANC: 
Total Estimated Assistance (Col. 3c) $1, 82101h 
Lesss Federal Share of Assistance (Col.9) S25 ohk7 


2/3 of this balance $1,295.57 
is State Share 1,863.78 (Show in 
Cole 12) 


In order that the total amount claimed for the quarter is matheratically 
correct, adjustments of one cent, should be made, if necessary, on the monthly 
federal and state shares, (See Form Ag 809 in Seo. 601-99, Estimate Forms) 


Example 3 Zi aes 
Total Federal State County 
‘ 1st Month ae $1,069.38 


Do 130.00 
Co $1,199.38 $ 532.69 $ 571eh5 $ 9502) 


2nd Month ae $1,069.38 


De 130,00 
Co $1,199.38 $32.69 5710eh5 9502 


3rd Month a. $1,069.38 
De __ 130600 | 
ce $1,199238 532.69 S7lolah 95025 





Total ae $3,208.1) 
De 390.00 
Co $3,598 1h - $1598.07 $1,714 03h $285 073 


(Section Continued on Next Page) 
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Publis Assistance Program FINANCIAL PROCEDURES—~ Est imtes,Advances and Expenditures 601-17 


601=):7 (Continued) 601=):7 
Column 10, Federal Share of Administrative Expense 
OAS, ANB, ANC 
The Federal Government shares one-half (1/2) of the estimated eligible |. 
administrative expense. ~ 


Enter in Col. 10, "Federal Share of Administrative Expense" one-half (1/2) of 
the amount reported in Col. 6, "Administrative Expense Eligible to Federale" : 


Column 11, Total Federal Share 
OAS, ANB, ANC 


The Total Federal Share is Total Federal Share of Assistance, Colum 9, 
plus the Total Federal Share of Administrative Expense, Cole 10. (waic 1560, 2140, 


3075, 3460) 
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601-50 COMPLETENESS OF CLAIM FOR ESTIMATED QUARTERLY EXPENDITURES 601-50 
OAS, ANB, APSB, ANC 


Since there is but a limited time for the state to audit the county Claim 
for Estimated Quarterly Expenditures, it is imperative that the estimate claims © 
’ be complete and accuratee 


If the signature of the chairman of the board of supervisors cannot be 

’ obtained in time for your estimates (Form Ag, Bl, CA 809) to reach the SDSW by 

‘the due date, the duplicate copy of each estimate shall be submitted immediately 

without the chairman's signature and as soon as the signature is obtained, the 

original copy shall be submitted to SDSW. Every effort shall be made to obtain 

all signatures immediately, as the request for federal funds to Washington can- 
not be submitted by the SDSW until all county reports are complete. 


Since the signature of the director or official in charge is signed under 
oath, a proxy signature is not acceptable. (WIC 1560, 2140, 3075, 3460) 


601-60 STATEMENT OF CASH ADVANCES 601-60 
OAS, ANB, APSB, ANC 


A Statement of Cash Advances (Form DFA 4) is sent to the counties after 
the Claim for Estimated Quarterly Expenditures is audited and approved. The 
statement shows the federal and state share approved for the current quarter, 
adjustments for the second prior quarter estimates and the amount to be advanced 
to the county for each month in the current quarter. The county financial 
records should be reconciled to the Statement of Cash Advances so that the state 
and county records are in agreement. Questions should be cleared with the SDSW 
immediately. (W&IC 1560, 2140, 3075, 3460) 


3 2 ’ 
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Public Assistance Program FINANCIAL PROCEDURES——Estimates Advances and Expenditures 601-9 } 


60148 (Contimed) 601-8 


Even though the monthly totals were the same, the state shares were charged 
so that the quarterly totals would be in agreement. 


Total Eligible Cases 54 x $5.00 = $ 270.00 
Plus 1/2 of (Total Federal Basis for Participation) $2,656e1) =_1,325.07 
Total Federal Share $1,598.07 


Total Assistance $3,598 1h 
less: Total Federal 1,598.07 


6/7 of $2,000.07 or $1,714235 is the state share 
1/7 of $2,000.07 or $ 285.73 is the county share 


(WRIC 1560, 2140, 3075, 3460) 


601-49 CERTIFICATION OF COUNTY FUNDS 601-49 
OAS, ANB, APSB, ANC 


The Federal Government requires that the county auditor certify that the 
county share of assistance and administrative expense has been appropriated or 
made available from county funds. 


Ae County Share of Assistance 
OAS ANB, APSB ANC 


Total Assistance (Total Cole 3c) $3,598e1, $2,807.10 $5,1:63.)2 
Less: Federal Share (Total Col. 9) 15,598.07 628.80 1,576.01 


State Share (Total Cole 12) 1,713 14740060 2591-3) 


County Share $ 285.73 $ 437070 $1,295.67 





Be County Share of Administration 
OAS ANB, APSB ANC 


Total Administration (Total Cole 8) $135 00 $105.00 $1450.00 


Less Federal Share (Total Cole 10) 60.00 37050 187.50 


County Share $ 75200 $ 67650 $262.50 
(WeIC 1560, 2140, 3075, 3460) 
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601= ( FINANCTAL PROCEDURES =~ Estimates, Advances & Expenditures Public Assistance Program 
601-99. (Continued) 601-99 


RenaitcCad ifarnia AID TO THE BLIND--CLAIM FOR ESTIMATED Forward TWO copies to 
SS ee QUARTERLY EXPENDITURES State Department of Social Welfare 
FORM BL 809 Fro County Sacramento 14, California 


see ree eo 
For the Quarter Beginning October 12, 1948, and Ending _December 31, 1 


Ce eee eens nn nnn nnn 


948 
Estimated Number | Estimated Aver-| Total Assistance pray pet ftie’* | Forugtate Use 
; ae tO on Kligible x 
of Persons age Payment | (Cole 1 x Cole 2) Cases Chang 
2 
8 





Cole Col. 3 Cole 4 
Ao $ 72.60 $ 50820 
Be $ 71025 e $ 427.50 _ 
, 2 $ 935.70 $ 159.00 


$ 508.20 
427050 
935070 $ 159.00 


A. Eligible $ 508020 
B. Ineligible $ 427250 . 
Ce Total $ 935270 $ 159.00 


ADVANCE APPROVED--STATE 


DEPARTMENT OF SOCIAL WELFARE 


> 1,524.60 
$ 1,282.50 
$ 2,807.10 $ 477.00 


Basis for Federal Partici=| Administrative Expense | Aaministrative Expense | Total Administrative Ex- 
pation (Cole 3A Less Total] Eligible to Federal Ineligible to Federal | pense (Total Cols. 6 
Cole 4) and 7) 


Cole 5 > 6 Cole 7 
$ 349.20 $ 10.00 $ 35.00 


$ 349220 $ 10.00 $ 35-00 
TOTAL $1,047.40 


Federal Share of Assistance| Federal Share of Ad= , Share) (Cole3A nuns Seers 

Total Eligible Persons(Cole| ministrative Expense Total Federal Share 3/4 of This Balance is 

1A)Times 5 200 plus 1/2 of (1/2 of Cole 6) (Cole 9 plus Cole 10) grate ene Piga 5/6 of 
Ole : em B, Cole 


Social Welfare Fund State @ 


I HEREBY CERTIFY, That the sounty share has been appropriated or made available from county funds 
Assistance Administration 5 
Total (Cole3C)less Federal & State Shares(Cols. 9 & 12) Total (Cole 8) less Federal Share (Col. 10) 
STATE OF CALIFORNIA : ae : 
County of. . Signature’ of County Auditor 
oe being pully. sworn, deposes and says: That_she is the county official responsible for the adminie- 

Aid to the Blind in and for the said county; that the above is a true and correct statement of the 
astinated expenditures under Chapters 1 and 3 of Part 1 of Division 5 of the Welfare and Institutions Code, and 
amendments tnareto, and Title X of the Social Security Act, and amendments thereto, and that the provision: of 
same will be complied with in the expenditures of these fundse Affiant requests that the Federal and State 
grants shown above be advanced to the said county, subject to adjustment by the.State Dept. of Social Welfare. 


Subscribed and sworn to before me this_first day Ql . is AO A-£ 
of. heres 1948. Signature of Director or Official in Charge 


: Aa T fare D 
Title Deputy Courft er ibe 
Form Bl 809 (Revised )--August, 1948 
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Public Assistance Progrem ~ Estimates, Advances and Expenditures 601-99 





pera ean Ea eee 
tate of Californi { AG 80 
wanes porn OLD AGE SECURITY=-CLAIM FOR ESTIMATED pore A es to 
QUARTERLY EXPENDITURES State Department of Social Welfare 


From ot Cou Sacramento 14, California 
For the Quarter Beginning 9 1948 and Ending De Decener 31, 1948 


Estimeted Numter Estimated Aver-j Total Assistance Assistance in Excess of , 
of Persona age Payment | (Gere 1 x Cole 2}/$50 on Eligible Cases |For State Use Only 





























Cole 2 Cole 3 “= Cole 4 
as j 59041 [he $ 1,069028 
FIRS? Be $ 65000 ~=—«| B 13000 
MONTH r Co $ 1,199038 |$ 16400 


1069038 


Bo Ineligible 13000 
Co Totai 1,199038 $ 184.00 





































Ao Eligible he 59041 1,069028 
bo Faeibitrs 3 2 |B $ 68200 13000 
Ce Total 1,199638 |$ 184.00 





ADVANCE APPROVED--STATE 
DEPARTMENT OF SOCIAL. WELFARE 







Ao Eligible. __ 54 
Be Ine igible__6 
Co Total DI 


34208014 
390000 
3598014 










SUPERVISOR, BUREAU OF AUDITS 











Total Administrative 
Expense (Total Colse 
6 and 7) 







Basis for Federal Partici- 
pation (Cole 3A Less Total 
Colo 4) 









Cole 6 Cole 7 
$ 40200 $ 500 












THIRD 
MONTH 


Feder. Share of Assistance | Federal Share of Adm’n 
ble Persons (Cole; ministrative Expense 
Plus 1/2 of (1/2 of Cole 6) 





$ 120200 
























State Samred Fund (State 
Share) (Cole 3C Less Cole 
9, 6/7 of This Balance 

is State Share) 








Social Welfare Fund 
Total Federal Share 
(Cole 9 Plus Colo 10) 





Nee ee eS as ed 
$ 552669 


Dn Siete eo eS ea Be Rae 

Po i ts eg eee Be ee Res ee, a ee ee ed 
| + saceco | soo |g stent ste 

Nene Sg ee ee RE ae Re are tee a pat ed 

| sehen ss 





FOR STATE 
USE ONLY 


FOR 
USE 


on 


TATE a Seon eee 
Pt ela aga CO ete te ae eee) 


I HEREBY CERTIFY, That the county share ms been ne or meade on Bos from county fundse 
Assistance $ Administratio 


Total (Col 3c) ( gl Stare _(C } 
notes ee Less Federal and State Shares(Cole 9&12) Total (G3) dear ess “Federal Share (Cole 10 
County of SE hk e pa Spats of Fe Auditor 
ses 3 = 
rarithtr ihe Sere ara Eee oe Seta lad oh aftgE a efit ig Hartel kb hh 


estimated expenditures under Securit, 1 of Division 3 ra th 
ode, and amendments + ves nae e I of the Y soe tay Chapter. Ast, and anendments ¢ mereeee ont Fratton 
visions of same walt bee Led ithe in the tygeneteeee of these fundse Affiant requests that the Federal and 


tat gie cranta shown abo advanced to the said county, subject to adjustment by the State Depteo of Social 


pabseribed and sworn te before me tele _tirah ay itary I es — 
ene, ars nn me eesee or Official in Charge 
FZ, Title 5 2. MartarerDirootor- ss or ire 


I 


ttle ‘ Approved : ei 
Form Ag 809 (Revised)--August 1948 CASH : 
SDSW-CALIFORNIA-MANUAL REVISION 400 Effestive Sotober i; 1948 











Public Assistance Pregram FINANCIAL PROCEDURES—~ Est imates, Advances and Expenditures ~ GO hago 


601-99 (Continued) 601=99 
State of California AID TO NEEDY CHILDREN FonM CA 009 

CLAIM FOR ESTIMATED QUARTERLY EXPENDITURES FORWARD TWO COPIES #9 

- XXXXXXXXK STATE DEPARTMENT OF SOCIAL WELFARE 

FROM____ COUNTY SACRAMENTO 14, CALIFORNIA 

















FOR THE QUARTER BEGINNING _Oetober 1, _19_48 AND ENUING December 31, 19 48 


Estimated Number Estimated Aver= ‘Total Assist-nce | Assistance in Excess 0 
of Children age Payment j(Cel. 1 x Col. 2)| $27 for One & $18 for 
Each Additional Child 
































FOR STATE USE ONLY 
Col. 1 ; 
A. Eligible a hs -§ 37434 


Col. 3 
A. $ 1,530.94 





































FIRST 0 i 
woury [Bo Tneligible__10 _[3. B. $ 290.20 ‘ E; 
Co Total 3 Co aided 820614 ° 5 
t QR <= 
A. Eligible 2 fe 
seconp |B» Ineligible 10 et fa 
wevry | Co Total 51 1,821014 | $ 726,00 as 2 
ae Item A plus Item B te & 
A, Bliginie a” B 
THIRD |B. Ineligible 10 S8 2 
MONTH |C. Total 51. 1,821.14 $ 726.00 a. © 9 
(Item A pilus. Itew B) is ; =a B 
Ao Eligible 123 an a tl 4,592.82 ais & 
B. Ineligible 30 Bo 870.60 — 3. = 
TOTAL > Total Cs 5,463.42 2,178 > 
Item A plus Item 8 sage z = ‘ ES ts 2 5 fa 
Basis fer Total 
Federal Participat ion Administrative Expense 
(Col. 2A less Total Col, 4) (Total Cols. 6 ant 7) 


FIRST Col. 5 Col. 6 Colo 7 Col. 8 
MONTH $ 804.94 $ 125,00 $ 25.00 $ 150.09 
OND 
oan dg 200 150,00 
wie ($04.94 ee ee eee ee 


75.00 ; 450.00 
State General Fund 
Social Welfare Fund (State Share) 






=a 
3 
& 








Federal Share of Assistance Federal Share of 
(Tot Eligible Chil.(Col.1a) |Administrative Expense Total Federal Share |(Cel. 3C less Col. 9 2/30f 
imes33.00 plus 1/2 of Col5) (1/2 of Col. 5) (Col. 9 plus Col. 10) |This balance is State Share) 
FIRST Col. 9 Col. 10 Col. ll Col. 12 

MONTH i 525.47 62,50 ; 527.97 863.78 











3 

z 
in : 

= S 
i) 

Bh 


SE ONLY 


(Sime ee Ee 
Rint ia A ae ie ee eee A ee 
SECOND 
MONTH $ 525047 $ 587.97 $ 863.78 
PAGmas ee ee SN Wee eee! | 
[Rinse oe to ee eee ae 
SARS TI 
pi et. ihn <e Beer ree! 


Weta en oe ee ee a 


eR ee kee Saale Ves 
i irate! 
HWONTH $ 525.47 587.97 863.78 
TAC Noe 2 a i eae ae ese) 
BRUM ar Ese SL ete ot ee ie eee SOEs | 
$ 1,576.41 $ 187.50 $ =61,763.91 $ 25591034 
FOR STATE [ala eg Rgas Bate ola eee Se erat eet Gl 


jUSE ONLY ms u a Se eee 
I HEREBY CERTIFY THAT the county share has been appropriated or made available from county funds. 


ASSISTANCE $ 1,295.67 a ADMINISTRATION $ 262,50 
otal(col. 3) less Federal and State Shares (Cols. 9 and 12) Total (Col. &) less Federal Share (Col. 10) 
STATE OF CaLIFORNIA ) as 777. A. Face 
ORES ae 22 ea) Fea 


COUNTY OF XX Signature of County Auditor 


Alice Do being duly sworn, deposes and says: That she is the county official responsible fer 
the administration of Aid to Needy Children in and for the said county; that the above is a true and correct 
statoment of the estimated expenditures under the provisions of peaeees 1 of Part 2 of Division 2 of the Welfare 
and Institutions Code, and amendments thereto, and Title IV of the Social Security Act, and amendments thereto, 
and that tne provisions of same will be complied with in the expenditure of these funds. Affiant reqiesis that 
the federal and state grants shown above be advanced to the said county, subject to adjustment by the SDSW. 
Subscribed and Sworn to before me this_ first day Gh Boe * (haa, 
of u 19_ 48 Signature of Director or Offigial in Charge 
TITLE Welfare Director 
ITLE___Deputy County Clerk 00 APPROVED: oO. Kachand 
Form CA 609 (Revised) August 1948 CASH Chairman, Board of Supervisors 
Revised 36 


SDS'/-CALIFORNIA-MANUAL REVISION 102 Effective Ostober 1, 1948 









































610-30 FINANCIAL PROCEDURES-—PAYMENT OF AID Public Assistance Program 
610-30 « (Continued) 610-30 


Likewise, when aid is granted pursuant to an order of the SSWB (after a 
hearing on appeal), the action of the board of supervisors by which the SSWB's 
order is executed constitutes the final action which unconditionally authorizes 

- payment to be delivered to the appellant. The SSWB, when ordering aid paid on 
‘an appeal, in effect remands the case to the board of supervisors who alone have 
the power to direct disbursement of funds from the county treasury. 


The authorization is mandatory with respect to its execution, except 
where payment of aid is withheld or suspended because of a cloud on eligibility. 
(See Sec. 361-30, Suspension Procedure.) 


For the purposes of establishing the applicant's or recipient's accrued 
period of eligibility, and of computing the amount of payment due, the board of 
supervisors! authorization for payment of retroactive aid includes a determina~ 
tion of such retroactive period, (See Sec. 361-25, Retroactive Aid Payments by County.) This 
period, however, has no bearing on the effective date of the authorization for 
payment. (WRIC 1560, 2140, 2181, 3075, 3460) 


610-40 RECIPIENT OF PAYMENT 610-40 
OAS, ANB, APSB, ANC 


Payments of aid shall be made directly to the grantee or authorized 
payee, except under certain conditions following death when the provisions of 
Secs. 611-00, Payment When Grantee Dies, and 611-10, Payments When Child Dies, 
shall be followed. 


In OAS, ANB, and APSB, when a guardian is the payee, Summary of Letters 
of Guardianship (Form DPA 5) shall be on file with the SDSW. (See Sec. 626-60, Iden- 
tification on Aid Pay Rolls.) The guardian's name shall appear on the pay roll together 
with the name of the grantee. 


ANC payments shall’ be made to the person or institution providing care 
for the children on whose behalf the grant is made. If ANC is paid on behalf of 
children who are wards of the juvenile court, the payments may be made to the 
probation officer; if payments are made on behalf of parolees from the California 
Youth Authority for whom the parole officer signed the application, the warrants 
shall be made payable to the boarding home and shall be mailed in care of the 
area office of the California Youth Authority. Payments in every case where 
circumstances permit should be made toa payee eligible under the Social Security 
Act. (See Sev, 628-00; Payees, Eligible Under? Social Seairity Aste) (WEIC 1556.5, 1557, 1560, 2140, 2183, 
3075, 3460; FSS-Admin. 

610-50 IDENTIFICATION ON WARRANTS 610-50 

OAS, ANB, APSB, ANC 


The payee's name shall appear on the warrant and on the pay roll exactly 
as his signature appears on the application (Form Ag, Bl, CA 200, Bl 200a), on 
the Summary of Letters of Guardianship (Form DPA 5) or, in ANC, on the latest 
Notice of Change (Form CA 232). (See Sec. 202-20, The Application Form.) 


The state number assigned to the case may appear on the face of the war- 
rant for further identification. It shall be used with the name in all corres- 
pondence, reports, records, and other data regarding the warrant, (W&IC 2560, 2140, 
3075, 3460) 


SDSW-CALIFORNIA-MANUAL REVISION 1,03 Effective ecanbes 1, 1948 


Public Assistance Program FINANCIAL PROCEDURES-~PAYMENT OF AID 610-30' 


60-10 MODE OF PAYMENT 610-10 
OAS, ANB, APSB, ‘ANC 


All aid paid to recipients shall be by warrant of the county. 


County warrants issued in payment of aid shall be redeemable at par. 
The financial condition of the county should at all times guarantee the cashing 
of warrants without discount. If it becomes necessary at some time for the county 
to register its warrants, the SDSW shall be notified at once as to arrangements 
made with local banks for the immediate cashing of warrants at par on demand. 


Aid in kind is not subject to state and federal participation, (WeIC 1560, 
2140, 2183, 3075, 3460; Fol. Code 40823 FSS-Admin.) 


610-20 TIME OF PAYMENT . 610-20 
OAS, ANB, APSB, ANC 


Payments of aid shall be made by county warrant monthly in advance, ex- 
cept payments of ANC for children who are living in boarding homes or institu- 
tions. Payment of ANC for such children may be made to the boarding home or 
institution either in advance or subsequent to the furnishing of care and sup- 
port. One warrant may be issued to each boarding home or institution covering 
all children in the home to whom board and care is given during the month, or a 
separate warrant may be issued for each child or family groupe (See Secs. 610-40, Re= 
cipient of Payment, 611-60, Initial Payments, ami 361-25, Retroactive Aid Payments by County e) 


Payment is effected by deposit of the warrant, properly stamped and ad- 
@ressed, in the United States mail, or by delivery to the recipient or payee by 
an authorized representative of the county. 


Advance payment means delivery of the warrant on or as near as possible 
to the first business day of the month as compliance with State and county regu- 
lations will permit; however, the warrant should not be deposited in the mail 
for delivery prior to the first day of each respective month, 


All warrants shall be clearly marked to show the date of issuance. When 
the delivery date is other than the date of issuance shown on the warrant, the 
date of delivery shall be shown either on the warrant or on a separate record 
which shall be available for inspection by the SDSW. 


If a recipient is eligible on the first day of the month, he is entitled 
to receive payment for the full month, even though his status changes at some 
time during the month. (See Sec. 611-00, Payment When Grantee Dies. 













The state, federal, and county portions of the aid shall be paid at one 
time by a single warrant. (WIC 1550, 1552, 1556.5, 1558, 1560, 2140, 2160.6, 2182, 2182.1, 2163, 
218309, 3044, 3075, 3082, 3084, 3444, 34603; FSS=Admin.) 


610-30 AUTHORIZATION .FOR PAYMENT 610-30 
OAS, ANB, APSB, ANC 


Action of the board of supervisors granting, restoring, increasing or 
decreasing assistance constitutes the final action which unconditionally author- 
izes payment to be delivered to the specified payees. Such action authorizes 
delivery of the payment immediately, except where a future date is specified. 
With by Sry to continuing grants, the first day of each month (as provided by 
law) is the effective date of the continuing authorization for payment. 


i (Section Cant Sens ; 
SDSW~CALIFORNIA-MANUAL REVISION 183 Revised January 24, 1946 


626-50 (Continued) 626-50 


See Sec, 627-30, Federal Participation, for the method of computing the 
federal share on supplemental payments. 


Supplemental claims for county institutional subvention shall be reported 
on the current quarterly County Institutional Subvention claim in the following 
manner, Claims for months prior to the current quarter shall be listed at the 
end of the claim, Form AB 801-H, and the month for which each claim is made shall 
be clearly indicated. The supplemental claims shall be included with the claim 
for the current quarter, in the totals reported on the claim, Form AB 801-H, and 
carried forward to the affidavit, Form AB 800-Hs (see Example in Seo. 629-99.) 


Documents substantiating amounts claimed shall be on file with SDSW, 
as provided in Sec. 628-10, State Audit of Aid Claims. (ware 1550, 1556, 1560, 2140, 2183, 
2189, 3075, 3082, 3087.3, 3460) 


626-60 IDENTIFICATION ON AID PAY ROLLS 626-60 
OAS, ANB, APSB, ANC 


The following information shall be included on each aid pay roll (Forms 

AB 801, CA 801, CA 801-BHI): county filing claim; month and year for which 

‘claim is filed; warrant numbers and dates (except on county hospital claims); 

State case numbers; and apportionment of grants. (See Sec. 627-20, Apportionment of Grants 
on Payrolls or Claims) 


In OAS, ANB, and APSB, the recipient's name shall be shown exactly as it 
appears in the signature on his Application (Forms Ag, Bl 200) and onthe warrant. 
When a guardian of the estate or of the person and estate.has been legally 
appointed, both the name of the guardian and the recipient shall be shown on the 
aid pay roll (Forms Ag, Bl 801). 


In ANC, the name of the payee shall be shown exactly as it appears on 
the application (Form CA 200) or latest Notice of Change (Form CA 232) and the 
warrant, with the family and given names of all the children for whom aid has 
been granted, The total numbers of children in each family budget unit eligible 
and ineligible for federal participation shall also be shown on the aid pay roll 
(Form CA 801). (See Secs. 610-50, Identification on Warrants, 202-20, The Application Form, and 629-99, 
County Aid Claim Forms.) (W&IC 1556, 1556.5, 2140, 2189, 3087.3, 3482) 


SDSW~CALIFORN TA=MANUAL REVISION. 405 Revised September 24, 13 4 
Ss SOO festive Ootober 1, 1948 


Public Assistance Program FINANCIAL PROCEDURES--COUNTY AID CLAIMS 626-50 
626-50 (Continued) 626=50 


but no retroactive payment is made because the full budgetary needs 
of the additional child were met in the original grant for the fami- 
ly unite (See Sec. 250-00, Disposal of Applications, end 611-50, Beginning Date of Aid-- 
New Applications.) In this instance, state reimbursement may be obtained _ 
retroactively by.filing a supplemental claim covering the balance of . 
state participation due for the additional child/children on the 
basis of the amount originally paid. No federal reimbursement is | 
available prior to the first of the month in which the board of. 
supervisors takes action for the additional child/children. 


2. When warrants are issued in lieu of canceled warrants, (See Sec. 628-06, 
Claim for Warrants Issued in Liew of Canceled Warrants) 


A separate supplemental pay roll (Forms AB 801, CA 801, and CA 801-BHTI) 
shall be prepared each month in which retroactive payments are made, It shall 
cover all of the retroactive payments made during that month for prior months, 
shall be attached to the regular current month's pay roll, and shall be submit- 
ted to the SDSW under one affidavit. The supplemental pay roll shall be marked 
"Supplement for prior months," shall show the month during which payments are 
made, and shall clearly indicate the amount paid for each month and the month 
for which each payment is made.e 


A separate Recapitulation Sheet (Forms Ag, Bl, CA 802) shall be submit- 
ted covering the supplemental claim for prior months and shall be marked "Sup- 
plement for Prior Months,."" Due to the numerous changes in federal and state 
participation it may be necessary to submit more than one recapitulation sheet 
covering retroactive aid claims. Federal and state participation in retroactive 
payments is determined by the rules and regulations existing during the period 
covered by the retroactive payments, Consequently, if the retroactive payments 
cover a period during which two or more different statutes were in effect, it 
will be necessary to submit two or more recapitulation sheets, 


Example; Retroactive CAS is granted by the SSWB from July 1, 1947, through October 31, 1948, 
and is paid by the county in November 1948. Three recapitulation sheets are prepared, one 
covering the period of July 1947, one covering the period of August 1947 through September 
1948, and one covering the period of October 1948, (In each of these periods the methods of 
computing the federal, state, and county participation was different. )The pay roll for prior 
fontiis ‘andlall three recapitulation sheets are attached to the regular November 1948 claimo 
The totals shown on the three recapitulation sheets are combined and carried forward to the 
columm for prior periods on the November Aid Affidavit. 


(Section Continued on Next Page) 
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627-10 
627-10 CHART. OF FINANCIAL PARTICIPATION.IN GRANTS. OF A1D 
OAS, ANB, APSB, 


TYPES OF 
PARTICIPATION 


REGULAR. «20000 


NON-COUNTY oo 


NON=FEDERALe « « 
NON-COUNTY~ 
NON-FEDERAL, 
COUNTY INSTI- 
TUTIONAL SUB. 
VENTION 


REGULAR se osese 


NON-COUNT Yseee 


NON-FEDERAL « o» 
NON=COUNTY~ 

NON-FEDERAL 
COUNTY INSTI- 
TUTIONAL, SUB= 
VENTI ON 


NON-FEDERALe « « 
NONC OUNT Y-. 
NON-PEDERAL 


REGULAR 


NON-COUNTY 


NON-FEDERAL. 


NON COUNTY= 
NON-FEDERAL 


. | BACH 





FINANCIAL PROCEDURES--COUNTY AID CLAIMS Publis Assistance Pregram 


“ANC 
MAXIMUM MONTHLY 

GRANT 

$65 


65 


65 
65 


@eevroreverecesecce 


@eerseeeteseevco0009 


75 


75 


(A) $88.50 FOR ONE 
CHILD ELIGIBLE FOR 


(A) $88.50 FOR oNnql1/2 


FEDERAL (B) $48 FO 


EACH @DDITION 
€HILD IN SAME PF. 
ILY BUDGET UNIT © 


IGIBLE FOR FEDERAL. 


(A) $72 FOR 


SES RATIO OF PARTICIPATION 


| *FEDERAL SHARE | STATS SHARE ——s|COUNTY SHARE 


1/2 THE GRANT (NOT 
COUNTING EXCESS OVER 
$50) PLUS $5. 


1/2 THE GRANT (NOT 
COUNTING EXCESS OVER 
$50) PLUS $5. 

NONE s s.cveosseceencsace 
NONBecccccevcosccscce 


NONE sc cccccesevcecces 


1/2 THE GRANT (NoT 
COUNTING EXCESS OVER 
$50) PLUS $5. 


i/e THE GRANY (NOT 
COUNTING EXCESS OVER 
$50) PLUS $5. 

INONR ce ceccccesvccecoce 
NONE cc cccecencoscecse 


INGNE os cceeseus 


NONE. oc cs cccsccvecceee 
NONE: coc ocecccesea0e08 


THE GRANT (NOT 
RCOUNTING EXCESS OVER 
R$27 FOR ONE CHILD AND 
$18 FOR EACH ADDITION. 

» ELIGIBLE CHILD IN 
-SAME FAMILY BUDGET 
IT) PLUS $3.00 PER 
HILD. 


OND esos cecwessceeces 


CHILDw (B) $36 FOR 


EACH ADDITIONA 
CHILD IN HOMBs 
(A) $72 FOR 


ONE] NONE. ss casecssreccee 


CHILDS (B) $36 FOR 


CHILD) IN HOME. 


ADDITIONAL 


STX-SEVENTHS OF BALANCE 
AFTER DEDUCTING FEDERA 
SHARE. 


ENTIRE BALANCE AFTER 
DEDUCTING FEDERAL SHARE) 


SIX<SEVENTHSeeccevccees 
ENTIRE GRANTeescocscoes 


STATE'S SHARE OF OAS 
PERSON WAS 


THREE-FOURTHS OF BAL- 
ANCE AFTER DEDUCTING 
FEDERAL SHARE. 


ENTIRE EALANCE AFTER D. 
DUCTING FEDERAL SHARE. 


THREE=FOURTHS «+ cccccves 
ENTIRE GRANT eeccvcsesos 


STATE'S SHARE OF ANB 
PERSON WAS RECEIVING AT 
TIME OF ENTRANCE TO COUN- 
TY INSTITUTIONe 


FPIVE-SIXTHSscccssccsces 
ENTIRE GRANToccovcroves 


TWO-THIRDS OF BALANCE 
AFTER DEDUCTING FEDER 


ENTIRE BALANCE 
DEDUCTING 
SHARE. 


TWO-THIRDS +006 eeeere0 


ENTIRE GRANT os ecosesce 


627-10 


ONE~SEVENTH oF 
BALANCE AFTER DE- 
DUCTING FEDERAL 
SHARE. 

NONEcce wee eeeerres 


ONE-SEVENTHe o» ceo 
NONEs ccococsvccoce 


NONE. «0+. eeeeooes 


ONE~FOURTH OF BAL~ 
ANCE AFTER DE- 
DUCTING FEDERAL 
SHARE. 

NONBe cc ccccccccce 


ONE-FOURTH. + e+e0e 
NONE cc cccccscvcce 


NONE ec ccecssccccce 


ONE~SIXTHe oc ccces 
NONE ccccoccccccce 


ONE-THIRD OF BAL= 
ANCE AFTER DEDUC. 
TING FEDERAL 
SHARE. 


Mn NONE sc ccescncccce 


ONE~THIRD» cocccee 


NONEos coccccccces 





Whe actual federal maximum share in OAS and ANB is $30 and in ANC $16.50 fer one child and $12 for each 


additional shild in the same family budget unit. 


(See Seo» 627-30, Federal Participation.) 


(WaIC 1510, 


1511, 1553, 1554, 2020, 2021, 216007, 2186, 2187, 3025, 3042, 304401, 3084, 3087, 308701, 3420, 3432, 


3472, 3480; FSS-Act) 


SDSW-CAL IFORNIA=MANUAL REVISION 06 uy t 2 ed Sep ee m ber 2 7 , 1378 
—eoe—ee es oo _fective October 1, 1945 


627-00 DEFINITION OF TYPES OF CASES WITH RESPECT TO FINANCIAL 627-00 
PARTICIPATION BY FEDERAL, STATE, OR COUNTY GOVERNMENT 
OAS, ANB, APSB, ANC 


The status of a recipient on a voucher claim is denoted by the following 
standard terminology, and claim shall be made accordingly: 


1. Regular (also termed regular-eligible in ANC) is that in which the 
required period of county residence has been acquired and federal 
eligibility requirements have been met. The federal, state and 
county governments participate in payments for these cases. 


2. Non-county (also termed non-county-eligible in ANC) is that in which 
the required period of county residence has not been acquired. The 
federal and state governments participate in payments for these 
CASES» ; 


3. Non=federal (also termed regular-ineligible in ANC) is that in which 
federal eligibility requirements have not been met. The state and 
county governments participate in payments for these cases. 


he Non-county-non-federal (also termed non-county-ineligible in ANC) is 
that in which the required period of county residence has not been 
acquired and federal eligibility requirements have not been met, 
Only the State Government participates in payments for these cases, 


A county institutional case in OAS and ANB is one in which the state 
pays to the county the state share of OAS or ANB the recipient was receiving at 
the time of his entrance into the county hospital or infirmary. (W&IC 1556, 155605, 
2140, 2160.7, 2189, 304461, 308703, 3482) 


SDSW-CAL IFORN IA@MANUAL REVISION 110 Revised July 28, 1945 





Public Assistance Pregram 


627=20 (Continued) 627-20 


3e Non-federal cases--designated by two asterisks (#*) or the term 
"non-federal," The total grant shall be shown. The state share may 


be extended to the corresponding column. (see Cases No. 14; Aged Form Ag 801 
and No» 4, 7, 11, and 14, Blind Form AB 801.)* 


he Non=-county-non-federal cases--designated by three asterisks (244+) or 
the term "non-county=-non-federal" The total grant shall be shown. 
The state share may. be extended to the corresponding column. (See 
Cases No» 10, Aged Form AB 801, and No. 5.and 10, Blind Form AB 801.)* 


Extension of the federal and state shares for "non=county, " "non-federal"' 
and "non-county-non-federal" cases is not mandatory. They may be shown for 
easier segregation by the county of the different types of cases in compiling 
the Recapitulation Sheets (Forms Ag, Bl 802.) (walc 2140, 3075, 3460; PSS-Admin.) 


ANC 


VOUCHER AID PAY ROLL (Form CA 801) consists of cases both eligible and 
ineligible for federal participation. The Warrant Amount, Basis for State 
Participation, and Basis for Federal Participation shall be extended to the cor- 
responding columns. Children who do not have one year's county residence are 
designated by one asterisk (#) in the appropriate column, (see case No. 7, Form CA 801)* 


The Basis for State Participation (see note at end of this section) is 
ivided into two columns as follows; 


1, Total amount for that portion of the grant allowed for all children 
in each family budget unit eligible for federal participation, and 


- 


*Examples of the various types of cases are shown on the sample forms in Sec. 
629-99, County Aid Claim Forms. 
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627-15 CLAIM.FOR NON-COUNTY-OR NON-COUNTY-NON-FEDERAL CASES 627-15 

OAS, ‘ANB, ‘APSB, ‘ANC 

In cases which have been receiving aid on a non-county or non-county=-non- 
federal basis, state participation shall be claimed on the same basis for the 
full month when county residence of one year is acquired during a month (six 
months for ANB and APSB recipients who became blind while residents of the state), — 
If the required county residence is completed on the first day of a month, the 
county shall assume its share of the aid for the full month and shall claim 


-accordinglye = (wzrc 1512, 1560, 2140, 3075, 3460) 


Example Ag An aged persen meved to the county with intent te reside en January 15, OAS is 
granted te begin en June 1 ena non-county basise One year's county residence is acquired 
on January 15 of the next yeare Reimbursement is claimed on a non-county basis fer the full 
month ef January, the county assuming its share of the aid beginning February 1. 


Example Bz: A persen whe became blind while a resident ef the state meves te the ceunty with 
intent te reside en January 1. ANB is granted te begin en April 1 en a non-county basise 
Six months' county residence is acquired on July 1, and the county assumes its share of. the 
aid on July le 

» 


(See Sem 627-00, Definition of Types of Cases with Respect to Financial Participation by Fed- 
eral, State or County Government, 627-10, Chart of Financial Participation in Grants of Aid, 122-00,County 
Residence--General, 122-05, County Residence, 122-10, ANC Determination of County of Residence, 122-15, 
Non-County Residence, and 122-50, Removal from County of Residencee) 


627-20 APPORTIONMENT OF GRANTS ON PAY ROLLS OR CLAIMS. 627-20 
OAS, -ANB, APSB, ANC ; 


The federal and state shares are computed on the total basis by use of 
the Recapitulation Sheet (Form Ag, B1l,CA 802) which is self-explanatory. (see 
Secs 626-20, Forms Used in Aid Claimse) In county institutional and BHI claims, the Aid 
Affidavits (Forms AB 800-H and CA 800=-BHI) also serve as the recapitulation 
sheets. (WIC 1560, 2140, 3075. 3460) 


OAS, ANB, APSB 
VOUCHER AID PAY ROLLS (Forms AB 801) are composed of’ 


1. Regular cases for which no designation is necessary. The total grant 
and the amount in excess of $50 shall be shown, (See Cases Noo 1, 2, 3, 4, 
5, 75 9, 11, 12, 13, 14, 15, 16,17, 18 20,and 21 Aged Form AB 801 and Ne 2, 6, 8, 9, 12, and 
13, Blind Form AB 801.)* 

2 Non-county cases-—-designated by one asterisk (*) or the term "non- 
county." The total grant and the amount in excess of $50 shall be 
shown. .The federal and state shares may be extended to the corres- 
ponding columns. (See Cases Noe 8 and 19, Aged Form AB 801, and Nee 1, Blind Ferm AB 


8016}* 


#Examples of the various types of cases are shown on the sample forms in Sec, 
629=99, County Aid Claim Forms. 
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627=20 (Continued) 627=20 


computation is made to determine the actual federal basis for the eli- 
gible child/children. The budget deficiency (warrant amount) and the 
basis for federal participation are reported on the Certificate of Veri- 
fication of Eligibility (Form CA 201) or Notice of Change (Form CA 232). 
On the pay roll these same amounts. are reported in their respective 
columns; the basis for state participation for the eligible child/children 
is the same amount as the basis for federal participation; and the basis 
for state participation for the ineligible child/children is the dif- 

ference between the ANC grant and the amount allocated to the eligible 
child/children. 


Examples A family budget unit eonsists of five shildren, three of whom are eligible for federal 
participation. The total budgetary need is determined to be $200. The three eligible ehil- 
dren reeeive OASI benefits of $90 a monthe The total budgetary defieieney is $110 and aid 
is granted in that amount. The allowanee for food, elothing, and persoml needs of the two 
ineligible ehildren is $60, leaving a balanee of $50 to be alloeated to the three eligible 
ehildrene (See Cases Noe 4, Form CA 801)}* 


E. When, by using the method prescribed in B, the apportionment to _ the 
ineligible child exceeds $36, then the excess is apportioned to the 
eligible children so that. the maximum reimbursement of state funds 
may be claimed. 

Examples A family budget unit sonsists of four ehildren, three of whom are eligible for federal 


partieipatione The total grant for the family is $148. Of this grant $112 is apportioned 
to the eligible ehildren and $36 to the ineligible ehild. (See Case Noe 5, Form CA 801)* 


F, When a family budget unit is composed of only one child, or when all of 
the children in a family have the same status with respect to Federal 
participation, no apportionment is made. The égotal basis for state par=~ 
ticipation for the family budget unit is shown as eligible if all the 
children are eligible for federal participation, or as ineligible if all 
of the children are ineligible for federal participation. (See Cases 
Nose 6, 8, 9, 10, 11, 12, 13, 14, 15, and 16, Form CA “_ 


(W2IC 1560; FSS-Admin.} 


Gee Sec. 627-00, Definition of Types of Cases with Respect to Finan- 
cial Participation by federal, state, or county government.) 


BHI AID PAY ROLLS (Form CA 801-BHI) do not include ‘children eligible fr 
federal participation. (See See. 626-00, Method of Claiming for Partisipation by Federal and State 
“Gouarnmentse) ; 


Payments for care of children to a boarding home or to a probation offi-~ 
cer or to an agency to which the children are committed by the court shall be 
listed separately for each child on the pay roll in Column ), Warrant Amount, re- 
gardless of whether the payment is made to the payee in one warrant for all the 
children in the boarding home, or whether separate warrants are issued for each 
child in the boarding home. 


(Section Continued on Next Page) 
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2. Total amount for that portion of the grant allowed for all children 
in each family budget unit ineligible for federal participation. 


In.making this separation, the following rules are observed: 


A. 


C. 


When a family budget unit is composed of two or more children, all of 
whom do not have a common status with respect to federal participation, 
and the grant equals or exceeds the maximum basis for state participa- 
tion, the maximum state basis for the eligible children and the maximum 
state basis for the ineligible children is allocated on the payroll. 


Example: A family budget unit consists of three ehildren, two of whem are eligible for federal 
partieipations The grant for this family is $175.50. The maximum basis for state participa- 
tion iis’ $172s$0; $136.50 of which is the mximm for the eligible children, and: $36.00 of 
which is the maximum for the ineligible childe Allocation is made accordingly on the pay- 
roll. (See Case Noe 1, Form CA 801}* 


When a family budget unit is composed of two or more children, all of 
whom do not have a common status with respect to federal participation 
and the grant is less than the maximum basis for state participation, 
the grant is divided proportionately among the eligible and ineligible 
children, except as stated in C, D and E: 


Examples: A family budget unit consists of three children, two of whom are eligible for federal 
participation. The grant for this family is $100. Two-thirds er $66.67 is appertioned to 
the two eligible children, and one-third or $33-33 is apportioned to the ineligible childe 
(See Case Noe 2, Form CA 801)* . 


When, by using the method prescribed in B, the apportionment to the eli- 
gible children is less than the maximum amount in which the Federal Gov 
ernment participates ($5 for two children, $63 for three children, $81 for 
four children, etc.), then the maximum amount upon which the Federal 
Government participates is apportioned to the eligible children and the 
remainder of the grant is apportioned to the ineligible children, except 
as stated in D: 


Examples A family budget unit consists of five children, three of whem are eligible for federal 
participation» The total grant for this family is $70. Of this grant, $63 (the federal masis 
for three eligible children) is apportioned to the eligible children, and the remainder, $75 
is apportioned to the two ineligible childrene (See Case Noe 3, Form CA 801)* 


When the budgetary needs of the family budget unit less food, clothing, 
and personal needs of the ineligible child/children in the family budget 
unit, less any incom specifically designated for the eligible children, 
are less than the maximum basis for federal participation ($27 for one 
child, $5 for two children, $63 for three children, etc.),,a separate 


(Section Continued on Next Page) 
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2. When all of the children in the family budget unit are ineligible 
for Federal participation: : 


The maximum state basis is $72 for one child plus $36 for each 
additional child. 


3 When part of the children in the family budget unit are eligible for 
federal participation and part are ineligible for federal partici- 
pations 


The maximum state basis is $88.50 for one eligible child plus 
$48 for each additional eligible child plus $36 for each in- 
eligible child. 


he For children in boarding homes: 


The maximum state basis is $72 for one child and $36 for each 
of the other children in the boarding home. z 


5. For children in an institution: (As defined in Sec. 161-08) 
The maximum state basis is $36 for each child. 
6. When a child transfers between homes during the month. 


When a child is the "first" child in all homes, the maximum 
participating base for state funds is $72 for all payments 
made for the month. Likewise, when a child is not the “first 
child in any of the homes, the maximum participating base 
for state funds is $36 for all payments made for the month. 


if a child is in several homes during the month and is desig- 
nated as a "first" child ‘in some of the hqmes, the maximum 
participating base. for state funds for the child is given by 
the following formula: 


Maximum basis for No, of days in homes where 

state funds where = child was "first" child 

child was "first" ~ No. of days in all homes x $72 
child 

Maximum basis for No. of days in homes where 

state funds where — child was not the "first" child $36 
child was not “ No. of days in all homes * 


"first™ child 


Ye ah, : Maximum basis 
Maximum basis for 


eae Paar tok _ Maximum basis for state funds . for state funds 
oo = where child was "first" child where child was 
the child ; not "first" child 
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The Basis for State Participation (see note at end of this section) 
shall be shown opposite each child's name on the pay roll in either Column 5A, 
state and county cases, or Column 5B, non-county cases, as follows: 


i, Amounts for children having one or more years! coun residence - 
shall be entered in Column 5A. (See Cases Now ly 2,5 3, ly 5, 7, 8, | 
and 9 CA 801~BHI. )* 


2. Amounts for children who do not have one year's county residence 
shall be entered in Column 5B. (See Case No. 6, Form CA 801-BHI}® 


, In no case shall the state basis exceed the amount paid for the child 
as listed in Column , Warrant Amount. 


The county shall designate on the pay roll one child in each boarding 
home as a first child for the purpose of claiming maximum state participation 
by actually claiming state participation up to a maximum of $72 for the child. 
The child so designated on the claim at the time of submission shall remain the 
"first child" for that boarding home for that month even though the grant is 
retroactively increased or decreased at a later date, 


Example: Three ehildren living in a boarding home reeeive aid as follows: a reeeives $50 per 
month, B reoeives $60 per month, and C reeeives $30 per month. The state basis is listed 
separately on the pay roll fer each ehild as follows: A - $36, B = $60, and C = $30. (See 
Cases Nose 7, 8, and 9, Form CA 801-BHI.}* If ehild B leaves the home at the end of the 
month, the sounty shall designate ehild A as the first ehild on the following month's elaim, 
ye $35 state basis for the two remaining ehildren would then appear as follows: A - $50, 


Note: The basis for state participation is _ equal to the amount of the grant 
under the ANC law or the amount of the monthly payment for the care of 
the children, whichever is the lesser, and not to exceed the following: 


1. When all of the children in the family budget unit are eligible for 
federal participations 


The maximum state basis is $88.50 for one child plus $48 for 
each additional child. 


*Examples of the various types of cases are shown on the sample forms in Sec, 
629-99, County Aid ClaimoForms. 


(Section Continued on Next Page) 


emder 


Seen eee ee 
SDSiW—CAL IFORN ITA=MANUAL REVISION 10 Effeetive * Ootober 1, 1948 





627-30... FINANCIAL PROCEDURES--COUNTY AID CLAIMS Public Assistance Program 


627-30 FEDERAL PARTICIPATION 627-30 
OAS, -ANB, -ANC 


Basis for Federal Participation and Actual Federal Share; 


OAS » ANB 


In OAS and ANB the maximum basis for federal participation is $50. 
(There is no federal participation in the APSB program.) The actual federal 
‘share-is: 3/h of $20, plus 1/2 of the difference between the amount paid (not 
counting. excess over $50)and $20. If the grant is less than $20, 1/2 of the 
difference between the. grant and $20 is deducted from 3/); of $20. The maximum 
federal share is $30. , 


The short formula for com uting the federal share is: 1/2 the amount 
paid (not counting excess over acO) plus $5. 
. Example At OAS grant $65, federal basis $50; or ANB grant $80, federal basis $50 
Regular formula 3/4 x $20 @ $15.00 
1/2 x ($50 - $20) = $30/2 2 $15.00 
Federal share = $15 ¢ $15 e $30.00 


Short formula Federal Share g (1/2 x $50) $5 « $25 +$5 » $30.00 


Example B: Grant $17, federal basis $17 


Regular formula 3/4 x $20 = $15.00 

1/2 x ($17 = $20) = - $3/2 @ -$ 1250 

Federal share = $15.00 = $1050 = $1350 

Short formula Federal share = (1/2 x $17) + $5 = $8.50 #$5 «6 $13.50 
Example Cs Grant $4, federal basis $4 

Regular formula 3/4 x $20 # $15.00 

1/2 x ($4 = $20) = - $16/2 = -$ 8.00 


Federal share = $15 - $8 = $ 7.00 


Short forma Federal share = (1/2 x $4) + $5 s $2 +$5 #2 $ 7.00 


ANG 


In determining the maximum basis on which the federal share is computed 
in ANC, the total grant to a family budget unit is considered. The maximum Fed= 
eral basis is $27 for one child and $18 for each additional eligible child in 
the family budget unit. Therefore, if. there is one eligible child in a family 
budget unit, the maximum basis for federal participation is $27; if there are 
two eligible children in the family budget unit, the maximum basis for federal 
participation is $5, if there are three eligible children, the maximum basis is 
$63, etco 


(Section Continued on Next Page) 
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Example Hs An OAS recipient was receiving a grant of $55 when he entered the county institution 
in August 1947. Under the rules in effect in August 1947, participation for a regular case 
was as follows: federal $25 ($2.50 added to $ of $45); state $25.71 (6/7 of the difference 
between $55 and $25); county $4.29 (1/7 of the difference between $55 and $25). In a none 
county case the state share would be equal to the total grant less the federal share, or 
$30 ($55 = $25). (See Cases Nos. 6 and 7 on the OAS example of Form AB 801leH)* 


(2) When county institutional subvention is claimed for a portion of 
the month, and the remainder of the month is claimed on the aid 
claim, the state share in both regular and non-county cases is the 
full month's share (computed as in item 1) prorated for the number 
of days the person remains in the institution. 


Example Is An ANB recipient receiving a grant of $75 enters the county institution in November, 
1947, where he remains until April 16, 1948, when he is discharged and ANB is restored at 
the rate of $75. On the county institutional subvention claim for April 1948, the actual 
state share for 15 days, or $18.75, is reported ($75 =- $25 = $50, $50 x 3/48 $ 37.50, 
$37.50 x 15/30 = $18.75). In a non-county case the state share for 15 days would be $25 
($75 = $25 © $50, $50 x 15/30 © $25). A warrant is issued to the grantee in the amount of 
$3750 (15/30 x $75), and that amount is reported on the voucher claim. (W&IC 2020, 2140, 
2150075 2187001, 3044.1, 3075, 3084; AGO NS5240, AGO NS5350) 


*xExamples of the various types of cases are shown on the sample forms in Sec. 
629-99, County Aid Claim Forms. 
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When one or more children of a family group have non-county status and 
| the remaining children have regular status, the $27 basis for federal participa- 
tion is allocated to a child having regular status. (See Case No. 7, Form CA 801.)* (W&IC 

" 1556, 1560) 


When Federal Participation is Available 
* OAS, ANB, ANC 

The first payments made on new applications and restorations are initial 
payments. Federal participation is available in initial payments provided the 
board of supervisors! action occurs within the month for which the aidis granted 
and the warrant is delivered during the same month or not later in the follow- 
ing month than the time when such payment would normally be issued under the 
county's customary fiscal procedure. Federal participation is also available 
in initial payments as follows: 


1. When a retroactive payment has been made to adjust an appeal which 
has been filed, but not yet heard by the SSWB, or to carry out an 
appeal decision by the SSWB. The Federal Government participates in 
the payment for allor any part of the period during which the appeal 
was pending, plus the month during which the appeal was signed and 
the two preceding months, provided such period does not antedate the 
month in which payment was improperly denied or withheld. 


2. When an application for aid has been improperly denied and such 
action is later rescinded. The Federal Government participates in 
the payment for the month in which the rescinding action was taken 
(and the payment was delivered) and the two preceding months (See Sec. 
201-25, When Application to te Taken), provided such period does not antedate the 
month in which payment was improperly denied or withheld. 


*Examples of the various types of cases are shown on the sample forms in Sec. 
629-99, County Aid Claim Forms. 


(Section Continued on Next Page) 
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The actual federal share is: 3/l of $12 for each eligible child, plus 
1/2 of the difference between the amount paid (not counting excess over $27 for 
the first eligible child and $18 for each other eligible child) and $12 for each 
eligible child. If the amount paid is less than $12 for each eligible child, 1/2 
the difference is deducted from 3/) of $12 for each child, The maximum federal 
share is $16.50 for one child and $12 for each additional child. 


The short formula for computing the federal share is: 1/2 the amount 
paid(not counting excess over $27 for one child and $18 for each additional eli- 
gible child in the family budget unit) plus $3 for each child. 

Example: One eligible ehild -- grant $88.50, federal basis $27 

Regular formula 3/4 x $12 «= $ 9000 
1/2 x ($27 - $12) « $1548 = $ 7.50 

Federal share g $9.00 + $7050 g $16.50 

Short formula Federal share s (1/2 x $27) + $3 ¢ $13.50 + $3 2 $16.50 


Example Es Two eligible children -- grant $136.50, federal basis $45 


Regular formula 3/4 x (2 x $12) = 3/4 x $24 = $18.00 
1/2 x ($45 - $24) = $21/2 = $10.50 

Federal share = $18.00 + $10.50 2 $28.50 

Short formula 1/2 x $45 # $22.50 


2x $3 = $ 6.00 
Federal share 8 $22.50 + 6.00 # $28.50 


Example Fs Three eligible children -- grant $25, federal basis $25 
Regular formla 3/4 x (3 x $12) 2-3/4 x $36 «2 $27.00 
1/2 x ($25 = $36) « - $11/2 = -$ 5.50 
Federal share « $2700 - $5.50 = $21050 
Short formula 1/2 x $25 = $12.50 


3x $3 < $ 900 
Federal share = $12050 +$90 « $21.50 


(Section Continued on Next Page) 
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5. Correction of Erroneous Payment 


ae When a payment in a particular month is made for less than the 
authorized award for that month and the error is corrected by 
delivery of an additional warrant within a three-month period, 
including the month in which the erroneous payment was made. No 
action of the board of supervisors is necessary. 


Example Is The authorized award for January is $40, Through error only $30 is paid on January 
1. The additional $10 may be paid later in January, in February or not later than March 31. 
No change in the award is made to correct the underpayment. 


be When a payment is made in excess of the authorized award. The 
Federal Government participates in the excess payment only if 
the amount of the excess is taken into consideration in the pay- 
ment for either of the two months following the month in which 
the overpayment was madee No change in the authorized award 
should be made to correct the overpayment. A letter notifying 
the SDSW of the error and the month in which the adjustment is 
to be made will assure full federal participation in the author- 
ized award for each month. 


Example J¢ The authorized award in OAS is $50. Through error $60 is paid in Janvary, In 
February or March $10 less than the euthorized award is paid to adjust for the $10 overmy- 
ment in January. No change in the award is made to correct the overpayment. A letter notic 
fying tre SDSW of the error and the month in which the adjustment is to be made will assure 
full federal participation in the maximum basis of $100 for the two months. 


(Section Continued on Next Page) 
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3- When the beginning date of aid originally established on an appli- 
cation is not in accordance with the legal provisions of the WIC 
and a subsequent corrective action is taken beginning aid at 
an earlier date. The Federal Government participates providing the 
retroactive aid is not for a month(s) prior to the month of the 
original action and further providing that the corrective action is 
taken and the warrant is delivered by the end of the second month 
following that in which the original action was taken. 


Example Gs An OAS application which was signed on July 15 was approved by the board of supervi- 
sors on September 15, aid to start effective October 1. On October 25 the county discovers 
that aid should have been effective September 1 according to the provisions of W&IC 2183. On 
November 2 the board of supervisors takes action correcting the erroneous beginning date of 
aid by ordering aid paid effective September 1, There is federal participation in the war- 
rant issued in November for September as there would have been no retroactive initial paye 
ment if the original action in September had been correcte 


Example He An OAS application which was siigned on June 15 was approved by the board of supervi- 
sors on October 15, aid to begin October 1. On October 25 the county discovers that aid 
should have been effective September 1 according to the provisions of W&IC 2183. On 
November 2 the board of supervisors takes action correcting the erroneous beginning date of 
‘aid by ordering aid paid effective September 1. There is no federal participation in the 
aid paid in Novenber for September as the original board of supervisors’ action occurred in 
October. Had aid been correctly approved from September 1 in October, there would have been 
no federal participation as the initial payment would have been retroactivee 


Federal participation is available for retroactive aid in the following 
Situations (See Sec. 361225, Retroactive Aic Payments by County) 


he Increased Payment 


When a payment of aid has been made in accordance with the author- 
ized award and is later found to be less than the amount to which 
the recipient (or child or children in ANC) was eligible. The 
Federal Government participates in additional payments authorized 
and delivered before the end of the second month following that in 
which the underpayments occurred. 


(Section Continued on Next Page) 
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In an ANC case for which a partial month's claim is made, the basis for 


federal participation is the same as the basis for state participation for the 
children eligible for federal, not to exceed the federal maximum. ($27 for one 


i 


child, $5 for two children, $63 for three children, etc.) (WaIC 1510, 1511, 1553, PSS~ 


Act; FSS=Admin.) 


627-50 


Example Ds When 15 days' aid at the rate of $75 in a 3l-day month, or $36.29, is paid for one 
child in a boarding home, $36.29 is the basis for state participation for a first child. 
(See Case No. 6, Form CA 801-BHI. )* 


Example Es When 25 days! aid at the rate of $100 in a 3l-day month, or $80.64, is paid for one 
child ineligible for federal participation, $72 is the basis for state participation. (See 
Case No, 15, Form CA 801.)* 


Example F: When 10 days' aid at the rate of $95 in a 31-day month, or $30.65, is paid for 
three children eligible for federal, $30.65 is the basis for both state and federal part ici- 
pation. (See Case No. 16, Form CA 801l.)* 


Example G: When 17 days’ aid at the rate of $100 in a 3l-dey month, or $54.84 is paid for three 
children, two of whom are eligible for federal, $54.84 is the staie basis and $45.00 is the 
federal basis. (See Case No. 17, Form CA 801.)* 


COMPUTATION OF PAYMENTS WHEN CHILD TRANSFERS BETWEEN A 627-50 
PRIVATE HOME AND BOARDING HOME OR. INSTITUT ION™ 
ANC 


When a child is moved from the home of a relative or legally appointed 


guardian to a boarding home or institution (or vice versa) during a month, ANC 
should be computed and claimed as follows: 


le When an amount equaling or exceeding the maximum monthly grant is 


paid in advance to the relative or guardian for the full month,or when an amount 
paid in advance or during the month to the relative or guardian for a partial 
month equals or exceeds the maximum allowable for a full month, a full month's 
aid is allowed on the voucher claim. No aid is claimed on the BHI claim for 
that monthe 

Maximum for Full Month Example A: A 15-year-old child is living with his mother and the monthly 
Paid in Advance to ANC grant in the amount of $88.50 is paid to the mother on January 1. 
Relative On January 25, the child is placed in a boarding home, Aid is 


claimed only on the voucher claim on the maximum basis of $88.50 with 
the mother shown as payee. The Notice of Change (Form CA 232) shows 
the effective date of the change 2» February l. 


Maximum for Partial Example B: A 1l5-year-cld child living with his mother and receiving aid 
Month Paid in Advance at the rate of $100.00 a month is to be placed in a boarding homam 
to Relative January 29. The change is known in advance and on January 1 the mother 


is paid for 28 days in the amount of $90.32 (28/31 x $100), Aid is 
claimed only on the voucher claim on the maximum basis of $688.50 with 
the mother shown as payee. The Notice of Change (Form CA 232) shows 
the effective date of change as February 1. 


Transfer from BHI to Example C: A 15-year-old child living inaboerding home is moved on Jan- 
Relative During Month, uary 4 to his mother's home, where aid is granted at the rate of 
Relative Paid Maximum $100.00 a month from January 4. The mother is paid for 28 days in the. 
for Partial Month amount of $90.32 (28/31 x $100). Aid is claimed only on the voucher 


claim on the maximum basis of $88.50 with the mother show as payee. 
The Notice of Change (Form CA 232) shows the effective date of change 
as January 4. a 


*Examples of the various types of cases are shown on the sample forms in Sece 


f 


oh 
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529-99, County Aid Claim Forms. 
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Public Assistemce Program FINANCIAL PROCEDURES-=COUNTY AID CLAIMS 627-45 


627-40 PARTIAL MONTHS CLAIMS=-COMPUTATION OF TOTAL AMOUNTS 627-40 
OAS, ANB, APSB, ANC 


In computation of a partial month's claim, the rate of aid per day is 
computed on the basis of the actual number of days in the month. The appropriate 
SDSW rate table should be used to determine the amount of such claime Aid is. 
claimed for both the date of beginning and date of discontinuances 


Example As OAS im the amount of $65 a month begins on Nowember 4. Aid for 27 daya is allewed 
(27/30 x $65), making a totel payment of $58.50. 


le Bs ANB in the amount of $80 a month begins om December 4. Aid for 26 days is aliowed 
(28/31 x $80), wiking a total payment of $72.26. 


Example Cs APSB begins on February 4 during a 28-day month at the rate of $75 a aonth. Aid 
for 25 days is allowed (25/28 x $75) making a total payment of $66.96. 


Example Ds ANC in the amount of $88.50 a month is discontinued on February 24 during a 29eday 
month, Aid for 24 days is allowed (24/29 x $86.50), making « total payment of $73.23. 


For additional examples, see Sec. 627-50, Computation of Payments When 
Child Transfers Between a Private Home and Boarding Home or Institution and 
627=85, Federal Participation When an Additional Child Becomes Eligible During 
Month (Example c)o (WIC 1511, 1553, 1556, 1559, 1560, 2020, 2140, 2186, 2189, 3075, 308453087 ,3087 0% 
3460, 3480, 3482) 


627-45 PARTIAL MONTAS! CLAIMS~-BASES .FOR STATE AND FEDERAL PARTFIGIPATION 627-45 
OAS, ANB, APSB, “ANC 


In an OAS, ANB, and APSB case for which a partial month's claim is made, 
the bases for both state and federal participation (no federal in APSB) are the 
actual amount of aid paid, the federal basis not to. exceed the maximum of $50. 
Federal participation is not proratede (W&IC 2020, 2021, 2186, 2187, 3025, 3084, 3037, 
3420, 34723 FSS-Admino) 


Example As When 20 days’ aid at the rate of $65 in a 30-day month, or $43.33 is paid to an 
OAS recipient $43.33 is the basis for state and feders] participation. (See Cese Noo 2l, 
Aged Form AB 801.)* 


Example Bs When 25 days’ aid at the rate of $80 ina 30-day month, or $66.67, is paid to an 
ANB recipient, $66.67 is the basis for stete participation and $50 is the basis for federal 
partieipation. (See Case Noo 13, Blind Form AB 601.) : : 


Example Cs When 17 days’ aid at the rate of $75 in a 30-day month, or $42.50, is paid to en 
APSB recipient, $42.50 is the basis for state participation. (No federsl.) (See Case Nool4 
Blind Form AB 801.)* 

In an ANC case for which a partial month's claim is made, ‘the basis for 
state participation is the actual amount paid, not to exceed the state maximum 
for a full month as the actual maximum state share may be claimed for a portion 
of a month, as well as for a full monthe 


#Examples of the various types of cases are shown on the sample forms in See 
629=99, County Aid Claim Forms. 


(Section Continued on Next Page) 
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627=50 FINANCIAL PROCEDURES——COUNTY AID CLAINS  publia Assistance Proarem 


627-56 (Contimed) 627=50 
Transfer from BHI to Example F: A 15-year-old child having one year's or more county residence is 
Relative. Partial Month the only child living ina boarding home where eid is being paid at the rate 
Paid to Relative - Less of $84 a month. On December 26 the child is moved to his mother's home 
Than Maximum where aid is granted at the rate of $95.50 a monta effective December 26. 


Two warrants are issued, one to the boarding home for 25 days' aid in the 
amount of $67.74 (25/31 x $84) and one to the mother for 6 days’ aid in the 
amount of $18.49 (6/31 x $95.50). The total amount of the payment of $18.49 
made to the mother is shown on the voucher olaim as the basis for state and 
federal participation, resulting in an actual claim of $12.25 federal funds 
and $4.16 state funds. Only $43.84 state share ($48 maximum state share 
less $4.16 allowed on the woucher claim) may be claimed on the BHI claim, 
making the basis for state participation $65.76 ($43.84 = 2/3 of $65.76). 
(See Case No. 10, Form CA 801 and Case No. 5, Form CA 801-BHI.)* 


If this example were a non-county case,the actual state share m the voucher 
claim would be $6.24 and on the BHI claim $65.76, or a total of $72. 


(WkIC 1507, 1510, 1511, 1512, 1552.3, 1553, 1554, 1556, 155605, 1559, 15603 


FSS-Admin.) 
627-80 FEDERAL.PARTICIPAFION ON CHILDREN BETWEEN AGES OF 627-80 
16 AND 18 YEARS 
ANC 


The Federal Government participates in ANC for children between the ages 
of 16 and 18 years if such children are regularly attending school in accordance 
with rules and regulations of the SDSW, and provided the children are otherwise 
eligible for federal participatione (See Secs. 235-15, Verification of Requirements for Federal 
Participation, 235-20, School Attendance as Requirements for Federal Participation, and 628-00, Payees Eli- 
gible Under Social Security Act.) Federal participation is allowed for the full month 
in which the sixteenth birthday occurs,even though it has been verified that the 
child is not attending school. (WaIC 1553, 1560; FSS-Act.) 


627-85. FEDERAL PARTICIPATION WHEN AN ADDITIONAL CHILD BECOMES 3 627-85 
ELIGIBLE FOR AID DURING MONTH 
ANC ' 


Federal participation for the full month is allowed for an additional 
child of a family receiving ANC for whom aid is approved to begin during the 
month, who meets all federal requirements of eligibility, provided the grant is 
made in one total amount, one warrant is issued for the entire family group, and 
no separate amount is shown for the additional childe 


Example As Two children eligible for federal participation are receiving aid 
at the rate of $100'on December 1}. Aid is approved to begin on December 14 
for an additional child of the same family who is also eligible for federal 
participation. Aid continues at the rate of $100 for the family,one ware 
rant is issued in the amount of $100 and the basis for federal participa- 
tion for the three children is $63. (See Case No. 11, Form CA 801.)* 


Example B: Twe children eligible for federal participation are receiving aid 
at the rate of $150 ($136.50 basis for state participation and $13.50 county 
supplemental aid). An additional child becomes eligible for ANC on 
December 13, and is also eligible for federal participation. The basis 
for state participation is increased to $150 and ANC is continued at that 
rate. One warrant in the amount of $150 is issued. The basis for state 

rticipation for the month of December is $150 and the federal basis is 
ee : 63. (See Case Noo 12, Form CA 801.)* 
“Examples of the various types of cases are shown on the sample forms in Sece 


629=99, County Aid Claim Forms. 
(Section Continued on Next Page) 
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Public Assistance Program FINANCIAL PROCEDURES--COUNTY AID CLAIMS 627=50 
627=50 (Continued) 627=50 


2° When less than the maximum monthly grant is paid in advance to the 
relative or guardian for the full month, or when less than the maximum is paid 
in advance or during the month for a partial month and a payment is also made to 
a boarding home, the maximum reimbursement of state funds is allowed between . 
both the voucher and BHI claims. The voucher claim should show the total amount. 
paid to the relative or guardian and the regular bases for federal (if eligible 
for federal)and state participation for the full month, not to exceed the amount . 
actually paid. The BHI claim should show the warrant amount paid to the boarding » 
home or institution; however,the basis for state participation should be only in 
an amount necessary to effect the maximum state reimbursement in both payments 
for the month, not to exceed the amount actually paid. The Notice of Change 
(Form CA 232) should show the effective date of the change of payee and the new 
morithly rates 


Trensfer from Relative Example D: A 15«yearsold child having one year’s or more county residence and 
to BHI. Full Month Paid living with the mother is receiving aid at the rate of $67.50 a month. On 
in Advance to Relative Decembar 16 the child is moved to a boarding home and the grant is ine 
Less Than Maximum. creased to $772.50. The child is the only child in the boarding home. On 


December 1 a warrant is issued to the mother for the full month in the 
amount of $67.50.At the end of the month a warrant is issued to the doarde 
ing home for 16 day? aid in the amount of $40.00 (16/31 x $77.50). The 
total amount of the edvance payment of $67,501is shown on the voucher claim 
as the basis for state participation and $271is shown as the basis for fede 
eral participation, resulting in an actual claim of $16.50 federal funds 
and $34 state funds. Only $14 state share ($48 maximum state share less 
$34 allowed on the voucher claim) may be claimed on the BHI claim, making 
the basis for state participation $21 ($14 = 2/3 of $21). (See Case No.8, 
Form CA 801 and Case No. 3, Form CA 801-BHI.)* 


If this example were a non-county case, the actual state shareon the 
voucher olaim would be $51.00 andon the BHI claim $21.00,or a total of $72. 


Transfer from Relative Example Et A 15=«year-old child having one year's or more county residence and 
to BHI. Partial Month living with the mother is receiving aid at the rate of $66 a month. On 
Paid to Relative in December 6 the child is moved to a boarding home and the grant is de- 
Advance ~ Less Than creased to $60. The child is ths only child in the boarding home. This 
Maximum. change is known in advance and on December 1 a warrant is issued to the 


mother for 5 days’ aid in the amount of $10.65 (5/31 x $66). At the end of 
the month a warrant is issued to the boarding home for 26 days! eid in the 
amourt of $50.32 (26/32 x $60). The total amount of the advance paymen’ of 
$10.65 is shown on the voucher claim as the bases for state and federal 
participation, resulting in an actual claim of $8.33 federal funds and 
$1.55 state funds. The basis for state participation on the BHI claim is 
the same as the warrant amount, $50.32, resulting in an actual claim of 
$33.55 state funds (2/3 of $50.32). The total state share forthe month on 
both claims is only $35.10 ($1.55 on the voucher claim plus $33.55 ontho 
BHI claim) as the amount paid to the boarding home is not sufficient to 
allow the maximum of $48.00 for the month. (See Case No. 9,Form CA 801 
and Case No. 4, Form CA 801~-BHI.)* 


If this example were a non-county case, the actual state share on thevoucher 
claim would be $2.32 and on the BHI claim $50.32 or a total of $52.64. 


“Examples of the various types of cases are shown on the sample forms in Sece 
62999, County Aid Claim Forms. 


(Section Continued on Next Page) 
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628=00 FINANCIAL PROCEDURES=—COUNTY AID CLAIMS Public Assistance Program 


628-00 PAYEES ELIGIBLE UNDER SOCIAL SECURITY ACT 628-00 
ANC 


Federal participation is available for ANC only when the child or chil=- 
dren are living in the home of the person: 


Ae To whom the warrant is issued 


Be Whose signature appears either on the Application (Form CA 200), or 
on the Notice of Change (Form CA 232); 


Ce Who bears one of the following degrees of relationships 


le Father 16. Brother of the half=blood 
2e Adoptive father 17. Brother-in-law 

3e Mother 18. Half-brother=in=leaw 

he Adoptive mother 19. Adoptive brother 

5e Grandfather 20. Sister 


6. Grandfather-in-law (meaning the 21. Sister of the half=blood 
husband by a second marriage of 22. Sister-in=law 
one of the child's natural grand- 23. Half-sister=in-Law 


mothers ) : 2he Adoptive sister 
7e Greategrandfather 25. Step=brother 
8. Adoptive father of the child's 26. Step-brother—in=-law 
natural parent 27e Step-sister 
9. Grandmother 28. Step-sister=in=law 
10. Grandmother-in=law (meaning 29. Uncle (of the half= or 
the wife by a second marriage whole-blcod) 
of one of the child's natural 30. Aunt (of the half=cor 
grandfathers) whole-blood) 
11. Greategrandmother 31. Uncle=-in=-lLaw 
12e Adoptive mother of a child's 32. Aunte-in-law 
natural parent 33 Great-uncle (including 
13e Step=father (but not his parents) great, great, etce) 
li. Step-gother (but not hér parents) 34. Great-aunt (including 
15e Brother great, great, etce) 


(WkIC 1560; FSSe\gmine) 


628-05 REPORTING OF CANCELED AID WARRANTS 628-05 
OAS, ANB, APSB, ANC 


Any warrants for which claims were allowed by the SDSW, and which are 
subsequently canceled, shall be reported in their respective items on the Aid 
Affidavits (Form Ag, Bl, CA 800, CA 800-BHI). Detail is shown on the Report of 
Canceled Warrants (Form ABC 80) which accompanies each respective claime Gor 
rent cancelations shall be crossed off the Aid Pay Roll (Form AB 801, CA 801, CA 
801=BHI) and shall not be included in any totals on the aid claimS.e (See Secs. 361-33, 
Cancelation of Warrants for Months During Which Recipient was Ineligible Under Suspension of Grant Procee 
dure, and 611-90, Cancelation of Aid Warrants.) 


(Section Continued on Next Page) 
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Public Assistance Program FINANCIAL PROCEDURES=--COUNTY AID CLAIMS ‘627 =90 
627-85 (Continued) ; 627-85 


When, however, a supplemental warrant is dravm subsequent to the issuance 
of the first warrant because an additional child becomes eligible during the 
month, the amount subject to federal matching is computed on the basis of each 
individual warrante 

Example Cz: Two children eligible for federal participation are receiving anc at- 
the rate of $100 on December 1. The family grant is inoreased to $120 on 
December 14, when aid is approved to begin for an additional child of the 


same family, who is also eligible for federal participatione The method of - 
arriving at the total payment for the month is as follows: , 


“13 days @ $100 $ 41.93 
18 days @ $120 $ 69.68 


Total basis for 
state participation $111.61 


At the beginning of the month, one warrant is drawn in the amount of 

. $100 for the first two children, and’in the middle of the montha sypplemmtal 

warrant in the amount of $11.61 is issued to cover the increase for the third 
child. 


The basis for federal participation is $45 in the first warrant of 
$100 issued for the first two children and $11.61 in the supplemental warrant 
issued for the additional child,or a total of $56.61 for the three children, 
instead of $63. (See Case No. 13, Form CA 801.)* 


One warrant in the amount of $120 is issued for the next month, if 
the children remain eligible for the samo amount. The basis for federal 
participation is $63. (WIC 1553, 1511, 1560; FSS-Agmin.) 


627-90 THO OR MORE FAMILY * BUDGET UNITS [4N ONE ‘HOUSEHOLD 627-90 
ANC 


When two or more family budget units are maintaining the same household 
and there is a responsible person, as defined in Sec. 628-00, Payees Eligible 
Under Social Security Act, in charge of each family budget unit who receives se- 
parate monthly warrants, federal participation is available on the basis of the 
amount paid up to a maximum of $27 for one eligible child in each family, andup to 
a maximum of $18 for each of the additional eligible children in each family. (see 
Cases No. 5 and 6, Form CA 801.)* When all of the children in a household are ‘nn 
the care and control ofme person or the aid for all of the children in the house- 
hold is paid to one person, federal participation is allowed on the basis of the 
amount paid up to a maximum of $27 for only one eligible child in the household 
and up to a maximum of $18 for each additional eligible child in the same house= 
holde (See Case Noo 14, Form CA 801.)* (W&IC 1553, 1560; FSS.&dmin.) 


*Examples of the various types of cases are shown on the sample forms in Sece 
629-99, County Aid Claim Formse 
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6),5=06 FINANCIAL PROCEDURES=~ADMINISTRATIVE EXPENSE Public Assistance Program 
645-06 (Continued) 645-06 


1. Such services are not performed incident to other public functions; 

2. The county has conformed to the requirements of the merit system in 
the employment of welfare personnel. (See Chapter 070-00, Welfare Personnel 
Standards ); 

3- Such services are rendered during the period of pending and continu- 
ing eligibility and for a reasonable period after the cessation of 
the money payment. 


Costs of services may be reported for purposes of securing federal match- 
ing in respect tos 


1. Information, analysis, investigation, consultation planning and re- 
ferral, including the cost of transportation and other expenses nec- 
essary to enable the applicant or recipient to receive technical 
services in respect to legal, medical and social problems; excluding 
the cost of legal, medical, educational, rehabilitative and remedial 
services that go beyond consultation, diagnosis and planning; 

2e Costs of mental and physical examinations and other diagnostic ser- 
vices necessary to determine the mental or physical condition of the 
applicant or recipient or of a member of the household affecting his . 
health and weli=being, including expenses necessary to secure the 
service, but excluding the costs of medical treatment; 

3-e Costs of services, including consultation and arrangements for coun=- 
sel, necessary in the adjustment of legal problems of the applicant 
or recipient of public assistance, including the official fees, the 
costs of documents and other expenses necessary to secure the ser- 
vice, but excluding attorney's fees and the costs of judicial pro- 
ceedings except as provided in h; and 

le Costs of guardianship proceedings for applicants or recipients of 
public assistance. (FSS-Admin.) 


645-16 EXPENDITURES FOR WORKMEN'S COMPENSATION 645-16 
OAS, ANB, ANC 


Federal participation may be claimed by the county for its share of 
costs for covering employees under workmen's compensation plans which meet the 
requirements of the FSS-Admin. Participation in the State Compensation Insurance 
Fund is acceptable. 


Such costs must be properly chargeable to the administration of the pub= 
lic assistance programs. 


Workmen's compensation expenditures shall be reported currently as a 
maintenance and operation charge and shall be identified as workmen's compensa 
tion on Administrative Expense Worksheets (Form DFA 6A) submitted to the SDSW. 


Counties which are self-insured shall submit complete data on their work- 


men's compensation plans to the SDSW for analysis and approval prior to submit- 
ting a claim for reimbursement. (FSS-Admin.) 
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645-02 EXPENDITURES FOR PURPOSES OF ADMINISTRATION 645-02 
OAS, ANB, :ANC 


An expenditure for purposes of administration must be for purposes other 
than ttassistance't (cash or kind), must be directly pertinent or reasonably re- 
lated to the provision of assistance in the category to which it is allocated, : 
and must not be properly chargeable to another program or to any form of assis- 
tance as such, (FSSeAdmin.) 


The usual activities involving costs of public assistance administration 
for which federal participation may be claimed are: 


le Supervising the operation of public assistance programs; 

2. Developing, evaluating, and modifying standards of operation; 

3. Maintaining social, financial, and statistical records; 

he Preparing and presenting information to official bodies and the pub- 
ies ° 

5S. Determining the original and continued eligibility of individuals for 
financial assistance and ascertaining the amount of assistance to be 
granted; €e8e: 


ae The cost of blind eye examinations. (See Secs. 160-15, Determination of 
Degree of Blindness; 180-50,Reexamination of Eyes to Determine Continued Eligibility} 


235-00, Physician's Reports of Eye Examinations; and 645-31, Expenditures for Eye Exe 
aminat ions.) 


be The cost of examination of incapacitated or tuberculous father 
by a private physician. 


Ce The cost of $1.00 for search of draft records. (See Sece 107-85, Draft 
Board Records as Age Evidence.) 


d. The cost of search of census records, $1.00 for routine search 
or $3.00 provided the circumstances justify a special search. 
(See Sec. 107-65, U. S. Census Records as Age Evidence.) 


6. Providing such financial assistance. (WIC 1553, 2186, 30875 ;FSS-Admin. ) 


645-06 EXPEND ITURES*.FOR ‘PERSONAL .SERVICES 645-06 
OAS, ANB, ANC 
Federal participation may be claimed in monies paid to employees engaged 
in administration of cases eligible to federal aid for OAS, ANB, and ANC for 
personal services rendered the individual applicant or recipient to assure him 


the maximum benefit from the money payment in relation to personal, family, and 
community resources provided that the following conditions are true: 


(Section Continued on Next Page) 
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615-28 FINANCIAL PROCEDURES--ADMINISTRATIVE EXPENS: Public Assistance Program 


645-28 EXPENSES OF A COUNTY CIVIL SERVICE DEPARTMENT 645-28 
OAS, ANB, ANC 


Federal participation may be claimed on a prorated or segregated basis 
in the proper and reasonable cost of providing service of the kind needed by the 
welfare department for civil service administration. 


Federal participation in the costs of a civil service department may be 
‘determined on either of the following bases: 


(1) Costs of special services 


(a) As a direct cost, excluding overhead, of a special service to 
the welfare department as, for example, the cost of an examin- 
ation for a class of positions occuring only in the welfare 
department and/or 


(b) As a pro rata cost of a special service, excluding overhead, 
in which the welfare department shares with other agencies, as, 
for example, the cost of an examination and the establishment 
and use of a register which will be used to fill positions in 
the welfare department and in other county agencies. 


(2) Costs of continuing services 


(a) As a pro rata share of the total costs incurred by the county 
civil service department in rendering the services needed to 
carry out the personnel standards, performed as a continuing 
service to the welfare department, including that part of the 
over-all administrative costs properly chargeable to such 
services. 


(bo) As a pro rata share of the costs incurred by the county civil 
service department in rendering one or more of the services 
needed to carry out the personnel standards, performed as a 
continuing service for the welfare department, including that 
part of the over-all administrative costs properly chargeable 
to the service or services rendered. 


The SDSW shall be consulted regarding the cost allocation plan to iden- 
tify the above costs. The resulting costs shall be reported currently and shall 
be identified as an expense of the county civil service department when itemized 
on the Administrative Expense Worksheet (Form DFA 6A) submitted to the SDSW 
with the Administrative Expense Affidavit (Form ABC 807). The county shall main- 
tain records to substantiate these costs. (8SS-Admine) 


i 
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645=27 (Continued) 645-27 
EXPFNDTTIRES FOR PURCHASE OR REPLACEMENT OF EQUIPMENT 


If actual costs are claimed, no deviation from the regular procedures is 
necessary for capital expenditures. If a unit cost is used and an expenditure 
is made for equipment to be used solely for public assistance, the expenditure 
may be added to the total amount determined on a unit cost basis. 


The amount to be allocated to each program may be determined by prorat~ 
ing the expenditure on the ratios of the salaries and wages expenditures for 
each program for that month. 


If new equipment is purchased by other than the county welfare depart- 
ment, whether on an initial purchase or replacement basis, the SDSW is to be 
notified in advance of the county's intention to claim so that determination can 
be made as to whether the items are eligible for federal participation. 


Costs shall be reported currently and shall be identified as an expense 
of the county auditor when itemized on the Administrative Expense Worksheet 
(Form DFA 6A) submitted to the SDSW with the Administrative Expense Affidavit 


io va 807). The county shall maintain records to substantiate these costs. 
FSS=Admin 
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645-30 EXPENSES OF VARIOUS OTHER COUNTY AGENCIES 645~30 
OAS, ANB, ANC 


Federal participation may also be claimed for goods, services, or facile 
ities (see Sece 645-21, Expenditures for Goods, Facilities, and Services from Other Ceunty agenciegeXx= 
‘pended by agencies of county government other than those enumerated in the pree 
ceding sections provided the county can substantiate by plan' material submitted 
to the SDSW the reasonableness and propriety of such charges, Written approval 
from the SDSW is required, (FSS-Admine) 
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Publis Assistance Program FINANCIAL PROCEDURES--ADMINISTRATIVE EXPENSE ——_—6y5~29° 
645-29 EXPENSES OF SURVEYS BY PRIVATE AGENGIES 645429. 
OAS; ANB, ANC. 


In some instances, federal participation may be claimed for the cost of 
surveys made by private agencies. Such surveys will ordinarily consist of posi- 
tion classification surveys, although organization or procedure surveys may be 
included. 


Counties contemplating such surveys shall forward two copies of the 
following information to the SDSW. 


le Name of the county agency or department initiating the survey. 

2. Name of the private agency to be employed to conduct the survey. 
3. Reasons necessitating the survey, and a description of its scope. 
he Reason for the employment of a private agency. 

5. Extent to which the survey will cover other county agencies. 

6. Period over which the survey is to be conducted. 


7. Estimated cost, and the method of segregating those costs for which 
reimbursement will be claimed. 


8, Other pertinent data. 


Written approval of federal matching shall be obtained from the SDSW 
prior to initiation of the survey. All such requests are subject to federal re- 
view, and claim will be allowed only in unusual circumstances and after special 
justification. Claim may be made only upon receipt of written approval from the 


SDSW and after payment of the expense of the survey has been made by the county. 
(FSS-Admine) 
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GH5°35 EXPENDITURES FOR CONSTRUCTION: OR. PURCHASE OF BUFLDENGS 645-35 
OAS,,.ANB, .ANC 


Initial Cost of Construction or Purchase of Public Buildings. 


When an agreement provides the basis for defraying the initial cost of 
construction or purchase of a building to be owned by the local government, and 
its cost is to be amortized over a period of years as rent charges to the agen- 
cies or departments occupying space in such buildings, federal participation 
will be available in the amortization of the total cost of construction of new 
buildings provided: 


1. The amount charged for space or the rate of amortization of the pur= 
chase price is not in excess of that which would ordinarily be 
charged in the same or in a similar community for comparable space 
in a privately owned building, 


2¢ Maintenance and operating services included in the rental charge are 
clearly specified. | 


3e Information is provided as to the basis for amortizing the charges 
tu include the total costs of the building, the particular agency's 
pro rata share, the total square footage to be occupied by each 
agency or department, the period of years over which the total cost 
is to be amortized, and the amount per square foot per year based 
on sucn period of amortization. 


49 Form DFA 117A, Request for Approval of Expenditures for Construction 
or Purchase of Building, is satisfactorily completed and submitted to 
the State Department of Social Welfare for their approval prior to 
commencing construction or purchase. Five copies of this form should 
be submitted to this office. One copy.will be returned to the county 
after state has acted and passed on the request. (See Seco 646-99) (FSS 
Admin) 

645-37 EXPENDITURES FOR REPAIRS AND ALTERATIONS 645-37 

OAS, ANB, ANC. 


Federal matching of expenditures for repairs and alterations is based on 
the assumption that such expenditures are related to the maintenance of proper 
facilities for the administration of the public assistance programs, The ap- 
proval of such expenditures is dependent upon whether or not these expenses are 
necessary for the administration of the assistance programs, are reasonable in 
cost and soundly planned. The approval or disapproval will in all cases be based 
on the circumstances of the individual situations. 


Repairs and alterations may be defined as improvements or structural 
changes in a building which results in a better piece of property in the sense 
of greater durability or increased efficiency. The cost and the anticipated 


(Section Continued on Next Page) 
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645-35 EXPENDITURES .FOR EYE EXAMINATIONS 645-31 
ANB 


Federal participation may be claimed for cost of required eye examina- 


tions for aid to the blind. (See Secs. 235-00, Physician's Reports ef Eye Examination, 381-50, 
Reinvestigation of Blindness, and $4$-02, Expenditures for Purposes of Administration.) 


In connection with an application for ANB, the SDSW requires the first 
examination and if the applicant, at his own expense, submits a second report 
which is in conflict with the first, then the SDSW requires a third or resolving 
report. Accordingly, reimbursement may be claimed for the first and third ex- 
aminations, and any additional examination which the SDSW may require. 


In connection with reinvestigation, reimbursement may be claimed for the 
required eye examination (See See. 381-50, Reinvestigation ef Blindness) and for any ad- 


ditional examination which the SDSW may require. (See Secs. 180-28, Successive Eye Exemi- 
Ration Reports, 180-50, Re-examination of Fyes to Determine Continued Eligibility, and 361-40, Continued 
Eligibility Questioned on Basis of Physician's Report of Eye Examination.) 


Necessary expenses to county for transporting an applicant for or re~ 
cipient of ANB to obtain the required eye examination (See Secs. 180-15, Determination ef 
Degree of Blindness, and 180-50, Re-examination of Eyes to Determine Continued Eligibility) are admin- 
istrative expenses, subject to federal reimbursement provided; 


1. The applicant or recipient is not financially able to mrt such 
costs, and 


2¢ There is no accessible ophthalmologist on the panel in the county 
and the person must be transported to another county or state, or 


3e Transportation to another county or state is necessary for examina- 
tion by an ophthalmologist who had not previously examined the per- 
son, or 


he The distance to the nearest accessible ophthalmologist in the county 
on the panel is great and transportation to his office is necessary, 
or 


5. The blind person is bedfast and the cost of transportation of the 
ophthalmologist to the home of the blind person is incurred by the 
county, or ‘ 


6. The blind person requires an attendant to accompany him to the oph- 


ae office, thus incurring additional expense. (mC 3075; 
-AGMIN. 
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645-37 (Continued) 645-37 


te be allocated on the basis of a reasonable pro rata share, charged 
to each of the agencies sharing the space. The amount chargeable to 
the welfare department will be allocated to Overall in the same man= 
ner as other costs. (WIC 1560, 2140, 3075, FSS-AominN,) 


Costs approved by the SDSW shall be reported currently and shail be 
identified as expenditures for repairs and alterations when itemized on the 
Administrative Expense Worksheet (Form DFA 6A) submitted to the SDSW with the 
Administrative Expense Affidavit (Form ABC 807). The county shall maintain 
records to substantiate these costs. (F$S-Aomin.) 


645-39 EXPENDITURES FOR RENT OF COUNTY OFFICES 645-39 
OAS, ANB, ANC 


Expenditures incurred by a county government in providing adequate of- 
fice space for local public assistance operations will generally be expenses for 
which federal matching may be claimed. 


Rent in Privately Owned Buildings. 


Payments of rent, and of service and maintenance costs as defined above, 
in privately owned buildings will be subject to federal participation provided: 


1. Benefit of the expenditure was received by the state or local public 
assistance agency; and 


2e Payments are in accordance with the cost of comparable space and 
facilities in the community. 


Service and Maintenance Costs in Lieu of Rent in Public Buildings. 


Federal participation is available to meet costs incurred by local. 
governments in lieu of rent for quarters occupied provided certain conditions 
are mete 


In each instance in which federal matching is claimed for service and 
maintenance costs in lieu of rent in public buildings it is required that the 
county submit with its initial claim full information regarding the expenditures. 
The allowance of federal funds under this classification is dependent upon the 
information received from the counties. 


Information in detail required from the county with its initial claim is: 


le Location of building. If the building is also occupied by another 
agency, indicate this fact. 


2. The number of square feet of space in the building and the number 
occupied by the public assistance agency. 


(Section Continued on Next Page) 
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life of the improvement or change will often determine whether it is to be con- 
sidered as a repair or alteration or merely a current maintenance repair. For 
example, the patching of a roof would be a maintenance repair, as defined in 
Sece 65-39, Expenditures for Rent of County Offices, whereas replacement of a 
whole roof for a life expectancy of several years would be considered a repair 
or alteration within the meaning of this section. 


Before incurring expenditures for repairs and alterations for which re- 
imbursement will be claimed, the following requirements shall be considered: 


1. The expenditures must comply with the requirements of State law and 
Federal regulations. 


2. Form DFA-117 (Request for Approval of Expenditures for Repairs and 
Alterations) shall be completed in detail and four copies submitted 
to SDSW for approval. 


3Be Claims for reimbursement are not to be filed for expenditures for 
repairs and alterations until the county has been notified of approv- 
al and of the amount to be claimed. 


he Additional expenditures for further improvements may be required 
later and these costs, after they have been submitted and approved, 
may be added to the claim. (W&IC 1560, 2rto, 3075, FSS-Apmin.) 


Costs of Repairs and Alterations to Publicly or Privately Owned Buildings. 


Federal funds may match the expenditures of local government for altera- 
tion and repair of space occupied by public assistance agencies in either pri- 
vate or public buildings if not previously claimed as a part of rent. Matching 
may be claimed in full at the time the expenditure is incurred,subject to the 
above provisions. The following principles will govern the matching of expendi- 
tures: 


1. ‘The benefit of the repairs and alterations must be realized by the 
public assistance agency within the period of occupancy of the build- 
ing, commensurate with the extent of cost involved. in the event 
such benefit is not realized, financial adjustment must be made. 


2. The economy of the expenditures must be established by comparison 
with the amount of rent that would be required for other suitable 
space of comparable location, construction, facilities, and condi- 
tion, with particular concern to the adaptability of the space re- 
paired for the use of the public assistance agency. 


3. Where space is also occupied by other agencies than the public 


assistance agency, the cost of the repairs and alterations will need 


(Section Continued on Next Page) 
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645-50 COMPUTING LESS THAN FULL. MONTHLY ‘SALARY 645-50 
OAS, ANB, ANC 


When an employee works part-time, or is on pay roll less than a calendar 
month, whether or not this constitutes the entire period of his employment, his 
salary, unless on per diem or hourly basis, shall be based on the actual number 
of calendar days in the month, unless county rules and regulations provide other- 
wise. Reciprocal tables devised by SDSW may be used for salary computation. 


Briefly, days on pay roll_ x monthly salary = salary or wage due. 
says in the month 


EXAMPLE A: AN EMPLOYEE HIRED TO BEGIN WORK THE MORNING OF 
SEPTEMBER 16 AT THE MONTHLY SALARY OF i RECEIVES $45, 
COMPUTABLE AS FOLLOWS: 15/30 x $90 = $45, 


When an employee works regularly on an intermittent basis at a full 
monthly rate of pay, his salary may be computed as follows: 


hours worked x monthly salary = salary or wage due. 
work hours in month (actual or average ) 


EXAMPLE Bg AN EMPLOYEE WORKS SepTemBER 16, 18, 19, 23, 25, 27 AT A 
MONTHLY SALARY OF $100 RECEIVES $26.25 COMPUTED AS FOLLOWS: 
42/160 x$i00 = $26.25, 


When a merit system employee not paid on an hourly or per diem basis is 
absent without pay on the last work day of the week and returns to work on the 
morning of the first work day of the following week or the morning after a holi- 
day, he may be paid for Saturday and Sunday or the holiday, if no countywide 
ordinance exists to the contrary. 


(Section Continued on Next Page) 
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645-39 (Continued) 645-39 


3. The elements of cost to be included (i.e. maintenance, light, heat, 
janitor services, etce)e If depreciation is ‘included, describe 
basis on which the charge is made. 


h. The monthly amount to be charged for the space occupied and the 
basis for arriving at the charge. If the building is occupied by 
agencies other than the public assistance agency, indicate average 
monthly total cost for the building and the basis for prorating 
costs to the public assistance agency. 


5. The prevailing rental per square foot for similar suitable canmercial 
space with comparable service and facilities. 


Such service and maintenance expense may include costs of heat, light, 
power, insurance, elevator service, janitor service, cleaning, painting, deco- 
rating, and maintenance repairs. Maintenance repair is defined as an expendi- 
ture which neither materially adds to the value of the property nor appreciably 
prolongs its life, but merely keeps it in an ordinary efficient operating con~ | 
dition. These expenses may be charged on the basis of a uniform monthly per 
square foot charge, provided the unit cost is a reasonable approximation of such 
expenses over a long-run period, and in no instance would exceed the cost of 
rent for such space. (FSS-Admin.) 


Such costs shall be reported currently and shall be identified as ex- | 
penditures for rent or for service and maintenance costs in lieu of rent when j 
itemized on the Administrative Expense Worksheet (Form DFA 6A) submitted to the 
SDSW with the Administrative Expense Affidavit (Form ABC 807). The county shall 
maintain records to substantiate these costs. (FSS-Admin.) 


645-45 SALARIES. PAID DURING PERIODS. OF LEAVE OR OTHER ABSENCE 645e45 
OAS, ANB, ANC 


Claim may be made for salaries paid employees of county welfare depart- 
ment during period of leave with pay in accordance with merit system rules and 
regulations as set forth in Chapter 070-00, Welfare Personnel Standards. 


For each county employee granted leave or other absence in accordance 
with Merit System rules and regulations there shall be currently maintained the 
vacation and sick leave record provided on Form DFA 3, County Employee's Month~ 
ly Time Record, in the event no other approved record of sick leave or Vacation 
is maintained. The record shall be completed in detail showing available leave 
at the beginning of the month, increases and decreases during the month and the 
amount of leave available at the end of the month. The amount of leave available 
at the end of the month shall then be recorded on the next month's Form DFA )3, 


or other approved personnel record, (See Sec. 645-81, Categories Under Which Time is Recorded. } 
(WRIC 1560, 2140, 30753 FSS~Admin.) 
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645-66 EXPENDITURES FOR AUTOMOTIVE PURCHASE AND MAINTENANCE AND 645-66 


OPERATION 
OAS, ANB, ANC 


Federal participation may be claimed as follows for expenditures made 
for automobiles which are to be used by the county welfare department: 


Claim of Purchase Price 


The purchase price may be claimed, and when so claimed shall be entered 
as a capital outlay item on the Administrative Expense Worksheet (Form DFA 6A). 
The allocable portion, if not directly chargeable to a program, shall be charged 
to overall expenditures. 


If an automobile is traded in and another purchased, the added cost of 
the transaction, if not directly chargeable to a program, shall be charged to 
overall expenditures. 


The amount of Blue Book value applicable in transfer of an automobile to 
another county agency shall be handled as an abatement tc expense as of the date 
of transfer. The sale of an automobile (other than a trade~in) shall be handied 
as an abatement of expense in the amount realized from the sale. 


Automotive Maintenance and Operation 


Automotive up-keep expenses, such as gasoline, oil, lubrication, re- 

' pairs, etc., when disbursed from the welfare appropriation, will be listed as 

maintenance and operation and, if not directly allocable to program, shall be 
posted to overall expenditures and allocated as such. 


Claims for Motor Pool Cost 


If a county welfare department draws its automobiles from a county oper- 
ated motor pool, it may claim federal participation for its share of the cost of 
use of such automobiles provided the welfare department pro-rate is made in a 
manner which equitably and fairly charges for the proper share of the cost. 
Claim for cost of use may include amortization of the purchase cost on the basis 
of an estimated life of 100,000 miles. To determine the amortization rate per 
mile the net cost of the automobile (excluding taxes, trade-in, etc.) shall be 
divided by 100,000. 


A record shall be maintained by the county for each automobile for which 
cost of use is so claimed, fully identifying it by make, model, and serial num- 
ber, and showing the date of each trip, the name of the employee using the auto- 
mobile, and the number of miles traveled. Claim for reimbursement will be al- 
lowed only when such records, complete with all of the necessary information, are 
on file in the county and readily available for verification. 


If an automobile for which cost of use hag been claimed is later sold or 
transferred, an abatement of expense need not be reported, (FSS-Admin.) 
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645-55 EXPENDITURES FOR COST OF MEMBERSHIPS IN ORGANIZATIONS 645-55 
OAS, ANB, ANC 


Federal participation may be claimed for the cost of memberships in or- 
ganizations providing services for the advancement of health, welfare and com- 
munity organization activities, including Merit System Agency membership in or- 
ganizations providing services for the advancement of personnel administration. 
These costs will be deemed necessary for proper and efficient administration if 
these conditions are met: 


le The expenditure is permissible under law; 


2. The expenditure is only for agency memberships, not individual mem- 
berships$ 


3. The membership is in a nonprofit international, national, state or 
local organization; 


lh. The services provided are reasonably related to the administration 
of the particular program; 


5. The cost of the membership is reasonably related to the value of the 
services or benefits received; and 


6. The expenditure is not for membership in an organization which de- 
votes a substantial part of its activities to influencing legisla- 
tion.  (FSS-Admin.) 


645-6i ABATEMENTS FROM SELF-SUPPORTING ACTIVITIES 645-61 
OAS, ANB, ANC 


When a county claims for costs of administration of any activity which 
is either wholly or partially self-supporting, revenue received from the activity 
shall be reported to the SDSW as an abatement of expenses applicable to such ac- 
tivity. Any form of abatement, such as rebates, refunds, merchandise returns, 
etc., shall be reported in the following manner: 


The county reports the total amount of the payment to be applied to each 


month and the programs to be credited, the SDSW makes allocation of costs and 
adjusts the net amounts on administrative claims for the current month,(FSS-Admin.) 


Revised September 26, 1947 
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Sece 65-50, Computing Less Than Full Monthly Salary, shall be followed 
in determining the amount of salary due an employee for periods of less than one 
month when such employee is not on per diem basis. 


Expenditures for maintenance and operation or capital outlay are appor- 
tioned as follows: 


5. When identifiable with a specific program, charge to that programe 


Examples The cost of @ supply of GR (formerly IN)fen@s,for use in the county office, is 
charged directly to the GR programe 


6. When not readily allocable and not included under 5, and applicable 
to two or more but not all programs, charge as joint expense in the 
ratio that the total salary cost of each program involved bears to 
the total salary cost of all programs involved. 


Examples A typewriter is purchased for use on OAS and GR (formerly IN) programs, The pote 
ticn of the expenditure charged to the OAS program bears the same ratio to the totel 
expenditure that the total of the salaries and wages allocated to the OAS program 
bears te the totel of 211 salaries and wages of the OAS and GR programs, etce 


7. When not identifiable with specific programs, apportion as over-all 
expenses in the rationrthat the total salary cost of each program 
bears to the total salary cost of all programs. 

Example: A typewriter is purchased for general. use and no portion of the cost is, there- 
for, Degg eagerly any specific program oractivity. The portion of the expenditure 
charged to the GAS program bears the same ratio to the total expenditure that the 
total salary cost of the CAS program bears to the totel salary cost cf all programs, 
etco (FSS~Admin.) 


8, Other sections allow the claiming of certain expenditures of county 
agencies other than the welfare department. These may not be readily 
allocable under items 1 through 7. In such circumstances the county 
may submit plan material setting forth the proposed method of accumu- 

_ lation of such charges and their allocation as to programe The plan 
material should include effective dates, proof that the charges are 
permissible under county charter, ordinance, or other regulation, 
and evidence that the charges are equitable. Written SDSW approval 
is required. (FSS-Admin.) 


645-76 TIME RECORDING BY EMPLOYEES 645-76: 
OAS; ANB, ANC 


Salaries and wages paid to employees of a county welfare department are 
apportioned among the programs administered by the department in accordance with 
the ratio of gross man-hours worked on each program by each employee. Therefore, 
time reports are required of all welfare department employees, including the 
welfare director and supervisors. Time recording is a continuous process and 
the allocationof time to programs is accomplished individually by each employee. 
Forms used in the recording of employees' time are the Employee's Individual 
Daily ay Record, Form DFA 2, and the County Employee's Monthly-Time Record, 

orm DFA 4Be 7 


(Section Continued on Next Page) 
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645-71 RULES FOR ALLOCATING ADMINISTRATIVE EXPENSE 645-71 
OAS, ANB, ANC 


In determining the proper program to be charged with an expenditure, con- 
sideration is given either to the program to which the benefits of the oxpendi- 
ture accrue or to the program necessitating the expense, whichever gives the 
most logical and equitable relationship between program and expense. All fac- 
tors are considered and as much expense as possible identified with the individ- 
val program, thus insuring the soundest basis for apportionment of joint and 
over-all charges. The following rules govern the allocation of administrative 
expenses: 


1. Salary of an employee working full time on a specific program is 
charged to that program. 


Example: A public assistance worker is assigned to the ANC~el program and works full time | 
on thet program, His salary would be charged directly to the ANC-el (CA=el) program. 


2. Salary of employee working on two or more programs, excluding super- 
visors and assistants whose time cannot readily be allocated as di- 
rect charges, is apportioned to programs on the basis of the number 
of man-hours worked on each program, as shown by time reports main- 
tained by the employee. 


Example: A clerk in the county office records 100 productive hours of work during a month, 
75 hours on ANC~el and 25 hours on ANB-dmél.Therefore, 75/100ths of the employee's 
salary for that month is charged to the ANC-ci program and 25/100ths to the ANB-inel 
program. 
3. Salary of employee who works on two or more but not all programs, 
whose time cannot be readily allocated and who is not included under. 
2 above, is apportioned as joint salary expense to the programs in- 
volved in the ratio that it bears to the total salary cost allocable 
to each program under 1 and 2, above. 


Examples A public assistance supervisor, Grade 1, supervises public assistance workers 
assigned to OAS, ANB~el and ANC-el. The portion of the supervisor’s salary to be 
charged to the OAS program will bear the same ratio to her total salary as total sale 
ary cost allocated to the OAS program bears to the total salary costs allocated to the 
OAS, ANBeel and ANC-el programs. 


h. Salary of employee performing duties where none of his working time, 
or a neglible portion thereof, is identifiable with specific pro- 
grams, is apportioned as over-all expenses in the ratio that the 
total salary cost of each program bears to the total salary cost of 
all programs, as ascertained under 1, 2 and 3, above. 


Example: An acccunterit handles the accounting for all activities of the county welfare 
department, The portion of his salary sharged to the OAS program bears the same ratio 
to his total salary that the total salary cost of the OAS program (excluding over-all 
salaries) bears to the total salary cost of all programs (excluding over-all salaries), 
etc. 


ha, Salary of an employee of the county welfare department who normally 
spends a constant proportion of his time on extraneous activities 
may be divided between extraneous and public assistance activities 
on the basis of a ratio established by experience. 


This ratio and the time allocation plan for that portion of his time | 
charged to public assistance must be approved in advance by SDSW. i 
(Section Continued on Next Page) 
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| 645-81 CATEGORIES UNDER WHICH TIME IS RECORDED (FORMS DFA 42 AND 43) 645-81 


All employees should have a clear understanding of the proper definition 
of the different programs. The following outline applies in all ordinary situ- 
ations: 


OAS, ANB, APSB, and ANC (Ag, B1,CA). Time shall be charged to these 
programs whenever such time is identifiable with an activity which has as 
its objective the administration of the OAS, ANB, APSB, or ANC law, re- 
spectively. Segregation shall be made in ANC and ANB between cases in 
which Federal participation is or is not involved. Participation. shall 
be claimed only for time and expense allocable to cases in which Federal 
funds are included in the aid grant. 





Aged and Children's Boarding Home Administration (BHA and BHC). Time 
shall be charged toaged or children's boarding home administration when- 
ever such time has as its objective the administration of aged or chil- 
dren's boarding homes. 





GR (formerly IN). Charge time to this category which was spent on 
activities which have as their objectives the administration of county 
aid and relief to indigents as set forth in the W&IC. 


Child Welfare Services (CWS). Time expended on CWS activities in 
compliance with a SDSW contract shall be shown under this heading. 


Commissary. Time expended in performance of duties primarily con- 
cerning comnissary affairs shall be reported under the caption "Commissary" 
in one of the provided columns. 


Adoptions. Time expended in performance of duties primarily con- 
cerning adoptions affairs shall be reported under the caption "Adoptions" 
in a provided column. 


Other Welfare and Relief Programs (CWP). To this category charge 


time expended on all welfare activities under the jurisdiction of the 
county welfare department not otherwise recorded separately. Programs 
under this heading would include county projects. 


War Services Programs, Time expended should be charged in accord- 
ance with instructions outlined in the Financial Policies and Procedures 
Chapter of the War Services Handbook. 


Over~all Salary Expense (Ov.). Time shall be charged to this cate- 
gory by administrative officers of the county welfare department and oth- 


er employees whose duties are of a general nature and whose working time 
cannot be segregated among individual programs. 


(Section Continued on Next Page) 
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Employee's Individual Daily Time Record,form DFA )2)is used by employees 
who work on more than one program and whose duties are such that their time is 
segregable by programs. Time is recorded by these employees on the Daily Time 
Record to the nearest half hour and is totaled by program at the end of the day 
and the totals are then posted to the Monthly Time Record. All time worked, in- 
cluding overtime, is recorded each day. 


County Employee's Monthly Time Record, (Form DFA )3)is maintained by all 
employees for two general purposes: 


le As a record of time spent during the month segregated by program. 
2e As a record of sick leave, vacation, and other time off. 


Employees whose time is segregable by programs and who keep the Daily 
Time Record will transfer the time charges from the daily to the monthly records. 


County welfare directors, supervisors, and employees whose time can not 
be segregated or who work on one program only, are not required to keep the 
Daily Time Record, but shall complete the Monthly Time Record, recording time to 
the nearest half hour. If the work assignment is , constant throughout the month 
a line may be drawn through the entire month and the program worked on wrttten 
in over the line. The Monthly Time Record shall be signed by the employee at 
the end of the month, and attested to by the supervisor. 


If the welfare department does not maintain other readily available 
records of sick leave, vacation, and other time off, the county shall keep such 
information on a current basis on the Monthly Time Record. Provision is made on 
the form for showing balances at the beginning of the month, accumulations dur- 
ing the month, time off during the month, and the balance at the end of the month. 


The Daily Time Record, (Form DFA l2) completed in detail, shall be main- 
tained on file in the county and shall be readily available for inspection for 
the current and the immediately preceding month, 


The Monthly Time Record, (Form DFA 13) completed in detail, signed by 
the employee, and certified by the employee's supervisor, shall be available for 
iaspection and audit and shall be maintained in the county files until required 
authorization for their destruction has been procured from the SDSW. Approval. 
of administrative expense claims submitted to the SDSW depends upen the availa~ 
bility and completeness of these reports. Fishes 

Exceptions to the above procedure in the maintenance of daily and monthly 
time records will not be allowed unless the county has submitted its alternate 
plans or forms to the SDSW and has secured approval in writing, (mIC 1560, 2140, 3075, 
FSSgAdmin. ) 


eprerber <4, 


et Vv. 
REVISION Effective September 30. 1945 








SDSW-CALIFORNiAiwaivoss, 





Publis Assistance Program FINANCIAL PROCEDURES-ADMINISTRATIVE EXPENSE 645-81 
645-81 (Continued) 65-81 


Extraneous Activities (Ex.). Time shall be charged to this activi- 
ty when it is spent on a category which is not a welfare programor which 
does not come under the jurisdiction of the county welfare department, 
If an employee regularly devotes a portion of his time to welfare duties 
and a portion to extraneous activity,such as workin the county auditor's 
or treasurer's office, and his salary is paid from the various budgets 
according to.an arbitrarily fixed ratio,the maintenance of a time record 
by such an employee serves as a test of the ratio used and assists the 
county in appraising the method of apportionment. (See Sec, 645-06, Expenditures 
for Personal Services.) 


Other Combinations (0.C.). Time shall be charged to this category 
by employees who work on a special combination of programs when the com- 
ponent programs are integrated in the work of the employee to the extent 
that it is not possible for him to segregate his time among individual 
programs. .The employee charges his time under this caption, specifying 
the programs involved, such as Ag,Bl-el; Ag, CA-inel; Ag,GR, CA-el, etc. 


A more detailed breakdown of any or all welfare programs may be made by a 
county if administratively desirable, but the foregoing segregation is the mini- 
mum necessary for proper claiming of federal participation. 


Travel Time (Tr). Record time on this line only whenit can not be 
identified with a specific program. 


Direct charges to the program will be made whenever travel time can 
be identified with a specific program. 


Other Non-Allocable Time (NA). This category includes such time as 
can not be identified with any activity or program, such as time in at- 
tendance at a conference of a general nature where the employee does not 
actively participate on behalf of any particular program. 


Vacation. Time shall be charged to this item during period of vaca- 
tion granted in accordance with merit system rules and regulations as set 
forth in Chapter 070-00, Welfare Personnel Standards. 


Sick Leave. Time shall be charged to this item during periods of 
sick leave granted in accordance with merit system rules and regulations 
as set forth in Chapter 070-00. 


Other Time Off. Time shall be charged to this item when absence of 
employee is not chargeable to Vacation or Sick Leave and is due to holi- 
days or other leave with pay granted in accordance with merit system 
rules and regulations as set forth in Chapter 070-00. (WalIc 1560, 2140, 3075; 
FSS=Admin, ) 
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645-96 REPORTING OF.COST OF ADMINISTRATION 645-96 
: OAS, -ANB, ANC 


Reporting of public assistance administrative expenditures shall be 
effected by the cash flow method; that is, upon the basis of bills paid during 
the month irrespective of the month to which the particular expenditure is appli- 
cable. Reporting of expenditures based upon budget encumbrance or obligations 
incurred does not comply with the requirements in claiming reimbursement in the 
public assistance programs, inasmuch as these systems do not show actual expen- 
ditureso 


Items of administrative expense shall be reported on the claim for. the 
period in which disbursement is made. Beginning with expenditures incurred 
after June 30; 1948, claims for items erroneously omitted from any monthly claim 
shall not be allowed unless claimed within twelve months from the date of dis- 
bursement. Items erroneously omitted from claims for months prior to July 1, 
198, will be allowed only if included in claims to the SDSW no later than the 
claim for the month of June 19)\9. Allowance of such retroactive claims shall be 
made by the SDSW subject to federal review. (FsS-Admin.) 


646-80 FORMS USED IN ADMINISTRATIVE. EXPENSE CLAIMS 646-80 
OAS, ANB, ANC 


Claims for administrative expense shall be submitted immediately after 
close of each month. A separate claim shall be submitted for each calendar 
month. (See Secs, 601-00, Quarterly Estimates of Expenditures for Aid and Ade 
ministrations 601-10, Quarterly Adjustment of Funds; 628-10, State Audit or Aid 
Claims; and 628-20, Aid Claim Correction.) (WIC 1560, 2140, 30755 FSS-Admin.) 


Monthly administrative expense claims consist of the following affidavits 
and worksheets» 


AFFIDAVITS 
Administrative Expense Affidavit (Forms Ag 807, Bl 807, CA 807, BHA-80, 
and BHC-80) on which county or agency officers attest to the amount of partici- 


pation due for administrative expenses, shall be submitted in duplicate. (See Exe 
ample im Seo. 646-99, Administrative Expense Forms.) 


AGED 


Form Ag 807 used when a county claims reimbursement for expenses in- 
curred in the administration of the OAS program. 


Item 1 is the total amount paid by county for administration of OAS only. 


Item 2 is the net amount claimed for reimbursement of expenditures .from 
federal funds for OAS, This amount is equal to one-half of Item 1. 


(Section Continued on Next Page) 
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cretary of State SACRAMENTO 


Secretary of State in the office of the s ee JOHN T. MARTIN 
Room 109, State ‘ Capitol of the State of Co ee ee 
Sacramento, California 3 4948 MRS. JESSIE S. WILLIAMSON 
OcT x 2816 OAK KNOLL TERRACE 
pe BERKELEY 


30 teace A 
IN REPLY PLEASE REFER 


A 
FRANK Mo JORDAN, Secretary « Site sg. 
My dear Mr. Jordan: By aaa 7ok Sate 


“Attached are three copies of the regulations issued by 
the State Department of Social Welfare with Adoption Manual 
Letter No. ll. 


These regulations were adopted by the State Social Welfare 
Board on September 23, 198 pursuant to the powers conferred upon 
it by the Welfare and Institutions Code under Section 103, and are 
being filed in accordance with Section 11380 of the Government Code. 


These regulations were adopted by the State Social Welfare 
Board to be effective immediately upon filing with the Secretary 
of State, since this has been found necessary for the immediate 
preservation of the public peace, health and safety or general 
welfare and that notice and public procedure thereon are impracticable, 
unnecessary or contrary to the public interest. 


This material was previously filed with your office on 
October 1, 198. It is now being sent to you in manual forme 


Very sincerely yours, 


CHARLES M. WOLLENBERG, Director 
68:52 Department of Social Welfare 
Attachments 


cc: Mr. Ralph N. Kleps 
Dept. of Professional and Vocation Standards 
Division of Administrative Procedure 
516 Business and Professions Bldg., 
Sacramento, California 


we, = > 
Certified as a RegulatiQ@ (or 
Regulations) of the 






Namé of Stdte Agency) 


iD 


(Signature) 





(Title) 


ee 


(Date) 


, 
. 


EARL WARREN 


CHARLES M. WOLLENBERG 
Governor 


Director 
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ADOPTION MANUAL LETTER NO. 11 


The attached revisions numbered 56 through 60 are to be entered in your 
copy of the Adoption Manual and revision numbers canceled in the place provided 
on the inside of the manual cover, 


These revisions were approved by the Social Welfare Board on September 2h, 
194.8, and are effective November 1, 1918. 


Sec. 210-00 has been amended to amplify procedure for application and 
licensing of public and private adoption agencies. 


Sec. 2625-00 has been revised to give more specific instructions on veri- 
fication of marriage and dissolution of marriage. 


Sec. 299-00, Forms Used in Licensing Adoption Agencies, is being issued. 


FILED 


in the effice of the Secretary of State 
of the State ef Califernie 


OCT 13 1948 


Hohe ey 


FRANK ee Secretary of State 
By. af 
Assistant $€cretary-6f State 


+ 
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AGENCY ADOPTIONS ~ RELINQUISHMENT PROGRAM 


2410-00 


2e Signature 


ae 


Public Adoption Agencies 


The application shall be signed by the chairman of the 
board of supervisors and; shall be accompanied by a copy 
of the resolution or motion of the board authorizing the 
chairman to.sign.the application and to enter into the 
necessary agreement with the: SDSW. 


Private Adoption Agencies 


The application shall be signed by the executive officer of 
the agency and the chairman or president of the agency board. 


3. Plan of Operation 


The application shall be accompanied by a written plan of 
operation covering the following points: 


ae 


es 





Administrative structure of the agency, including an 
organization chart, In a multiple function agency show the 
relationship of the propesed adoption unit to ali ether units 


~and divisions. 


-gtaff to be employed in the adoption program, giving the basis 


for ‘the estimate of number required, the training and ex- 
perience of the professional staff, and the statement that 
professional staff will have the qualifications set forth in 
Sec. 2420-00, Part I, Subdivision h, 


Physical arrangements, giving plans for office space 
including provision for privacy in “aeee equipment, 
transportation, and records. 


Services which will be available to parents and children, the 


‘plan for mental and physical. examinations, the plan for medi- 


cal care and foster home care of children, and the plan for 
recruitment and selection of acugttes homese 


es budget for the fiscal year, or the remaining portion 
te 


(Section Continued on Next Page) 








SDSif-CALIFORNIA-ADOPTION—HANUAL REVISION 57 "irtestive Ootober 1,-1986 


AGENCY ADOPTIONS - RELINQUISHMENT PROGRAM 2410-90 
: r 
2410-00 (Continued) 2410-00 
2. Connected with independent adoptions--(Consent adoptions-~public 
agency only 


To investigate independent petitions referred to the agency for 
investigation by the State Department of Social Welfare. This would 


include: 


(a) Study of child and his parents to determine whether he is a 
proper subject for adoption. 


(o) Study of adopting parents and their home to determine whether 
it is suitable for the child. 


(c) Acceptance of consents of natural parents. 


(d) Preparation of report to the court recommending granting or 
denial of the petition. 


(For additional information see Chapter on Investigation of 
Independent Adoptions. ) 


C. Policy with respect to SDSiJ Licensing: 
1. Public Adoption Agencies, 


The State Department of Social Welfare will license only one public 
agency to serve in a given county for the adoption program. 


2, Private Adoption Agencies 


The State Department of Social ielfare will license private agencies 
meeting a definite need not already met in the community, when the 
agency's program is coordinated with other community welfare 
services. 


De Application Procedure 
1: « Forms 


Application for license to conduct an adoption agency shall be 
made on forms provided by the SDSW. The forms (Form CPA 10 AD 
for public adoption agencies and CPA 10 for private agencies) 

may be obtained from the SDSi¥ district office serving the area - 
in which the agency is located. The forms and supporting material 
shall be submitted in duplicate to the SDSW district office, 


(Section Continued on Next Page) 
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21,10-00 AGENCY ADOPTIONS =~ RELINQUISHMENT PROGRAM — 
2410-00 (Continued) 21;10-00 
he Cost of Care 


Show the total amount necessary for cost of care. Indicate sup= 
porting data such as the number ef children and the average cost 
of care per child. 


F. Renewal Application 


Renewal applications shall be submitted on Form CPA 11 AD by county 
adoption agencies and on Form CPA 11 by private adoption agencies, 
Although the legal requirement for filing renewal application states 
that the renewal must be filed 10 days before the expiration of 
license, the SDSW should be informed of the intentions of the agency 
at least 30 days before the expiration date, in order that the agency 
may be kept currently licensed. 


An agency which has filed its application for renewal of license with- 
in the time specified by law shall be deemed to be operating under a 
license of the SDSW until such time as the application has been acted 
upon. 


Ge Issuance of License 


After receiving an application for license, the SDSW will make an 
evaluation of the agency to determine action to be taken. This evalu- 
ation will include a review of the application and supporting material 
and a study of the agency. 


1. County Adoption Agencies 


If the plan of the county agency is approved by the SDS, an agree- 
ment to be entered into between the SDSW and the county board of 
supervisors to run concurrently with the license will be prepared 
in triplicate by the SDSIV and will be sent to the board of super- 
visors for signature by the chairman. All three copies shall be 
returned to the SDSW and will be signed by the director of the SDSW, 
‘One copy will be sent to the board of supervisors. The license 
(Form CPA 30 AD), which will be effective until the end of the 
fiscal year, will be issued to the agency, signed by the director 
of the SDSW. 


He Supervision 


The SDSW will maintain a supervisory relationship to licensed adoption 
agencies. 


2420-00 STANDARDS FOR CHILD PLACING AGENCIES: 2420-00 


The following Standards for Child Placing Agencies shall apply to any agency 
requesting license to perform any adoption function. 


(Section Continued on Next Page) 
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AGENCY ADOPTIONS - RELINQUISHMENT PROGRAM 2,10-00 


' 


2410-00 (Continued) 2410-00 
Ee Budget Detail Required from County Adoption Agencies 
1. Salaries and Wages 
a. Personnel spending full time on adoptions 


For each worker show classification, rate of pay, and total 
salary until the end of the fiscal year. If there are 
several workers in the same classification at identical 
rates of pay, they may be grouped showing the number of 
workers, the common rate, and the combined salaries, If 
salary increases are to be allowed during the year, show 
the month during which the increase is to take effect and 
the increased rate of pay, 


be Personnel devoting part time to adoptions 


Show detail for individual workers as above, Include a 
statement supporting the proportion of time to be spent on 
adoptions for each worker and prorate the annual salary 
chargeable to adoptions according to this proportion, 


ce Administrative and clerical personnel 


Include a lump sum to absorb the allocation to adoptions 
from "over~all" or from "joint" programs, Explain the 
derivation of the estimated proportion of these items 
chargeable to adoptions. 


2. Maintenance and Operation 


Show individually the total estimated expenditure of the agency 
for each relevant item in the agency's budget (e,g-, telephone, 
travel, etc,) and the amount estimated to be charged to adop- 
tions. Explain for each item the basis for determining the amount 
so to be chargede Include in this item fees for medical examina~ 
tions to determine fitness for adoption. 


3. Capital Outlay 


List individual items of equipment to be purchased for the adop- 
tion program; give specifications and price, A justification for 
each item shall be shown, If equipment is to be purchased for use 
on adoptions only, it shall be charged to that program; as a con+ 
sequence equipment to be purchased for use on programs exclusive 
of adoptions shall not be charged to "over-all" but to the program 
or "joint" programs, excluding adoptions, on which it is to be used. 
Equipment to be purchased for use on adoptions and other programs 
shall be charged to "over-all" or "joint" programs including adop- 
tions. 

(Section Continued on Next Page) 














Revised September 24, 1948. 


SDSW-CALIFORNIAwADOPTION-NANUAL REVISION 58 3 Pfactive Dosbher 1° 1948 


roe 2 


[ers ~~ AGENGY ADOPTIONS - RELINQUISHMENT PROGRAM 


; 24,99~00 (Continued) 2499-00 


hee 


State of California 
FORM CPA 10 AD 


Department of Social Welfare 


APPLICATION FOR LICENSE 
TO CONDUCT A COUNTY ADOPTION AGENCY 


(To be submitted in duplicate) 


Name of Agency 


Address 


Purpose: To accept relinquishments and place children for adoption, and to 
investigate and report upon petitions for adoption filed-in the 
superior court of County, as outlined in 
Section 210-00, Subdivision B of the Adoption Manual, 


Area to be served: County. 


Plan of Operation and proposed budget are attached. 


This application is submitted with the understanding that final approval of 
plans will be reduced to contract form for approval of the Board of Supervisors 


of County and the director of the State Department 
of Social Welfare to make it operative, 


(Signed) 
Chairman Board of Supervisors 


County 


Form CPA 10 AD, dune 1948 
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2499-00 FORMS USED IN LICENSING ADCPTION AGENCIES 2499-008 
State of California Department of Social Welfare 


FORM CPA 10 











APPLICATION FOR LICENSE TO CONDUCT 
A CHILD PLACING AGENCY 


1. Name of Agency 


2. Address __ Phone 





/3. Purpose: (Indicate) Placement for temporary care For adoption 


Area to be served 


Agency under what auspices? 






5. Corporate Name 
6. Date Organized Date Incorporated in California 


7. Names and addresses of officers and members of Governing Board: (Use separate | 


page if necessary) 
Lecanto nie nae 





} 


| 











8, Source of agency support 





9. Attach to each copy of this application: (1) Copy of Articles of Incorporation; 


(2) Constitution and By-Laws 


10. For agencies placing for adoption, also attach to each copy of application: 
(1) Plan of operation; (2) Copies of policies, procedures, instructions, or 


manual; (3) Your most recent financial statement. 


Signature feo 
Executive Officer “| 

Signature y 
President of Board | 


Date 


| Form PA 10, Revised October, 1946 et 
(Section Continued on Next Page) 
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State of California Department of Social Welfare 


FORM CPA 11 AD 


APPLICATION FOR RENEWAL OF LICENSE TO CONDUCT 
A COUNTY ADOPTION AGENCY 


(To be submitted in duplicate) 


herewith make application for renewal of license for: 
Name of Agency 
Address 
Purpose: To accept relinqishments and place children for adoption, and to 
gate and 


investigate } reser upon petitions for adoption filed in the 
superior court or. Gounty, as outlined in 


Secticn 2410-00, Subdivision B, of the Adoption Manual. 
Area to be served: County. 


Major changes, if any, in plan of operations 


6, Proposed budget is attached, 


This renewal application is submitted with the understanding that final approval 
of plans will be reduced to contract form for approval of the Board of Supervisors 
of County and the director of the State Department of 
Social Welfare to make it operative, 


(Signed) 
' Chairman, Board of Supervisors 





County 
Form CPA 11 AD, June 1948 
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299-00 (Continued) 21,9900 
State of California } Department of Social Welfare 
APPLICATION FOR RENEWAL OF LICENSE TO CONDUCT FORE FW ee 


A CHILD PLACING AGENCY 


We herewith make application for renewal of license for: 
{1. Name of Agency 
2. Address Phone 





3. Purpose: (Indicate) Placement for temporary care For adoption 


Area served 


4. Indicate major changes in pian of operation, personnel, program, or organization 


since last application 


5. If members of Governing Board and officers have changed, list names, titles, and 


addresses: (Use separate page if necessary) 


Signature 
Executive Officer 


Signature 
President of Board 


Date 





I am aware of the provisions of Section 3700 of 
the Labor Code which requires every employer to 
{be insured against liability for workmen's 
compensation 


Form CPA ll, October 1946 
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2620-00 (Continued) 2620-00 


If the natural father claims to have adopted the child under Sec, 230, but 
is willing to give his consent to the adoption, consents may be taken from both 
parents on the joint custody form. If he is unwilling to consent, the investigation 
and report should cover thoroughly all five points listed in the section, which 
would include an interview with the wife of the natural father, if he is married, 
and probably interviews with other members of his familys While refusal on his part 
to allow his wife to be interviewed would be indicative of his failure to meet all 
conditions, it should not be considered conclusive evidence of the fact. The agent 
should get as much information as possible and report all the facts to the court. 

In such an instance the agent would proceed on the basis of consent signed by the 
natural mother only. 


2625-00 “MARRIAGE AND DISSOLUTION OF MARRIAGE 2625-00 
The following shall be verified: 
A. Natural Parents 
1. Marriage of parent or parents at time of child's birth. 


2, Previous marriages of mother, and termination of each by death, 
divorce, or annulment. 


3. First marriage of mother subsequent to child!s birth, 
B. Petitioners or Applicants 

le Present marriage 

2, Previous marriages of both 


3, Termination of each previous marriage by death, divorce, or 
' annulment, i 


2630-00 IDENTIFICATION 2630-00 
Proof of identity of the parents shall be requested where indicated, 
2635-00 EMPLOYMENT 2635-00 


: Applicants! or petitioners! current employment shall be verifi 
correspondence with the employer (Authorization Form Adop M21 and Ver 
Adop M29), or through satisfactory verifications in the possesgion of 
or applicant, If the current employment has been for less than a year 
previous employment should also be ee 


i ctther by 
sate on’ “Fonm 


Sr 









SDSW=CALIFORNIA-ADOPTION-MANUAL 


m We 
my ; 


VERIFICATIONS “ . 2620-00 





’ 


261@-90 DOCUMENTARY EVIDENCE - ORDER OF PREFERENCE 2610-00 


1, A certified copy of the document (certified to by the proper officer 
in whose custody the records are kept); 

2. A certified photostatic copy of the document; 

8. The eriginal document upon which appears the notation by the proper 
authority that it has been recorded in the proper public file, 

4, Letter or form from the proper official in whose custody the records 
are kept stating that the document is recorded, 

5. Original document not marked; 

6. Photostat of original document not markcod recorded, 


2615-00 BIRTH 2615-00 





If the child's birth has been registered, the birth certificate, or a 
copy thereof, should bo obtained. If the birth was not registered within one year 
after birth, other verification of the identity of the child may be accepted in lieu 
ef the birth certificate, such as a baptismal certificate, hospital records, other 
documentary evidence, or affidavits of persons having kmowledge of the time and 
place of the child's birth. 


2620-00 LEGAL STATUS OF CHILD 2620-00 


Complete information regarding the legal status of the child shall be 
obtained to show whether the child is legitimate, illegitimate, orphan, half-erphan, 
left withoit means of identification, declared free from custedy and control of his 
parent or parents, or a child having a legal guardian or his person and/or estate. 


When a child has been abandoned without provision for its identification, 
absndonment proceedings under Section 701 of the Welfare and Institutions Code will 
not be necessary if there has been compliance with the provisions of the Health and 
Safety Cede and a certificate of finding has been issued, or if the child has been 
declared a foundling by Juvenile Court action. 


If there is any doubt as to the status of the child, however, either by 
reason ef the circumstances of the finding, or if it appears that sufficient effort 
has not been made to establish its identity an adjudication of abandonment shall be 
required. (AGO NS5322) 


In connection with the adoption of every illegitimate child, consideration 
shall be given to the question of whether there = nee an adoption under Sec. 230, 
Civil Code. (See Sec. 2070-00) 


If there is an indication that the child may have been legitimated under 
Sec, 230, or if the alleged father claims joint custody, he should be interviewed. 
If, during the interview, he says that he has not adopted the child, nor acknowledged 
it as his own publicly, a report of his statement may be included in the court report 
to shew that he does not have joint custody and that his consent is not necessary. 


(Section Continued on Next Page) 
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